
 

Holy Family / Saint Pius V Parish 
 

Faith Formation Handbook for Volunteers and Catechists 
 

 
 

Our program is dedicated to the Blessed Virgin Mary under the title  
Our Lady of Perpetual Help.  

It is through her intercession that we bring our families closer to Jesus Christ 
through the practice of the sacraments.  

 
 
      Baptism                Confession            Confirmation                Eucharist  Marriage            Holy Orders      Anointing the Sick 

 
 



Catechist’s Prayer  

Gracious and all-loving Father, out of love for all people you spoke your  

Word who became flesh for our salvation.  

May your Word transform me so that the message of your Son, our Lord,  

may be echoed through my teaching.  

Allow me to guide the hearts of those whom  

I teach in such a way that they will enter more deeply into your way of truth and salvation.  

Grant me the insight needed to lead them to know, love, and serve you.  

With the guidance of the Holy Spirit, may they become hearers and followers of your  

Word, so that they might help transform the world to follow the way of life to which your  

Son has called us all, for he lives and reigns with you and the  

Holy Spirit, one God, forever and ever.  

Amen. 

 

Our program is about prayer. Start your preparation before class or preparing lessons with prayer. 

Prayer is a conversation with God. Saint Alphonsus Liguori, founder of the Redemptorists taught 

to pray without ceasing. Our program is successful when we all pray and teach the children and 

families how to pray.  

 



The Role of the Catechist 

From the United States Conference of Catholic Bishops 

 

A) What is a Catechist? 

The Call of the Catechist - The call to the ministry of catechist is a vocation, an interior call, the 

voice of the Holy Spirit. Catechists need to be practicing Catholics who participate fully in the 

communal worship and life of the Church and who have been prepared for their apostolate by 

appropriate catechetical teaching. —United States Conference of Catholic Bishops (USCCB), 

National Directory for Catechesis, §54.B (Washington, DC: USCCB, 2005) 

 

*Reflection Questions* 

➢ How did I feel called to be a catechist this year? 

 

 

➢ How do I participate fully in the worship and life of the Church? 

 

 

➢ Which weekend parish Mass do I regularly attend? 

 

 

➢ How do I live out the dismissal?  

“The Mass is ended. Go in peace to love and serve the Lord”? 

 

 

 

 



Six Tasks of a Catechist 

 

1. Promotes knowledge of the faith. 

 

2. Promotes knowledge of the meaning of the Liturgy and the Sacraments. 

 

3. Promotes moral formation in Jesus Christ. 

 

4. Teaches the Christian how to pray with Christ. 

 

5. Prepares the Christian to live in community and to participate actively in 

the life and mission of the Church. 

 

6. Promotes a missionary spirit that prepares the faithful to be present as 

Christians in society. 

 
 

 

 

 

 



Process for Enrolling as Volunteer 

      

Step One: Pray about your role by reviewing the Six Tasks of a Catechist. 

Step Two: Meet with a member of the Faith Formation Office. 

Step Three: A CORI (background check) is completed every year. A Code of Ministry 

Conduct is reviewed at the start of ministry. VIRTUS training is completed once as well in 

accordance with all Archdiocesan regulations.   

 

Classroom Management 

Classroom management is one of the tasks of being a catechist. As a Catechist or Faith Formation 

Volunteer our role is to bring the message of the Gospel to those in our program. Our model is 

Jesus Christ who taught us the Greatest Commandment. Jesus was asked in the Gospels to 

summarize the greatest commandment. This commandment is to Love God and to Love Our 

Neighbor. This kind of Love is a self-giving and self-sacrificing love. It is modeled after the love 

Jesus gave for us on the cross to lay down His life for all of us. The way we treat the children and 

families in our program is what will inspire them to follow the Gospel and Catholic Faith in their 

every day’s lives.  

 

 

 



Classroom Management – Plan / Tips 

 

➢ Set the expectation to RESPECT each other, the classroom, and the volunteers. Write the 

word respect on the board and ask the children to give examples.  

 

➢ Set the expectation on how to follow the Greatest Commandment. Write the greatest 

commandment and review how that relates to the classroom. 

 

Create a Positive Environment for Learning about Jesus 

➢ Praise Positive Behavior 

Example: The volunteer enters the room and starts the lesson. There are several students in 

the back of the room walking verses at their desks completing the assigned worksheet.  

