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WELCOME 

 
This handbook and policy manual have been prepared to acquaint you with the mission, 

philosophy, goals, objectives, policies, and procedures of St. Anthony on the Lake Catholic 

School. It will serve as a practical guide and, thus, strengthen the bonds between the home and school. 

 

Please familiarize yourself with the contents of this handbook, and discuss with your student the importance 

of complying with policies. Order is conducive to learning, and joint success as educational leaders is 

dependent upon student, parent/legal guardian, and teacher adherence to school policies and guidelines. 

Whenever a policy is number coded, it is taken directly from the Archdiocese of Milwaukee Policies and 

Regulations Handbook. This is the official title of the Policy Handbook that guides our Catholic 

schools. 

 

Regulations are within the framework of flexibility and relevancy so as to ensure the greatest possible 

growth and development of our students. If there is any information relative to St. Anthony on the Lake 

Catholic School that has been unintentionally omitted, feel free to call and discuss the possibility of 

its inclusion in the next edition. 

 

Parents and parent volunteers are an integral part of the educational program at St. Anthony 

on the Lake Catholic School. Because of this, all parents/legal guardians are encouraged to 

participate in school-related activities, such as conferences, St. Anthony School Committee, 

volunteer services about the school, and/or co-curricular activities. It is well known that these kinds 

of experiences help to promote a bond between parents/legal guardians and school, which is essential for 

quality education to occur. 

 

It is important that you keep this handbook available at all times. Refer back to it if questions arise 

during the year. 
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MISSION 

St. Anthony on the Lake Catholic School is dedicated to excellence in a Christ-centered education, rooted 

in our Catholic Faith, and to the intellectual, spiritual, social, and physical development of each student. 

 

Together with our Parish Community, we live the Gospel of Jesus Christ, commit to worship and 

lifelong faith formation, and serve others. 

 

LEARN — LIVE — COMMIT — SERVE 

"Let your words teach and your actions speak." —St. Anthony 

 

VISION 

St. Anthony on the Lake Catholic School strives for excellence, powered by faith. Guided by Christ's 

commandment to love God and neighbor, we will... 

* Cultivate an atmosphere of high expectations that challenges each person to reach his or her full 

potential, 

* Integrate our Catholic faith and values into all we do, 

* Enrich the core curriculum with 21st century technology, the arts, and service learning, 

* Celebrate the uniqueness and abilities of each person as Gifts from God, thereby creating life-long 

learners, distinguished by how they live their faith! 

 

VALUES 

St. Anthony on the Lake Catholic School values our community of faith and believes the home, school, 

and church are intricately intertwined in the development of the whole person as believers, scholars, 

and disciples. St. Anthony on the Lake Catholic School values the student and learner in all members 

of our community. 

 

As described in detail in our Graduate Profile, St. Anthony on the Lake Catholic School values the 

learning process and faith required to maximize each student's potential as a 

* Confident, Authentic Believer 

* Scholar with skills for life-long learning  

* Disciple and Servant Leader 

* Reflective and Creative Problem Solver  

* Committed, Catholic Christian 

* Effective Communicator 

 

As Believers, Scholars, and Disciples, our children learn, live, and love through Jesus. 
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GRADUATE PROFILE  
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GENERAL SCHOOL INFORMATION 

ADMISSION 
Continuing students will be accepted from those families who contribute their share to the church 

expenses and/or participate in church/school organizations. Current families must have their 

registration paperwork returned prior to the Open House. 

 

New student registration will begin at the Open House. New families will be notified of their 

acceptance no later than March 1 based on the priority of admission as described below: 

a. Families who have had students in the school and are in good financial standing with the 

church and have participated in church/school organizations. 

b. Families who are employed by St. Anthony on the Lake Parish. 

c. Longevity as a parish member in good financial standing and activity in church/school 

organizations. 

d. New families in the parish who are willing to contribute time, talent, and treasure to the 

church/school. 

e. Families who are parish members but have not contributed their share to the church/school. 

f. Families who are not members of St. Anthony on the Lake Parish. 

 

A waiting list will be established after capacity in each class has been reached. Capacity is 26 

students in PreK, 4K, and 5K, and 28 students in grades 1 through 8. To be considered on a 

waiting list, registration must be completed and fee paid.  Final class size is determined by the 

principal. 

 

As per state law, no student may be admitted to 5-year-old kindergarten unless he or she is 5 years old on 

or before September 1st in the year he or she proposes to enter school. The same rule applies for 

PreK (age 3 on or before September 1) and 4K (age 4 on or before September 1).  Wis. Stat 

118.14 
 

The State Statues provide for admission of special cases into first grade. Section 115.28(8) 

states, "The State Superintendent shall prescribe procedures, conditions, and standards under which 

admissions to kindergarten and first grade may be made at ages earlier than those specified in 

Section 118.14 in exceptional cases." 

 

St. Anthony on the Lake Catholic School does not discriminate against applicant students on the 

basis of race, color, sex, or national or ethnic origin. 

 

Final decision on admission lies with the Principal.  All new students are on probation for their 

first year. 
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BUSES 
The buses drop off and pick up students on the driveway in front of the school.  

 

The students who ride the buses are expected to behave according to the regulations of the public 

school transportation systems, as governed by the guidelines below. Any misbehavior reported to the 

school will be handled by the Principal and the public school official responsible for bus transportation. 

Disciplinary action may be taken for misbehavior while on the bus. 

 

Students who are picked up by car should be picked up in the upper lot of school after the buses have 

departed. See the Car Rider guidelines. 

 

An End of Day Change form is required if 

• A regular bus rider will be picked up by car, or 

• A regular bus rider will be riding a bus other than the one he or she normally rides, or 

• A regular bus rider will be getting off the bus at a spot other than his or her designated stop. 

 

Bus Riders Shall: 

 

1. Be on time at the designated bus stop, keeping the following in mind: 

a. Stay off the road at all times while waiting for the bus and conduct themselves in a safe 

manner while waiting. 

b. Wait until the bus comes to a complete stop before attempting to enter the bus, and line up in    

 an orderly fashion. 

2. While on the bus: 

a. Keep hands and head inside the bus at all times after entering and before leaving the bus. 

b. Assist in keeping the bus safe and sanitary at all times. 

c. Remember that loud talking and laughing or unnecessary confusion diverts the bus driver's 

attention from his job. 

d. Treat bus equipment like valuable furniture. 

e. Never tamper with the bus or any of its equipment. 

f. Leave no books, lunches, or other articles on the bus. 

g. Keep books, packages, coats, and all other articles out of the aisle. 

h. Remain in the bus in case of road emergency unless otherwise directed by the driver. 

i. Do not throw anything out of the bus window. 

j. Always remain in his or her seat while the bus is in motion. 

k. Be courteous to fellow students, bus driver, driver's assistant, and passengers. 

l. Individual bus drivers make the decision to allow cell phones on the bus.  If they are 

allowed, cell phones may only be used for calls, games, and texting.  Absolutely no 

pictures or video.   

 

 

Parent/legal guardians will be notified if there is significant or continuous misconduct on the bus.  

Bus riders may be denied the privilege of riding for a certain number of days. The driver is 

responsible for controlling the bus riders. Students must obey the driver and the driver’s assistant 

promptly and cheerfully. 
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CAR RIDER DROP-OFF/PICK-UP PROCEDURE  
In the interest of student safety and school security, all students transported by car at the beginning or end 

of the school day should use the upper lot. Drop off and pick-up is in front of the school. Buses will 

be utilizing the upper parking lot driveway. Buses will have priority for student drop off and pick up.  

 

In the morning, if a bus is present, parents/legal guardians are asked to wait until the bus clears. Car 

riders should arrive no earlier than 7:15am.  The school entrance will be locked at 7:35am. Students 

and parents/legal guardians must enter through the main parish office entrance to gain access after that 

time. 

 

After school, parents/legal guardians should remain in the "staging" area in the southeast area of the 

upper parking lot until after all the buses have entered.  

 

It is essential for the safety of all students, staff, parents, and other parish members that cars 

remain in the car rider line, even after children are in the car, until their car is the first car in the 

line, and the driver is able to pull away without passing into the regular lanes of traffic. 

