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Dear Bride and Groom,

We welcome you to St. James the Greater Catholic Church for your wedding and we 
congratulate you on your decision to marry. 

The staff at St. James is pleased to share in this happy time of preparation. This preparation 
will be spiritual and personal, but practical as well. 

With that in mind we offer this booklet containing important information to help direct your 
planning. We will make every effort to consider your personal wishes but we ask you to 
respect our guidelines.



Reserving a Rehearsal and Wedding .........................................................................4
Scheduling a Wedding .................................................................................................4
Saturdays ......................................................................................................................4
Weekdays ......................................................................................................................4
Sundays.........................................................................................................................4
Lent ................................................................................................................................4
Rehearsals ....................................................................................................................4
Schedule of Rehearsals ...............................................................................................4
Wedding Planner/Coordinator .....................................................................................4
Statistics........................................................................................................................5
Etiquette ........................................................................................................................5
The Rite of Marriage .....................................................................................................5
Officiant .........................................................................................................................5
Church Offering ............................................................................................................5
Music .............................................................................................................................6
Altar Servers .................................................................................................................6
Documents Needed ...................................................................................................6-7
Unity Candle and Flowers to Mary ..............................................................................7
Photography .................................................................................................................7
Decor .............................................................................................................................7
Available Facilities .......................................................................................................7
Receiving Line ..............................................................................................................7
Planning the Wedding Ceremony  ..............................................................................8
Wedding Music .............................................................................................................9
Checklist......................................................................................................................10
Agreement of Officiant ...............................................................................................11
Couple’s Information ..................................................................................................12
Bridal Party Information .............................................................................................13
Payment Information ..................................................................................................13



4

Reserving a Rehearsal and Wedding at St. James
Wedding and rehearsal dates/times are scheduled with the Parish Office. No date can be reserved or “held” 
until the completion of the St. James Wedding Reservation Form and Contract (see separate attached forms 
in wedding packet) and the deposit is received. Wedding dates/times are on a first-come, first-serve basis.

Please note: The reservation of a wedding date is not a guarantee that you will marry. Issues that may arise 
in marriage preparation may result in the postponement or cancellation of your wedding.

Scheduling a Wedding
Contact the Parish Office to plan your wedding at least six months before your wedding date.  Please 
note that no dates are final until you have secured an officiant and obtained an agreement, completed the 
paperwork reserving the church for your wedding, and paid the church offering.

Once the dates are firmed up with the Parish Office, schedule a meeting with your officiant to discuss 
preparation for the wedding. You may have to meet with your officiant a minimum of six times before your 
wedding rehearsal.

Saturdays:
Saturday weddings are celebrated at 1:00 p.m. or 1:30 p.m.  The church is reserved for your use 1 hour 
before the wedding and 1/2 hour after the wedding. This is the time available for setup, decorating, picture 
taking and clean-up. We ask that you finish with pictures and removal of decorations no later than 1/2 hour 
after your ceremony concludes so we can prepare for Confessions and Mass. If additional time is needed 
before the wedding, this must be scheduled with the Parish Office.

Weekdays:
Special weekday wedding dates are permitted only if the parish schedule allows.

Sundays:
There are no weddings on Sundays or Holy Days of Obligation.

Lent:
Weddings during Lent are discouraged.

Rehearsals
The Rehearsal should be a joyful and prayerful occasion for the engaged couple and their wedding party.
Since it takes place in the sacred space of St. James the Greater Catholic Church, emphasis will be given to
prayer and worship.

Schedule of Rehearsals
Rehearsals are generally on the evening before the wedding. Exceptions are made for Friday evening 
weddings. Rehearsals should last no longer than 60 minutes.  Rehearsals times are 5:00 p.m. or 6:00 p.m. 