Volunteer: “Can everyone show me that you are working on your worksheet”? – Praise the 

children who are working on their worksheet by saying “Emily is working on her sheet. Good 

job Emily”. “George is working on his worksheet. Good job George”. –notice the children in 

the back walking go to their seats and start to work on their worksheet. Praise the first child 

who starts working then the rest will follow. “Thank you all for being a good follower of Jesus!” 

This method praises positive behavior verses focusing on the negative behavior of the children. 

This is a proven way to also get the attention of children when entering a room and preparing for 

prayer. 

Example: The volunteer enters the room at the start of class to start the class with prayer. The 

children are talking as they prepare for class.  

Volunteer:  “Can everyone show me you are ready for prayer”? Praise the children who sit at 

their desk quietly.  “Johnny you are ready for prayer. Great job being a follower of Jesus”! The 

children will follow sometimes even just give a thumbs up to a student and then also follow 

through with more children who follow the direction. Then start prayer.  

 

➢ Instead of talking over the children or turning on and off the lights—Talk in a quiet or 

everyday tone of voice to get their attention. Otherwise the children may talk over the 

volunteer. It is not a competition but rather a way to get children to listen. They are more 

likely to listen if the volunteer if the volunteer calmly says “Okay let’s get ready for prayer 

boys and girls show me that you are ready”. Verses loudly proclaim the same action and 

turn on and off the lights.  

 



Classroom Management – Guidelines  

 

✓ Restroom – Children are always welcome to use the restroom at the school. However 

please only send one child of either gender at a time to the room. It is a good practice to 

send smaller children out as a class for a bathroom break.  Adults in the program must 

always use the bathroom for adults in the lower church not the bathroom used by the 

children. (Even before or after the children leave).  

 

✓ Leaving the Room- A child or group of children are not to be alone in a room. If classes 

are being combined or meeting at the church a sign is posted at the door. The door 

remains locked. Please if you need to leave the room let a hall monitor know to cover.  

 

✓ Parties/Food- There are a variety of allergies of the children in the program and at the 

school. Please no food or drink except water in the classrooms. We also do not have a lot 

of time for parties thus I ask that there not be any parities at Christmas or the end of the 

year for example. No GUM!   

 

✓ Attendance of Volunteers and Children- Volunteers should be in the room 10 minutes 

before the start of a class. It is important to be present to welcome the children into the 

class. If a volunteer is absent please contact the Faith Formation Office ASAP!  Please take 

attendance at the start of class. A folder is placed on the desk for pick up and to be put 

back at the end of the class. Folders are at the desk on the first floor of the school. Any 

notes should go in their as well.  

✓ Importance with new students- every student needs to be registered so please do not add 

students on your sheet (unless the Faith Formation leader says otherwise).  

 

✓ Visitors/Guests- There are no visitors or guests allowed in the classroom and are to be 

directed to the Faith Formation Leader. Only children registered by their parents may 

participate in the program.  

 

✓ Dismissal- Each Catechist should walk their children to the side door and wait until EACH 

child is picked up by a parent. Stay with your class until everyone is picked up. This 

happens when the bell rings Children are dismissed early by their parent and are to be 

signed out at the desk.  

 



Policies  

➢ Student Behavior- If a child is not being respectful and not following the Greatest 

Commandment try the methods first on praising positive behavior. If it continues simply 

send the child to the Faith Formation Director.  

 

➢ Social Media/Flyers/Letters Home- For professional reasons a volunteer must never 

correspond with the child through email, text, or any kind of social media (Facebook). 

Every correspondence with a parent should be done through the Faith Formation Director 

including letters, flyers, or phone calls.  

 

➢ Attendance Folder/Box- Please leave the folder on the desk upon exit. The box and the 

folder can be picked up there. Please make sure to pass out any flyers or letters in the 

folder to the children.  

 

➢ Supplies- Please if you need supplies let the Faith Formation Office know or copies. We 

can make copies two weeks in advance.  

Resources 

Each Catechist Manuel from our publisher is aligned with Church teaching in Sacred Scripture 

and Sacred Tradition. 

