ST. BERNARD CATHOLIC COMMUNITY

7500 Tangelo Drive * Louisville, KY 40228 * 502-239-5178 * Fax 502-239-9025

Dear St. Bernard Catholic School Families,

As we begin a new school year together, we are reminded of how much our education
roots us in a long history of acquired knowledge while preparing us for the future. It is
with this realization that we begin together this 2018-2019 year.

Our school is a mosaic of spiritual, educational, safety, legal and moral opportunities
and realities. To ensure wise governance, as well as to insure that the common good is
balanced with the welfare of each participant as we daily move through these opportunities
and realities, clear policies and procedures are needed. These are contained within this
school handbook.

I have personally reviewed and I support the policies contained here. I ask all of you to
read and know these policies. When you complete the back to school check list, this
indicates that you have read these policies, will abide by them, and will support the faculty
and staff of St. Bernard School in our effort to implement these policies. I believe that this
handbook will assist all of us in the effective operation of our school. The handbook is
posted on the St. Bernard Website.

While following policies and procedures is important, the spirit in which they are
followed is of utmost importance. On the part of the parish and school organization, we
are committed to a spirit of genuine partnership and sincere collaboration with all school
families this year. I trust that you, on your part, will also commit yourself to this spirit.

I look forward to our year together and I wish your family every blessing.

Sincerely,

Rev. Robert Stuempel
Pastor, St. Bernard Church



Dear Saint Bernard School Families:

At Saint Bernard School, we understand the importance of engaging parent(s)/legal
guardian(s) and families in the education of the students. Quality education demands a
covenant between all of the members of the community including the parent(s)/legal
guardian(s), teachers, administrators, students and parishioners. We must renew our
commitment to education and seek the best strategies available to prepare our students for
life in the Twenty-first Century. Research shows students whose parents are involved with
the educational process always do better in school. Education begins at home and does not
stop when the school bell rings at the end of the day; families play a vital role in ensuring
the highest student achievement.

This handbook contains important information necessary for students and parent(s)/legal
guardian(s) to meet their obligations as we strive to create a positive environment designed
to develop the students educationally, emotionally, spiritually, and morally. I urge each
parent/legal guardian and student to read, know and abide by the policies and procedures
contained in the Saint Bernard School Handbook.

Sincerely,

Fred Klausing, Principal
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As Parishioners of St. Bernard Parish,
we live out our Baptismal commitment through our Mission Statement

MISSION STATEMENT
We are a Catholic Community united in God.
Our mission is
e to pray,
e tolove,
e torespect

e and to serve all people.
Approved August, 2000

PARISHIONERS OF ST. BERNARD CHURCH:

Members of St. Bernard Catholic Community
regularly participate in our liturgical life
and actively support our mission

through their gifts of time, talent, and treasure.
Approved February, 2001

As individual members,

--we belong to the Roman Catholic Church and demonstrate a
living relationship with our God and among one another;

--are committed to our personal spiritual enrichment and growth,
to communal worship, and to the celebration of the sacraments;

--are builders of community by being involved through working together,
and by mutual financial support of our parish and school communities;

--share and nurture our faith, hope, and charity with each other and the world;
--have fun together, enjoying what we do together as its own reward.
As a community we strive to be just and wise stewards
by sharing our work together, by being involved through volunteerism,

and by developing an ongoing sense of ownership and pride
in our parish programs and property.



PARTNERSHIP BETWEEN PARENTS AND PARISH OF
ST. BERNARD CATHOLIC SCHOOL

St. Bernard Catholic School is the primary educational ministry of St. Bernard Parish. As
a parish ministry, the support and administration of the school relies on the principles of
Christian Stewardship: a wise and thoughtful use of our community’s time, talent, and
treasure. St. Bernard Parish is committed to insuring quality Catholic education for
children and adults in the context of partnership and lifelong formation and education while
maintaining a realistic, affordable cost. In order to insure this, parents and parish must
work together.

In presenting your children to St. Bernard Catholic School for each academic year, you are
annually invited into a special partnership with the parish and school community. The
success of this partnership depends on the willingness of all to work together for the
common good. The goal of the parish and school is for parents and children to be
successful in their religious and academic formation. The following covenant outlines this
partnership. Please review this covenant, which you signed at the time of pre-registration.



—_
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ST. BERNARD CATHOLIC SCHOOL FAMILY COVENANT

St. Bernard pledges to parents:
a spirit of partnership; to work with you in the best interest of your child and family;
a quality spiritual and religious formation and education, helping you and your child
to grow in faith and understanding;
a quality academic program, based on the best of the new educational research and
materials while pursuing and stressing academic basics;
a place where you and your child will succeed and build self confidence and self-
esteem;
a wise stewardship of our personnel, financial, and building resources;
an excellent school personnel team who are both faith motivated and academically
gifted;
and opportunities for your own faith development and academic growth.