EDC 
Extended Day Care (EDC) is provided for an additional hourly charge on every regular school 

day, unless specially noted, from dismissal until 6:00pm.  Families must register for EDC 

through the office.  EDC reinforces the school’s values and provides a balance of structured and 

unstructured activities for children. Pick up after EDC is in the lower parking lot. 

LUNCH 
St. Anthony on the Lake Catholic School provides hot lunch and milk during most school days. In 

general, the menu for a particular month is provided online and payment is made to the school, who uses 

the money to pay our provider, Kettle Moraine School District.  Lunch schedule: 

 

 Recess Lunch 

3K, 4K, 5K, 1 12:20 – 12:40 12:00 – 12:20 

Grades 2, 3, 4 11:40 – 12:00 12:00 – 12:20 

Grades 5, 6, 7, 8 12:00 – 12:20 11:40 – 12:00 

RECESS/PLAYGROUND RULES 
Grades 3K, 4K, 5K, & 1 will have recess from 9:30 to 9:45am.  Grades 2, 3, 4, & 5 will have 

recess from 9:45-10:00am. All students have outside recess during lunch. 

Unless there is severe weather, children will be going outside and should bring appropriate 

clothing to change into prior to going outside.    
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SCHOOL HOURS 
 7:20am  Middle school students move to lockers/classrooms  

 7:25am PreK-Gr5 students are brought to classrooms 

7:30am First Bell Rings 

 7:35am Tardy Bell (doors lock) 

 7:40am Classes begin 

 9:30-10:00 Recess  

 11:40-12:40 Recess/Lunch  

 2:20pm Final Bell Rings 

 2:25pm Dismissal 

 

Any issues with early arrival should be cleared in advance with the office. 

SCHOOL PERSONNEL 
Pastor      Father Tony Zimmer 

Principal     Mrs. Ellen Knippel 

3K      Ms. Amanda Wagner 

4K      Mrs. Amy Leslie 

5K      Mrs. Laura Baggott 

Grade 1      Mrs. Patrice Hofbauer 

Grade  2      Mrs. Terri Hawkins 

Grade  3      Mrs. Cathy Sellers 

Grade  4      Mrs. Sheri Krahn 

Grade  5      Ms. Whitney Zahn 

Grade  6      Mrs. Sue Kahler 

Grade  7          Mrs. Audrey Anderson 

Grade  8        Ms. Dawn Duellman-Arndt 

Resource Specialist    Mrs. Jennifer Guthrie 

Middle School Math    Mr. Gregory Roou    

Physical Education & Health   Mr. Bradley Vogel 

Art      Ms. Sherie Drees 

Music      TBD 

Band      Mrs. Connie Fellows 

Spanish      Mrs. Elaina Spencer 

Technology     Mrs. Susan Barnhart/Mr. Andrew Tully 

Webmaster     Mrs. Lisa Diebold 

3K Aide     Mrs. Kathy Zanotelli 

4K Aide     Mrs. Laurie Straehler 

Gr1 Aide     Mrs. Paula Brunner 

Extended Day Care Supervisor   Mrs. Bernie Wollner /Ms. Ashley Pichotta  

Extended Day Care Aides - Upper  Mrs.’Sharon Ohlis/ Diane Palmert  

 Extended Day Care Aides – Kdg   Mrs.’Carol Vetro/Linda Hayes/Jasmine Rodrigues 

Maintenance      Mr. Keith Jamieson /Jim Guidinger /Ben Zimmer 

Administrative Assistant   Mrs. Bonita Ziegler 

Finance Administrative Assistant  Mrs. Brooke Finnegan 



11 
 

ACADEMIC PROGRAMS 

CURRICULUM 
St. Anthony on the Lake Catholic School provides instruction for children in grades Pre-K 

through grade 8.  Core academic areas include religion, math, reading, language arts, science, 

and social studies.  The curriculum is guided and driven by the standards created by the 

Archdiocese of Milwaukee curriculum committees.  Grade-level expectations are also based on 

state and national subject area academic standards. 

GRADING POLICY 
For a complete description of our grading policy, please see the website for our Standards-Based 

Grading Handbook.  Here’s the link:  Standards-Based Grading Handbook 

HOMEWORK 
Homework time each day is for the purpose of reviewing and practicing newly learned skills.  It 

is also a time for reading and studying to reinforce and consolidate learning.  Though parent and 

legal guardians are asked to provide a proper place and time for homework, they are encouraged 

to allow students to complete their homework on their own.  Having completed their work, 

students may benefit from a parent/legal guardian’s review of the work.  Parents/legal guardians 

will also gain knowledge of curriculum, assessment of student learning, and understanding of the 

quality of the student’s work as well through this process. 

 

Guidelines for homework are approximately 10 minutes per grade level. (ie. Grade 1-10 minutes, 

Grade 2-20 minutes, etc.)  

 

Homework information for 6th-8th grade students: 

• Long-term project reminders may be posted electronically on the school’s electronic 

systems as well as in the classroom; 

• The Daily Schedule will be posted on each classroom board; 

• Daily assignments for absent students will be available after 2:25pm upon request to the 

school administrative assistant. 

 

Please also see section on Attendance/Vacation Policy for information and procedures regarding 

make-up homework. 

 

  

https://uploads.weconnect.com/mce/23a63310b8e95a3702b44b2f22f3248de1561e88/SchoolResources/2017-2018/SBG%20Handbook.pdf


12 
 

SCHOOL POLICIES AND PROCEDURES 

ABSENCE AND LEAVING SCHOOL PROPERTY 
When a student is absent: 

1. Call the school office (262-691-0460) by 7:35am, giving the student's name, grade, reason for 

his/her absence, and how he/she would like to receive homework. If no answer, please 

leave a message on Voice Mail. 

2. Absences or late arrival due to appointments of any kind require the written permission of a 

parent/legal guardian prior to the day of the appointment. 

3. Longer absences due to trips require a vacation form be submitted to the office two weeks prior 

to the trip. Vacations during scheduled school time are discouraged because they disrupt 

the learning situation for the student. In particular, absences and vacations are discouraged 

during the two weeks that standardized testing takes place.  

4. Absences due to illness, of three days or longer, may require a written statement from a medical 

professional (example: licensed physician, chiropractor, psychologist) verifying the 

condition of the student and indicating how long the excuse shall be valid.  

5. Frequent tardiness is a serious problem. A student is considered tardy if he/she is not in the 

classroom at the time of the opening exercises (7:35am) unless previously excused for an 

appointment. Students who arrive late for school (after 7:35am) must report to the school office to 

sign in. Written communication will be made to parent/legal guardians of students who are 

consistently tardy. Frequent tardiness may necessitate a meeting between the parent/legal 

guardian and the principal. 

6. The school entrance will be locked at 7:35am. Students and parents/legal guardians must enter 

through the main parish office entrance to gain access after that time. 

 

When a student leaves school premises: 

1. No student may leave the grounds during the school day without the written permission of a 

parent/legal guardian. St. Anthony on the Lake Catholic School is not responsible for any student 

who leaves the premises without permission. 

2. Early dismissal for any reason must be requested in writing by a parent/legal guardian and signed 

by the teacher before the student may be dismissed. No student will be released unless the 

school knows the reason for the release and to whom the student is released. Parents/legal 

guardians should report to the main office entrance before picking up their student to sign 

them out. 

3. If a student becomes ill or is injured while at school, the parents/legal guardians will be informed 

and asked to pick up the student as soon as possible. If the parents/legal guardians are unable to 

pick up the student, they are asked to make other arrangements. If necessary in cases where a 

parent/legal guardian cannot be contacted, the student will be taken directly to the 

hospital by rescue squad if the seriousness of the accident or illness warrants immediate 

medical treatment. It is imperative that all emergency numbers be kept up to date. 