 

➢ Our program is inline with all the teachings of the Catholic Church as founded in the 

Catechism of the Catholic Church 

 

➢ Catechists only use materials that are approved by the Catholic Church and are imprimatur 

mean is the official seal of approval by the Catholic Church. This means the document is 

free from doctrinal error.  

 

➢ Catechists only use materials that are approved otherwise please consult the Faith 

Formation Office for approval.  

 

➢ Sometimes a volunteer may need more information outside of the text for their own 

understanding of the Catholic Faith. There is a list of websites to use and also some 

websites for projects/ideas. The first point of contact is the Faith Formation Director for 

clarification. Second could be personal research.  

 

➢ Our goal is to teach what the Catholic Church teaches and how to live out the Faith in our 

everyday lives. Please avoid teaching personal opinions on the teachings of the Church and 

teach what the Church actually teachers. All our materials are approved by the Catholic 

Church and are free from doctrinal error.  



 

Websites 

 

Here is a list of websites that are good resources: 

 

A. www.catholic.com 

B. http://www.usccb.org 

C. http://w2.vatican.va 

D. https://www.catechist.com/ 

E. https://www.catholicicing.com/ (Great 

for activities)  

F. https://catholicmom.com/ 

G. https://dynamiccatholic.com/ 

H. https://www.wordonfire.org/ 

I. http://www.therealpresence.org 

J. http://amazingcatechists.com 

 

Preparation / Training / Materials 

 

o Trainings are offered several times during the year for Catechist/Volunteer formation. 

These include speakers and materials that help prepare you to minister to the children and 

families of the parish. Please make every effort to attend the trainings/workshops.  

 

o Preparation for class is essential. The best way to prepare is to read through the Catechist 

manual. Then to plan the lesson based on the material. There is a lesson planning guide 

on what to do in time slots. However, the most important part of the lesson are the Words 

to Remember and Questions to Remember section.   

 

o Always start class with a prayer. I ask that the children stand at their desks and face the 

religious statue in the classroom. Make the Sign of the Cross and pray the Our Father, Hail 

Mary, and Glory Be. It maybe difficult to end with formal prayer and you may only have 

time to make the Sign of the Cross Together. Please make sure to end with some kind of 

prayer.  

 

o Scripture is essential for children and families to be familiar. There is Scripture throughout 

our materials. From time to time start with one of the Mass Readings from Sunday Mass.  

Prayer 

Prayer is at the heart of our program. It is through our prayers and our witness that we bring our 

children and families closer to Jesus Christ. Christ taught us to pray the Our Father which we pray 

at every Mass. They are in the section marked What Catholics Should Know. 

http://www.catholic.com/
http://www.usccb.org/
http://w2.vatican.va/
https://www.catechist.com/
https://www.catholicicing.com/
https://catholicmom.com/
https://dynamiccatholic.com/
https://www.wordonfire.org/
http://www.therealpresence.org/
http://amazingcatechists.com/


When teaching the children their prayers reinforce them in class by asking the children to repeat 

the prayer. Remind them that this is prayer and the best way to memorize prayer is to pray the 

prayer. Invite them to bring the prayer home to their parents and ask their parents to pray with 

them.  

• Grade K, 1 and 2 – Sign of the Cross, Our Father, Hail Mary, Glory Be 

 

• Grade 2 - Act of Contrition, Grace Before Meals and After Meals, , Guardian Angel 

Prayer, Morning Offering, Rosary  

 

• Grade 3, 4 and 5 – Saint Michael Prayer, Morning Offering, Prayer to the Holy Spirit, 

Apostles Creed, Act of Consecration to Mary, Act of Contrition, Grace Before and After 

Meals, the Rosary, Hail Holy Queen.  

 

• Grades 6, 7, 8-  The Mysteries of the Rosary, Apostles Creed, Act of Consecration to 

Mary, Act of Contrition, Grace Before and After Meals, the Rosary, Hail Holy Queen. 

Note – This is a list of suggested prayers.  

You do not need to use all of them in each grade level. 

 

 

 

 

 



For Grades K to 5 

Lesson Plan Template (Sample) 

What TWO We Remember Questions are you looking to focus on in this lesson? 