As members of the St. Bernard Catholic School Community, parents pledge:

to work in a spirit of Christian partnership and stewardship with the parish and
school;
as a parishioner of St. Bernard, to attend Mass as a family on a weekly basis —
mainly at St. Bernard Church;
as a parishioner of St. Bernard, to participate in Sacramental Preparation and
Religious Formation as a family and to attend the appropriate Parent Classes and
Services;
as a non-parishioner of St. Bernard, to practice one’s faith and beliefs as a family,
handing on the faith tradition one holds dear;
as a school parent, to be committed to lifelong education, to attend the educational
and formational offerings at the school and parish, or to continue one’s spiritual
formation and personal growth through participation in classes/programs of one’s
choosing;
to participate in all major parent meeting and conferences;
to financially support one’s child’s education by:
-Paying tuition as agreed through the FACTS Program
-Working Maintenance Day: TBA
-Working, supporting and promoting the annual St. Bernard Summer Picnic;
-Supporting school fund-raising activities;
and to volunteer in the school as one’s talents and time dictate.

Each January, all the agreements are reviewed. Continued placement at St. Bernard
Catholic School is contingent upon completion of this covenant. If conditions are not being
met and if a parent has not met with Fr. Stuempel or Mr. Klausing to explain why they
have not been able to meet their responsibilities, pre-registration for the following year will
not be accepted until there is a meeting, or until the obligations are fulfilled.



MISSION STATEMENT OF
SAINT BERNARD CATHOLIC SCHOOL

St. Bernard Catholic School community provides a caring Christian
environment in which all students flourish. We create a nurturing
atmosphere where students grow into responsible peace-building
disciples and life-long learners in a strong academic environment
incorporating differentiated instruction.

Vision Statement

St. Bernard Catholic School is a Christian community that is committed to excellence. We
develop the potential of all learners by offering an academically rigorous, effective, and
differentiated curriculum as an entitlement to all.  Our program emphasized
Catholic/Christian values by having students utilized faith based principles that they put
into practice daily. Through prayer, liturgy, service opportunities, and strong Catholic faith
based “roots”; students are prepared to take their place in a diversified society.

St. Bernard seeks to work with families and develop a partnership that provides the
necessary resources and support to produce a positive educational environment. Our
teaching practices are both reflective and responsive to the ever changing needs of our
students. As lifelong learners, teachers and staff will continue to participate in staff
development, collaborate, and utilize new learning strategies to best meet the students’
needs and enable them to achieve mastery of all content standards. Through this, students
shall become learners who realize learning is not limited to the four walls of a classroom
or the hours of a school day.

St. Bernard will continue to ensure the integrity of its academic program through

continuous planning, school improvements, and by utilizing the resources available to the
parish.

GOALS OF SAINT BERNARD CATHOLIC SCHOOL

. In partnership with parent(s)/legal guardian(s) and the Parish Community, to provide
religious education, moral development, and Christian formation by:

a) emphasizing comprehension and application of basic Catholic doctrine

b) emphasizing comprehension and application of Sacred Scripture

¢) enhancing personal decision-making skills reflecting Catholic moral
values

d) providing opportunities for participation in the ministry of the church

e) providing a variety of prayer and liturgical experiences

f) preparing for and celebrating the sacraments

g) emphasizing respect of self, others, and the environment



2. To provide students with the knowledge, skills, processes, and experiences
necessary to meet the challenges and the opportunities of the Twenty-first Century

by:

a)
b)
©)
d)
€)
f)

g)
h)

teaching students to apply academic skills to life situations

preparing students to demonstrate self-sufficiency

preparing students to demonstrate responsible group membership
assisting students in applying thinking and problem-solving processes
integrating knowledge

equipping students with modern technology and an appreciation of the
role of technological skills in lifelong education and productivity
combining service to others with learning

creating an atmosphere which values lifelong learning



PHILOSOPHY OF SAINT BERNARD CATHOLIC SCHOOL

As a ministry within the Parish, Saint Bernard Catholic School participates in the Ministry
of the Word of the Church. Saint Bernard School has a unique role in the formation and
education of students and seeks the partnership of parent(s)/guardian(s) parishioners,
school personnel, and students in this endeavor. As members of the teaching ministry of
the Church, the faculty and staff give witness to their faith and seek to grow together as a
Community of Faith.