4. A student is not allowed to be re-admitted to school unless they have been fever free and 

vomit free for a period of twenty-four (24) hours without medication or have been 

released by a physician to return to school with appropriate medication. 
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ATTENDANCE/VACATION POLICY 
The process of education requires regular continuity of instruction, classroom participation, 

learning experiences, and study benefits for individual students.  Frequent absences from regular 

classroom learning experiences disrupt the continuity of the instructional process.  The benefit of 

regular classroom learning experiences is then lost and cannot be entirely regained. 

 

Family vacations should be taken when school is not in session whenever possible. Where 

circumstances require that a student miss school for a family vacation, the parent/legal guardian must 

notify the school two weeks prior to the absence. Parents/legal guardians should understand that such 

absences could affect the student's academic progress. 

 

Parents/guardians may pick up assigned work for ill students in the school office at the end of the 

school day. Students will have one day for each day absent to complete homework without 

penalty.  Students should coordinate directly with teachers regarding any tests that need to be 

made-up after an absence.  

 

Homework during a planned absence, including vacations, will consist of reading and journaling, 

or as the teacher may so instruct, to meet all missed class requirements.  All other homework will 

be completed upon return of the planned absence.  The student will have one day after they 

return for each day of absence to complete the work without penalty.  Any planned absences that 

would have the student return after the end of the quarter require the student to complete all 

graded assignments prior to the planned absence. 

 

It is the decision of the teacher as to when the homework will be given. It is the responsibility of student 

and parent/legal guardian to see that the work is completed. 

 

All homework, quizzes and tests missed as a result of any absence must be completed no later 

than the end of the quarter. 

ATHLETICS/EXTRACURRICULAR ACTIVITIES 
St Anthony on the Lake Catholic School provides a program of physical education and 

extracurricular activities for all students, emphasizing sportsmanship, teamwork, understanding of 

competition, and, above all, a positive base for Christian development. Students who take part in 

competitive sports or school-related extracurricular events must maintain an academic average 

commensurate to their ability.  

 

In an effort to uphold the Code of Christian Conduct and the high academic standards of the school 

and parish Faith Formation program, the Principal/Director of Faith Formation may reserve the right 

of privilege for a child to participate in extracurricular/sports activities. 

 

The following criteria are followed: 

1. In order to promote good sportsmanship and display Christian attitudes in public, a student 

must first maintain average grades and display Christian values.   

2. In order to participate in sports, Student Council, or any other extracurricular activities (i.e. 

Student Ambassadors, Future City, school musical, etc.) a student must be carrying passing 
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grades in all subject areas.  A failing grade in any subject area may cause a student to be placed 

on academic probation.  A student may also be placed on probation for carrying two D’s in any 

combination of subjects.  The Principal may make a case-by-case exception to the above. 

3. Student grades will be reviewed approximately two weeks prior to mid-quarter.  Any student 

who carries a failing grade in any subject or carries two Ds in any combination of subjects at 

the mid-quarter will be warned of his or her academic standing.  That student will have two 

weeks to bring his or her grade up to passing (no U’s and no more than one D). 

4. If the Student still carries a failing grade or two Ds in any combination of subjects by the time 

of mid-quarter, or if significant progress has not been made to raise the grades, he/she will lose 

his/her extracurricular privileges.  During this time, the student will not be able to participate in 

athletics or other extra-curricular activities.  If the student brings his/her grades up to passing, 

he/she will have all privileges fully reinstated.  If the student does not bring his/her grades up, 

probation will continue for another two week period.  Student progress will continually be 

evaluated at two week intervals until passing grades are earned. 

5. Students must demonstrate Christian values, respect and responsibility at all times. 

Inappropriate behavior during the school day or at any school-sponsored activity or family 

program activity may result in the inability to participate in activities. 

6. If school is closed due to inclement weather, all after-school activities are cancelled. 

7. Students must be in attendance all day to participate in school-sponsored activities. 

CELL PHONES 
Cell phones, Apple watches, or other communication or photographic devices are allowed in 

school but must be kept in silent mode and stored in lockers or backpacks. Student use of any of 

these devices at any time during the school day without permission is prohibited. Failure to 

comply with the cell phone policy will result in confiscation of the student’s device. The 

principal will return any confiscated devices directly to the student’s parent/legal guardian. 

COMMUNICATION/TELEPHONE  
A newsletter is provided electronically to inform the parents/legal guardians of school happenings. It 

is the parents/legal guardians' responsibility to read all materials.  Information may also be communicated 

to parents/legal guardians via email, conferences, progress reports, report cards, the St. Anthony 

website, telephone, and TADS, among others.  Please also see the section regarding Parent Meetings. 

 

The office telephone must be available for necessary school business calls, in as well as out; and, as a 

result, students may make only necessary calls home from the school phone. The teacher and/or 

principal may decide on the necessity of a call from a student to home. Incoming telephone calls for 

individual students during school hours are discouraged unless an extenuating circumstance exists. 

COMPUTERS AND TECHNOLOGY 
The school has chosen to permit students access to computers and technology resources to 

further the educational goals and objectives of the school.  Reasonable care has been taken to 

assure the appropriateness and educational quality of the materials available through the use of 

educational software and technology.  However, parents/guardians are warned that this school 

and the Archdiocese of Milwaukee do not have control over the internet and access to it.  
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Parents/Guardians are the primary responsibility for imparting the standards of ethical and legal 

conduct their child should follow.   

COMPUTER NETWORK POLICY  
Students are responsible for good behavior on school computer networks just as they are in a 

classroom or other school location.  Communications on the school network are often general in 

nature and, thus, the general school rules for behavior will apply. 

 

The network is provided for students to conduct research and communicate with others.  

Independent access to network services is provided to students who agree to act and act in a 

considerate and responsible manner.  Parents/guardians must provide permission for their child 

to access the network.  Access to the network is a privilege and not a right.   

 

Network storage areas may be treated like school lockers.  Network administrators may review 

files and communications to maintain system integrity to insure that students are using the 

system responsibly.  Students should not expect that files stored on the school servers will be 

private. 

 

Failure to follow the network policy and behave appropriately could result in discipline from 

losing access to the network to additional discipline including suspension, expulsion, or reporting 

to outside law enforcement agencies. 

DEVICE DAMAGE POLICY   
If a school-owned mobile device (including related accessories) is damaged and needs to be 

repaired, the repair costs are:  $30 for the first incident, $60 for the second incident, $100 for the 

third and each subsequent incident.  A parent meeting may be required after the third incident. 

 

All school-owned mobile devices are distributed with a case, charging cable, and wall charger.  

The family is responsible for the replacement costs of these accessories if they are lost or 

damaged. 

 

If the iPad/Chromebook is missing, the family/student should report it missing immediately.  If a 

mobile device is lost or stolen, the family is responsible for the full replacement cost of the 

device. 

DRESS CODE  
We believe that a student’s attitude toward learning in school is reflected in his/her appearance. A 

student's appearance should reflect the Christian values of modesty and a positive self-image. A neat and 

clean appearance is a factor in creating the proper learning atmosphere.  As such, dress is to be simple, 

neat, and reflective of Christian values. The dress code should enhance education by providing fewer 

distractions in the classroom settings as well as eliminating some competition. St Anthony on the Lake 

Catholic School students must follow the dress code stated below. Interpretation of proper attire is at the 

discretion of the staff. 
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The primary responsibility for enforcing the dress code rests with the parents, not with the school.  
A guide for the intended colors listed in this policy will be available for review in the school office. 

 

 

Tops (boys and girls) 

  
 

 

Colors (Solid only):  white, navy blue, red, light blue, dark green 

Style:  Long or short sleeve, collared, turtleneck / mock turtleneck, blouse, polo, or oxford.  

The only logo allowed on tops is the St. Anthony logo. 

ALL TOPS MUST BE TUCKED IN.   

BROWN OR BLACK BELTS ARE REQUIRED FOR 5th – 8th GRADE BOYS. 

Fabric:  cotton or cotton knit 

Sweaters / Vests:  solid dress code color, knit.  Must be worn over a collared shirt. 

Spirit Wear:  St. Anthony logo spirit wear sweatshirt or jacket is allowed.    

