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PURPOSE OF THIS HANDBOOK
The student handbook is an agreement between the parents of minor students and the school
or between the adult students and the school. It is in effect for a one year period or until
reprinted.
Substantive student or parent rights cannot be amended or deleted during the term of the
agreement.
A copy of the handbook is provided on the school website and should be reviewed by each family
each year. The school shall require a signed form to be kept on file indicating the receipt of the
handbook.
The purpose of the school handbook is to provide a means of communication that will assist
students, families, faculty, and staff in achieving the mission of St. John the Evangelist School.
Both parents and students should be aware of their rights and responsibilities and the policies
and procedures of St. John the Evangelist School. It is expected that parents/legal guardians
who enroll their child/children will cooperate with the school administration and faculty. In this
way the handbook will serve to encourage every student to acquire self-discipline and grow in a
manner that will be a credit to him/herself, parents, friends, and the school.
All final interpretations of policies, rules and regulations are left to the discretion of the
principal.

ADMINISTRATION
The pastor is the Chief Administrative Officer of a parish school. Immediate direction and
supervision of the school is delegated to the principal. The Parent Educational Advisory
Committee supports the principal in setting school policy.

MISSION STATEMENT
St. John the Evangelist: a community modeling and nurturing Catholic values and academic
excellence in partnership with families.
Revised May 2103

VISION STATEMENT
We see St. John the Evangelist School as a safe environment that values Catholic faith and
traditions. St. John the Evangelist School provides a link between family and Church, preparing
our youth for lifelong vocation and service to God.
We see St. John the Evangelist School providing an exemplary academic foundation which
ignites curiosity and encourages creativity and collaboration.
We see St. John the Evangelist School as striving to develop productive citizens who work for the
greater good of the global community by living the Catholic social teachings.
February, 2020
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SCHOOL PHILOSOPHY
St. John the Evangelist School is an elementary school existing in an atmosphere of our Roman
Catholic Faith and Traditions through a ministry of caring, warmth and understanding,
openness and healing forgiveness as an extension of the home.
In recognition of the unique value of each individual, we challenge every child to work toward
his/her own potential, to enhance his/her self-image, to grow in his/her understanding of the
Catholic faith and to develop a working knowledge of fundamental skills, through a variety of
educational experiences.
In partnership with the family, St. John's seeks to sustain an on-going process of growth in
religious, moral and educational values. By guiding each child to develop a sense of direction
from within, an awareness of the dignity of every person, love and respect become an integral
part of his/her effective Christian living and good citizenship, and thus leads each child to a
recognition of God's action in his/her life and the lives of others.
We believe as a Catholic Christian school community of St. John the Evangelist, that we
recognize the unique growth of each individual student and propose to aid each student in the
areas of their spiritual, moral, intellectual, emotional and physical development in the following
ways.
1.
2.
3.
4.

5.

6.
7.

To help each child make the Catholic faith an essential part of his/her life.
To provide students with opportunities to make mature and responsible choices, realizing
their benefits and consequences.
To foster academic skills which will ultimately assist them in growing into mature,
responsible people.
To nurture the emotional growth of each child by being examples of respect,
understanding, openness, modesty, humility, and sensitivity, thus teaching them to
accept themselves and others.
To nurture in children a sense of respect for themselves and others by enabling them to
participate in programs in the areas of physical education, family and human
development, substance abuse education and the fine arts.
To foster leadership qualities in students.
To foster a sensitivity and a concern for the needs of others.

Revised February, 2020

DEVELOPMENT

Faith Development
1.

To learn what Catholics believe.

2.

To know how Catholics worship.

3.

To realize how Catholics live.

4.

To understand how Catholics pray.

Intellectual Development
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1.

To establish a sequential curriculum in all subject areas.

2.

To learn with experimental activities and/or materials in the classroom setting.

3.

To extend the class learn ing experience by providing speakers, field trips, and special
programs to augment the total scholastic program.

4.

To provide extra learning support through the Learning Resource Center when
needed.

5.

To provide modification when needed.

Personal Development
1.

To direct the formation of personality and character according to the spirituality of
the Catholic Faith.

2.

To assist in examining and developing the student's self-image in the school
environment.

3.

To encourage self-discipline, honesty, self-respect, courtesy toward others, respect for
the property of others, and cooperation with school personnel, procedures and
regulations.

4.

To direct studies or experiences for the development of peace-making skills to
improve interpersonal relationships.

5.

To strive by example, teaching and counsel to guide the emotional development of
students.

Social Development
1.

To promote social development by providing opportunities for supervised interaction
such as recess, lunch periods, choir, band, Student Council, extra-curricular
activities, and special events as feasible.

2.

To encourage social growth within the classroom with small group activities,
cooperative learning situations and discussions.

3.

To encourage social courtesy and respect.

4.

To provide opportunities to increase cultural and global awareness and appreciation.

5.

To model unity, social courtesies and mutual support in order to further the
development of these qualities in the students.

6.

To encourage a sense of service to the school, parish and greater community.

Physical Development
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1.

To provide a physical education teacher and daily supervised playground activities.

2.

To provide for further physical development by offering communications about the
sports program organized and sponsored by the Parish Athletic Association.

3.

To provide instruction in the context of Catholic family life in union with the
classroom religion series.

4.

To encourage personal hygiene through instruction and discussion via the Greenfield
Health Department, Vision and Hearing Screening and other programs thus offered.

CATHOLIC IDENTITY
Our vision for St. John the Evangelist states, in part: "We see St. John the Evangelist School as
a safe environment that values Catholic faith and traditions. St. John the Evangelist School
provides a link between family and Church, preparing the youth of our parish for lifelong
vocation and service to God."
Our Catholic faith teachings guide all activities in which our students participate. Our students
participate in a wide variety of Catholic faith experiences throughout the school day, and are
offered a variety of faith experiences outside of the school day.
All students in grades K5 through 8 participate in mass each Wednesday morning at 10:00 AM.
Our K4 students attend mass on a monthly basis. In addition to appropriate participation as
members of the congregation, our students are provided with a variety of mass participation
experiences, including but not limited to the following:
Altar servers (grade 5 and above)
Children's choir (grade 3 and up)
Junior lectors (grade 5 and up)
Reception of the sacraments of Reconciliation and Holy Communion are important building
blocks in the Catholic Faith development of our students. Families are expected, as members of
St. John the Evangelist parish, to attend Sunday mass. Ample opportunities to partake of the
sacraments are also offered as part of our school program.
Students participate in a wide variety of faith experiences beyond liturgy including Eucharistic
Adoration, prayer pods, daily school wide and classroom prayer, and junior prayer chain. All
students are expected to participate in these activities with respect and enthusiasm.
June, 2015
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ADMISSION POLICY AND GUIDELINES
St. John the Evangelist School is a Catholic school that operates under the policies and directives
of St. John the Evangelist Congregation and the Archdiocese of Milwaukee. Children of all races
and creeds are welcome to attend St. John the Evangelist School but preference in placement is
shown to the Congregation, as determined by the pastor.
All children registered for 5-year-old Kindergarten (age 5 on or before September 1st in the year
he/she proposes to enter school) and/or new to the first grade (age 6 on or before September 1st in
the year he/she proposes to enter school) will be screened to determine readiness. A conference
with parents is held to discuss findings when necessary.
All children registered for 4-year-old Kindergarten should be age 4 on or before September 1st
and be able to use the bathroom independently.
Students seeking entrance to grades 1-8 must request a complete transcript of records from the
previous school. Prior to acceptance and conditional to it, students will be evaluated through
testing, teacher judgment, and the ability of St. John the Evangelist School to meet the student's
needs.
Students who enter St. John's from a home-school program shall be placed in a grade level
following an academic assessment determined by the administration.
All students are on probation during the first school year of their attendance at St.
John the Evangelist School.
When necessary to limit enrollment, the following order of priority will be used in addition to the
criteria described above.
1. Children of active parishioners who have siblings currently enrolled in the school.

2.
3.
4.
5.

Children of active parishioners.
The length of time a parent has been a registered parish member.
Children of non-parishioners who have siblings currently enrolled in the school.
Children transferring from another Catholic School.

Note: A parishioner is defined as a registered parishioner who is a practicing
Catholic, participates in worshipping with the parish community, has submitted the
financial commitment card to the rectory office, is fulfilling the commitment, and
contributes time, talent and treasure to St. John the Evangelist Parish to the best of
his/her ability. Non-parishioners are expected to pay the full cost of each child's tuition. All
parents who have a child enrolled in the school are expected to participate in school activities
including Home and School Association Activities. Once admitted, a student will be allowed to
register and to continue to graduation provided progress is satisfactory.
Parents and legal guardians must keep payments up to date for students to be enrolled,
registered and admitted to class. Parishioner parents/guardians are expected to participate at
weekly Liturgy and to support the activities of the parish. St. John the Evangelist School admits
students of any race, color, sex, national and ethnic origin to all the rights, privileges, programs,
and activities generally accorded or made available to students of the school. Discrimination and
harassment will not be tolerated.
(June, 2015)
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TUITION AND FEES POLICY
Students will NOT be admitted to class at the start of the school year unless the previous year's
tuition and fees have been paid in full.
FEES
Fees for new students
-Due at the time of registration.
TUITION
St. John the Evangelist offers two tuition payment options. Families who choose to pay in full on
or before June 15th will be granted a $100 discount on tuition. Families who choose to use the
monthly payment plan will be enrolled in the We Share program. Monthly payments will be
withdrawn on the 15th of each month from June 15th through March 15th.
Families who register for school as parish members must join St. John the Evangelist Parish no
later than July 15th. Families who have not registered by this date will be considered nonparishioners and charged tuition as such. Families registering for school after this date must
register for the parish at the time of school registration.
Tuition must be current as outlined on the tuition contract schedule. If at any time a tuition
payment is more than 30 days past due, the following actions may be taken:
1. Report cards, records, PowerSchool access and diplomas will be withheld (this also
applies to students who transfer out during the school year with any outstanding tuition or fees).

2. Children will be suspended from school. Such suspensions shall include but will not
be limited to regular school classes and extracurricular activities (sports, field trips, etc ... ).
Children will be reinstated into all activities upon receipt of all outstanding payments.
We reserve the right to pursue collection of outstanding balances.
We realize that providing a quality Catholic education for your child is very important.
PLEASE contact the school office early if you anticipate problems with meeting your payment
plan. No one is excluded because of financial difficulties. We do want to work with you in
making needed adjustments. You may contact the school principal to discuss financial options
promptly.

(June, 2015)
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TUITION AND FEES SCHEDULE
REGISTRATION FEE - $75.00 New Students Only. Due at time of registration

TUITION
PARISHIONER

Full Amount

Monthly

(*see discount for full
payment)

10 payments paid on the
15th of each month,
enrolled in WE SHARE

(Pledge card on file in
parish office)

1 Child
2
3
4
5

Children
Children
Children
Children

Reduced for full
payment by
June 15th*

$3,310.00
$5,600.00
$7,990.00
$8,330.00
$8,680.00

331.00
560.00
799.00
833.00
868.00

3,210.00
5,500.00
7,890.00
8,230.00
8,580.00

$5,660.00

566.00

5,560.00

TUITION
NONPARISHIONER
Per Child

* If paying in full by June 15, 2021, you may take a $100 discount.

SCHOOL CHOICE
St. John the Evangelist Parish School participates in the Milwaukee (MPCP) and Wisconsin
(WPCP) Parent Choice Programs. Participation in these programs supports our mission to make
Catholic Education a reality for more of the families in our community.
Eligibility for both programs is based on residency and family income. Please read below for
eligibility summaries.
Milwaukee Parental Choice Program (MPCP)
•
•

A student qualifies if the student is a resident of the city of Milwaukee.
The family income must be lower than 300% of the Poverty Level as published by the
Wisconsin Department of Public Instruction

Wisconsin Parental Choice Program (WPCP)
•
•
•

A student qualifies if the student resides in a Wisconsin school district other than the
City of Milwaukee or the Racine Unified School District.
The family income must be lower than 220% of the Poverty Level as published by the
Wisconsin Department of Public Instruction.
A student must meet at least one of the prior school attendance requirements:
o Been enrolled in a public school in Wisconsin during the 2019-2020 school year.
o Have not been enrolled in school during the 2019-2020 school year.
o Be applying for K4, K5, 1st or 9th grade at the private school for the 2020-2021
school year.
o Have participated in the MPCP, RPCP, or WPCP programs.
o Been on a MPCP, RPCP, or WPCP waiting list.