Saint Bernard Catholic School applauds diversity in teaching styles and holds that effective
teaching and learning rests upon the recognition of the unique talents and learning styles
of'each individual. Our goal is to place each student in the learning environment best suited
to his or her learning capability.

Saint Bernard Catholic School’s philosophy is rooted in the directives of the United States
Bishops who state:

Catholic Schools are to be communities of Faith in which the Christian message, the
experience of community, worship, and social concern are integrated in the total
experience of students, their parent(s)/legal guardian(s), and members of the faculty.
(NCD 9)

Saint Bernard Catholic School’s philosophy also reflects the goal of the Archbishop of
Louisville who states:

...that we continue to nurture and spread an educational heritage reflecting the dual
goals of religious formation and civic responsibility. We seek to teach the child to think
and act morally, with a profound respect for the created universe, and Christian love
and active concern for all persons.

Saint Bernard Catholic School provides a Christian environment recognizing our intrinsic
worth and value as Children of God. Students are encouraged to develop self-discipline
with thoughtfully chosen behaviors. Saint Bernard School strives to provide a safe and
orderly structure in which creative learning takes place.

Students, faculty, and staff respond to their call of faith to be people of prayer, people who

develop their talents and abilities for the common good, and people dedicated to daily
living by reflecting spiritual action in all areas of life and service.
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ADMINISTRATION, FACULTY AND STAFF

Parish Pastoral Team

Rev. Robert Stuempel, Pastor

Jim Parr, Business Manager

Fred Klausing, Principal of Lifelong Education
Denise Meyer, Pastoral Associate

Philip Hettich, Deacon

Mike Edwards, Deacon

Risa Musto, School/Parish Counselor

Barry Russo, Director of Worship

Cindi Marlow, Religious Education Coordinator
Donna Bruno, Director of Early Childhood Education
Molly Williams, Development Director

Larry Abell, Facility Manager

Homeroom

Kindergarten Paige Fitzhugh
Kindergarten Liz Stone

Grade 1 Erin Fahringer
Grade 1 McKenzie Recktenwald
Grade 2 Kathy Guizo/Kristen Walter
Grade 2 Dionne Luckett
Grade 3 Kathy Hoon

Grade 3 Amanda Wooten
Grade 4 Fred Tyler

Grade 4 Amanda Blum

Grade 5 Tara Gittings

Grade 5 Jessica Lefevre
Grade 6 Dana Rees

Grade 7 Kara McCarthy
Grade 7 Samantha Perez
Grade 8 Kathy Kiefer

Grade 8 Caroline Putman

Art Helene Kennedy
Computer Estill Frodge

Music Rachel Strader
Physical Education Lisa Smith

Library Services Jennah Duke
Spanish/7" Gr. Homeroom Samantha Perez
Special Needs Coordinator Diane Boone

Middle School Math Mary Ellen Doninger
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Para-educators

Kindergarten Asst.
Kindergarten Asst.
1%t Grade Assistant
1%t Grade Assistant
2"d Grade Assistant
2"d Grade Assistant
6™ Grade Assistant

Preschool Staff

Christi Peterworth
Carly Willman
Judy Bohannon
Laura Hans

Emily Newton
Kim Beatty

Diana Moore

Donna Bruno, Director

Donna Brohm
Lynda Hook
LuAnn Dobson
Beth Fouts

Support Staff

Bulletin/Website/Office

Mary Jean Huelsman

Tammy Tobe
Laura Lewis
Julie Perdue

Janet DeMasters

Parish Bookkeeper
Volunteer Coordinator
Parish Secretary
School Secretary
Cafeteria Manager

Cara Duvall

Leslie Hooker
Shirley Schneringer
Jeanette Wehr
Cheryl Westenhofer

Voice Mail Numbers and E-Mail Addresses:

Name
Father Bob

Diane Boone
Donna Bruno

Mary Ellen Doninger
Jennah Duke
Cara Duvall

Erin Fahringer
Paige Fitzhugh
Estill Frodge
Tara Gittings
Leslie Hooker

Kathy Hoon

Voice Mail E-Mail Addresses
Numbers
131 frstump@iglou.com
113 dboone@stbernardlou.com
117/132 dbruno(@stbernardlou.com

418 mdoninger(@stbernardlou.com
137 jduke@stbernardlou.com.com
126 cduvall@stbernardlou.com
424 efahringer@stbernardlou.com
114 pfitzhugh@stbernardlou.com
133 efrodge(@stbernardlou.com
416 taittings@stbernardlou.com
130 lhooker(@stbernardlou.com
407 khoon(@stbernardlou.com
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Helene Kennedy
Kathy Kiefer
Fred Klausing
Jessica Lefevre
Dion Luckett
Cindi Marlow
Kara McCarthy