 

Pants (boys and girls) 

Colors (Solid only):  navy or tan (see ) 

Style:  dress pants without rivets or external pockets; no hip-waisted/low rise pants or 

shorts, no cargo pants or shorts, no “skinny” pants or shorts 

Fabric:  cotton twill or corduroy 

Shorts/Capri pants:  walking shorts, close to knee length (no higher than 4” above the 

floor when kneeling) (navy or tan).  Shorts/Capri pants may be worn May, June, August, 

and September and dates approved by the principal.  No shorts on Mass days. 

 

Jumpers / Skirts / Skorts  

Jumper:  Hunter/Classic Navy Plaid  

Skorts/Skirts:  close to knee-length (no higher than 4” above the floor when kneeling) in 

navy, tan, or Hunter/Classic Navy Plaid.  No rivets or external pockets. 

Leggings: Navy, white, or black leggings may be worn under the jumper/skirt. No 

embellishments on the leggings (polka dots, stripes, lace, etc.). 

 

Shoes / Boots/ Socks:  Shoes should be safe and practical for school and playground use.  No 

Crocs.  

•  Shoes with back straps and socks are to be worn at all times.  Girls may wear knee-highs, 

tights, or nylons in solid colors listed above for shirts. 

•  Shoes designed with shoe laces must be tied. 

•  No light up shoes may be worn.  

•  No open-back shoes, open-toed shoes, sandals, clogs, or backless slip-ons are to be worn. 

•  If socks are visible (worn with shorts or skirts) they must be white, navy, or black solid 

color. 

•  Boots of any kind (UGGS, fashion, winter) are not permitted in the classroom.  

 

Non-dress code attire:  Parents and students should use discretion when choosing clothing, 

reflecting our shared dress-code value statement.  Shirts must be of a length that allows them to be 
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tucked in.  Shorts, skirts, and skorts must be close to knee length (no higher than 4” above the floor 

when kneeling).  Leggings or tight pants may be worn with a loose-fitting top, which comes down 

to your fingertips (mid thigh). No shirts that are off the shoulder.  

 

Cold-weather attire:  All students are expected to dress for warmth.  Students with snow pants 

and outdoor boots will be allowed to play in the snow.  When the play area is wet, muddy, or 

snow-covered, students will be expected to wear separate, outdoor boots.  Those without boots will 

be asked to stand near the building. 

 

Scouting:  Students may wear Scout uniforms on the day of a Scout meeting or an after-school 

Scout activity. 

 

Hair Color/Makeup/Piercing: Hair that is colored or styled in a manner that distracts others is not 

permitted. Light/minimal make-up is permitted for middle school.  Piercing must be limited to the 

earlobe and there are no piercings allowed for boys.  No dangling or hoop earrings. No visible 

tattoos or body art.  Nails must be kept short, clean, and well-manicured (no cracking or chipping 

of finish). 

 

Labeling:  Any clothing that may be removed at school should be labeled with the student’s name. 

 

Violators of the Dress Code Policy may be sent to the school office and parents will be 

contacted.   
The principal shall make the final determination for the acceptability of any item. Students may be 

asked to change into appropriate clothing.   Warnings will be given to the student.  1st is verbal, 2nd 

is written, 3rd is a meeting with the parent.  If revisions to the dress code are in order, they are made 

and approved by the School Committee. 

 

 

DRESS CODE - PHYSICAL EDUCATION (PE) 
 

Shoes:  Each child must have a separate pair of clean PE shoes, which can be left at school.  Shoes, 

which are activity appropriate, are needed for each individual student’s safety.  Tennis, cross 

training, running, and basketball shoes are all examples of acceptable shoes.  

 

Socks:  For the safety, well-being, and comfort of each student, socks are to be worn. 

 

Sweat Pants or Active Wear Pants:  When outside during cooler temperatures, sweat pants or 

active wear pants are allowed. 

 

Personal Hygiene:  Students in 4th grade and up are encouraged to use deodorant. 

 

Students in grades 5 through 8 are expected to change and wear St. Anthony PE clothing for PE. 

These T-shirts and shorts are ordered on Orientation Day/Back-to-School Night and are delivered 

after a few weeks.  Until delivery, please bring a change of clothing for PE. 
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EMERGENCY INFORMATION 
 The emergency/illness form is one of the most important records requested by the school. Current 

information is vital to the proper care of each student in case of illness or injury during school hours. The 

emergency contact should be someone who is available with transportation during the school day. If 

possible, the names of two emergency contacts are appreciated. 

 

An updated Emergency Contact Form is required at the beginning of each year and shall be 

reviewed/completed on Orientation Day/Back-to-School Night. 

EMERGENCY SCHOOL CLOSING 
In case of bad weather, the decision to close school will be determined according to the decision of the 

Kettle Moraine School District. Therefore, if Kettle Moraine closes, St. Anthony on the Lake 

Catholic School closes. 

 

The following stations will carry the announcements, which usually begin about 6:00am: WTMJ 620 

AM , WKTI 94 FM, and TV Channels 4, 6, and 12.  

 

It may become necessary or advisable to dismiss school early because of serious weather conditions 

or other emergencies. We suggest that each family have a plan to cover such situations so that students 

who arrive home before the usual time will not be left alone or locked out of the home in case of an 

emergency school closing. 

FIELD TRIPS 
Field trips are meant to be educational and are directly related to the curriculum. Normally, 

transportation of students for field trips will be by a licensed public carrier. The trips will be arranged 

by the teacher with the consent of the principal.  Field trip costs are included in the tuition/fees. 

 

If a student, for any reason (including behavioral or academic reasons), is unable to be part of a field 

trip, that student will be sent to another room to study and do class work. This is not a free day for 

students who do not participate.  

 

Permission is always obtained in writing from the parents/legal guardians for these activities. 

Generally, volunteer chaperones are recruited from the parents/legal guardians of the specific group. All 

field trip chaperones must have received Safe Environment Education training. If a sufficient number 

of qualified chaperones have not volunteered, the trip will be cancelled. 

 

When private cars are used in the transportation of students to school events, insurance coverage carried 

by the school/parish is secondary to the insurance carried by the car owner. Volunteer drivers, who 

are 21 years or older, must have adequate liability coverage — minimum $100,000/$300,000 — for 

their privately-owned vehicle to protect themselves and their occupants. The parish insurance program 

includes a non-owned automobile coverage with sufficient limits to protect those parties not 

responsible for the accident. A Volunteer Driver Information Sheet must be filled out each year and 

returned to the school office before driving on any field trip. 
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If a van or other vehicle accommodating nine passengers plus the driver is used for transportation of 

students, seat belts must be used by all passengers. When private vehicles are used for school 

activities, the passengers must also use seat belts. 

FUNDRAISING 
The principal, with the input of the School Committee, reserves the right to approve or 

disapprove any planned school fundraising or stewardship activities.  Activities which are 

inconsistent with the educational or spiritual development of the students are prohibited. 

GRIEVANCE PROCEDURE (PARENTAL GRIEVANCE) 
In the Archdiocese of Milwaukee, a parental grievance occurs when there is a disagreement 

between the parent/guardian(s) of an enrolled student and an employee of the school or parish.  

Before any formal grievance can be initiated, the parent/guardian must meet with the employee 

with whom there is an issue to see if reconciliation can occur, consistent with the philosophy of 

the Archdiocese.  If resolution occurs, then there is no need to proceed.  An informal grievance 

not raised in a timely manner (normally to be considered 10 days) shall be considered waived. 

 

STEP 1:  

If there is no resolution, the parent/guardian can initiate the formal grievance process by 

providing a letter to the employer’s supervisor no later than ten (10) working days after the 

informal meeting noted above.  The letter must contain the following: 

1. The date/time/place of the informal meeting 

2. The name and position of the employee with whom the disagreement exists 

3. Factual information and background regarding the disagreement 

4. Specific recommendations for the resolution of the issue 

 

After receipt of the letter, the supervisor will provide the employee five (5) work days to respond 

and then schedule a meeting of all parties within ten (10) work days to work through conciliation 

toward resolution.  Should resolution occur, the process is concluded. 

 

If resolution does not occur proceed to Step 2. 