Families must apply for the program online. An email address is required to access the online
application system.
Links can be found on our school website.
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SCHOOL CALENDAR
The school calendar is attached at the end of this handbook. St. John the Evangelist schedules
180 school days each year except in the first or second year of the Archdiocesan School Planning
and Accreditation process, when the Archdiocesan Office for Schools permits two fewer pupil
instructional days.

CLASS SIZE
The number of students accepted in each class will be set at 30 for grades 1 through 8. The class
size for 5-year-old Kindergarten will be limited to 25. The class size for 4-year-old Kindergarten
will be limited to 20. This maintains the accepted ratio according to Archdiocesan policy and the
current number of adults in ratio. The school administration has the authority to limit or exceed
the number of students in each classroom.

ACCREDITATION
All elementary and secondary schools shall participate in a planning and accreditation process.
Elementary schools shall be accredited through the Archdiocese of Milwaukee's Office of Schools,
Child and Youth Ministry and the Wisconsin Religious and Independent Schools Accreditation
Association. St. John the Evangelist School has achieved full accreditation with both
associations, as well as exemplary recognition from the Archdiocese in the areas of curriculum
and resources.
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DISCIPLINE
Students in grades 5 through 8 will use an honor card system, which is standard in all
classes. Parents receive information on the details of this system directly from the
middle grade staff in the fall of each year. Each teacher in grades K4 through 4 has
developed his/her own classroom rules to facilitate respect, responsibility, safety and decorum at
developmentally appropriate levels. The expectation of all rules is that choices made by
individuals do not infringe upon the rights of others. Expectations for all students include but
are not limited to:
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

Honor everyone's right to learn
Treat others with courtesy and kindness
Respect the property and space of others
Respect the ideas and opinions of others
Include others
Be honest and truthful
Take responsibility for your words and actions
Care for school property and materials
Be prepared for class
Be on time
Speak in turn after being recognized
Maintain reduced volume and speed of movement indoors
Follow directions
Stay on task
Work cooperatively

Examples of Minor Infractions of School/Classroom Policy Rules:
• Repeatedly incomplete homework
• Disturbing outburst in the classroom
• Infractions of the dress code
• Disrespect for other students
• Misuse of another's property
• Disrespect of supervising adults
• Making or throwing snowballs or other objects at children, adults, cars or buildings
Consequences for students in grades K4 through 4 (any or all of the following):
• Reprimand
• Notification of parents and/or parent conference
• Loss of classroom privileges
• After school detention
Examples of Serious Infractions:
• Repeated detentions
• Endangering property, health or safety of others
• Disruptive behavior
• Verbal or physical abuse or assault of a student, teacher, or other adult staff member
• Uncontrollable or repeated outbursts in class
• Disrespect of authority
• Refusal to obey the supervising adult
• Fighting
• Harassment
• Use of vulgar, insulting or obscene language
• Truancy
• Threats made about others or threats to endanger the safety of others
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Consequences (any or all of the following):
• One hour detention after school
• Parent conference
• At a conference, the student draws up goals with guidance from the teacher and/or
principal
• Monitoring of these goals by teacher with follow-up report to the principal
• Possible probation or suspension
Whenever a student's conduct is such that it demonstrates repeated refusal to obey school rules,
endangers the property, health or safety of others, or consistently disrupts the learning
environment, action may be taken to restrict his/her privileges and rights of school attendance.
Such action may be of three kinds:
1. Probation
2. Suspension
3. Expulsion
Probation
The school principal may place a student on probation for a trial period. After conferences are
held with the student's parents or guardian and relevant school personnel, the principal sets
conditions for release from the probation. The principal's decisions are final.
Suspension
Prior to any suspension, the student must be advised of the reason for the proposed suspension.
The parent or guardian of a suspended student is given prompt notice of the suspension and the
reasons for the action.
In-school suspension can be directed for varying lengths of time as decided by the principal but
should not exceed five days. In-school suspension conditions are to be determined by the
principal. In-school suspension students remain the responsibility of the school.
Out-of-school suspension is considered a rarity and is the responsibility of the principal. A
maximum of five days can be imposed unless a written notice of an expulsion hearing is
scheduled. Such notice shall allow not more than a total of fifteen consecutive school days to be
served in suspension until the expulsion hearing is held. Out-of-school suspension may be given
by the principal immediately following a serious disciplinary offense. Such a suspension is for
investigative purposes.
Expulsion
As definition, expulsion is considered a termination of enrollment, permanently or for an
extended period of time. Expulsions shall be considered as a rarity and used only as a very last
measure.
Expulsion results from repeated refusal to obey school rules or from conduct which endangers
property, health, or safety of others, and is deemed to be in the best interest of the school. An
extremely serious single offense may also be cause for expulsion.
Students asked not to return the following year for behavior reasons are considered to be
expelled. Students not allowed to return due to failure to meet required academic standards are
not considered to be expelled. These academic requirements are well articulated in the student
handbook.

12

5144: Discipline (Archdiocesan Policy)
A successful Catholic school seeks to educate the whole child by providing an excellent education
that reflects the gospel values of love of God and neighbor. Positive concepts of discipline should
reflect the dignity of each person and foster social justice within the school environment. Schools
must actively promote positive student discipline that contributes to the overall success of each
child.
Disciplinary Plans
The local discipline plan or program shall be guided by the following principles:
• Engaging instruction and consistent classroom management are the foundation of
effective discipline.
• School discipline is best accomplished by preventing misbehavior before it occurs and
using effective interventions after it occurs.
• School safety and academic success are formed and strengthened when all school staff
and personnel build positive relationships with students and are actively engaged in
their lives and learning.
• Administrators, faculty, and staff should promote and model high standards of Christian
behavior and service and should monitor and correct misbehavior in a fair and consistent
manner as needed.
• School discipline that is paired with meaningful instruction and guidance offers students
the opportunity to learn from their mistakes and contribute to the school community.
• Effective school discipline maximizes the amount of time students spend learning and
minimizes the amount of time student are removed from their classrooms due to
misbehavior.
• Consequence for misbehavior should reflect the age and developmental stage of the child,
the capacity of the student to understand what is expected of them, the seriousness of the
offense, and the impact of the behavior on others.
• Corporal punishment is never acceptable or allowed for any purpose.
• Parents/guardians and students are partners in effective discipline plans and shall
receive a school handbook annually that outlines expectations and consequences for
behavior.
Probation, Suspension, and Expulsion
Whenever a student's conduct is such that it demonstrates a repeated refusal to obey
parish/school rules, endangers the property, health, or safety of others, or consistently disrupts
the learning environment, action may be taken to restrict his/her privileges and rights of
program attendance.
Probation, suspension, and/or expulsion procedures may be exercised in response to serious
misconduct by a student, including but not limited to the following behaviors:
• Possession or use of weapons, "look alike" weapons, or any object deemed potentially
harmful to others
• Possessing, using, purchasing, selling, or distributing illegal drugs, drug paraphernalia,
or alcohol
• Possession or use of tobacco products, tobacco-related devices, imitation tobacco products,
lighters, or electronic cigarettes
• Vandalism
• Fighting, physical or verbal harassment, assaults, or behavior intended to cause harm or
fear
• Bullying, cyber bullying, or any aggressive behavior that includes threats, intimidation,
social exclusion and isolation, extortion, and the use of a computer or telecommunication
to send embarrassing, slanderous, threatening, or intimidation messages
• Hazing or hazing-type initiations
• Any severe or inappropriate conduct on school premises or at school related activities
that endanger the life or safety of another

13

•

A pattern of behavior (e.g., neglect of duties, truancy, or opposition to authority) that
shows persistent resistance to making the changes which would enable the student to
prosper from the instruction available

The actions and procedures for probation, suspension, and expulsion must be published in the
school handbooks.
Probation
A student may be placed probation if in the judgement of the administration he/she has
experienced chronic behavioral problems and/or is new to the school. During the probation time,
no serious misconduct will be tolerated, and the student is expected to show positive behaviors
and attitude. At the end of the probationary period, a student may be removed from probation,
may have the probationary period extended, or may be dismissed from the school.
All students new to a school are considered on probation for a minimum of one semester.
Suspension
Suspension is considered a temporary removal from the classroom/school for serious misconduct
or repeated occurrences ofless serious infractions. Factors that must be considered in a decision
to suspend include issues such as any previous disciplinary action, the age of the student, family
and personal circumstances, recognized disability, the behavior in question, and its impact on
others.
Suspensions from attendance at classes or school as determined by the school administrator
must include:
• An investigation by school officials prior to any suspension
• Notice verbally or in writing to the student and parent/guardian listing the reasons for
the suspension and offering a meeting with school officials within a reasonable period of
time
• An opportunity for the student to attend a meeting with a school administrator which
provides, at minimum, a recitation of the infraction, and if the student denies the
charges, a summary of evidence; an opportunity for the student to tell his/her side of the
story, to present new evidence, and to question the reasons for the intended suspension.
Parents may attend the meeting at their request or if the administrator requests their
presence.
• Notification to the parent prior to sending a student home from school
• Notification of the conditions of the suspension, including removal from school activities
or events while suspended
• A maximum of five days of suspension can be imposed unless a written notice of an
expulsion hearing is scheduled.
•
Such notice shall allow not more than a total of fifteen consecutive school days to be
served in suspension until the expulsion hearing is held. Such a suspension is for
investigative purposes. Suspended students remain the responsibility of the school.
• The final decision regarding suspension rests with the principal/administrator.

Expulsion
As a definition, expulsion is considered a termination of enrollment, permanently or for an
extended period of time. Expulsion shall be considered as a rarity and used only as a very last
measure. Expulsion results from repeated refusal to obey school rules or from conduct which
endangers property, health, or safety of others and is deemed to be in the best interest of the
school. An extremely serious single offense may also be cause for expulsion.
Students asked not to return the following year for behavior reasons are considered to be
expelled.
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The Archdiocesan Superintendent of Schools/designee is to be informed before any action leading
to expulsion is taken.
Expulsion Procedures
Expulsion can take place only after an investigation by school officials and an expulsion hearing
has been held. Parents/legal guardians shall be notified in writing at least five days before the
hearing is to take place; this notification period can be waived by mutual consent of the parents
and the school if an expedited hearing date is advisable.
•

•
•

•

•

•
•

•

•

•

•

The Expulsion Hearing Committee is composed of 3-5 people. The committee composition
should be such as to insure objectivity. Members from various sources within the
parish/network/school may include current orformer parish trustees or pastoral council
members; parents of former students; or at-large parishioners. Theadministrator may
allow the student to choose a faculty person to serve on the committee. Current members
of the School Advisory Commission (parish school), School Board of Directors (separately
incorporated school or network of schools) or standing committees of either may not serve
on an expulsion committee.
An expulsion hearing is not a legal procedure; therefore, neither party may have an
attorney present during the hearing.
For confidentiality reasons, it is recommended that attendance at the hearing should be
limited to the student and his/her parents/guardians. Child advocates, friends, or other
family members should not be allowed to attend the hearing.
At the elementary level, the pastor is present for the entire hearing itself and during the
deliberations of the hearing committee. At a secondary level, the principal is present for
the entire hearing itself and during the deliberations of the hearing committee. In a
network, the Chief Academic Officer, or equivalent, is present for the entire hearing itself
and during the deliberations of the hearing committee. If there is no Chief Academic
Officer, the president is present for the entire hearing itself and during the deliberations
of the hearing committee.
The school officials (e.g., elementary school principal, high school principal (network
school) high school dean of students, or vice principal (stand-alone high school)) receive a
specific and limited amount of time to present the chronology of events that led up to the
initiation of the expulsion process, along with the supportive documentation and
rationale as to why the expulsion is being sought.
The student who is the subject of the hearing and his/her parents are given equal time to
present their side of the story and reasons as to why expulsion is not warranted.
Committee members can ask clarifying questions at the end of each presentation time.
Representatives of the two sides are not to interrupt the other during their respective
presentations.
A brief amount of time (5- 7 minutes) is given to both sides for questions, responses, and
final summative comments. Any last questions from the hearing committee can occur at
this time also.
The hearing is ended, and the school representatives and the student/parents leave. The
hearing committee weighs the facts and issues that were presented and gives a
recommendation as to what it believes is appropriate disciplinary action; this
recommendation should be briefly summarized in writing.
The pastor/network CAO or equivalent/high school principal (stand-alone high school)
can accept the recommendation totally, in part, or reject it all together. The pastor at the
elementary level, CAO or equivalent at the network level, or school principal at the high
school level has the final responsibility for the decision to expel or not.
The family of the student is informed of the final decision within 24 hours. A formal
letter is sent by certified mail detailing the final action and signed by pastor and
principal no later than the day after the hearing. If the decision to expel is upheld, a date
and time by which the expulsion becomes official are also indicated in the letter. The
parent is given the right to still withdraw the student from school before the deadline;
this withdrawal must be done through a written notice signed by the parent(s). The
letter must include notification of the right to appeal the decision. A student who is
withdrawn during this phase is considered expelled.
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Appeal