Question 1-________________________________________________________________________________ 

 

Answer:___________________________________________________________________________________ 

 

Question 2- ________________________________________________________________________________ 

 

Answer: __________________________________________________________________________________ 

 

 

Opening Prayer – Sign of the Cross, Our Father, Hail Mary, and Glory Be. You can include 

Scripture, Music, or Images 

_____________________________________________________________________________

_____________________________________________________________________________ 

 

Sharing – In the sharing section located in the Get Ready Guide follow the instructions.  

This is the most importance section of the Get Ready Guide.  

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________ 

 

Acting/Gather and Go Forth- The Acting Section is the Review. This is a good way to 

reinforce and evaluate what the children learned. The We Remember Questions are essential. 

These pages are in the Student’s Book and in the Teacher/Catechist Edition they are in the tab 

marked Gather and Go Forth. Complete both pages with the class together or individually.  

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________ 

_____________________________________________________________________________ 

Closing Prayer- Close with a Prayer. A suggestion is to ask the children to pray for an 

intention. 

____________________________________________________________________________ 



 

Appendix Grades Middle School and Confirmation Preparation 

The Middle School Program 

The middle school program consists of grades six to eight and utilize a twice a month format to 

create an interactive environment for the youth. This age level requires particular attention to gain 

participation and to allow them to learn about their Catholic Faith in an open environment.  

 

Grade Six TO Eight Curriculum 

Grade SIX curriculum will utilize the Called to be Catholic program from Loyola Press. This 

program prepares the student the basic tenants of Catholicism using the basic pillars of the 

Catechism. A part of Grade Six is to understand the Old Testament “Hebrew Scriptures”. A 

study of a section of the Old Testament will also be incorporated.   

 

Grade 7/8 Curriculum will comprise of Quick Catholic Lessons with Fr. Mike: Vol. 1 and 2 and 

Alteration which are from Ascension Press. These programs will be used in a Year A and Year B 

format. To introduce students to Scripture there will be a study on the Gospel of Luke for YEAR 

A and Year B the Gospel of John. The seventh and eighth graders will meet twice a month in the 

Lower Church Hall in small groups at tables. Gatherings will be on Wednesday evenings with 

Opening Prayer in the Upper Church followed by their session in the Lower Church. Small 

group leaders are utilized to help a small group of teens with their reflection questions.  

 

Note- Confirmation 1 and 2 Curriculum is outlined in the Confirmation Handbook which can be 

found as additional material for reference.  

 

Typical Grade Six Class 

10:00 to 10:05 Welcome/Opening Prayer 

10:05 to 10:35 Called to Be Catholic Lesson 

10:35 to 11:05 Scripture Study OR Bishop Barron Catholicism Series 

11:05 to 11:10 Clean Up/Dismissal 

 

Typical Class for 7/8 and Confirmation 

 

Grades 7/8 – Wednesdays 6:15pm to 7:30PM 

 

6:15 to 6:25 – Opening Prayer and Welcome – Upper Church with parent 

6:25 to 6:55 – Transition to Lower Church Hall; Large Group Interactive Presentation in Lower 

Church Hall 

6:55 to 7:05- Break/Snack  

7:05 to 7:20- Reflection Questions in Small Groups 

7:20-7:25 – Clean Up 

7:30- Dismissal – Parents will come to the Lower Church Hall for pick up/sign out 

 

 



Confirmation 

Sundays 11:30AM Mass to 1:30PM 

11:30AM Mass in Upper Church with parent – check in at door 

12:30PM (After Mass) to 12:55PM – Transition to Lower Church; Large Group Interactive 

Presentation  

12:55pm to 1:05PM – Break/Snack 

1:05PM to 1:20PM – Small Reflection Groups 

1:20 to 1:25- Clean Up 

1:30 - Dismissal – Parents will come to the Lower Church Hall for pick up/sign out 

 

Importance of Catholic Mass for Middle School and Confirmation 

The Catholic Mass is the most important component of the program. It is at Mass where we 

gather together as a community of Faith to encounter and receive Jesus Christ in the Holy 

Eucharist. There will be mandatory Masses where Confirmation candidates and Middle Schools 

will need to attend with their family. At these Masses they will be able to volunteer to lector, bring 

up the gifts, and assist with passing out bulletins. However, families are asked to attend Mass 

weekly as a family and to commit to daily prayer.  

For specific Confirmation requirements on service and specific retreat opportunities.  