 

STEP 2: 

If resolution does not occur in the informal meeting or Step 1, the parent/guardian will provide 

the Pastor with a copy of the letter noted in step 1within five (5) working days of the completion 

of Step 1. 

 

The Pastor will immediately call on the employee for his/her response and attempt to resolve the 

situation in one of the following manners: 

1. The Pastor will convene the parties in an attempt to reach mutual agreement. (Disputes in 

which the Pastor is the immediate Supervisor may start at this point.) 

2. The Pastor may contact the Archdiocese Office for Schools, Child, and Youth Ministry 

for assistance in resolving the matter.   
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3. The Pastor may direct the local grievance committee to proceed with a review of all 

details and submit a recommendation to him. 

 

If the issue is not resolved at this point, continue to Step 3. 

 

 

STEP 3: 

If there is no resolution through Step 2, issues of concern will be heard by the local grievance 

committee.  The local committee of three to five members will hear all sides of the dispute no 

later than thirty (30) days after the parent/guardian forwards a copy of the letter noted in Step 1 

to the committee.  The committee, appointed by the Pastor and drawn from a pool of candidates 

who possess the qualifications that would allow them to impartially discern the issues at hand, 

will render a decision to all parties.  If there is consensus of all parties, the process is concluded.  

If resolution does not occur, a final Step 4 may be initiated. 

 

STEP 4: 

Should resolution not occur through Steps 1-3, the parent/guardian can request within ten (10) 

working days, a written appeal to the Archdiocese.  Should an appeal not occur within the time 

period, the issue is considered closed. 

 

Upon receipt of the written appeal, the superintendent will determine the appropriate action and 

the findings will be communicated to all parties involved. 

 

Archdiocese of Milwaukee Regulation 1312(b) and 4135.4 

HARASSMENT (BULLYING)   
Sexual Harassment (Bullying) 

Respect and honor for the dignity of each individual is essential. Therefore, it is imperative that we 

maintain a learning environment that is free from any form of sexual/verbal harassment or intimidation. 

"Sexual Harassment" means unwelcome sexual advances, unwelcome physical conduct of a sexual nature, 

or unwelcome verbal or physical conduct of a sexual nature. 

 

Sexual harassment includes, but is not limited to, the following behaviors: 

1. Verbal conduct such as derogatory jokes or comments, slurs or unwanted sexual advances, imitations 

or comments. 

2. Visual contact such as derogatory and/or sexually oriented posters, photography, cartoons, drawings, 

gestures or electronic images. 

3. Physical contact such as assault, unwanted touching, blocking normal movements, or interfering 

with work, study, or play because of sex. 

4. Threats and demands to submit to sexual requests. 

5. Physical or mental abuse. 

6. Retaliation for having reported or threatened to report sexual harassment. 
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Verbal Harassment (Bullying) 

Harassment is defined as a single incident or a pattern of behavior wherein the purpose or effect is to 

create a hostile, offensive, or intimidating environment. Harassment encompasses a broad range of verbal or 

non-verbal behavior. 

 

Verbal harassment includes, but is not limited to, the following behavior. 

1. All bullying / "Queen Bee" attitude 

2. Racial insults 

3. "Put Down" language 

4. Consistent teasing 

5. Deliberate name-calling 

6. Ethnic slurs 

 

Sexual Harassment and/or Verbal Harassment by a student at St. Anthony on the Lake Catholic School may 

lead to detention, suspension, or expulsion. 

LITURGY 
St. Anthony on the Lake Catholic School provides the students with daily prayer experiences. Prayers are 

recited each day in the classroom. The day begins with an all-school prayer. The students in grades PreK-

8 ordinarily attend liturgy at least once a week, with special liturgies and prayer services included 

throughout the year. 

PARENT/TEACHER MEETINGS 
Parent/Teacher/Student conferences are mandatory after the second quarter. Two late afternoons/evenings 

are set for this purpose. Conferences during the first and third quarter are held at the request of the teacher 

or parent/legal guardian. Please see school calendar for specific dates. 

 

The preferred and first means of contacting teachers is via email. All addresses are listed on the website 

www.stanthony.cc. 

 

If a parent/legal guardian needs to be in touch with or meet with a teacher other than via email or 

during scheduled conference times, please call the office to make arrangements. 

 

Classroom observation is encouraged - please call ahead. 

PLAGIARISM AND ACADEMIC DISHONESTY 
Plagiarism is defined as “stealing and passing off as one’s own, the ideas, images, or writings of 

another.” (Webster’s Dictionary, 1961, 2001).  Plagiarism includes the exact copying, re-

wording, paraphrasing, partial quotation, or summarization of another’s work without properly 

acknowledging the creator of the original work.  Academic dishonesty includes, but is not 

limited to, copying or allowing another to copy any of the following: tests, homework, research, 

speeches, presentations, programs, class assignments, lab reports, graphs, charts, essays, and 

compositions.  Since plagiarism and academic dishonesty are acts not consistent with Christian 

ethics, it is not acceptable in any assignment by a student.  Teachers, with the advice and consent 

http://www.stanthony.cc/
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of the principal, have the right to determine penalties for any partial or complete act of 

plagiarism or academic dishonesty found in a student’s work. 

PETS IN SCHOOL 
For health and safety reasons, family/household pets are not allowed in the school building. This does not 

include classroom animals. 

The principal, for special educational events such as Star of the Day, St. Francis Blessing of the Animals, 

High Interest/Career Day, or "Care for Critters," may grant exceptions. When possible, parent/legal 

guardians will be notified if there are planned pet visits. 

PHYSICAL EDUCATION 
All students are required to participate in the physical education program. Students in grades PreK-8 

have two class periods per week under the direction of a licensed and certified physical education 

instructor. Grades are issued. 

 

Please see "Dress Code - PE" for information regarding attire for physical education classes. 

 

Students will not be excused from physical education classes unless they present a doctor's excuse or a 

parental excuse signed by the principal. 

PROGRESS REPORTS/REPORT CARDS 
Essentially, a student is in school to learn, not to get grades. However, parent/legal guardians, 

teachers, and students like to see some tangible evidence of the amount of progress made in learning. 

Such is the reason for the progress reports. Please take into account the following: 

1. Feel free to contact the respective teacher at any time in regard to your student's progress. 

Parent/Teacher/Student conferences are scheduled at the end of the quarter. However, do not wait 

until then to discuss something that would be of benefit sooner. 

2. Samples of your student's work will be sent home. 

3. Student report cards are issued quarterly. These reports are designed to invite interest and 

cooperation of students, parents/legal guardians, and teachers. 

Each grade's report card has an achievement and progress code explanation. Please refer to this when 

evaluating the report card. 

RESOURCE SPECIALIST 
The Resource Specialist/Supportive Consultant program was implemented by the Archdiocese of 

Milwaukee as an outreach program designed to help schools identify students with learning and 

behavioral disabilities.  Resource teachers receive training from the Archdiocese of Milwaukee. 

 

Because approximately 15% of our students will experience some learning and/or behavior 

problems, this program is designed to help gather pertinent information about the student.  The 

resource teacher collects information for the teachers’ and parent/legal guardians’ use in dealing 

with the problems.  The resource teacher does not solve problems, counsel, or tell teachers and 

parent/legal guardians what to do. 
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If and when a teacher, a parent/legal guardian, or the principal wants help in dealing with a student 

problem, the learning resource teacher can provide testing to help identify the problem. Teachers, 

parent/legal guardians, or the principal may refer a student for testing to the resource teacher. 

SACRAMENTS 
The preparation of the student for the reception of the sacraments is the responsibility of the parish and 

the parents/legal guardians. The students attending the parish school have daily opportunities to grow in 

understanding the doctrine and traditions of our faith. 

Penitential celebrations are held regularly with the parish community. 

The students in second grade are formally prepared for the reception of First Eucharist and First 

Reconciliation. 

SCHOOL PROPERTY 
Students are responsible for the proper care of all books, supplies, furniture, and equipment supplied by 

the school. Books taken home should be carried in some type of protective case, book bag, or backpack. 

Students who carelessly mark, destroy, or lose a book, disfigure property, or do damage to school 

property or equipment will be required to pay for the damage done or to replace the item. Desks and 

lockers are the property of the school. 