The student or his/her parent or legal guardian may within five (5) school days following the
notification of the expulsion appeal the decision to the pastor/network/school president in writing
with rationale for appeal. The pastor/network/school president will review the facts and
investigate that correct procedures were followed as defined by Archdiocesan and school policy. If
procedures were not followed, the pastor/network/school will refer the issue back to the school
administrator with a recommendation about which step of the procedure needs to be further
processed. Once a review has taken place and the matter is decided at a local level, there is no
additional appeal of the decision at the archdiocesan level.
The School Advisory Commission (parish school), School Board of Directors or Board of Trustees
(separately incorporated school or network of schools) is not involved in the expulsion roceedings
and is not a source of appeal.
Alternatives to suspension and expulsion
Schools should have alternatives to suspension and expulsion to ensure a safe, orderly, and
effective educational environment which may include, but not be limited to the following:
• Counseling with a student or group of students
• Conferences with a parent or group of parents
• Behavioral intervention plan or probationary contracts
• Modified/rearranged class schedule
• After school sessions which require a student to complete missing school work or engage
in counseling/conflict resolution
• Loss of privileges, restricting extra-curricular or co-curricular activities
• Removal of a student from a single class for a period
• Assignment of hours of community service at the school, parish, or other non-profit
organization with the approval of a student's parent (guardian)
• Removal of a student from school-sponsored or public school transportation
• Referral to outside program (e.g., anger management, social skills, substance abuse
treatment)
• Restorative justice program
ADOPTED: 3/2/1990; REVISED: 7/2/2020

©2021 - Archdiocese of Milwaukee
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Bullying Prevention Policy
Revised 12/5/10
Introduction
The mission of St. John the Evangelist School is to provide an academic education that is
founded on the Catholic faith. Its teachers model and nurture a sense of values and morals as an
extension of the home. In a caring atmosphere it provides for the development of each student
spiritually, intellectually, morally, emotionally and physically. It promotes respect and
appreciation for the uniqueness and dignity of each individual as taught by Jesus Christ in the
Gospel.
It is the expectation of all faculty, students and parents to treat each other with respect and
refuse to tolerate bullying in any form within the school community. It must not be tolerated
during the school day nor during any school sponsored activities on or off the school grounds.
Bullying and intimidation are actions that are contrary to the teachings of Jesus Christ. This
behavior is against the fundamental tenet of "Love your neighbor as yourself', and destroys
respect for the dignity of the student, undermines the Christian atmosphere of the school and
deprives the student a safe and caring learning environment.
Scope of Policy
This policy is to be applied to K4 through eighth grade at St. John the Evangelist School. It
addresses bullying and does not replace any policies that deal with individual student
misconduct or behavior. Student behavior is already addressed in the Student/Parent
Handbook.
Definition of Bullying
"Bullying" is defined as any overt acts by a student or group of students directed against another
student with the intent to ridicule, exclude, harass, threaten, humiliate or intimidate the other
student. Bullying can occur during the school day, including in the classroom, on the
playground, in the restroom, hallways, cafeteria, on field trips or during any school-sponsored
activity. Bullying includes but is not limited to physical intimidation, verbal or written threats,
teasing and put-downs, name calling, threatening looks, gestures or actions, cruel rumors, false
accusations and social isolation. Cyber bullying is another form of bullying where technology is
used as a means of victimizing others. It involves the use of the internet, such as email, chat
room discussion groups, instant messaging, text messaging or web pages with the intent of
harming another person. Bullying may also involve parents and/or teachers towards students or
towards each other (parent to parent).
Examples of bullying may include:
• Hurting someone physically by hitting, tripping, pushing and so on.
• Stealing or damaging another person's things.
• Ganging up on someone.
• Teasing someone in a hurtful way.
• Using put-downs, such as insulting someone's race or making fun of someone's physical
attributes.
• Spreading rumors about someone.
• Excluding someone on purpose or trying to get other kids not to play with someone.
• Any verbal, physical or sexual harassment.
It is important to note that bullying involves constant, repeated behavior towards someone. It is
understandable that at time, students, parents and/or teachers may disagree on something, but
a single, isolated incident of a disagreement or conflict does not constitute bullying.
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Expectations & Responsibilities
In an effort to prevent bullying and help children feel safe at school, responsibilities and
expectations of the faculty and staff at St. John the Evangelist School include the following:
• Closely supervise students in all areas of the school and playground.
• Watch for signs of bullying and stop it when it happens.
• Respond quickly, sensitively and discreetly to reports of bullying
• Take seriously and respect parent/guardian's concerns about bullying.
• Investigate and record in writing all reported bullying incidents. (See Investigation
Process noted later in this policy).
• Work with the principal to assign and implement consequences for bullying based on the
school discipline code.
• Provide follow-up and closure for students and parents.
In an effort to prevent bullying, responsibilities and expectations of the students at St. John the
Evangelist School include the following:
• Treat others respectfully.
• Refuse to bully others.
• Refuse to let others be bullied.
• Refuse to watch, laugh or join in when someone is being bullied.
• Try to include everyone in play, especially those who are often left out.
• Report bullying to an adult.
In an effort to prevent bullying and respond appropriately to bullying incidents, responsibilities
and expectations of the parents and guardians of students at St. John the Evangelist School
include the following:
• Be alert and sensitive to bullying occurrences and communicate accordingly with school
faculty and staff.
• Collaborate with school staff to resolve student conflicts before conflicts escalate into
bullying.
• Be open-minded to reports of bullying problems with their children.
• Support investigations of bullying incidents.
• A void gossip and model Christian behavior.
• Monitor their children's proper use of technology, including computers and cell phones.
• Work with their children to reinforce the bullying prevention policy.
Complaint Process
Students may make informal complaints of conduct that they consider to be bullying by verbal
report to a teacher or administrator. Such complaints shall be reasonably specific as to the
actions giving rise to the suspicion of bullying, including time and place of the alleged conduct
and the names of any potential student or staff witnesses. The individual who receives the
complaint shall promptly forward the information to the principal for review and action; and also
make a written record of the complaint.
Students and/or parents/guardians may file written reports of conduct they consider to be
bullying. Written reports shall be reasonably specific as to the actions giving rise to the
suspicion of bullying, including time and place of the alleged conduct and the names of any
potential student or staff witnesses. Written reports can be filed with any teacher or directly
with the principal, for review and action.
St. John the Evangelist School fosters a non-retaliatory atmosphere. Every complaint is taken
very seriously and is investigated in a timely fashion. Retaliation for reporting a bullying
incident will not be tolerated, and will be dealt with through appropriate disciplinary action.
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Investigation of Complaints
Once a complaint has been reported, the principal shall promptly investigate to determine if
bullying has occurred. The principal will review the complaint and determine if the situation
falls within the definition of bullying (as defined previously in this policy), or if it is an incident
where the normal conflict resolution process should take place. The investigation of alleged
bullying may also include interviews and conversations with students (including witnesses, the
victim(s), and the student(s) accused of bullying), parents, faculty, staff and school records.
Parents of children filing a complaint and named in the complaint will be made aware of the
investigation. Information regarding the complaint and investigation will be kept confidential to
the extent possible in order to complete the investigation.
A written report of the investigation will be prepared when the investigation is complete. Such
report will include findings of fact, a determination of whether acts of bullying were verified,
and, when acts of bullying were verified, and a recommendation for intervention, including
disciplinary action.
Consequences of Actions
Once the investigation is complete, the school principal will determine the consequences for the
individual(s) on a case-by-case, age appropriate basis. Bullying can take many forms and can
vary dramatically in how serious it is, and what impact it has on the victim and other students.
Accordingly, there is no one prescribed response to verified acts of bullying. While conduct that
rises to the level of bullying, as defined above, will generally warrant disciplinary action against
the student responsible for bullying, whether and to what extent to impose disciplinary action is
a matter for the professional discretion of the principal. It is the goal of the administration,
faculty and staff to have the child achieve redemption, learn, and stop the bullying. The
following are possible interventions to enforce the prohibition against bullying.
When verified acts of bullying are identified early and/or when acts do not reasonably require a
disciplinary response, students may be counseled as to the definition of bullying, its prohibition,
and their duty to avoid any conduct that could be considered bullying.
When acts of bullying are verified and a disciplinary response is warranted, students are subject
to the full range of disciplinary consequences. Children who participate in bullying acts may be
asked to perform some type of community service within our school/parish, make amends with
the child(ren) that are victims of the bullying acts, and will be issued an age appropriate
consequence. Community service may include but is not limited to, tasks in the classroom,
cleaning up grounds or the building. Making amends may include, but is not limited to, making
a card or writing a letter to the child, apologizing to the child, performing an act of kindness.
Punitive action may include the loss of recess, detention, suspension and expulsion. Parents of
all disciplined children will be notified of the consequences.
Depending upon the severity of the situation, the principal may also take steps to ensure student
safety. This may include implementing a safety plan, separating and supervising students
involved, providing staff support for students as necessary, requesting a parent conference,
developing a supervision plan with parents and notifying law enforcement in the most severe
cases.
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ST. JOHN THE EVANGELIST SCHOOL PLAYGROUND RULES
At St. John the Evangelist School, we work to ensure the safety, welfare and happiness of each
student. It is our goal that all students will show respect for all people and property here at
school. To that end, we have developed the following safety rules for our school playground:
1.

Respect the rights of all students to enjoy a safe, fun recess period

□
□
□
□
□
□
2.

Respect the rights of adults

□
□
□
3.

No fighting.
No tackle sports of any kind (including games which involve pulling students by
their clothing).
No throwing of any objects other than balls (including any type of snow).
No name calling, bullying, or teasing.
No pushing, shoving, kicking, or hitting.
Baseball bats made of wood or metal are not allowed.

Communicate to all adults in a respectful manner.
Always answer immediately when an adult speaks to you.
Follow directions given to you by an adult in a timely and respectful manner.

Respect school and parish property

□
□
□
□

□

Take care of balls, jump ropes, and indoor recess games as if they were your own
toys at home.
Do not mark on the building or the playground or the tot lot toys. Graffiti is
vandalism!
Do not climb or sit on fences or railings, hang on basketball poles, hoops, or
soccer goals. All balls will be retrieved by the school custodian.
Do not eat, drink, or chew gum on the playground.
Any student who needs to enter the school during recess period must ask
permission from one of the playground supervisors. There should be no reason to
enter the building other than illness or injury.

There are separate rules for the tot lot. They are as follows:

□
□
□
□
□
□
□

No pushing, shoving, or tag of any type on the tot lot.
No flipping or hanging by feet on the playground apparatus.
No walking up slides, going backwards down the slide, or flipping off the sides of
the slide.
No skipping in line.
Throwing of sticks, stones, and sand is prohibited.
No blocking or holding up the slide so others cannot come down.
Stop playing immediately when the bell rings.

20

DAILY SCHEDULE/SCHOOL HOURS
The school day begins at 7:45 a.m. and ends at 2:45 p.m. for 4-year old Kindergarten through
grade 8. Those four-year old Kindergarteners who are enrolled for half-day program will be
released at 11:00 a.m. The school building is open at 7:30 a.m., at which time students may
proceed to their classrooms. Supervision is provided for all students from 7:30 a.m. until 3:00
p.m.
Our school day begins and ends with prayer.
Students in grades K4 through 3 will have a 15-minute morning recess. Lunchtime for K4
through grade 3 is from 11:10 a.m. to 11:45 a.m. Lunchtime for grades 4 through 8 is 11:45 a.m.
to 12:20 p.m.