Denise Myers

Risa Musto

Kari Ogle

Jim Parr

Caroline Putman
McKenzie Recktenwald
Barry Russo
Shirley Schneringer
Samantha Perez
Lisa Smith

Liz Stone

Dana Rees

Fred Tyler

Amanda Blum
Kristen Walter

Jeanette Wehr (School Office)
Cheryl Westenhofer (Cafe)

Amanda Wooten
Rachel Strader

422
420
122

403
125
419

128
111
125
116
408

115
110
409
124
412
414
404
406
404
119
123
406
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hkennedy(@stbernardlou.com
kkiefer@stbernardlou.com
fklausing@stbernardlou.com
lefevre@stbernardlou.com

dluckett@stbernardlou.com
cmarlow(@stbernardlou.com
kmccarthy@stbernardlou.com

dmyers@stbernardlou.com
risa@stbernardlou.com
kogle@stbernardlou.com
jparr(@stbernardlou.com

ccputman@stbernardlou.com
mrecktenwald@stbernardlou.com
brusso@stbernardlou.com
sschneringer(@stbernardlou.com
sperez@stbernardlou.com
Ismith@stberbernardlou.com
Istone(@stbernardlou.com
dstucker@stbernardlou.com
ftyler@stbernardlou.com.com
ablum@stberndardlou.com
kwalter@stbernardlou.com
jwehr@stbernardlou.com

cwestenhofer@stbernardlou.com
awooten(@stbernardlou.com

rstrader(@stbernardlou.com




VOLUNTEERS

As members of the St. Bernard Catholic School Community, the commitment of parents,
legal guardians, grandparents, friends and family is vital to the success and development
of stewardship within St. Bernard. The Archdiocese of Louisville and St. Bernard are
committed to ensuring that the students who worship, study or participate in church or
school-sponsored activities can do so in the safest and most secure atmosphere. The Safe
Environment Program is offered through the Archdiocese of Louisville. All volunteers,
coaches and any other individuals who may have any interaction with the Students are
required to have a background check and attend a “Safe Environment Training
Workshop”. This workshop is offered several times per year. St. Bernard will keep records
of all individuals attending this workshop. Any individual that has not completed this
Workshop will not be allowed to volunteer until said Workshop has been attended. For
more information, please visit the Archdiocese of Louisville’s website at
www.archlou.org.

ENROLLMENT

PRIORITY FOR ADMISSION: Selection of applicants is made in accordance with the
priorities for admission established by Archdiocesan guidelines and the policies adopted
by the Saint Bernard Catholic School Board. Admittance priority is given to children of
the members of Saint Bernard Parish and members of St. Elizabeth Ann Seton Parish.
Children who attend Saint Bernard Kindergarten will be given preference as students for
first grade classes. Secondary priority is then given to Catholic children who are not
members of Saint Bernard Parish. Saint Bernard Parish is eager to serve members of our
broader community who desire a quality education in a Christian environment and we will
do so as school capacity permits. Application for admission implies good will on the part
of parent(s)/legal guardian(s) in complying with the philosophy and regulations of Saint
Bernard School and of the Archdiocese of Louisville. To qualify for parishioner tuition,
families must be active, registered members of St. Bernard for one year prior to school
registration, unless otherwise determined by the Pastor. Catholic families registered in a
parish with no school will receive parishioner rates.

St. Bernard requires that parent(s)/legal guardian(s) of the applicant provide St. Bernard
with any academic, learning, or behavior concerns that may have been identified at any
applicant’s previous school. The application process for all incoming students in grades 6
through 8 who are interested in transferring from a public school includes an interview for
both the parents and the child. All transfer students who are allowed to enroll are accepted
on a probationary status which will be reviewed at conferences and at the end of the first
trimester.
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RE-ENROLLMENT: Only those children who have exhibited the necessary cooperation
and attitude for the school to fulfill its educational mission will be re-enrolled. St. Bernard
sees it as unfair to the students, parents, and teachers to allow individuals who are
disruptive to the teaching and learning atmosphere to continue their association with our
school.

Students with academic deficiencies which are severe enough to require the services of a
Learning Disability teacher may also be unable to remain at St. Bernard if the school
administration and Office of Lifelong Formation and Education staff team determines that
their diagnosed needs cannot be properly addressed.