SERVICE HOURS 
All students in grades 6, 7, and 8 are required to perform service. Please refer to the website to review the 

service hours explanation and print a service hours log sheet. 

STANDARDIZED TESTING 
Iowa Assessments will be administered to students in grades 2-7 in the spring of each year.  At the 

same time: Metropolitan, Iowa, or other tests may be administered to grades K4, K5 & 1. The results 

of these tests will be sent to parents/legal guardians in the late spring. In addition to the aforementioned 

tests, MAP testing will take place during the school year. Please see the school calendar for specific 

dates for all testing. 

 

 Absences and vacations are discouraged during the two weeks of standardized testing. 

VISITORS 
All visitors (including parents/legal guardians) are asked to report to the office upon entering the 

school building to sign in and obtain a visitor’s badge. Teachers should not be approached or 

interrupted during a class period. 

VOLUNTEERS 
As mandated by the Archdiocese of Milwaukee, all school volunteers must have received Safe 

Environment Education (aka Virtus, aka Safeguarding All God’s Family) training. Please see the 

school secretary for details. 
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VOLUNTEER CONFIDENTIALITY 
We would like to thank all our wonderful volunteers for their time and talent.  As a Catholic 

school, we greatly value your presence and help.  It is your assistance that helps our school be 

efficient and effective.  Our children are very fortunate to have such caring parents. 

 

You will all be trained in Safe Environment Education (mentioned above).  We thank you for 

taking the time to pursue this training.  As one of the results of Safe Environment Education, we 

include a volunteer confidentiality request for anyone working with our students. Signing the last 

page of this document indicates your agreement to this request.   

 

We encourage you to speak with ONLY the teacher when necessary about a student.  The 

teacher will take the appropriate action.  If necessary, you may always contact Mrs. Knippel, or 

leave a message with Mrs. Ziegler. 

 

Consider each individual child’s feelings and self-confidence.  It is important that the students 

know they can trust all of us enough to ask for help academically or in any other way.  Talking to 

other parents or adults is NOT appropriate.  Children are easily wounded when they feel a target 

because of academic difficulties.  With your understanding, we can make both asking for and 

accepting help a positive experience for our students. 

 

Any private information you might obtain through your volunteer activities will remain private. 

WITHDRAWALS/TRANSFERS 
The procedure for withdrawal or transfer is: 

1. Parent/legal guardian informs the principal of the pending withdrawal. 

2. All school-owned material, textbooks, library books, athletic uniforms, etc. are returned. 

3. Records will be forwarded to the student's new school upon receipt of a Release of Records 

form. 
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DISCIPLINE        

PUNISHMENT 
Forms of punishment used to enforce discipline are those which teach the student that the behavior is not 

acceptable, but the student himself/herself is acceptable. 

Therefore, the following regulations are enforced in all schools throughout the Archdiocese: 

1. Corporal punishment is never allowed for any purpose. 

2. Punishment is never indiscriminately applied to an entire group of students because of the behavior 

of one student or a small group of students. 

3. The punishment is a natural and logical consequence of the behavior. 

4. The severity of the punishment is in relation to the gravity of the offense. 

5. Other students are never used to assist the teacher in administering punishment to a student. 

6. Normally, social punishment is not administered as a consequence of academic 

difficulties. Nor is the academic punishment administered for social misconduct. If an academic 

standard is required for participation in extracurricular activities, such requirement must be 

published in the student handbook and be applicable across the range of activities. 

PROBATION 
A student may be placed on probation for a trial period by the school principal. After conferences are 

held with the student's parent/legal guardian and relevant school personnel, the principal sets conditions for 

release from the probation. The principal's decisions are final. 

SUSPENSION 
1. Suspension is justified only in unusual circumstances and is normally an in-school 

suspension. 

2. Prior to any suspension, the student must be advised of the reason for the proposed 

suspension. The parent/legal guardian of a suspended student is given prompt notice of the 

suspension and the reasons for the action. 

3. In-school suspension can be directed for varying lengths of time, but shall not exceed three days. In-

school suspension conditions are to be determined by the principal. In-school suspension 

students remain the responsibility of the school. 

4. Out-of-school suspension is considered a rarity and is the responsibility of the principal. State 

law directs that a maximum of three days can be imposed unless a written notice of an expulsion 

hearing is scheduled. Such notice shall allow not more than a total of seven consecutive school 

days to be served in suspension until the expulsion hearing is held. Out-of-school suspension 

may be given by the Principal immediately following a serious disciplinary offense. Such a 

suspension is for investigative purposes. 

EXPULSION 
As a definition, expulsion is considered a termination of enrollment, permanently or for an extended 

period of time. Expulsion shall be considered as a rarity and used only as a very last measure. 
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Expulsion results from repeated refusal to obey school rules or from conduct which endangers property, 

health, or safety of others, and is deemed to be in the best interest of the school. An extremely serious 

single offense may also be cause for expulsion. 

Students asked not to return the following year for behavior reasons are considered to be expelled. 

Students not allowed to return due to failure to meet required academic standards are not considered to 

be expelled. These academic requirements are well articulated in the student handbook. 

The Archdiocesan Superintendent of Schools is to be informed before any action leading to expulsion 

is taken. 

EXPULSION PROCEDURE 
1. The actions and procedures for probation, suspension, or expulsion shall be published in the school 

handbook. 

2. Actions taken to suspend or expel students shall be preceded by internal school procedures and 

supported by defensible records. 

3. Expulsion can take place only after an expulsion hearing has been held. Parents/legal guardians 

shall be notified in writing at least five days before the hearing is to take place. The hearing 

committee will be composed of a minimum of three parishioners with no children currently in 

St. Anthony on the Lake Catholic School. 

4. The hearing committee makes a recommendation to the elementary school Pastor. The 

recommendation will be to: 

a. Not expel (other disciplinary suggestions should accompany this recommendation) 

b. Allow the student to voluntarily withdraw from school in lieu of expulsion 

c. Expel 

5. Before the hearing is held, the parents/legal guardians and student are informed of the possible 

recommendations of the committee and that, once the hearing is in progress, the student may 

not have the right to voluntarily withdraw in lieu of expulsion, unless that is the 

recommendation of the committee. 

6. If the decision to expel the student is made, parents/legal guardians are notified, in writing, of 

the action. The right to appeal is made known to the parents/legal guardians. 

APPEAL 
The student, or his/her parent or legal guardian, may, within five school days following notification 

of the expulsion, appeal to the Superintendent of Schools, in writing, with rationale for appeal. The 

Superintendent will only assure that correct procedures were followed as defined by Archdiocesan 

policy.  

GROUNDS FOR EXPULSION 
The following actions may be grounds for expulsion: 

• Behavior that negatively affects the morale of other students or a member of the school staff. 

• Language or behavior that is abusive, indecent, or of a harassing nature toward other students or 

a member of the school staff. 

• Break-in or destruction of school property. 

• Insubordination toward rules and regulations set down by school administration and staff. 
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• Such conduct as may cause criticism of the school community which it serves. 

• Theft. 

• Smoking or drinking alcoholic beverages. 

• Using or distributing drugs. 

• Bringing weapons to school. 

• Computer, telecommunications, or network misuse. 

 

Archdiocese of Milwaukee Discipline Policy (5114)  
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FINANCIAL OBLIGATIONS 

FEES 
1. A Registration Fee for students is payable at the time of registration and is non-

refundable. 

2. Additional fees are incorporated in the tuition fee. 

3. Each family will be required to register with TADS, our financial software agency, for 

payment of tuition and additional expenses. 

4. Each parish family with students in school is asked to pay tuition based upon the tuition 

fee for the applicable school year.  If the family is unable to meet this financial 

expectation, the family may apply for financial aid or assistance through the TADS 

website, and the request will be reviewed by the principal and pastor.  Non-parishioners 

are asked to pay the yearly fee set by the school committee. 

5. There is an annual milk fee for families seeking to provide milk to their students for the 

school year. 

6. Each family may establish a Hot Lunch account as a prepaid account for use by the 

students of the family.  Notice will be provided if the balance in the account becomes low 

or negative. 