Wedding Planner/Coordinator
Some couples choose to hire a wedding planner or coordinator to assist with planning the wedding.  While 
such persons may be helpful in organizing some aspects of a wedding, they may not be an expert in the 
liturgical aspects of the ceremony.  When making decisions regarding the wedding ceremony/liturgy, please 
consult with your officiant. 
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Statistics
The following statistics are given to assist in your planning:
Seating Capacity: 500
Number of rows: 29
Organ: Pipe Organ
Piano: Electronic Keyboard
Handicapped accessible at the northwest entrance

Etiquette
Reverence and decorum require appropriate dress for the rehearsal as well as the ceremony.  Alcoholic 
beverages are not permitted on church grounds at the rehearsal or the wedding.  Please refrain from 
alcohol.  Smoking is not permitted inside the church.  No food or beverage is to be brought into the church.  
Please be aware of the sanctity of the church.

The Rite of Marriage
The Catholic Rite of Marriage takes place within the Sacred Liturgy. By its nature, Sacred Liturgy is a
celebration of the universal church. The wedding liturgy reflects this aspect when a groom and bride profess 
their solemn vows to each other before God and His people assembled.

The Rite of Marriage may be celebrated during Mass or outside of Mass (Liturgy of the Word with no Holy 
Communion).  Rite of Marriage outside of Mass is the norm when a Catholic marries a non-baptized person 
or when a Catholic marries a baptized Christian of another faith.

The Catholic Church respects the faith and specific church or affiliations of others.  To help the non-Catholic 
understand what it means to live with a Catholic, the priest/deacon will spend some time discussing the 
Catholic faith with the couple.  The Catholic spouse will be asked to reaffirm their own intention to continue 
living as a Catholic and to do all in their power to share their faith with their children.  

Officiant
Non-registered couples of St. James may have to secure their own priest/deacon who will do the marriage 
preparation and preside at the wedding liturgy.  A visiting priest or deacon who officiates weddings at St. 
James must sign an agreement from the pastor of St. James (see separate attached forms in wedding 
packet).  Important: No reservation for a wedding will be considered final until the officiating priest or 
deacon has confirmed with St. James that he will officiate at the wedding.

The visiting priest or deacon must understand and agree to follow the marriage preparation guidelines of the 
Archdiocese of St. Louis, as well as the wedding liturgy guidelines of St. James.  

Furthermore, a cleric from outside the Archdiocese of St. Louis must have the testimonial of suitability for 
ministry from his own religious superior or bishop before he is allowed to exercise ministry at St. James.

If you wish, you can gift the priest or deacon who officiates at your wedding.  There is no recommended 
amount.  The gift depends on how much you value the priest or deacon accompanying you and preparing 
you for your wedding.  

Church Offering
The offering for the church is $1000.00.  $500.00 down payment is due when you book your wedding.  
The remaining balance is due 1 month before the wedding takes place.  This offering does not include 
the renumeration of the celebrating priest or deacon, altar servers, and the musicians/vocalist.     
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Music
Your choice of music for your wedding must be made in consultation with the Music Director.  Under no 
circumstances is pre-recorded music to be used.  Regarding musicians, all arrangements for visiting 
musicians/vocalists must be made with the Music Director’s approval.  Payment to musicians/vocalists is 
due at the rehearsal.  See the music suggestions on page 9.

Music Director
Andrew Donovan
314-255-8414
donovansindogtown@gmail.com

Andrew charges $300 for weddings.  This includes a meeting for planning and all the music at the wedding 
ceremony.  He also has a guitar player and vocalist that can join him for an additional $50.

If you decide to utilize other musicians for your ceremony, it is $50 for set up fee if needed.

Altar Servers
You are welcome to invite servers who are friends or family members to serve (as long as they are 
qualified).  Please inform the Parish Office if you intend to invite your own servers, or if you need the Parish 
Office to find servers for you.  Please let them know two weeks prior to the wedding.  The suggested stipend 
for servers for weddings is usually $10-$20 per server.  Payment for servers is due at the rehearsal.

Documents Needed
The following documents are required and must be promptly provided to St. James at least one month 
before the wedding. There are no exceptions to these documents; every parish is required to include these 
documents in the wedding file, prior to any wedding taking place.  Due to the canonical-legal validity of 
Christian Marriage, any failure of proper documentation, especially if one or both of the bridal party are non-
Catholics or non-Christian, or one of both bridal party have been divorced and/or marrying now, or any other 
marriage-related issues, will result in the suspension or even cancellation of your wedding.  See a document 
checklist on page 9.  