After School Pick Up Policy
Our school day ends at 2:45 each day. Supervision of students ends at 3:00 PM. Although we
understand that family emergencies, weather, and/or traffic conditions may detain parents, it is
our expectation that all children will be picked up by 3:00 PM. Children who are not picked up
by 3:00 PM on a regular school day will be placed in our after school care program. Parents will
be billed the $25 after school care family registration fee, as well as a non pickup fee of $15 per
child per occurrence.
(June, 2010)
Before and After School Care
St. John the Evangelist offers both before and after school care on regular school days and early
dismissal days. Before school care is available on a drop in basis. Students enter the building at
door #15 on the north side of the building, on the upper level. Care is provided from 6:30 to 7:30
each morning. The cost is $2 per child per day for 6:30 to 7:30 or $1 per child per day for 7:00 to
7:30. Pre-registration for this program is not required.
A separate after school care program is available on regular school days. This program is housed
in the church hall each regular school day from 2:45 until 6:00 PM. Pre-registration and
scheduling is required for this program. After school care is available to all students enrolled at
St. John the Evangelist in grades K4 through 8 .. Afternoon snack will be provided. No after
school care is available on early release days
Registration materials and information about the cost of the program are available in the school
office and on the school website.
(August, 2021)

Visitor Policy
Visitors are always welcome at our school. In order to provide a quality focused learning
experience, we ask all visitors to register in the school office.
• All visitors are required to use the main school entrance.
• When entering the building use the buzzer and intercom system. Students are NOT allowed to
open locked entry doors for visitors.
• Visitors may be asked to present a photo ID for the purpose of verifying their identity.
• All visitors to classrooms must schedule appointments with teachers in advance.
• Visitors, parents/guardians and family members working with students in any capacity are
required to meet the requirements of the Milwaukee Archdiocesan Safeguarding God's Family
Program.
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ARRIVAL AND DISMISSAL PROCEDURE
All visitors, volunteers, and parents who come to the school during school hours must sign in and
out at the school office. This is for the safety of all in the building. The school entrances (North
and South) are kept locked during school hours. Students who arrive late for class are required
to present themselves at the school office for an admission slip.
Drop-off procedure prior to the start of the school day:
Enter from Coldspring Road. See the map on the next page. Drivers should stop where
indicated and children should exit vehicles and enter the double doors on the north side of the
school. If parents are coming into the school building, they should park their cars in the parking
stalls adjacent to the playground and athletic fields. Cars should exit slowly through the 84th
Street exit.
Doors open at 7:30 AM. Students are expected to be in their classrooms at the 7:45 AM bell.
Dismissal procedures for half-day 4-year-old Kindergarten: For half-day students being
released at 11:00 AM dismissal, parents are asked to park in the lot facing Coldspring Road.
Students will be met in the main hallway outside the K4 classroom.
Pick-up procedure for the end of day:
We ask parents who are picking up their children in cars to enter the parking lot from
Coldspring Road. Cars should create three lines, parking along the north side of the school
building, to wait for car riders to exit the building. Parents are to display their car line ID with
the student name on the visor of their vehicle. The principal or his designee will call students
out of the building once their parents' car approaches. Students will load, approximately six cars
at a time. Once children are safely in the car, we ask parents to exit via 84th Street. We have
created this system in response to several nears misses as children exit the building to their
parents' cars at the end of the day. Families with children in K4 should park in the lot facing
Coldspring Road and pick up their children at Door #6.
Please note:
Parents are discouraged from entering the building for pickup at the end of the day, as this
causes congestion in the hallway for children exiting the building.
Parents who need to enter the building at the end of the day should park in the parking spaces
along the soccer field. Students will be dismissed to these cars after all "car line" riders have
exited the parking lot. (Revised, August, 2008)
Parents picking up children during the school day for appointments should park in the south lot
and ring the bell on the south side of the school to avoid children playing during recess.

Cars should never enter from 84th Street.
Students who walk home exit through either Door #6 or Door #12 after vehicle traffic has
cleared.
Parents must provide written communication for changes in a student's way of going to school
and/or returning home.
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LUNCH
Our school contracts with a food service management company to provide our students with hot
lunch. Hot lunch and milk prices are published at the start of the school year.
Free or reduced-price lunches are provided for families that qualify. Application forms for free or
reduced-price lunches will be given to all families in a packet sent the first week of school.
Applications are also posted on our school website, and may be completed any time throughout
the school year for any family whose financial situation changes. Call the school office for more
information.

CLOSING OF SCHOOL
Closing of school due to weather conditions is done in conjunction with the Greenfield School
District. The policy is: If the Greenfield School District is closed. so are we. If
Greenfield School District has a BUS Delay. our school will still open on time. For any
emergency closing at St. John's, we will contact you via email and our school website before you
send your child/children to school in the morning. In addition, weather/emergency closing
information is posted on our school Facebook page.
Normally, we will not close school in the middle of the day. You may pick your child up if the
Greenfield School District closes early.
(June, 2015)
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STUDENT ATTENDANCE
It is the shared responsibility of the school and the home to assist students to develop desirable
habits of punctuality and attendance. Students are expected to attend school regularly in
compliance with the law for compulsory attendance. Absences are sometimes necessary due to
illness, death in the family, a medical appointment or whenever the principal, in conjunction
with the family, considers that exemption from attendance is in the best interest of the student.
Pupils who are continuously absent or tardy without sufficient reason will be referred to the
principal who will take appropriate action as directed by Archdiocesan policy. In cases where
absence is necessary, the following procedure should be followed.
1.

Call the school office before 9:00 A.M. State your child's name and the
reason for the absence.

2.

All absences, excused and unexcused, must be recorded in the legal attendance
records kept by each homeroom teacher.

3.

It is the child's responsibility to meet the teacher(s) regarding assigned work missed
due to the absence. Teachers are not required to provide student assigned work prior
to a family vacation.

The principal is authorized to require satisfactory explanation from the legal/custodial parent or
guardian for the absence of a pupil for all or any part of the school day. The explanation may be
obtained in person, by telephone, email, or in writing.
Pupils are not to be released from school during the school day without the approval of the
principal. Examples of unexcused absences or tardies include the following: family vacations,
extra-curricular activities, car problems, oversleeping.

Illness
It is the responsibility of parents to keep children home from school when they are too ill to
participate in school activities, or have a communicable disease. Parents are to make
arrangements for child care in the event a child is sent home from school due to illness. Fever,
nausea, rashes, earaches, etc. are symptoms that a parent should check before sending a child to
school.
Fever - no child with a fever of 100 degrees or higher should be sent to school. Once the child is
free of a fever, without medication, for 24 hours, he/she may return to school.
Other contagious disease - A child who is vomiting or experiencing diarrhea must be kept
home from school. Prior to returning to school, he/she must be free of such symptoms for 24
hours. If a rash appears on your child's body, please do not send him/her to school until a
physician has given permission to return to school. A child with a "nasty" cold and a hacking
cough belongs in bed, even though a fever is not present. If a child is diagnosed with strep throat,
he/she needs to be on an antibiotic for 24 hours and fever free before returning to school.
Except for first aid, treatment for illness or bodily injury may not be given by school personnel.
School personnel may only administer medication with an approved Medication Authorization
form on file. (Form 5140.2 (a)) (see Student Health/Medication in School section)
All contagious diseases (chicken pox, scarlet fever, mumps, measles, etc.) must be reported to the
local Health Department. Students diagnosed with a contagious disease may not be readmitted
to school without a physician or health department release.
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Appointments - Attendance and Excuses
Parents are to notify the school office in writing or via email with any request to release a
student from school for an appointment. This request should be made prior to the appointment
time. Parents must pick up their child at the school office and sign them out at the time of pickup. PARENTS MAY NOT GO THE CLASSROOM TO PICK UP THEIR CHILD/REN. Students
are to check in at the office upon return to the school. Parents are encouraged to make
appointments after school hours whenever possible.
Tardiness
Prompt, consistently on-time, arrival to school is an important asset to a child's development.
Children must be encouraged to be on time for all classes and events. If a student is tardy to
school, he/she must report to the school office first.
Excessive tardiness may result in serious consequences for the student, including: Becoming
ineligible for academic recognitions/awards; Denial of field trip opportunities.
A student is considered tardy if not in the classroom by 7:45 AM.
All tardiness is recorded by the homeroom teacher and indicted on both the child's Permanent
Cumulative Record which is kept on file and on his/her report card. A student who is tardy or
released early is partially absent, as the Wisconsin Compulsory Attendance Law requires
attendance for full periods and hours. An absence or tardy is excusable by the principal under
the following circumstances: illness of the student, doctor/dentist appointment for the student,
and/or a Court appointment.
Truancy (Archdiocesan Policy# 5112)
Students are expected to attend school regularly in compliance with the law for compulsory
attendance. A pupil who is absent from school without an acceptable excuse for part or all of five
days on which school is held per semester is considered habitually truant. In compliance with
Wisconsin State Statute 118.15, a child may not be excused from school by a parent for more
than ten days in a school year.
A school may develop and implement a plan of action to address chronic tardiness or absence of a
student. The satisfactory completion of said plan of action may be used as a criterion for
enrollment of the student in the school for the remainder of the current school year or the
succeeding school year.
September, 2020
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COMMUNICATIONS
The school principal must approve announcements, posters, bulletins, and other communication
which may be sponsored by an outside organization but directed to the educational community.
Newsletters, flyers, bulletins, etc., will be sent home with your child via the electronic Thursday
communication, and will be displayed on the school website. Occasionally, when necessary,
paper envelopes will be sent with forms and information.
Unless an emergency situation exists, students may not be called to the phone during school
hours.

PARENT/TEACHER/STUDENT CONFERENCES
Reporting to students and parents in the form of a report card and interim progress reports are
vital for continued communication between home and school. There will be two mandatory
parent-teacher-student conferences during the school year. The first conference is at the
midpoint of the first trimester, and the second at the midpoint of the second trimester. Parents
are required to attend the conference accompanied with their child since it is the child's progress
we are interested in improving. Please refer to the school calendar for conference dates.
K4 and K5 students follow a different communication calendar. Important dates will be provided
to parents of K4 and K5 students in communication at the beginning of the school year.
Families taking a vacation during the scheduled conference days have meant that teachers have
had to arrange for additional conferences outside of the scheduled time slots. We appreciate your
need for family time, but please consider the family time taken away from our teachers when
they have to reschedule a conference.

ADDRESSING CONCERNS
In addition to making use of the Parent-Teacher-Student Conference scheduled, parents are
encouraged to communicate with teachers any time they have questions. However, no teacher is
to be disturbed during class or immediately before. Business of any nature between a parent and
a teacher should NOT be taken care of in school hallways or classrooms when students are
present. Appointments should be made in advance. Out of professional courtesy, please do not
call teachers at their home unless asked to do so by a specific teacher.
When parents feel that a problem exists, we ask that they make use of the following procedure,
which we feel is the most effective means of solving such problems:
1. Parent will make an appointment to see the teacher.

2.
3.
4.
5.

If there is no satisfaction, parent will make an appointment to see the principal.
If there is no satisfaction, parent will make an appointment to see both teacher and principal.
If there is no satisfaction, parent will make an appointment with the pastor.
The decision of the pastor is final.
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DRESS CODE
Updated April 2021

It should be noted that it is the request of most parents that their children wear a uniform or
have a dress code, and that it is part of our school policy and procedures to use a uniform dress
code. Both parents and students are responsible for seeing to it that the dress code is followed.
Students are responsible for their conduct at school and at school related activities. Every family
will be expected to conform to the dress code requirement.
Anything not listed in the dress code is prohibited. The administration reserves the right to
make the final decision about whether or not a student's attire complies with the dress code.
Students whose dress does not meet the standards of our dress code will be provided with
appropriate attire from our uniform closet, or parents will be contacted to bring appropriate
clothing to school. (4/21)
We believe that Christian modesty, self-respect, cleanliness and safety are required for in school
and out of school events. Any clothing or apparel that is visible is subject to the dress code.
Uniform Suppliers
Land's End
www .landsend.com
In addition, a used uniform sale is held near the end of the school year.