7. If a student is bringing any money to school for any purpose, it should be in a sealed 

envelope labeled with the student’s name and purpose of the money. 

TUITION COLLECTION AND PAYMENT 
Payments of tuition for all new and continuing students will be collected through TADS.  The 

first payment is due in July preceding the school year with the next payment due based on the 

cycle chosen. 

   

In order to facilitate the collection of tuition and fees, the following procedures are established: 

1. Parents/Guardians will receive an email from TADS containing the family’s login 

information.  Parents should take this information and register on the site. 

2. Parents/Guardians may select the payment plan as provided on TADS. 

3. In the case of late or non-payment, a late fee may be assessed. 

4. Parents/Guardians should immediately inform the principal should they have a financial 

crisis that may affect their ability to meet their tuition obligation.  The principal may be 

able to provide assistance. 

 

Terms of dismissal for non-payment of tuition, in accordance with Archdiocese Policy are as 

follows: 

1. No student shall be dismissed during the first semester for non-payment of the agreed-

upon tuition. 

2. Dismissal of a student during the second semester for non-payment of the agreed-upon 

financial obligations shall be allowed only as a last resort when the parent/guardian has 

failed to demonstrate sufficient good faith in attempting to meet said obligations.  Such 
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decision shall be made by the principal or pastor.   Following any such decision, a final 

notice will be sent to the parent/guardian thirty (30) days prior to dismissal. 

3. Non-payment of an agreed-upon prior year’s tuition will result in non-admission for the 

following school year.  The principal or pastor is required to approve re-admission under 

such circumstances.  

 

Non-parish families may be assessed the full non-parish supported tuition level for any students 

outside the parish who are enrolled.  Such tuition amounts may vary and will be calculated by the 

principal or School Committee each year prior to registration. 

TUITION ASSISTANCE 
Families who are in need of financial aid or assistance should register with TADS and complete 

the financial aid request which can be found therein.  Final aid will be determined by available 

monies and consideration of the time, talent, and treasure given by each applicant for aid. 
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HEALTH AND SAFETY 

ACCIDENTS AND INJURIES 
All cases of emergencies, serious accidents, or injuries must be reported to the school office.  

Serious injuries and illnesses, including any incident of head trauma to a student, will be 

immediately reported to the parent/guardian.  Serious accidents or injuries will be documented 

with a report to be kept in the school office.  The report will state the circumstances around the 

accident or injury, including the first aid provided. 

ADMINISTRATION OF MEDICINE 
The school is prohibited from offering any student or person medication in any form without parental 

consent. If a student is sent to school with any indication that aspirin, cough drops, inhalers, etc. might 

be needed, the student should be provided with this medication and instructed in its use via the 

"Parent/Guardian Medication Consent Form". The teacher and the school office should be notified of 

this need. All medications, except inhalers, will be kept in the office. The school is not allowed to 

diagnose any illness, injury, or administer any medicine of any nature by State Statute (118.29(2)). 

 

In all instances where medication is administered, the physician prescribing the medication has the 

power to direct, supervise, decide, inspect, and oversee the administration of such medication. In order 

to ensure that the physician retains the power to direct, supervise, decide, inspect, and oversee the 

implementation of this service, no medication shall be given to a student by any employee of the school 

unless the following are delivered to the individual administering the medications. 

1. Written instructions from the prescribing physician for the administration of the prescribed 

medication. Such instructions shall be signed by the prescribing physician. Use form "To Be 

Filled Out By Physician". 

2. A written statement from the prescribing physician which: 

a. Identifies the specific conditions and circumstances under which contact should be made with 

him/her in relation to the conditions or reactions of the student receiving the medications, 

and 

b. Reflects a willingness on the part of the physician to accept direct communications from the 

person administering the medication. 

3. A written statement from the parent/legal guardian: 

a. Authorizing school personnel to give the medication in the dosage prescribed by the 

physician 

b. Authorizing school personnel to contact the physician directly. 

c.  

AIDS POLICY 
In order to provide for the welfare of the general population of the student body and the particular good of 

the student infected with the disease or the virus associated with Acquired Immune Deficiency Syndrome 

(AIDS), the school authorities shall follow these procedures: 
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1. Each student reported to have had reliably diagnosed Acquired Immune Deficiency Syndrome 

(AIDS) shall be evaluated on an individual basis. 

2. The placement evaluation of an infected student shall be conducted by a team composed of the 

parent or legal guardian, the physician of the student, a representative of the local health department, 

and a representative of the local school. Factors to be considered include: 

a. Clinical condition of the student. 

b. Risk of others in the classroom to the student. 

c. Risk of the student to others in the classroom. 

d. Demographic, environmental, psychological, and social factors in the school setting 

obtained from the evaluation team. 

Recommendations from the placement team regarding the type of educational and care setting for 

the AIDS-infected student shall be based on the behavior, neurological development, and 

physical condition of the student, and the expected type of interaction in that particular setting. 

Children infected with AIDS should be cared for and educated in settings that minimize 

exposure of others to blood or body fluids. 

3. Based on current evidence, casual student-to-student contact as would occur among school 

children appears to pose no risk for transmission of AIDS. It should be emphasized that any 

theoretical transmission would most likely involve exposure of open skin lesions or mucous 

membranes to blood and possibly other body fluids of an infected child. For most infected school-

aged children, the benefits of an unrestricted setting would outweigh the risk of their acquiring 

potentially harmful infections in the setting and the apparent nonexistent risk of transmission of 

AIDS. 

Archdiocese of Milwaukee 5141.4 

Transmission Information 

Current knowledge indicates that students or employees with any form of HIV infection do not pose 

a health risk to other students or employees in an academic setting. HIV is transmitted by intimate sexual 

contact and by exposure to contaminated blood. There has been no confirmed case of transmission of 

HIV by any household, school, or other casual contact. The U.S. Public Health Service states that there 

is no risk created by living in the same place as an infected person, caring for an AIDS patient, eating 

food handled by an infected person, being coughed or sneezed upon by an infected person, casual 

kissing, or swimming in a pool with an infected person. 

BIRTHDAYS 
Celebrating a birthday is fun and students love to share their special day with their classmates!!  

Taking into consideration our peanut-free classroom policy, sensitivity to students with food 

allergies, and encouraging more healthy food options during the school day, our plan is as 

follows: 

• Students will receive a special blessing at Mass during their birthday month, will hear 

their name on morning announcements, and will receive a birthday pencil from the 

principal. 

• In place of food items, students may, on their birthday, bring in pencils, notepads, 

erasers, highlighters, stickers, magnets, or other low-cost school-related items to give to 

their classmates if they choose.  We have also had students bring in playground balls or 

games to gift to the classroom in honor of their birthday. 
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CRISIS INTERVENTION  
The school maintains a crisis intervention plan that establishes clear, consistent and coordinated 

procedures to maximize the safety of students, faculty, and staff.  The Crisis Intervention Plan 

will be executed in the event a crisis arises, such as natural disaster, fire, flood, or any other 

threatening plan.  The plan is reviewed on a regular basis by faculty, staff, and students and is in 

accordance with the Waukesha Sheriff’s Office, the Pewaukee Fire Department, and other 

responsible agencies.   

FIRE DRILLS/LOCKDOWNS/TORNADO DRILLS/EVACUATION 
Wisconsin law requires that fire drills be conducted. Fire drills take place once a month and are not 

announced beforehand. The exits are visibly marked. Students will silently leave the building  

single file, and in proper order through the appropriate exits. Occasionally, the local Fire Department 

inspects the school and checks fire drill procedures. 

 

Lockdown Drills are also conducted once a month.  Fire Drill procedures are followed.   

 

Tornado Drills are conducted prior to the tornado season.  Students silently file to their 

designated area of safety, kneel on the floor, and cover their heads with their arms. 

 

If an evacuation is necessary, each teacher has a listing of all students, their emergency contact 

numbers, and which families may take them home. 

FOOD ALLERGIES 
ALL CLASSROOMS ARE NUT FREE.  All snacks must be nut-free. 

