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I am the way and the truth and the life.  No one comes to the 

Father except through me.  (John 14:6) 



 

 

 

 

 

Welcome, all of God’s families!  We are honored to have the opportunity to join you in the religious 

formation and education of God’s children!   

Our child and youth formation program is a twelve-year journey into the truths of the Catholic faith, the 

sacraments, Christian living, prayer, and the liturgical life of the Church.  Each year is a building block 

in the overall understanding and living out of our faith as Jesus would ask of us – through love and 

respect of each other.  

Our catechists and staff desire to work together with all of our families to combine curriculum with 

community and to offer a well-rounded education that will help our children recognize that church isn’t 

simply a building with four walls, but that WE are church.  We bring the risen Christ to each other 

through the sharing of our faith, our actions, and our deeds, and the church becomes alive!   

You are your child’s primary catechist.  Taking time out daily to put aside the distractions and noise of 

the day to pray together as a family, regularly attending Mass together, and using those gifts and talents 

that you have been given to help others in need are key components to not only your child’s spiritual 

growth, but yours as well.  Never underestimate the power and importance of your role as the primary 

teachers of your children!  

Contained in this handbook are the guidelines and procedures for the 2021-2022 formation year 

for grades K-11. Please read it completely.  If you have any questions about this handbook or the 

K-11 Faith Formation program at St. James and St. Theresa, please contact the Faith Formation 

Office at 262-363-7615 ext. 120. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



REGISTRATION 
 

 

Registration Forms 

 

Registration forms are mailed to families who were enrolled in Faith Formation the previous 

year.  You may also email, call, or stop in your parish office or Faith Formation Office to request 

a form.  Additionally, they are available on the St. James and St. Theresa websites:  

www.stjamesmukwonago.com 

www.sttheresaeagle.com 

 

Program Fees 

 

Program fees are due in full at the time of registration.  Any outstanding fees will be billed to the 

family directly.  We do not withhold faith formation based on the ability to pay.  If you are 

experiencing financial hardships, please contact the Faith Formation Office to discuss payment 

alternatives.  Registration fees are listed on the registration form. 

 

Sacramental Records 

 

Students who were not baptized at either St. James or St. Theresa must provide a record of 

Baptism if entering a SACRAMENTAL year (grades 2 and 11).  Because baptism is required in 

order to receive the sacraments of First Communion and Confirmation, failure to provide this 

information may cause delay or inability for your child to receive the sacrament.  Please provide 

a copy of your child’s Baptismal certificate along with your registration form.  If you do not have 

a Baptismal certificate, you may simply contact the parish of Baptism to acquire one. 

 

Medical Information 

 

It is important to inform the Faith Formation coordinators of any medical conditions that exist or 

arise during the course of the year.  On your registration form, be sure to note any conditions, 

medications, allergies, or learning needs that your child may have.  This information will be kept 

confidential and shared only with those catechists, staff, or adult volunteers who would need to 

know in order to ensure the safest environment possible for your child’s learning. 

 

Communication 

 

Email is our main means of communication.  It is important that we have up-to-date contact 

information for your family.  If your contact information should change during the year (e.g. 

email, cell phone or mailing address), please notify the Faith Formation staff immediately.  

Pertinent information concerning child custody must also be shared with the appropriate staff.  

All contact information will be used solely for the purpose of communicating with our Faith 

Formation families. 

 

If at any time you suspect that you are not receiving email from the parish or the Faith Formation 

department, please check your SPAM and JUNK folders.  Many of our emails are sent to 

http://www.stjamesmukwonago.com/
http://www.sttheresaeagle.com/


multiple addresses, which can trigger spam control mechanisms at the receiving end.  Our email 

systems are set up to avoid triggering such controls, but certain email providers have tighter 

spam controls than others. 

 

 

 

PROCEDURES 
 

 

Arrival and Departure 

 

St. Theresa classes will take place in the St. Theresa school building. 

 

St. James weekday classes will take place in the Parish Center.  Sunday evening classes will be 

held in the Parish Center and the Activity Center.  Room assignments will be provided. 

 

All students are expected to be in their classrooms promptly at the start of class and will be 

dismissed on time.  Per archdiocesan requirements, outer facility doors must be locked 

approximately 15 minutes after classes begin for the safely of all.  If you are arriving late to St. 

Theresa classes, you will need to be admitted at the school door by Faith Formation staff or a 

volunteer.  If you arrive late to St. James classes, you will need to ring the bell/buzzer to the left 

of the Parish Center covered entrance to be admitted.  Early releases from class are only 

permitted on an individual basis and with a note from the parent prior to the start of class. 

 

Kindergarten – Grade 3:  Parents with children in grades K-3 must accompany their children to 

their respective classrooms to sign-in.  At the conclusion of class, parents must also sign-out 

their children at the classroom door in order for the child to be released by the catechist.  

Catechists will not release children to anyone other than a parent unless prior arrangements have 

been communicated to the catechist or Faith Formation Office. 

 

Weather / Emergency Cancelations 

 

If the Mukwonago Public School system is closed or canceled due to inclement weather, Faith 

Formation classes will be canceled as well.  If at any time classes need to be canceled due to 

weather or an emergency, an announcement will be posted on the St. James Facebook page, the 

St. Theresa Facebook page, and on all local television stations.   

 

Family and Student Expectations 

 

It is important that students be present for each class unless illness or other serious reasons 

prevent their attendance.  Regular participation in Mass is also expected.  Since you, as parents, 

are your child’s primary catechist, it is important that you worship with your children at weekly 

Mass.  It is at Mass that we give thanksgiving to God for the blessings we have received, petition 

Him for His grace, ask pardon for our sins, and adore Him in the Holy Eucharist. 

 



Retreats are offered to build individual spirituality as well as a sense of community among the 

students.  All retreats are considered part of the Faith Formation scheduled program and are 

critical for those students soon to receive sacraments. 

 

Parent meetings are necessary to facilitate ongoing and authentic communication.  They are 

scheduled sparingly out of respect for your valuable time; however, your participation is vital.  

St. Theresa and St. James strive to fulfill their mission of partnership with you in the religious 

formation of your child. 

 

Cell phones and electronic devices should not be used during class unless specifically indicated 

by the catechist.  Students using cell phones at inappropriate times may have them held by staff 

or a catechist until the conclusion of class.  Respectful attention to rules and courtesy toward 

others is expected at all times. 

 

Safe Environment Training 

 

As mandated by the United States Catholic Conference of Bishops and in cooperation with the 

Safeguarding All of God’s Family program of the Archdiocese of Milwaukee, all St. James and 

St. Theresa parish employees and volunteers who regularly work with children receive Safe 

Environment Training and all of its components to ensure that all young people in our parishes 

come to know God and His Church in a safe and appropriate setting.  The Archdiocese of 

Milwaukee also requires mandatory criminal background checks for those who work with minors 

and upholds a code of ethical standards.  Additionally, all students will be offered grade 

appropriate safeguarding, which will be built into the curriculum, as mandated by the United 

States Catholic Conference of Bishops and in cooperation with the Safeguarding All of God’s 

Family program. 

 

CONTACT INFORMATION 

 
 

Faith Formation Office 

262-363-7615 x 120 

boergern@stjmuk.org 

 

St. James Parish 

830 E. Veterans Way 

Mukwonago, WI 53149 

262-363-7615 

www.stjamesmukwonago.org 

 

St. Theresa Parish 

136 W. Waukesha Road 

Eagle, WI 53119 

262-594-3075 

www.sttheresaeagle.com 
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