 

Volunteer Roles for Middle School and Confirmation Program 

 

Six grade programs will utilize a Catechist and an assistant. The Catechist will lead the class where 

the assistant will help engage with discussion questions.  

 

Seventh and Eighth Grade/Confirmation- program will utilize catechists with enough small group 

leader / hall monitors to ensure a smooth class.  

 

Catechists- at this level will select certain weeks to take a participate lesson to present to the large 

group using already prepared materials. The Director of Religious Education will assist with 

preparation and materials.  

 

Small Group Leader- a small group leader will be present to assist five to eight youth with their 

reflection questions at a table. The questions will be given to the small group leader in advance.  

 

Hall Monitor- Three hall monitors are needed to ensure a smooth class. Two at the side door 

and one at the bathroom.  

 

Note- The volunteers’ roles are to enjoy sharing Our Catholic Faith with the youth and their 

families of the parish. Discipline will be handed by the Faith Formation Leader i.e. DRE.  

 

 
 

 



Resource to Engage Middle School and Confirmation Youth 

Set Clear Expectations- Setting clear expectations at the start of the session with the 

rules/regulations using positive language. For example, allow the youth to see the list 

of procedures and giving a reason why something is asked of them. If gum chewing is 

not allowed explain because it creates a mess in the room.  

Make A Clear Agenda Giving a clear outline of what will happen in class will help 

them engage because they know the structure. Youth thrive when there is structure 

and set expectations. 

Choice Giving teens some choice and input into activities will allow them to feel part 

of the program and session. 

Calling Cards- Create a set of cards where any student can be called randomly. Let 

them know that they are created and that they were made so that we can evenly get 

participation. 

Sometimes they are nervous to share. Part of the reflection questions is to engage that 

engagement. Everyone has to do it and one person can share for the group. This is a 

way to break the ice and allow them to feel less pressure if they are nervous.  

It’s Okay to Ask- Find a way for them to ask questions like leaving a box in the room 

where they can place their questions. Someone can answer a question or two a week. 

It is imperative to check the questions ahead of class to answer appropriate ones only.  

Talking To Them Not At Them Religion is already for many youth something they 

are grasping with. In their world religion may not be part of their day. But as Saint 

Augustine wrote in his reflection on his conversion, ““Late have I loved you, beauty 

so old and so new: late have I loved you”. Augustine was a sinner who changed his 

life towards God because He saw the void he had in his life without God. When 

working with this group understand that they are on their discovery for happiness and 

encourage them to reflect on their lives and see the need for Our Catholic Faith. Talk 

to them as one would talk with anyone who is searching for the real purpose of life- 

life in Christ.  

Misconceptions- Youth today experience misconceptions about the Catholic Church 

from the world around them. We are also living in a highly secular society where not 

only Catholicism but Faith and commitment towards organized religion is questioned. 

As volunteers we must be true to Catholicism and share the fullness of its teachings 

while at the same time sharing it in language they can understand and grasp. 



Be An Example The best way to engage youth and to evangelize them is to be an 

instrument of God’s love for them. Allowing them to see in you how you live your life 

as a Catholic Christian will draw them into wanting that happiness that we all have as 

believers. Each child or youth that comes into our parishes is a child of God. They 

may not hear that from their families or on a regular basis. Reminding them of that 

by our example and to be Christ like in our own behavior.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



For Grade Six 

Lesson Plan Template (Sample) 

Preparation:  

Topic: _________________________________________________________ 

List TWO important facts that you think the students should take away at the end of the session. 

1. ____________________________________________________________________________________

____________________________________________________________________________________ 

2. ____________________________________________________________________________________

____________________________________________________________________________________ 

Part 1 10:00 to 10:05 Welcome/Opening Prayer-  

1. Opening Prayer – Circle Which Prayer  

a. Our Father       b. Hail Mary      c. Glory Be      d. Other ________________________ 

2. Welcome – Make the class feel welcome. Perhaps going around and asking how their week went. Or try 

an ice breaker game. There are a lot that can be found online. One that this age group may like is putting 

up a question on the board like “What is your favorite sport”? Ask them to write it down on paper and 

then someone shares them.  

3. Write the TWO important facts on the board and let them know that is what they will be reviewing today. 

Suggestion- Ask them to put up their thumbs if they have heard of the topic before.  