 

There is a table in the cafeteria designated for nut-free eating.  Students who sit there may bring 

a friend along, if that friend is eating a nut-free lunch as well. 

 

The school staff will do all that is reasonable to ensure the safety of the children with severe food 

allergies.  The parent/guardian of the student with a severe food allergy must submit to the 

school a health care plan (refer to Archdiocesan Form 5140.2d). The health care plan will be kept 

on file with the school.  For a student whose severe food allergy may result in anaphylaxis, an 

EpiPen must be provided by the parent/guardian to the school. 

 

The school does not guarantee elimination of any and all food products that may cause the 

student to have an allergic reaction. 

 

The school will send a letter of notification to parents/guardians in the affected grade levels 

requesting that snacks, lunches, and treats do not contain the allergen. 
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HEAD LICE 
Head lice are highly contagious. If ignored or left untreated, they easily spread in a school 

environment. Therefore, if a student is found to have lead lice, the school office should be notified 

immediately. The student and home environment should be treated. The student may not return to 

school until the head is free of lice and nits as determined by the Principal or designee. 

IMMUNIZATIONS 
A record of the immunization history of each student is maintained for each student.  The 

immunization requirements may be found in the Wisconsin Statutes at 254.04. 

WELLNESS 
The USDA asks schools to set goals for Nutrition Education, Physical Activity, Nutrition Standards for 

Food at School, and Other Activities/Environment for Wellness. 

 

1. School Health Policy — General 

St. Anthony on the Lake Catholic School will develop, implement, monitor, review, and, as 

necessary, revise school nutrition and physical activity policies. The school will receive and 

consider input to this policy from parents, students, representatives of local school food 

authority, staff, School and Parish Committee members, and other members of the public. 

 

2. Nutritional Quality of Foods and Beverages Sold and Served 

School Meals. Meals served through the School Lunch Program will meet the minimum standards 

set by public schools. Milk will be reimbursable to the extent required under applicable federal 

and state regulations and guidelines. 

 

Foods and Beverages Sold Individually (such as through snack lines, fundraisers, school 

stores, etc.). Foods and beverages sold individually should include healthy options. 

 

Fundraising Activities. To support children's health and school nutrition-education efforts, school 

fundraising activities will be encouraged to offer foods that meet the above nutrition and 

portion size standards for foods and beverages sold individually. The school will encourage 

fundraising activities that promote physical activity. 

 

Snacks and Celebrations. Snacks served during the school day or in after-school care or 

enrichment programs will generally be designed to make a positive contribution to children's 

diets and health, with an emphasis on serving fruits and vegetables as the primary snacks and 

water as the primary beverage.  NO NUTS. 

 

Rewards. The school will not generally use foods or beverages, especially those that do not meet 

the nutrition standards for foods and beverages sold individually (above), as rewards for 

academic performance or good behavior, and will not generally withhold food or beverages 

(including food served through school meals) as a punishment. 

 

 



34 
 

3. Nutrition and Physical Activity Promotion and Food Marketing 

Nutrition Education and Promotion. The school aims to teach, encourage, and support healthy 

eating by students. The school will provide nutrition education and engage in nutrition promotion. 

Teachers are encouraged to provide appropriate incentives to students who choose healthy 

snack and lunch options. The School Committee may develop a list of unacceptable items for 

lunches (including, for example, soda). 

 

Physical Education (P.E.) PreK-8. All students will receive physical education as part of their 

curriculum throughout the entire school year. The P.E. instructor will be encouraged to have 

students spend at least 50 percent of physical education class time participating in moderate to 

vigorous physical activity. 

 

Daily Recess. All students will have at least 20 minutes a day of supervised recess, preferably 

outdoors, during which they are encouraged to engage in moderate to vigorous physical 

activity. 

 

Physical Activity Opportunities Before and After School. The School will offer extracurricular 

physical activity programs, such as interscholastic or intramural athletic programs. 

 

Physical Activity and Punishment. Teachers and other school personnel are discouraged from 

using physical activity (e.g., running laps, pushups) as punishment and will be discouraged from 

withholding opportunities for physical activity (e.g., recess, physical education) as punishment. 

 

4. Monitoring and Policy Review 

Monitoring. The School Committee will ensure compliance with established nutrition and 

physical activity wellness policies. School food service staff will ensure compliance with 

nutrition policies within school food service areas and will report on this matter to the School 

Committee. The principal shall be responsible for ensuring that the school wellness policy is 

implemented and that there are measurable goals. 

Archdiocese of Milwaukee 5140 (c) 
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FORMS 

Commitment to School 
 

Tuition and Policy Information 
 

The parish community of St. Anthony recognizes that the Christian education of its students is a very 

important responsibility.  The financial support of the school is shared by all parish families through 

regular contributions to the parish, and by school families through their parish support, tuition, and 

various fundraising activities. 

 

Any fundraising by the student body or parent/legal guardians must be first reviewed by the principal and 

approved by the Parish Finance Committee.  Fund raising by individual classes and school groups (such as 

Scouting) must first be reviewed and approved by the principal in concurrence with the Parish Finance 

Committee.  The Parish Finance Committee reviews and approves all fund raising once per year in January-

June before the fiscal year of July 1 to June 30. 

 

The success and effectiveness of the school, and its integration into the total parish community, depends 

greatly upon the involvement of the parent/legal guardians, not only in the reinforcement of the religious 

formation that takes place daily in the school, but also by volunteering whenever possible, and supporting 

your parish in other ways. 

 

It is expected that each school family who is a member of St. Anthony on the Lake Parish will: 

 1.  attend Mass with your student/s on a regular basis; 

 2.  participate in parish activities; 

 3.  volunteer as much time as possible for school activities, by helping either at home or at school; 

 4.  contribute to the parish over and above the amount of your school tuition. 

 

The St. Anthony School Committee recommends for Parish Council to approve tuition each school year.  

Tuition for non-parish families is based on actual per student cost when the school is at full capacity. 

 

We have read and discussed all the contents of the parent-student handbook.  We promise, as members of 

St. Anthony on the Lake Catholic School Community, to carry out all the statements, policies and 

regulations in this handbook to the very best of our abilities.  If we do not keep this promise, we are 

willing to accept the consequences of our actions. 

 

 

COVERED BY SIGNATURE PAGE 
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Agreement for the Use of Computers & Telecommunications 
 

 
COVERED BY SIGNATURE PAGE 
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Student Network Responsibility Agreement 
 

 
COVERED BY SIGNATURE PAGE 
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Archdiocese Release of Information 

 
COVERED BY SIGNATURE PAGE 
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Print, sign, and return this page, or sign electronically:  Online Parent/Student Signature Page 

Parent/Student Signature Page 
 

 We are aware of the contents of the 2017-2018 Parent/Student Handbook including:  
 

COMMITMENT TO SCHOOL 

 [   ] Accepted   [   ] Not Accepted 
 

AGREEMENT FOR THE USE OF COMPUTERS & TELECOMMUNICATIONS 

 [   ] Accepted   [   ] Not Accepted 
 

STUDENT NETWORK RESPONSIBILITY AGREEMENT 

 [   ] Accepted   [   ] Not Accepted 
 

ARCHDIOCESE RELEASE OF INFORMATION 

 [   ] Accepted   [   ] Not Accepted 

 

VOLUNTEER CONFIDENTIALITY (see p24) 

 [   ] Accepted   [   ] Not Accepted 

 
 

We promise, as members of St. Anthony on the Lake Catholic School Community,  

to carry out all the statements, policies, and regulations in this handbook  

to the very best of our abilities.   

  
_________________________________  _________________ 

Parent/legal guardian signature     Date 

  

 ________________________________  _________________ 

Parent/legal guardian signature     Date 

   

 ________________________________  _________________ 

Student signature       Date 

  

________________________________  _________________ 

Student signature       Date 

  

 ________________________________  _________________ 

Student signature       Date 

   

_________________________________  _________________ 

Student signature       Date 

  

SIGNED FORM DUE TO Ellen Knippel by:  Sept. 30, 2017. 
 

http://www.stanthony.cc/parent-student-signature-form