• Baptismal Certificates

• For Catholic Parties: Baptismal Certificate(s) or a Profession of Faith Certificate issued within six 
months from the Catholic Church of your baptism or where you became a Catholic, with any sacramental 
notations listed on the back.

• For Baptized Christian Parties: Proof of baptism (certificate of baptism or letter from minister or 
witnesses) for a baptized Christian (other than Roman Catholic).

• Pre-Marriage Evaluation: The couple will meet with the priest or deacon to receive and discuss the 
FOCCUS (Facilitation Open Couple Communication, Understanding, and Study) instrument.  The priest 
or deacon will help the couple identify the strengths and challenges that face the couple as they prepare 
for marriage.  FOCCUS explores basic expectations, communication and problem solving skills, attitudes 
toward money, sexuality, children, relatives, and religion.  

• Marriage Preparatory Program: Register for a Catholic marriage preparatory program like the God’s 
Plan for a Joy-Filled Marriage (http://archstl.org/laityandfamilylife/page/engaged-couples) 
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• Natural Family Planning Program: Register for a Natural Family Planning (NFP) session. (http://archstl.
org/naturalfamilyplanning/page/nfp-introductory-sessions) 

• Pre-Nuptial Investigation: Interview of the bride and groom by the officiant.

• Civil Marriage License: A valid Missouri civil marriage license is required for all couples that wish to get 
married at St. James the Greater Catholic Church.  It is the couple’s responsibility to acquire this license 
one week before the wedding and hand it over to the priest/deacon at the time of your Rehearsal.

Unity Candle and Flowers to Mary
These are local customs and are not part of the Catholic Rite of Marriage; however, we are happy to allow 
both local customs for weddings here at St. James the Greater.  If you wish to use the unity candle in your 
ceremony, you are to provide the candles and the candle stand.

Photography
Photographs may be taken during the ceremony.  Photographers need to be discreet when taking pictures 
and ensure they do not come between the sanctuary (altar area), the officiant, and the congregation.  
Pictures can be taken prior and after the wedding in the church and on church grounds.  We ask that you 
finish with pictures and removal of decorations no later than 1/2 hour after your ceremony concludes so we 
can prepare for Confessions and Mass.  Video recording can be done from a stationary position only.  

Decor
Decorations can be added that are appropriate to a church and befitting the dignity of Christian Marriage.  
It is your responsibility to remove all decorations as well as boxes, runners, trash and other paraphernalia 
related to your wedding.  If you do not clean up after the wedding, you will be charged an additional 
$100.00.

 The following rules apply:
• Under no circumstances may any church furnishing and seasonal decoration be removed or rearranged 

without the explicit permission of the resident priest/deacon.  
• Nothing may be attached to the pews except by ribbon (no tacks, tape, etc.)
• The use of candles in the aisles, the throwing of rice, birdseed, flower petals, or any other type of confetti 

anywhere on the church property is strictly prohibited.  
• Flowers are to be arranged in a manner that does not block the visibility of the altar.  
• Candelabra, if desired, must be supplied by the florist and the candles must not drip wax on the floor.  

Available Facilities
There are changing facilities available for the bride and bridesmaids in the bride’s room located in the back 
of church.  Groom and groomsmen will need to arrive dressed for the occasion.  

Receiving Line
Due to space limitations as well as time constraints, receiving lines are not allowed at weddings at St. James 
the Greater.
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Planning the Wedding Ceremony
When both parties are of the Catholic faith, the celebration of the marriage should take place within a Mass. 
If one of the parties is not Catholic, the celebration usually takes place at a ceremony outside Mass. The 
normal structure of the wedding is as follows:

Nuptial Mass
Entrance Procession of ministers and the bridal party

Opening Prayer
Liturgy of the Word:

Old Testament Reading
Responsorial Psalm (usually sung)

New Testament Reading
Gospel Acclamation (usually sung)