Part 2 10:05 to 10:35 Called to Be Catholic Lesson 

This is the textbook part. Prior to coming to class review the chapter.  

At the end of each chapter is a Remember Section composed of a Question-and-Answer statement AND a 

Reflect Question.  

Remember Section - The Questions and Answer can be writing on the board. Perhaps they can be writing by the 

student on index cards or sheets of paper. They can quiz each other by putting the question on one side and the 

answer on the opposite. Then asking each other the question and seeing if the other has the answer without 

looking at their cards. A good incentive is some kind of prize for the winner. 

Reflection Question- Ask the students to work in groups of two. The instructor can either assign the group or 

allow them some choice. They can complete the question and then share with the large group. A good way 

incentive if they are not comfortable sharing with the large group is to allow the instructor to share. Or to let them 

know everyone is going to participate.  

10:35 to 11:05 Scripture Study OR Bishop Barron Catholicism Series 

If the lesson involves the Scripture Study simply go through page by page the directions in the book. It is 

formatted for facilitation. There are discussion questions at the end of each lesson. There are a lot of questions 

and my suggestion is to select three to work on that day. Students could write down the answer then share, work in 

groups, or even just work as a large group. This is to the discretion of the instructor by feeling out the class.  

If the lesson involves the video the video will be up and ready to go. There will be two questions for reflection for 

discussion at the end.  

11:05 to 11:10 Clean Up/Dismissal 

 



For Grade 7/8 

Format Plan 

The program for 7/8 graders involves a large group presentation done by a catechist or the director and small 

group leaders. The location is the Lower Church Hall where the children will be placed in a group of five to eight 

at a table. Volunteer Roles/Expectations 

Catechist- Each week there will be a large presentation utilizing the curriculum. The curriculum incorporates a 

step-by-step guide with videos and a scripture study. Creativity is welcome for the facilitation as long as the 

material is covered. The catechist is welcome to select portions of video to show and questions to review from the 

text. It is also welcome to incorporate Scripture or a different video that may get the point across. The projection 

screen will be utilized as well other supporting aids such as a white board if needed. If there is a group of 

catechists, they can select who will run the presentation based on the week. The director will lead when there is a 

needed for a leader. 

Small Group Leader- A small group leader will sit at the table with a group of five to eight students. The small 

group leader is there to ensure the students are paying attention and to help build community. After the 

presentation there will be small group reflection questions from the material and from the scripture study. The 

small group leader helps the students brain storm answers and ensures everyone shares. The small group leader 

does not need to prepare material but will have the material to review the discussion questions at home if needed. 

Hall Monitor- There will be three hall monitors – at near the rest rooms, and two by the side door. The hall 

monitor is there to assist with attendance at the start (check in is done at the side door while the students go 

upstairs for opening prayer), watches the door to let in a parent in case there is an issue, and acts as an extra pair 

of hands to pass out materials. 

6:15 to 6:25 – Opening Prayer and Welcome – Upper Church with parent 

A. Hall monitor will be at the side door of the church upstairs with a check in binder. As each 

child and parent come into the upper church for prayer their name is checked off. A name 

bag is given on the first day so we can get to know their names. Hall monitors can collect 

any notes and can note if there is a note if a student is leaving early.  

B. Parents and student will sit together in the front pews of the church. 

C. The DRE will lead an opening prayer, welcome, and dismiss the students’ downstairs. 

Parents can exit following. Students should walk down the side stairs by the school. 

a. Note the doors are locked and propped open for the parents to come inside.  

6:25 to 6:55 – Transition to Lower Church Hall; Large Group Interactive Presentation in Lower 

Church Hall 

A. Before opening prayer all materials and the screen will be ready to go downstairs. On the 

first day the students will learn their groups as a card will be placed downstairs where they 

will sit. The groups switch after Christmas. 

B. The opening presentation will start. See sample lesson planning format.   

6:55 to 7:05- Break/Snack  

7:05 to 7:20- Reflection Questions in Small Groups 

A.  The reflection questions will be listed.  

7:20-7:25 – Clean Up 

7:30- Dismissal – Parents will come to the Lower Church Hall for pick up/sign out 

Each child will stay at their seat, the hall monitor will check off when a child is picked up from a 

parent.  