Boys and Girls:
Slacks:
•
•
•
•

Plain solid navy blue uniform dress pants. Twill or corduroy.
No tight-fitting slacks.
No spandex. (4/21)
No cargo pants. (4/21)

Sweaters:
• Cardigan, V-Neck, Crew Neck or Vest
• Solid red, white or navy.
• Collared shirts must be worn underneath sweaters.

Sweatshirt:
• St. John's uniform sweatshirt only.
• A collared shirt must be worn underneath sweatshirts.
Shoes:
•
•
•
•
•
•

Solid color dress or athletic shoes (closed toe and closed heel).
Shoes may have a contrasting logo on them.
Shoes may not light up.
For safety on stairways be certain that the soles are soft rubber.
Shoes should tie or be secured in a way that they will not easily slip off.
Boots above the ankle including, but not limited to, UGG boots may not be worn
in the classroom at any time. Boots above the ankle may be worn outside during
recess only. (4/21)
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Shorts:
• Shorts may be worn from the start of the school year through October 1st, and
from May 1st until the end of the school year. (Dates may be modified at the
discretion of the principal).
• Shorts must be navy blue, solid colored, and hemmed.
• Shorts can have either a plain or a pleated front.
• The length of the short must be no shorter than 3" from the top of the knee.
• No tight fitting, contrasting stitching, decorative zippers or labels.
• Students may not wear bike shorts, short shorts, athletic shorts, jean shorts, knit
shorts, or cargo shorts.
• No skorts of any type are acceptable.
• Shorts may not be worn on mass days.
Hair:
•
•
•
•

Hair should be neat, clean, and out of the eyes.
No hair coloring.
Boys' haircuts must be no longer than touching the shirt collar and trimmed
away from the eyes.
NO mohawks. (4/21)

No visible tattoos. (4/21)

Boys:
Shirts:
• Solid white or red polo shirt, regular dress shirt, or turtleneck.
Socks:
• Solid white, navy, gray or black. Socks must be worn.

It is suggested that boys in grades 5-8 wear a plain brown or black belt with slacks.
Boys are prohibited from wearing earrings at school. (4/21)

Girls:
Jumper:
• For Grades K4 through 4
• Classic Large navy plaid (also called red/navy plaid)
• Uniform jumpers must be crew neck or v - neck style.
• Split front/vest style jumpers are not acceptable. (4/21)
Skirt:
•
•
•

For Grades 5 through 8
Classic large navy plaid (also called red/navy plaid)
Pleated

*Jumpers/skirts cannot be more than 3" from the top of the knee. (4/21)
*Shorts, spandex or leggings are required under jumpers/skirts. (4/21)
Blouse/Shirt:
• Plain solid white or red uniform blouse, polo style shirt (knit shirt with a collar
and 3 or 4 buttons at neck), or turtleneck style. No lace or ruffled styles.
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Socks/Tights/Leggings:
• Solid red, white, navy or black only. Socks, tights, or leggings must be worn at
all times.
Jewelry, Nail Polish, Make-up:
• A watch, small pendant on a neck chain, earrings or a ring are acceptable pieces
of jewelry.
• For safety reasons, earrings may not dangle below the bottom of the earlobe.
(4/21)
• Nail polish and make-up are not permitted. Students who come to school with
nail polish or makeup will be sent to the office to remove it.

Phy Ed Attire:
Grades K4-3:
• Athletic shoes are required for Phy Ed class. Shoes should be brought to school
on Phy Ed days or a pair may be kept in the classroom.
Grades 4-8:
• At-shirt or sweatshirt and shorts or sweatpants are required for Phy Ed class.
Students use the gym restrooms to change before and after class.
• Athletic shoes are also required.
• No phone calls will be made for forgotten Phy Ed attire.
• Inappropriate words or pictures on clothing will not be permitted.
• No tight or revealing shorts or shirts are permitted.

THE FOLLOWING ITEMS ARE NOT ALLOWED: TANK TOPS, SPAGHETTI STRAPS,
MINI SKIRTS OR DRESSES, PANTS THAT ARE EXCESSIVELY BAGGY OR TIGHT, TOPS
THAT DO NOT COVER THE MIDRIFF WHEN ARMS ARE LIFTED OVERHEAD,
NECKLINES THAT ARE REVEALING. THIS APPLIES TO IN-SCHOOL AND SCHOOL
SPONSORED EVENTS. NO TORN OR RAGGED LOOKING PANTS.

Jewelry and other personal property is not required and is brought at a student's own risk.

Out of Uniform Day Dress Code
In keeping with a desire for Christian modesty and respect, the following attire will be allowed
for all out of uniform days:
•
•
•
•

Jeans, pants, khakis, windpants, sweatpants, loose fitting cotton pants (no rips, holes or
extremely worn material).
T-shirts, short or long sleeved tops, sweatshirts or hooded sweatshirts - free of
inappropriate wording/decals.
Leggings, tights, capri pants, worn with a top the length of which must match the arms
& fingers extended straight down at the side.
Tennis shoes, fashion boots, cowboy boots.

The principal's decision regarding appropriate appearance will be final.

Updated April 2021
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CUSTODY ISSUES
When school authorities learn that a student is the subject of a court decree, which restricts the
placement or contact of either parent with the child, a request shall be given to the parent who
maintains primary physical placement of the child to submit a copy of this court decree.
Alternately, a letter from an officer of the court stating the requirements of the court in this
matter will suffice.
If a court has issued an order affecting the physical placement of a child pursuant to Wis. Stat.
767.24 (or a comparable statute of another state), all information regarding the student shall be
available to both parents in conformity with Wis. Stat. 118.125 (2) (a) UNLESS one parent has
been denied periods of physical placement with the child by the court under Wis. Stat. 767.24(4),
in which case, NO student information will be provided to the parent who has been denied
periods of physical placement, in conformity with Wis. Stat. 118.125(2) (m). (Archdiocesan Policy
#5124.2)
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ACAD EMIC REQUIREMENTS
Students are expected to work at their level of ability and to achieve passing grades or better in
all subject areas before promotion to the next grade or graduation. Special needs will be taken
into consideration.
School subjects include religion, social studies, science, mathematics, reading, phonics, spelling,
English, penmanship, music, Spanish, art, and physical education. Religion is graded on
knowledge of Christian doctrine, not on the practice of virtues.

CURRICULUM
Our school curriculum is in conjunction with the Archdiocese of Milwaukee Office for Schools
Curriculum. St. John the Evangelist School aligns standards with report card standards, is
evaluated annually and follows a Curriculum, Instruction, and Assessment Plan. Our
curriculum envisions learning experiences designed to facilitate spiritual, intellectual, social,
psychological and pyscho-motor growth. The individual students, needs, abilities and interests
along with parent and alumni surveys are considered in shaping curriculum which will develop
the student's relationship to God, self and world. Working cooperatively with home and school,
St. John's can achieve its goals and objectives in educating your child/children.
The center of our program is religion with an emphasis on the Catholic faith. Once a week, in
addition to the daily religion program, the entire school gathers for an all school Liturgy. The
teacher and students plan all liturgies.
Our school curriculum provides for a wide range of learning experiences in the building of faith
community and the development of all curricular areas, including aesthetic education. Our
school personnel strive to promote and provide a curriculum understanding of cultural diversity.
Thus, our educational goals, programs, textbooks and materials reflect the rich heritage found in
the diversity among people and cultures.
Computer technology has a prominent role in today's world. All children in grades K-8 have the
opportunity to be instructed on and to use our computers in their instructional quest. Parents
and students will be asked to complete a computer use and internet agreement form.

CHILDREN WITH EXCEPTIONAL NEEDS
St. John's does not offer special educational programs for any child/children with Exceptional
Educational Needs. It follows Archdiocesan Policy which states:
a. Whenever a student seeks enrollment into the Catholic school, the school shall inquire
as to whether the student has a history of or is presently eligible for an E.E.N. Program relative
to P.L. 94-142.
b. Students eligible for placement under PL 94-142 should not be enrolled in the
Catholic school unless a program is available through the Catholic school that can meet the
student's special needs.
c. Whenever the local plan for the identification and intervention of "at risk" students
indicates that a child may have an exceptional educational need, the child should be referred to
the local public school to determine whether the child is eligible for placement.
d. If a student presently enrolled in the Catholic school is determined to have an
exceptional educational need by the local public school's findings, reconsideration of his/her
continued enrollment in the Catholic school should be reviewed by the school and parents.
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CHILDREN AT RISK
St. John's uses the following process to screen for exceptional educational needs:
a. Whenever a teacher, parent or principal initiates a concern about a child, a referral
for a staffing is scheduled. A concern could be related to a physical, social, emotional, learning
difficulty.
b. A staffing is scheduled to activate the concern. The school principal, Learning
Resource Coordinator, teacher(s), parent and any support personnel are scheduled as
participants in the staffing.
c. Strategies and follow-up decisions will be planned using the suggestions and brainstorming ideas from the staffing participants.
d. A future reconvening of the staff may be scheduled to review the results of any testing
and evaluate the strategies, plans, etc. agreed on at the initial staffing.
,
e. A simple record should be kept of all staffing meetings and related testing,
instructional plans and intervention strategies.

STUDENT ACCELERATION AND RETENTION
A student may be accelerated one grade level in exceptional cases. Acceleration should be
considered upon the recommendation of the student's teachers and must have the approval of
parents. The principal should consult with the Office for Schools prior to making the final
decision on an individual student's acceleration. Utilization of all available local resources within
the school and community in the assessment and educational program modifications for the
student(s) in question needs to be a part of the process. Intellectual, developmental, social and
emotional factors must be taken into consideration before any final decisions are made. Any
arrangements for acceleration are on a trial basis for a mutually agreed upon amount of time
before becoming permanent.
In view of the fact that programs used in the school allow for flexible and individualized
instruction within the grades, retention of a student will be done in a just manner after
considering grade standards as well as many factors affecting retention. When retention seems
likely, parents are contacted several times during the school year. Final decisions of retention
will rest with the principal and teacher.
Students transferring to St. John's are tested in the grade recommended by the previous school.
However, due to the differences in standards in different schools, the need may occur for a
student to be retained in the previous grade.
September, 2020
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ACADEMIC SUCCESS
Homework and Tests
Homework is designed to advance a student's learning through drill, reinforcement, review and
study, in order to master the material presented in class. It is an important extension of the
structured class period. For maximum benefits to the child, homework should be accurate and
completed on time.
Students can expect to prepare at home in preparation for the next school day according to these
times: (This is a guide only and may vary from child to child.)
•
•
•
•

K5:
Grades 1-3:
Grades 4-5:
Grades 6-8:

expect
expect
expect
expect

10
15
30
60

to
to
to
to

15
30
60
90

minutes
minutes
minutes
minutes

per
per
per
per

evening
evening
evening
evening

Time spent on homework includes daily assignments, studying for scheduled tests and quizzes,
and working on long-term assignments. Parents can be extremely helpful to their children by
providing a quiet time and place for home study, and by encouraging their children to complete
their assignments carefully. If extremes in homework times are noticed, parents are invited to
confer with their child's teacher(s).
Teachers administer tests in all subject areas as part of the assessment process. Tests can be
designed by the teacher or published in conjunction with the textbook used in the classroom.
Cheating on homework or tests will not be tolerated. Students will not be given credit for work
on which they have cheated.
Students are expected to make careful use of their time in class. Students who do not complete
work in class, or who do careless work, will be expected to complete work at home, during recess,
study hall or after school.
Homework for an ill child:
Should you require a teacher to send work home for your child who is ill, please notify the office
before 9:00 a.m. Please pick up the homework between 2:30 and 3:00 p.m. Do not expect to meet
with the teacher at this time unless an appointment has been set up previously.
Vacations:
When taking vacations during school session, please consider the following:
• Assignments may be given out at the discretion of each teacher as planning
permits.
• It is reasonable that a teacher's lesson plans change. As such, due dates and content of
any previously given assignment may also change.
• Assignments over an extended period, with a due date during the time of vacation,
should be turned in before the date of absence or discussed with the teacher prior to
leaving.
• Parents should expect additional assignments upon a student's return.
Remember when on vacation, your child is missing more than "work"; your child is missing
valuable instruction than cannot be made up. Grades and achievement reports are very likely to
reflect missed class presentations, assignments, and activities.
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STANDARDS BASED GRADING
St. John the Evangelist uses trimester grading periods in grades one through eight to
communicate student progress to families. At the conclusion of each trimester, families will
receive a standards-based grade report indicating progress to date. These reports are based on
student growth measured throughout the trimester using Archdiocesan proficiency scales.
Standards-based grading is an accurate and consistent method of communication between the
teacher, student, and parent so that all share a common understanding of what the student
knows and is able to do. Academic performance is measured against clear descriptions of what
students are expected to know and be able to do at a specific point in their learning.