Gospel Reading
Homily

Rite of Marriage
Introductory Address and Statement of Intentions

Exchange of Consent (vows)
Blessing and Exchange of Rings

Prayers of the Faithful
Liturgy of the Eucharist
Presentation of the Gifts

Eucharistic Prayer (with sung acclamations)
Nuptial Blessing

Communion
Prayer after Communion

Final Blessing
Recessional

Nuptials Only
Entrance Procession of ministers and the bridal party

Opening Prayer
Liturgy of the Word:

Old Testament Reading
Responsorial Psalm (usually sung)

New Testament Reading
Gospel Acclamation (usually sung)

Gospel Reading
Homily

Rite of Marriage
Introductory Address and Statement of Intentions

Exchange of Consent (vows)
Blessing and Exchange of Rings

Prayers of the Faithful
Nuptial Blessing

The Lord’s Prayer
Final Blessing
Recessional

Lectors
It is proper for a layperson to proclaim the first and second readings from scripture and to announce the 

intentions of the Prayer of the Faithful.  Couples may invite members of the family, the bridal party, or other 
close friends to serve in this capacity. The nature of the Word of God requires that anyone proclaiming be 

persons of faith and effective public speakers. They should be given copies of the readings in advance and 
must be present at the rehearsal.
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Wedding Music
Opening: Bridal Party and Bridal March.   These pieces are usually instrumentals.
• Canon in D 
• Prince of Denmark (Jeremiah Clarke) 
• Jesu, Joy of Mans Desiring 
• Ode to Joy (Usually used for the closing) 

Psalm: This is typically picked by the couple and takes place between the 2 readings. 
• Taste and See (Moore) 
• The Lord is Kind and Merciful (Haugen) 
• The Lord is My Light 
• Loving and Forgiving ** Psalm 103 
• Any Psalm is fine; above are the psalms couples have chosen. 

Alleluia: 
• Celtic ** During Lent it will be Savior Lenten Acclamation. 
• Mass of Christ the Savior 
• Mass of Creation 

Presentation of the Gifts:  This is played when the gifts are being taken to the Altar.   Most of the time this 
is a slower song and is not very long. 
• The Wedding Song (Spookey) 
• Your favorite book song 
• Prayer of St. Francis 

Mass Parts:  Holy, Proclamation, Amen, Lamb of God. 
• Mass of Creation (This is current for Easter)
• Mass of Christ the Savior (Ordinary Time)
• Wither selection is perfect.  (Other Mass parts if requested) 

Communion:   
• Any book song.
• Taste and See 
• Table of Plenty 
• How Beautiful (great line about the Bride and the Groom and incorporates the Body of Christ) 

Presentation to Mary:
• Hail Mary Gentle Women 
• Ave Maria 
• Immaculate Mary 

Closing:  Upbeat, usually classical instrumental.   Utilize the same list from the entrance selections. 
 
We are not limited to these selections.  Please let me know if you have additional questions. 
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Checklist
Documents Needed
The following documents are required and must be promptly provided to St. James. There are no
exceptions to these documents; every parish is required to include these documents in the wedding file,
prior to any wedding taking place.

6 months prior to the wedding:
__________ Agreement of the Officiating Priest or Deacon (if applicable)
__________  Letter of Good Standing if the officiant is outside of the Archdiocese of St. Louis (if applicable)
__________ $500.00 Downpayment
__________ Wedding Date Secured
__________ Rehearsal Date Secured

3-6 months prior to the wedding:
__________ Pre-Marriage Evaluation FOCCUS
__________ Marriage Prepartory Program (Original Certificate)
__________ Natural Family Planning Certificate (Original Certificate)
Baptismal Certificates:
For Catholic Parties:
__________ Bride Baptismal Certificate
__________ Groom Baptismal Certificate
For Baptized Christian Parties:
__________ Bride Proof of Baptism
__________ Groom Proof of Baptism

2 months before the wedding:
__________ Musician Arrangement

1 month prior to the wedding:
__________ $500.00 Balance
__________ Pre-Nuptial Investigation
__________ Bridal Party Information Form