For Grade 7/8 and Confirmation 

Planning Guide for Large Group Presentation 

Name the Topic for the day__________________________________________________________________ 

After reviewing the material –  

A. Which video segments do you want to show? 

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________ 

B. Which Reflection questions do you want covered? 

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________ 

Steps for Presenting- 

Step One – Introduce the Topic --- Explain to the students what they will be learning today.  

__________________________________________________________________________________________ 

Step Two- Transition to Video Segments – If you are following exactly the way it is in the leader guide skip this 

part. If not write down what will be presented in between video segments. For example, if you are skipping 

segments write down what will be presented in between.  

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________ 

Step Three- Additional Activities. There are a variety of activities in the scripture study and in the leader guides. 

Select the ones you are interested in them completing in their small groups. And try answering them yourself. See 

if you want to incorporate any game like activities as well. This should not dominate the lesson but ad in for 

transitions and get their motivation. There will be a calling cards made as well that can be used to ensure all 

participate.  

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________ 

 

 

 

 

 

 

 

 



For Confirmation 

Format Plan 

The program for Confirmation involves a large group presentation done by a catechist or the director and small 

group leaders. The location is the Lower Church Hall where the children will be placed in a group of five to eight 

at a table.  

Volunteer Roles/Expectations 

Catechist- Each week there will be a large presentation utilizing the curriculum. The curriculum incorporates a 

step-by-step guide with videos and a youth catechism. There is also a scripture study that will be incorporated. 

Creativity is welcome for the facilitation as long as the material is covered. The catechist is welcome to select 

portions of video to show and questions to review from the text. It is also welcome to incorporate Scripture or a 

different video that may get the point across. The projection screen will be utilized as well other supporting aids 

such as a white board if needed. If there is a group of catechists, they can select who will run the presentation 

based on the week. The director will lead when there is a needed for a leader. 

Small Group Leader- A small group leader will sit at the table with a group of five to eight students. The small 

group leader is there to ensure the students are paying attention and to help build community. After the 

presentation there will be small group reflection questions from the material and from the scripture study. The 

small group leader helps the students brain storm answers and ensures everyone shares. The small group leader 

does not need to prepare material but will have the material to review the discussion questions at home if needed. 

Hall Monitor- There will be three hall monitors – at near the rest rooms, and two by the side door. The hall 

monitor is there to assist with attendance at the start (check in is done at the side door while the students go 

upstairs for Mass), watches the door to let in a parent in case there is an issue, and acts as an extra pair of hands to 

pass out materials. 

11:30AM Mass in Upper Church with parent – check in at door 
A. Hall monitor will be at the side door of the church upstairs with a check in binder. As each child and 

parent come into the upper church for Mass their name is checked off. A name bag is given on the first 

day so we can get to know their names. Hall monitors can collect any notes and can note if there is a note 

if a student is leaving early.  

B. Parents and student will sit anywhere in the church. 

a. After Mass the DRE will announce for the candidates to proceed downstairs.  

12:30PM (After Mass) to 12:55PM – Transition to Lower Church; Large Group Interactive 

Presentation  
A. Before Mass all materials and the screen will be ready to go downstairs. On the first day the students will 

learn their groups as a card will be placed downstairs where they will sit. The groups switch after 

Christmas. 

B. The opening presentation will start. See sample lesson planning format.   

12:55pm to 1:05PM – Break/Snack 

1:05PM to 1:20PM – Small Reflection Groups 

A. The reflection questions will be listed.  

1:20 to 1:25- Clean Up 

1:30 - Dismissal – Parents will come to the Lower Church Hall for pick up/sign out 
Each child will stay at their seat, the hall monitor will check off when a child is picked up from a parent.  

 
 



Christ Has No Body 

Christ has no body but yours, 

No hands, no feet on earth but yours, 

Yours are the eyes with which he looks 

Compassion on this world, 

Yours are the feet with which he walks to do good, 

Yours are the hands, with which he blesses all the world. 

Yours are the hands, yours are the feet, 

Yours are the eyes, you are his body. 

Christ has no body now but yours, 

No hands, no feet on earth but yours, 

Yours are the eyes with which he looks 

compassion on this world. 

Christ has no body now on earth but yours. 

St. Teresa of Avila 

 

 

 

 


