
GUIDELINES FOR EXTRAORDINARY MINISTERS TO THE SICK 
 
 
The ministry to the sick is one of the great Corporal Works of Mercy and is vital to a healthy 
faith community.  The reception of the Eucharist by parishioners or other Catholics outside 
of Mass requires different levels of discernment.   You must assess each case individually 
and the appropriate liturgy provided for the reception of the Eucharist “must” be 
celebrated by the Extraordinary Minister of Holy Communion. 
 
The Church has given us the liturgies we are to use, therefore there is no need to create 
your own, nor should you find yourself in a situation where you give the Eucharist without 
an approved liturgy. 
 
All Extraordinary Ministers of Holy Communion should be using the “Communion to the 
Sick” booklet provided to them from the parish.  All EM’s going to the hospital must be 
known to the pastor and be approved by the EM to the Sick Coordinator as to when the 
visits are being made.  An EM does not have authority to make personal visits as an EM 
without being approved by the parish.  This approval and coordination is gained through 
the EM to the Sick Coordinator who works with the pastor.   
 
All Extraordinary Ministers to the Sick must attend a Safe Haven “It’s Up To You” online 
Class and the “Be Smart – Drive Safe” online class, be background screened, have signed the 
Code of Conduct for Volunteers, and the Acknowledgment of Receipt of the Abuse Policy, 
filled out the driver’s screening and provide us with a copy of your driver’s license and a 
copy of your Declarations page of your car insurance which provides us with the 
Limits/Liabilities  before being able to take part in this ministry.   Paperwork for the 
background screening, the code of conduct, information on how to take the online classes, 
and the acknowledgment of receipt of the abuse policy may be picked up from the Parish 
Office or by contacting Colleen Rzeczycki. 
 
Before you chose the appropriate liturgy, you must determine if the person is able to 
receive communion.  You are discerning both the spiritual and physical ability to consume 
the Eucharist. 
 

HOW DO YOU DO THIS?  First we will look at the hospital situation 
 If you get the name off a hospital list that states they are Catholic, you must still do a 

full assessment of the situation to determine if they need to see a priest before 
receiving communion and if they are able to receive. 

 You enter the room and identify yourself by name and that you are an Extraordinary 
Minister of Holy Communion from St. Francis.  Let them know that they are listed as 
Catholic when they entered the hospital.  Then ask them if they are “able” to receive 
communion.  If he/she answers yes, then ask them if they would now like to receive 
communion.  If the answer is yes again, prepare to give communion.  Ask the 
communicant if they are able to swallow the whole host or would they need to 
receive a smaller piece.  Ask if they will need water to swallow if they request a 



smaller piece, or you sense they might need some assistance swallowing.  If there 
are others present in the room, ask if they are able to receive and if they would like 
to receive.  You are now ready to begin the liturgy of communion because you have 
identified those that are able to receive and desire to receive. 

 If the answer to the question “are you able to receive” is “No”, do not question them 
on why. They might indicate an absence from the Church or other areas where they 
should be visited by a priest before receiving.   A suggested response would be to 
ask them if they would like you to pray with them before visiting others.   A 
suggested prayer is the “Our Father”.  Respect their wishes.  Then upon leaving you 
can ask if they “need or want” a priest to visit.  This respects their privacy, but also 
gives them an opportunity to seek additional spiritual help. 

 

Now let us look at home visits: 
Here, our parish has the following guidelines: 

 All home visits by an EM must occur only after a request to the parish and approved 
assignment of a trained EM to make the visit.  The only exception would be when a 
parish priest approved the visit of the EM after assessing the need and situation on a 
per visit basis.  This is not ongoing permission. 

 All ongoing home visits must be recorded by the Parish Secretary.  The EM to the 
Sick should provide, to the Parish Secretary, both who is being visited and by which 
trained EM to the Sick. 

There is much more flexibility in the liturgy with a home visit.  The fuller liturgy should be 
engaged when the person is able. 

If you find that the person you are visiting needs a visit from our Friendly Visitor Ministry 
(see mission below), please contact Donna Bafundo so that she might arrange a once per 
week visit.  You may email her at dbafundo@hargray.com. 

The mission of the St. Francis by the Sea Friendly Visiting Ministry is to reach out with a 

friendly, weekly visit to parishioners who reside in their homes or in independent, assisted living 

or skilled nursing facilities.  The visits bring hope, faith and love to those who may be lonely and 

without family.  Research tells us that sixty percent of residents in long-term care have no 

visitors.  Friendly Visitor volunteers provide companionship, socialization and mental 

stimulation to those they visit.  It is a ministry of presence that supports the stewardship mission 

of our parish by reaching out in faith and friendship to reduce loneliness and isolation. 

Friendly Visitors are committed volunteers who are sustained by faith and prayerful service to 

parishioners.  Volunteers are trained in an orientation led by experienced professionals in health 

care, elder care, creating a safe environment for vulnerable adults, dementia, hospice, and 

interpersonal communication.  Support systems are offered to assist volunteers with advice, 

support and encouragement.  Volunteers, once trained, interviewed and cleared with required 

diocesan requirements, are matched with a resident in a local area long term care facility.  
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Guidelines that must always be followed: 
 Pick up the consecrated host on the way to the visit.  You are “never” allowed to 

have the host with you when you are not acting as an EM visiting the sick.   
 It is never permissible to leave the consecrated host unattended.  It must be in your 

possession at all times; from the time you take it from the tabernacle or receive the 
pyx after Mass, until you distribute the last one.  Please note it is never permissible 
to bring your pyx up when receiving Communion and request consecrated hosts. 

 Once you finish your last visit, you must either consume the extra consecrated hosts 
(if one or two are left, you should consume them) at the last visit or you may return 
them to the Tabernacle.  You can never store them or keep them on your person if 
not in the process of visiting the sick.  There are no exceptions to these guidelines 
for priest, deacon, or EM’s. 

 Remember that you must be aware of the consecrated fragments.  If you have 
consecrated fragments in your pyx, please clean your pyx with water and either put 
the water in the ground or in a plant.  Due reverence and care must always be 
practiced when the consecrated host is in your possession. 

 

Guidelines for taking communion to the sick immediately following 
Mass: 
When it is possible, the Church encourages visits to the sick to follow directly from the 
Mass.  This is especially the Tradition from the Sunday liturgy.  If you are attending Mass, 
there is a table in the front of the Church (on the Joseph side – hallway leading towards 
Columbarium).  This table has unconsecrated hosts.  Please fill your pyx with the required 
amount of hosts needed and leave it on the table for the Sacristan to place on the credence 
table before Mass begins.  The priest will return the pyx to the tabernacle after communion.   
They can be picked up from the tabernacle after Mass. 
 

Concluding remarks: 
You have been entrusted with the care of Eucharist and the spiritual nourishment of those 
you visit.  From the time you approach the tabernacle until you return to the tabernacle or 
distribute/consume the last consecrated host, you should be fully aware you are an 
Extraordinary Minister to the Sick and that the Eucharist is in your care.  You have the 
privilege and responsibility to do it in a prayerful and reverent way.   Your preparation for 
this ministry beyond adequate training with the liturgy is greatly assisted by your 
participation in the Mass and your personal prayer life prior to your visits to the sick. 
 
Thank you for your dedication to this ministry.  It is my sincere hope that these suggestions 
and clarifications will enhance your ministry as well as witness to our faith in the real 
presence of Christ in the Eucharist.   
 
Peace and Prayers, 
 

 
 



Father Mike 