2 weeks prior to the wedding:
__________ Altar Servers (if applicable)

At the rehearsal:
__________ Civil Marriage License
__________ Monetary disbursements for officiant, musician, servers, etc. 
__________ Printout of Readings and Prayers of the Faithful



11

 
 

AGREEMENT OF THE OFFICIATING PRIEST OR DEACON 
 
 

__________________________________ and ___________________________________ 

have asked me to witness their marriage at St. James the Greater Church on 

_______________________________ at _______________am/pm 

 
I agree to be responsible for: 

1. The assessment of their readiness for marriage in the Church. 
2. Testimony to the practice of the Catholic Faith. 
3. Providing information about options of Marriage Preparation Programs available 

according to the Common Marriage Policy of the Dioceses of Missouri. 
4. Discussing with them the spirituality and sacramentality of marriage, prayer, and the 

requirements of intention and consent for the Sacrament of Marriage. 
5. Scheduling the rehearsal and Wedding Liturgy with the parish office. 
6. Completing the necessary paperwork and documentation for delivery to St. James the 

Greater with the Pre-Nuptial Investigation Form (its equivalent), One Month before 
the day of the wedding.  

7. Being present and directing the rehearsal on ___________________________ at 
___________pm. 

8. Witnessing the Marriage and celebrating the Wedding Liturgy. 
9. If Officiant is coming from outside of the Archdiocese of St. Louis a Letter of Good 

Standing must be sent from his local diocese. 
 

DELEGATION IS GIVEN TO THE VISITING PRIEST/DEACON TO WITNESS THE 
MARRIAGE AT ST. JAMES THE GREATER. 

 
Signed ____________________________________________________________________ 
 
Address ___________________________________________________________________ 
 
Date ____________________________           Phone ______________________________ 
 

PLEASE SEND THIS FORM TO: 
 

St. James the Greater Church 
6401 Wade Ave. St. Louis, MO 63139 
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Couple’s Wedding Information
Please complete this form and return it with your deposit.

Date of Rehearsal_________________________Time  _______________________________

Date of Wedding  _________________________ Time ______________________________

Bride’s Full Name ________________________________________DOB _________________

 Address  ____________________________________________________________________

 City, State, Zip  _______________________________________________________________

 Phone (Cell) ____________________________Email  ________________________________

 Current Parish of Registration  _________________________________________________

 Faith Tradition  _______________________________________________________________

 Have you ever been married before (civil or religious ceremony) _____________________

Groom’s Full Name __________________________________________DOB ______________ 

Address  _____________________________________________________________________

 City, State, Zip  _______________________________________________________________

 Phone (Cell) _____________________________Email  _______________________________

 Current Parish of Registration  _________________________________________________

 Faith Tradition _______________________________________________________________

 Have you ever been married before (civil or religious ceremony)  ____________________

Priest or Deacon who will officiate at the Ceremony  _______________________________

 Address _____________________________________________________________________

 Phone __________________________________Email _______________________________

Address of Couple After the Wedding

 Address _____________________________________________________________________

 City, State, Zip _______________________________________________________________
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Bridal Party Information
Please complete this form and return it to the Parish Office 

one month before the wedding.

Date of Rehearsal_________________________Time  _______________________________

Date of Wedding  _________________________ Time ______________________________

Bride’s Name _________________________________________________________________

How many bridesmaids? _______________________________________________________

Groom’s Name ________________________________________________________________

How many groomsmen? _______________________________________________________

Lector (s) ____________________________________________________________________

Altar Servers _________________________________________________________________

Gift Bearers __________________________________________________________________

Ringbearer ___________________________________________________________________

Flowergirl/boy ________________________________________________________________

Payment Information

Checks payable to: St. James the Greater Catholic Church
                                  
Amount: __________________________________________________________________________
*Credit Card: ____Visa _______Mastercard 
Name: ___________________________________________________________________________
Address: _________________________________________________________________________
Card Number: _____________________________________________________________________
Sec. Code: ________________________________________________________________________
Exp. Date: ________________________________________________________________________

*There is a 2.2% surcharge for credit card payments.