Archdiocesan Report Card Proficiency Scales:
Grades K-3 Proficiency Scale
• Student demonstrates consistent understanding and application of concepts
and skills aligned with grade level standards.
Proficient • Student can complete assigned tasks independently.
• Student demonstrates partial understanding of grade level standards.
2
•
Developing Student can sometimes complete learning activities without assistance.
3

• Student needs more time to develop understanding of grade level standards.
1
Emerging • Student can complete learning activities with assistance.

Grades 4-8 Proficiency Scale
• Student demonstrates understanding of concepts and skills extending beyond
grade level standards.
Advanced • Student can independently complete self-directed studies
• Student demonstrates consistent understanding and application of concepts
3
and skills aligned with grade level standards.
Proficient • Student can complete assigned tasks independently.
• Student demonstrates partial understanding of grade level standards.
2
Developing • Student can sometimes complete learning tasks without assistance.
4

• Student needs more time to develop understanding of grade level standards.
1
Emerging • Student can complete learning activities with assistance.

July, 2019
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SERVICE-LEARNING
St. John the Evangelist School requires SERVICE-learning hours for students in grades 5-8.
The intent of this program is for the student to develop a sense of commitment, responsibility,
and gain in personal development. St. John the Evangelist SERVICE-learning emphasizes
service outcomes as primary and learning goals secondary. We believe that this implementation
will enable students to appreciate their role in the home, school, parish, and greater community.
In order to make the habit of SERVICE a part of each individual's life, 5th through 8th grade
students will be required to accumulate 30 hours before 8th grade graduation. It is suggested
that 5th and 6th grade students achieve 5 hours and 7th and 8th grade students achieve 10 hours
each year.
Some examples of service include but are not limited to:
• parish festival, fish fries, and volunteering in other parish based organizations
• yard work, shovel snow, work around the house
• volunteering at a senior citizen center
• tutoring children
• cleaning the school and grounds
No service can receive payment; however, working fish fries as part of
graduation/athletic/outdoor education is permissible.
When a student completes a SERVICE-learning activity, he or she will fill in a service sheet
available in classrooms and turn it in to the office. An accounting of hours will be kept by the
school office. Service sheets are not just an accounting of hours, but provide a chance for
reflection.
E xamp 1 e:
Agency
parish

Learning Goals/Student
to become aware of
responsibilities in the
organization of the festival

Service Outcomes/Community
to assist where needed

FIELD TRIPS
The classroom teacher plans field trips after clearance from the principal. All students are
expected to participate in the field trip, except for sickness, etc. The costs of the trips are
assumed by the students. (Because the cost is computed on a "per student" basis, there is no
refund for absentees.) All trips begin and end at school and will take place within the normal
school day (exception: Outdoor Ed.). All children will need written permission to go on the trips.
Adult chaperones are needed for field trips and are chosen by each teacher. Teachers keep a list
of chaperones chosen so that all interested parents have an opportunity to chaperone. Generally,
it is requested that parents do not attend field trips unless they are chosen by the teacher.
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STUDENT HEALTH/MEDICATION IN SCHOOL
1.

No medication will be administered by school personnel without the Medication Consent
Form and the Physician Order for Medication Administration Form being filled out and
returned to the individual(s) administering the medication and/or the School Nurse.
a.

b.

c.

Parent/Guardian Medication Authorization Form/Nonprescription Medication must
be filled out by the parent/legal guardian and addressed and returned to the
individual(s) administering the medication. 5141.5(a)
Medical Provider Authorization Form/Prescription Medication must be filled out by
the prescribing physician and addressed and returned to the individual(s)
administering the medication. 5141.5(b)
The School Nurse, where available, or the principal/secretary shall maintain an
accurate medication file which includes all of these necessary forms on each student
receiving medication.

2. Prescription medication must be sent to the school in a pharmacy-labeled container with the
student's name, the name of prescriber, the name of prescription medication, the dose, the
effective date, and the directions for administration. The prescription medication must be
supplied by a parent or guardian.
3. Nonprescription medication must be sent to school in the original manufacturer's packaging
with a list of active ingredients and recommended therapeutic dosage. The over-the-counter
medication must be supplied by the parent or guardian. Nonprescription medication may only
be administered in higher than the recommended dosage by written approval of the medical
provider and parent or guardian.
4. Medication will be taken by the child at the designated time administered by the School
Nurse, or by the other individual who has been identified to do so.
Schools recognize the importance and necessity of students being allowed to carry certain
emergency prescription medications, such as asthma inhalers, glucagon, and EpiPens.
Students in grades K-12 may self-administer these emergency prescription medications while at
school only under the supervision of school staff. An elementary student who carries an
emergency medication on his/her person will need to have an Archdiocese of Milwaukee allergy
action plan completed and signed by the student's physician, parent/legal guardian, and
principal (refer to Form 5140.2c). The form states that the student has been instructed in and
understands the purpose, appropriate method and frequency of use of his/her inhaler. The school
is absolved from any responsibility in safeguarding the student's emergency prescription
medication.
The parent must provide to the school a copy of a Health Care Accommodations Plan (refer to
Form 5141.5(d) for a student who requires an emergency prescription medication.
The school staff will do all that is reasonable to ensure the safety of the children with severe food
allergies. The parent of the student with a severe food allergy must submit to the school an
allergy action plan (refer to Form 5141.5(c). The allergy action plan will be kept on file in the
health room/office and in the cafeteria. For a student whose severe food allergy may result in
anaphylaxis, an EpiPen must be provided by the parent to the school.
The school does not guarantee elimination of any and all food products that may cause the
student to have an allergic reaction.
The school will in good faith provide accommodations to provide an environment that is as free
as possible from the allergy producing food products. The school will send a letter of notification
to parents in these grade levels requesting the snacks, lunches and treats that do not contain the
allergen.
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The school will provide an allergy controlled table in the lunchroom for students with severe food
allergies.
Consultation with the Office for Schools and Catholic Mutual should occur when making
accommodation arrangements for individual students and their families.
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Form
5141.S(d)

ARCHDIOCESE

of MILWAUKEE

HEALTH CARE ACCOMMODATIONS PLAN
LIFE THREATENING FOOD ALLERGY
(SAMPLE)
STUDENT:

GRADE:

SCHOOL:

PARENT/GUARDIAN:

I.

DOB:

CITY:

ADDRESS:

PHONE:

MEDICAL CONDITION
Student has a life threatening food allergy and is subject to possible severe allergic reactions including
anaphylaxis.

II.

CLASSROOM/SCHOOL ACCOMMODATIONS (Modify as needed.)
School does not guarantee elimination of any and all food products that may cause the student to have an
allergic reaction. The school will hold in the best interest of the child and make any reasonable
accommodations to assist with the allergies. The school will in good faith follow the accommodations listed
as follows:
School:
Parents will provide EpiPen for the classroom/ office/cafeteria.
D
Food Allergy Action Plan will be posted in agreed upon locations.
Student must be accompanied to health room/office if suspected of having an allergic reaction.
o

Classroom:
The student is allowed to eat only those foods approved and/or provided by the parent.
o
The school will send a safe snack letter of notification to parents of all classmates of the student.
D
Parent should be advised of any planned parties and/or projects involving food as early as possible.
D
An informational sheeUpacket will be prepared for substitute teacher.

D

Cafeteria:
The student will be allowed, as a request by his parents, to sit at any cafeteria table. This table will
receive an extra cleaning daily to prevent cross allergen contamination.
The student will sit at a designated allergen-aware lunchroom table.
The lunchroom/playground supervisors should be alerted to the student's allergy.
Parents will be given a lunchroom menu monthly for their review of food items being served.

o

Field Trips:
o
Parent will be advised of any planned field trips and allowed to accompany if possible.
Parents will accompany their child on field trips.
Trained staff person will review health care plan and use of emergency medication prior to trip.
o
EpiPen must accompany student during any school related off campus activities.
Bus:
o
The student requires preferential seating on the bus.
D
Driver has been alerted to student's allergy.

Form

5141.5 (d)
Student Considerations:
•

Student is able to recognize signs and symptoms of exposure to allergen. Yes D No

•

Student knows how to access emergency help in the school setting.

•

This student is authorized to self-carry/self-administer an EpiPen. Yes

•

This student needs assistance in administering an EpiPen by trained personnel. Yes D

Yes D

D

D

No D

No D
No

D

Parent Authorization:
•

I give the health care provider permission to release pertinent medical information to the school regarding
the administration of medication to my child.

•

I assume responsibility for supplying medication to the school that will not expire during the course of its
intended use.

•

I agree to supply an Allergy Action Plan to the school for my child.

•

In the event of an emergency, I give my permission for transport and treatment at the nearest medical
facility.

•

I agree to hold the school and its employees and agents who are acting within the scope of their duties
harmless in any and all claims arising from the administration of emergency medication at school.

PARENT SIGNATURE:

DATE:

PRINCIPAL SIGNATURE:

DATE:

HOMEROOM TEACHER SIGNATURE:

DATE:

By entering my full name, I attest that this constitutes my legal electronic signature on this form.
Revised: 6/14/2012

Form
5141.5(c)
Allergy Action Plan
Student Name:
School:

-------------

Grade:

ALLERGIC TO THESE ALLERGENS:

D
D
D

Birth Date:
Teacher:
----

Place Student
Photo Here

Has Asthma (increases risk for severe reaction)
Severe Allergy previously/suspected-Immediately give epinephrine & call 911- Start with Steps 2 & 3
Mild Allergy - Itching, rash, hives - Give antihistamine, call school nurse and parent. Start with Step 1

► STEP 1: IDENTIFICATION OF SYMPTOMS*◄

* Send for immediate adult assistance

Symptoms:

Type of Medication to Give:
(Determined by physician authorizing treatment)

►
►
►
►
►
►
►
►
►

If exposed to allergen, or allergen ingested, but no symptoms
Mouth -

.

Itching, tingling, or swelling of lips, tongue, mouth

.

Skin -

Hives, itchy rash, swelling of the face or extremities

.

Gut -

Nausea, abdominal cramps, vomiting, diarrhea

.

Throat-

Tightening of throat, hoarseness, hacking cough

.

Lung** -

Shortness of breath, repetitive coughing, wheezing

.

Heart** -

Faint, pale, blueness around mouth or nail beds, weak pulse, low BIP ..

Other** If reaction is progressing (several of the above areas affected) give

** Potentially life-threatening.

- Note: The severity of symptoms can quickly change.

□
□
□
□
□
□
□
□
□

Epinephrine
Epinephrine
Epinephrine
Epinephrine
Epinephrine

□
□
□
□
□

Antihistamine
Antihistamine
Antihistamine
Antihistamine
Antihistamine

Epinephrine: Call 911
Epinephrine: Call 911
Epinephrine: Call 911
Epinephrine: Call 911

► STEP 2: GIVE MEDICATIONS ◄

Epinephrine: inject intramuscularly (check one)
•

D EpiPen Jr®

If Epinephrine is given, paramedics must be called! PROCEED TO STEP 3 BELOW.

Antihistamine/other: give
•

D EpiPen®

_____________ (Medication name & amount)

by

________ (route/method)

Notify parents and school nurse • Observe for increasing severity of symptoms • Call 911 as needed

IMPORTANT: Do NOT depend on asthma inhalers and/or antihistamines to replace epinephrine in a severe reaction.
EpiPen Directions:
a. Pull off the GRAY Safety Cap
The EpiPen can be injected through clothing.
b. Place BLACK TIP near OUTER-UPPER THIGH
The
individual may feel his/her heart pounding.
C.
Swing and jab firmly until hearing or feeling a click
•
This
is a normal reaction to the medication.
d. Hold EpiPen in place 10 SECONDS, remove, massage area
e. Dispose of in red sharps container or give to paramedics

►
►

► STEP 3: EMERGENCY CALLS ◄
1.

CALL 911- Seek emergency care. State that an allergic reaction has been treated, and additional epinephrine may be needed.

2.

Call Parents or Emergency Contacts

Parent completes Parent and Emergency Contact Names and Information below:

Parents/Emergency Contact Names:
a.

Relationship:
1.)

2.)

b.

1.)

2.)

Parent/Guardian Signature

Phone Number(s):
(

)

_ Date

--,(R_e_u-ir-e....,
d

Physician completes form through Step 2

Physician Name (Printed)

Physician Signature

Phone Number:
(R-equ-i,-e....,
d)

_ Date:

This form must be renewed annually or with any change in medication.
The Prescription Medication Authorization Form must be completed in addition to this Allergy Action Plan

ARCHDIOCESE
of MILWAUKEE

Form
5141.S(b)

MEDICAL PROVIDER AUTHORIZATION FORM
PRESCRIPTION MEDICATION
Student's Name:

DOB:

School:

Grade:

Diagnosis:

DAILY MEDICATION
Medication:

Dosage:

Route:

Frequency:

Start Date:

Stop Date:

Side Effects:

Route:

Frequency:

Start Date:

Stop Date:

Side Effects:

1.
2.
AS NEEDED OR PRN MEDICATION
Medication:

Dosage:

1.
2.
MEDICAL PROVIDER CONSENT
I authorize the school to the give the above medication(s) to this student.
Asthma Inhalers and Epi-Pens Only: This student and his/her parents have been instructed in self-administration and the
student may carry an inhaler or Epi-Pen and self administer at school. Yes
No

□

□

Date:

Print Medical Provider Name:
Medical Provider Signature:

PARENT CONSENT
I give the school permission to administer the above medications as directed by the medical provider.
carry and self-administer.
lnhaler/Epi-Pen Only: My child may
or may not

□

Parent/Guardian Signature:

□

Date:

As part of the authorization form, school personnel may contact the medical provider and parent with questions regarding the
medication administration including clarification regarding dosage, side effects or indication of the medication{s) listed above.

Form

5141.S(a)

PARENT(S)/GUARDIAN MEDICATION AUTHORIZATION FORM
NONPRESCRIPTION MEDICATION
STUDENT'S NAME:

DOB:

SCHOOL:

GRADE:

DIAGNOSIS:

As the parent and guardian of the above mentioned student, I give the school permission to administer the following
medication(s) to my child for the diagnosis/reason listed above:

MEDICATION NAME

DOSAGE:

ROUTE:

(MG, CC, ML,
ETC)

(HOW IT IS TO BE
GIVEN)

FREQUENCY:
(HOW OFTEN)

START DATE

STOP DATE

SIDE EFFECTS

1.
2.

3.
4.
As the parent or guardian of the above mentioned student, I will keep the school aware of any changes in medication(s) profile
or health concern of my child.

As a part of the Wisconsin Statute Chapter 118.29, schools are required to have permission from a parent/guardian to administer
nonprescription medications at school. As part of this authorization form, school employees may contact the medical provider with
questions regarding the medication administration including clarification regarding dosage, side effects or indication of the medication(s)
listed above with parent permission.

All medications must be in the original container listing the recommended therapeutic dosage. Administration of a dosage other than the
recommended therapeutic dose may be given only if the written request to do so is also accompanied by the written approval of the
child's medical provider.

I PARENT(S) GUARDIAN SIGNATURE:

I

DATE

I

ST. JOHN THE EVANGELIST PARISH SCHOOL
WELLNESS POLICY
Children need access to healthful foods and opportunities to be physically active in order
to grow, learn, and thrive;
Good health fosters student attendance and education;
St. John the Evangelist is committed to providing school environments that promote and
protect children's health, well-being, and ability to learn by supporting healthy eating
and physical activity. It is the policy of St. John the Evangelist to:

•
•
•
•
•

All students will have opportunities at school, support, and encouragement to be
physically active on a regular basis.
Foods and beverages sold or served at school will meet the nutrition
recommendations of the U.S. Guidelines for Americans.
Students will be provided with access to a variety of affordable, nutritious, and
appealing foods that meet the health and nutrition needs of students.
Students will be provided with adequate time to eat.
Students will be provided with nutrition education and physical education to foster
lifelong habits of healthy eating and physical activity.

TO ACHIEVE THESE POLICY GOALS:

I.

SCHOOL HEALTH COUNCILS

The Principal, the Hot Lunch Director, the school Health teacher, and the Parent Educational
Advisory Committee will monitor/evaluate the wellness policy.

II.

NUTRITIONAL QUALITY OF FOODS AND BEVERAGES SOLD AND SERVED AT ST. JOHN THE
EVANGELIST

SCHOOL MEALS

School lunch is available for all children regardless of income level by a licensed food service
provider. Students are not identified as receiving free or reduced lunch.
School lunch consists of the following: protein, whole grains, vegetables, fruit and ½ pint of
fat free chocolate or 1 % white milk. Students must choose at least 3 of the options made
available to them. Students are encouraged to eat the items they have chosen. A drinking
fountain is available outside of lunchroom. Bottled water is available in the office.
MEAL TIME AND SCHEDULING

Students are provided with a 20 minute time period to eat lunch. Lunch times are scheduled
from 11:10-11:30am, 11:45-12:0Spm.
Students are given an opportunity to wash/sanitize their hands prior to lunch.
Students who are required to brush their teeth because of special oral health needs (e.g.
orthodontia or high tooth decay risk) are allowed to do so.
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QUALIFIED SCHOOL FOOD SERVICE STAFF

St. John the Evangelist contracts with Aviands, Inc. to provide hot lunches for our students.
Lunches are prepared at a remote location and delivered daily. Aviands provides us with a
Serve-Safe certified food service provider on site.
SHARING OF FOODS AND BEVERAGES

St. John the Evangelist prohibits students from sharing their foods or beverages with one
another during meal or snack times, due to concerns about allergies and other restrictions
on some children's diets.
SNACKS

Students are allowed to bring a healthy snack from home. Snack suggestions are given to
parents. Teachers will monitor snacks of students during snack time. If an unhealthy snack
is brought by a student, parent contact will be made to encourage healthy alternatives. The
classroom teacher will also review healthy snacks with students throughout the school year.
CELEBRATIONS

St. John the Evangelist limits celebrations that involve food to select events throughout the
year. These events vary by grade level. Students are allowed to bring a treat in on their
birthday for their class. Parents of students with food allergies are encouraged to provide an
alternate treat for their child.
AFTER SCHOOL PROGRAM

Snacks are provided to students attending the after school program. These snacks are
approved by the director and take into consideration any special dietary needs. Students
are offered fat free chocolate or 1 % white milk or water.

Ill. Nutrition AND

PHYSICAL ACTIVITY PROMOTION

St. John the Evangelist aims to teach, encourage and support healthy eating by students.
St. John the Evangelist provides nutrition education and engages in nutrition promotion
that:
• is offered at each grade level as part of a sequential, comprehensive, standardsbased program designed to provide students with the knowledge and skills
necessary to promote and protect their health;
• is part of our science/health curriculum
• teaches children to consider the health benefits of a variety of foods including fruits,
vegetables, whole grain products, low-fat and fat-free dairy products, and healthenhancing nutrition practices.
In addition, St. John the Evangelist:

•
•

Offers nutritional lessons and healthy snack breaks created by students for our
students
Sponsors an annual Fun Run and healthy snack break
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•

Offers a healthy morning snack cart twice per week. Snacks are available for a
minimal charge of .50.

COMMUNICATION WITH PARENTS
• Parents are encouraged to send a healthy snack with their child to school.
• A monthly school lunch menu is provided to the parents.
• The Wellness Policy is published in the Parent-Student Handbook
• Throughout the school year healthy snacks will be reviewed in weekly newsletters
and handbook by teachers.

IV. PHYSICAL ACTIVITY OPPORTUNITIES AND PHYSICAL EDUCATION

•
•
•
•
•
•

in grades K4-4'" grade students will have recess 2 times per day totaling 35 minutes.
in grades 5 - 8students will have recess 1 time per day totaling 15 minutes.
St. John the Evangelist has a licensed physical education and health teacher who
provides instruction to all students in K4-8'" grade.
Teachers are encouraged to give Brain Breaks utilizing physical movement.
Our Physical Education teacher supervises a co-curricular club which provides
nutrition and physical activity breaks periodically throughout the year.
Co-curricular activities, an athletic program and recess support the Physical
Education program.

PHYSICAL ACTIVITY AND PUNISHMENT
Teachers and other school personnel will not use physical activity (e.g. running laps,
pushups) as punishment.
EMPLOYEE HEALTH
A healthy lifestyle is encouraged for all adults in the community. This is supported by:
• Circulating health tips and information as offered by United Healthcare
• Providing physical activity breaks as part of our faculty faith formation
Goal: to offer a faculty walking club.

Updated 05/21
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STUDENT WELFARE/HEAL TH/SAFETY
Safe Environment
It is imperative to maintain an educational environment that encourages optimum human
growth and development. Respect for the dignity of each person is essential to Catholic
tradition. It is vital that each school maintain a proper learning and working environment. We
will do our part to ensure such an environment.
The archdiocese is implementing a comprehensive Safe Environment Program with all personnel
and students in parishes and schools throughout the archdiocese. All personnel receive regular
training in recognizing and reporting child abuse, as well as in the Archdiocesan Code of Ethics.
Those who work with children, whether paid or unpaid, must undergo a criminal background
check.
All parish and school personnel, including clergy, are mandatory reporters of child abuse.
Consultation and assistance regarding mandatory reporting requirements and procedures are
provided for personnel.
All students in Catholic programs receive age-appropriate education in recognizing, resisting and
reporting sexual abuse.
To the extent a complaint is heard, (i.e. child abuse or neglect, sexual harassment) the
appropriate authorities will be notified pursuant to Section 48.981 of the Wisconsin Statues.
School Sponsored Family Events
Alcohol may not be brought in, served, or consumed at any school sponsored event at which
children are present.
(June, 2010)
Asbestos
St. John the Evangelist Parish School complies with the Federal Asbestos Regulations.
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STUDENT RECORDS
The school has the responsibility to keep educational records for each student. Wisconsin Law
indicates those who may have access to student records.
There is no distinction in Wisconsin Law between custodial or non-custodial parents. Unless
there is a specific provision in the divorce decree to the contrary, both custodial and noncustodial parents should have access to the student records of their minor child.
School records will be directly mailed to the school in which the student is seeking enrollment or
is enrolled. Schools may withhold the transfer of official student records for unsatisfied financial
obligations.

SEARCH AND SEIZURE
The principal and staff members specifically delegated by the principal shall inspect the student
lockers and desks and any items in the lockers and desks periodically.
The principal/designee shall have the right to access any content, including text messages,
photos, or address books on cell phones confiscated from students.
If lockers are to be locked students must use school furnished locks on the lockers. Any other
locks will be confiscated by school authorities.
All contraband items such as alcoholic beverages, controlled substances, knives and weapons
shall be deposited with the principal.
Officers of the law, appearing with duly processed search warrants, will be accorded the right to
inspect as per the court's order. The school attorney should be informed as soon as possible and
consulted in regard to any questions of legality.

ELECTRONIC DEVICES
If a student brings a cell phone to school, it may be used during school hours only with the
permission of faculty or administration. Cell phones are to be kept in students' backpacks and
are to be turned off. The school is not responsible if any cell phones are lost, stolen or damaged.
E-readers may be used with the permission of a faculty member. Students may not connect
personal electronic equipment to the internet. The school is not responsible for lost, stolen, or
damaged e-readers.
Students are not permitted to have laser pointers, radios, cd players, i-pods, mp-3 players, etc. on
school property. Any such electronic equipment found will be confiscated by school staff.
Electronic devices and other personal property are not required and are brought at a student's
own risk.
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SOCIAL MEDIA GUIDELINES & CONSIDERATIONS
New technology and evolving social media platforms are expanding our view and sense of
community, while providing an opportunity to affirm our relationships with one another in
positive ways. There are exciting opportunities to use technology to improve communication with
our current St. John the Evangelist community, easily engage volunteers and reconnect to
alumni. While we pursue these opportunities, St. John the Evangelist Catholic School wants to
ensure that social media and Internet users consider and protect children's and families' right to
privacy. We hope that in the spirit of the values of our school and faith community this policy is
embraced with understanding and follow through among all forms of SJE community interaction
on social media.

SJE Administration Commitment and Responsibility
Social Media Presence:
The initial social media presence for SJE Catholic School will be on Facebook and YouTube.
The SJE School Facebook Page and You Tube account will be set up and maintained by a
person(s) delegated with the task by the school principal. No other individual(s) are authorized to
maintain and update the SJE Face book page without prior approval from the school principal.
Media Use and Implementation
All content published by the SJE Face book Page or other social media platforms must be in
accordance with the following intended uses:
• Encouraging participation at official SJE events, activities, programs, in general
• Distributing advance notices of SJE events and initiatives.
• Soliciting volunteers to assist with SJE events and initiatives
• Encouraging participation in fundraisers, food/clothing drives, book fairs, recognition
events, and other events and initiatives.
• Informing SJE families about news, events, programs, or legislation that may affect the
school or education.
• Recognizing special achievements or accomplishments of SJE students, families and
staff members.
• Recognizing SJE partners, sponsors and supporters, when appropriate, and other uses as
approved by the SJE Principal.
Photos and videos may be uploaded periodically to the SJE School Facebook page. It is the
policy of SJE to post NO Names of any children associated with their photo on any
Internet site.
SJE staff and volunteers must respect all copyright laws, and reference sources appropriately.
For any photographs or videos to be posted, permission from the artist, photographer or video
producer/studio is necessary and proper credit must be given.

SJE Parent Considerations
In light of our Christian values of respect and dignity for individuals we ask that all parents
do not post pictures and/or names of fellow SJE students and families from parish or school
sponsored events on SJE sites or their personal sites without prior permission. In addition, the
following uses are prohibited on any SJE media outlet, including social media platforms or the
SJE website:
•
•
•

Soliciting or advertising any business, except to the extent that such advertising.
occurs in conjunction with fundraisers and/or recognition of SJE partners and
supporters
Furthering an issue or product for personal or professional gain.
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•
•

Airing grievances with fellow volunteers, school administrators, and teachers, board
members, students or other individuals.
Using inflammatory or inappropriate language, or personal attacks of any kind.

SJE Student Commitment and Responsibility
In light of our Christian values of respect and dignity for individuals we ask that all students
do not post pictures and/or names of fellow SJE students and families from parish or school
sponsored events on SJE sites or their personal sites without prior permission.
In addition, SJE students should respect the privacy of others by not sharing personal
information or hurtful comments on classmates via Social Media including e-mail.
The following will NOT be tolerated and may be subject to school suspension or dismissal at the
sole discretion of the Principal:
• Cyberbullying of any kind, including insulting, targeting, embarrassing or excluding any
individuals.
• Offensive language, including but not limited to ethnic, religious and racial
slurs; profanity; sexually explicit language and the like, including use of acronyms
of offensive expressions.

Process for Reporting Abuse
Participants are encouraged to report immediately any posts they deem inappropriate. Proper
documentation should be reported to the Principal.

Adopted 5-2014
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ACCEPTABLE USE POLICY
FOR THE USE OF COMPUTERS AND TELECOMMUNICATIONS
For the Archdiocese of Milwaukee
Computing, data storage, and information retrieval systems are designed to serve the students,
faculty, staff, and volunteers of the school/parish. Network and Internet access is provided to
further the legitimate educational goals of this institution. The school/parish provides
computing and network resources for the use of students, employees, and others affiliated with
the school/parish. The equipment, software, and network capacities provided through
school/parish computer services are and remain the property of the school/parish. All users are
expected to conduct their on-line activities in an ethical and legal fashion. The use of these
resources is a privilege, not a right. Misuse of these resources will result in the suspension
or loss of these privileges, as well as disciplinary, legal, and/or monetary consequences.
Appropriate or acceptable educational uses of these resources include:
• Accessing the Internet to retrieve information from libraries, databases, and World Wide
Web sites to enrich and expand curriculum is encouraged.
• Using e-mail capabilities to facilitate distance learning projects.
• Using Listservs and newsgroups to gain access to current information on local, state,
national, and world events.
Examples of inappropriate or unacceptable use(s) of these resources include, but are not limited
to, those uses that violate the law, the rules of the network etiquette, or hamper the integrity or
security of any network connected to the Internet. Some unacceptable practices include:
• Transmission of any material in violation of any U.S. or state law is prohibited. This
includes, not limited to: copyrighted material; threatening, harassing, pornographic,
obscene material; or material protected by trade secret. The transmission of copyrighted
materials without the written permission of the author or creator through school e-mail
or other network resources in violation of U.S. copyright law is prohibited. As with all
forms of communications, e-mail or other network resources may not be used in a
manner that is disruptive to the work or educational environment. This display or
transmission of messages, images, cartoons, or the transmission or use of e-mail or other
computer messages that are sexually explicit constitutes harassment which is prohibited
by the school. It is also illegal for anyone to knowingly allow any telecommunications
facility under their control to be used for the transmission of illegal material.
• The use for personal financial or commercial gain, product advertisement, political
lobbying, or the sending of unsolicited junk mail, or chain letters is prohibited.
• Vandalism is prohibited. This includes, but is not limited to, any attempt to harm or
destroy the data of another user, the network, Internet, or any networks or sites
connected to the network, Internet. Attempts to breach security codes and/or passwords
will also be considered a form of vandalism.
• The creation, propagation, and/or use of computer viruses is prohibited.
• The forgery, reading, deleting, copying, or modifying of electronic mail messages of other
users is prohibited.
• Deleting, examining, copying, or modifying files and/or data belonging to other users is
prohibited.
• Willful destruction of computer hardware or software, or attempts to exceed or modify
the parameters of the system is prohibited. Nothing in this policy shall prohibit the
school operator from intercepting and stopping e-mail messages that have the capacity to
overload the computer resources. Discipline may be imposed for intentional overloading
of the school's/parish's computer resources.
Access to the school's/parish's e-mail and similar electronic communication systems is a privilege
and certain responsibilities accompany that privilege. School/parish users are expected to
demonstrate the same level of ethical and professional manner as is required in face-to-face or
written communications. Anonymous or forged messages will be treated as a violation of this
policy.
• Unauthorized attempts to access another person's e-mail or similar electronic
communications or to use another's name, e-mail or computer address to send e-mail or
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•

■

■

similar electronic communications is prohibited and may subject the individual to
disciplinary action.
All users must understand that the school/parish cannot guarantee the privacy or
confidentially of the electronic documents and any messages that are confidential as a
matter of law should not be communicated via e-mail.
The school/parish reserves the right to access e-mail to retrieve information and records,
to engage in routine computer maintenance and housekeeping, to carry out internal
investigations, or to disclose messages, data or misinformation to law enforcement
authorities.
Any information contained on the school's/parish's computer's hard drive or computer
disks which are purchases by the school are considered to property of St. John the
Evangelist School.

This agreement applies to stand alone units as well as units connected to the network or the
Internet. Any attempt to violate the provisions of this agreement will result in the revocation of
the user's privileges, regardless of the success or failure of the attempt. In addition,
school/parish disciplinary action, and/or appropriate legal action may be taken. The decision of
the principal/pastor regarding inappropriate use of the technology or telecommunication
resources is final. Monetary remuneration will be sought for damage necessitating repair or
replacement of equipment and/or software.
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VOLUNTEERISM
One of the many successes at St. John the Evangelist Catholic School has been the focus and
priority of the ideal of service that has been instituted into the daily lives of our students service to each other, our school and our community. The students learn just how vital service
can be through their daily school work and service projects. As with any other thriving
community, our school community depends on the service of its students and parents to establish
itself and thrive.
The Volunteer Involvement Program (VIP) at St. John the Evangelist School is designed to
involve parents in the life of the school. Parent participation is an integral part of many
programs at SJE: SCRIP, the Spring Gala, Back to School tailgate, athletics, committees, chess
club, Faith-a-thon, forensics, classroom parents, field trip chaperones, etc. are all important
elements to the life of our school. It is important that parents participate in the total educational
experience of their children, and VIP helps to provide that opportunity. We invite you to become
a member of VIP!
VIP goals:
• Create a welcoming environment for each of our families by involving our
parents/guardians in events throughout the year. We are more than a school for your
child - VIP helps us become a community!
• Fully staff our various school/community events. The success of these events is
dependent on the hard work and dedication of our families.
• Allow you to participate in as many events as your personal schedules permit for the
benefit of the school and your children.
Parent Commitments:
•

•

•
•

Each school family (K4 - 8th grade) is required to provide a minimum of 20 hours of
service per school year (July 1st - June 30th).
o 12 hours minimum must be served directly to the school
o 8 hours minimum must be served to the parish festival
Families are required to track their own hours for each activity, record them on the VIP
Service Hours Record Sheet, and turn them in the 8th of each month. Service Hours
Record Sheets will be signed by the Event Coordinator.
Families unable to meet these requirements due to extenuating circumstances may
contact the principal for an exception.
Volunteer opportunities may change at discretion of principal and Home and School
Association.
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St. John the Evangelist Catholic School
2021-2022 VIP Service Hours
Record Sheet

Family Name

_

Child(ren)'s Name(s)

_

Total Hours Completed
Date

Name of Event

Description of Activity

# of Hours

Event Coord.
Initials/SignOff

Once the required hours are completed, please return this form to the School Office.
Please attach additional records sheets as needed.
No hours beyond the required hours need to be documented.
Parish festival hours (8 hours) must be turned in no later than Sept. 8th•
Any summer service hours {ie. garden, helping in office) must be turned in no later than Sept. 8th•

Please do not hesitate to call 414-321-8540 with any questions. Thank you for supporting SJE VIP!
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HOME AND SCHOOL ASSOCIATION
The St. John the Evangelist Home and School Association has been formed for the purpose of
effective communication and cooperation between parents and educators, coordination of the
spiritual and educational forces of the home and school, provision of well-planned programs of
information and interest to parents, encouragement of high standards of family life, creation of a
greater appreciation of Catholic Education, promotion of cooperation between all approved
Archdiocesan organizations working for the advancement of Catholic Education, and to organize
and/or support appropriate fund-raising activities.
Officers, including President, Vice-President, Treasurer and Secretary, are elected to two year
terms.

ST. JOHN THE EVANGELIST SCHOOL PARENT EDUCATION ADVISORY
COMMITTEE
St. John the Evangelist School Parent Education Advisory Committee is established for the
purpose of inspiring, fostering, and promoting the value of a Catholic education at St. John the
Evangelist School. The Parent Education Advisory Committee provides the opportunity for
representative members of the community to come together to work with the school and parish
administration to provide unity of the school program. The committee recognizes the principal's
responsibility for the effective operation of the school and solely acts in an advisory capacity.
The committee also recognizes the Pastor with the ultimate responsibility and authority for all
advisory committee decisions.
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ST. JOHN THE EVANGELIST ATHLETIC ASSOCIATION
St. John the Evangelist Athletic Association offers Inter-Scholastic Programs with other
Archdiocesan Catholic Schools in the following sports:
1.
2.
3.
4.
5.

Soccer
Volleyball
Basketball
Track
Futsal

Co-ed-Grades 5K-8 (Fall)
Girls - Grades 5-8 and Grade (Fall)
Boys and Girls - Grades 5-8 (Winter)
Boys and Girls - Grades 5-8 (Spring)
Boys and Girls - Grades K5-4 (Spring)

Signups are held in May each year for the following school year.
We believe that because student athletes represent St. John the Evangelist School and Parish,
their behavior, attitude, and school effort need to be monitored. Student athletes should be
required to adhere to certain standards.

1. Student athletes cannot participate in practice or games on the day of a school
absence.
2. Students who present repeated disciplinary concerns will be referred to the
principal who may decide to revoke playing privileges. The length of this revocation
is at the discretion of the principal.

3. Severe or repeated problems will require a conference between the student
athlete, his/her parents, the principal, athletic director, and coach.
Our sports program is parish-based and adheres to the Archdiocesan Rules and regulations
governing the program.
Athletic fees are published annually. Late fees apply after registration deadlines.
Parents are required to staff the concession booth at games, and are requested to help out at
other Association-sponsored events.
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ST. JOHN THE EVANGELIST SCHOOL
30
31

Book & Supply Drop Off
8:00-11 :00 AM, **School
Picture Day
First Day of School
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Please keep this calendar for reference.
•• School pictures will be taken on Monday, August 30th
during our book and supply drop off day
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