NON-DISCRIMINATION POLICY: Saint Bernard Catholic School admits students of
any gender, race, disability, color, national or ethnic origin to all the rights, privileges,
programs, and activities generally accorded or made available to students at Saint Bernard
Catholic School. The administration of the policies, procedures, and programs of Saint
Bernard Catholic School does not discriminate on the basis of religion, gender, race,
disability, color, national or ethnic origin.

ADMISSION OF SPECIAL NEEDS STUDENTS: Individual Educational Plans (IEP)
are not required of Archdiocesan schools. The Office of Lifelong Formation and Education
promotes inclusion for students with mild disabilities. The Office of Lifelong Formation
and Education, Saint Bernard Parish, and Saint Bernard School are not responsible for
equipment or specialists required by an individual student.

AGE REQUIREMENTS: Children shall be five years of age on or before August 1 of
the current school year to enter kindergarten. Children shall be six years of age on or before
October 1% of the current school year and must have attended a certified kindergarten or
comparable preparatory program to enter first grade.

TUITION

POLICIES WITH REGARD TO TUITION: The Saint Bernard School Board has
established the following policies regarding the payment of tuition:

1. Tuition payments for the school year will be based on twelve monthly payments
with the first payment due in July and the final payment due in June.

2. Tuition is due and payable according to enrollment in the FACTS PROGRAM.

3. Tuition must be paid according to terms of the FACTS PROGRAM for your child
to continue attending class. Parent(s)/legal guardian(s) will be notified to complete
their financial obligation.

4. Tuition rates for the 2018-2019 school year:

Parish families — One (1) student $6,180
Two (2) or more students $9,240

Non-parish families — One (1) student $7,920
Two (2) or more students $11,700
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5. Families with eighth-grade students or those choosing to change schools must
complete their financial responsibility prior to the release of school transcripts.
Eighth-grade tuition must be current prior to 8" grade trip. Eighth grade tuition
must also be current one week prior to graduation. (Reminder: Even though 8"
graders graduate in May, financial obligation is through June. If there is some
history of delinquency, full tuition payment may be required prior to graduation.
Permanent records will not be forwarded to high schools until financial obligations
are met).

6. As soon as a family encounters financial difficulty, Jim Parr, Business Manager,
should be notified so new arrangements and / or assistance can be provided.

16



TUITION DELINQUENCY POLICY:

—_

One month late, the family is placed on financial probation.

2. Two months late, the case is given to a representative of the Parish Finance Council
for hearing.

3. Three months late, there is automatic dismissal of the student(s) on the Friday

closest to the 3-month date of delinquency.

Tuition for New Families attending St. Bernard Catholic School

¢ Current member of the parish must be active with time, talent and treasure to receive
an immediate parish rate. Parish office will review church records.

¢ To receive parishioner rate, current members of another parish must have letter from
pastor indicating they were active with time, talent and treasure and that they do not
have any outstanding financial obligations.

¢ Non-members that are Catholic, without parish affiliation must start on a non-
parishioner rate. They must join the parish and become active member of the parish
(guidelines in the School Handbook) until January 1% before they would be able to meet
with pastor for review for parish rates. It will be the parents’ responsibility to contact
the pastor for the tuition rate change.

¢ Non-members of parish without active status in any parish will remain on non-parish
rates for one year.

SCHOOL HOURS

The school will be open at 7:00 a.m. Saint Bernard Catholic School instructional day
begins at 7:50 a.m. and ends at 2:45 p.m. for car riders, and 3:00 p.m. for walkers.
Students should report to gym upon arrival from 7:00-7:15 a.m.; students arriving from
7:15-7:40 a.m. report to the gym; students arriving after 7:40 a.m. report to their classroom.
All students should be in their respective homerooms by 7:50 a.m. When students
arrive on the school grounds, they are considered to be the responsibility of Saint Bernard
School and are not allowed to leave the school campus without following dismissal
procedures through the Parish/School Office.

POLICY FOR RETURNING TO CLASSROOMS: In order to instill responsibility in

our students, no one will be allowed to enter classrooms before or after school hours (7:30
a.m. — 3:00 p.m.) without the teacher’s presence and approval.
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DISMISSAL

DISMISSAL POLICIES: Saint Bernard Catholic School strives to assure that each
student arrives home safely, on time, and by the method of transportation deemed most
appropriate by the parent(s)/legal guardian(s). Further, Saint Bernard Catholic School
strives to assure all students are properly supervised while providing for emergencies that
may arise. To meet the responsibilities of student safety, Saint Bernard Catholic School
has several mandatory policies, which are explained in detail in this section of the
handbook.

TRANSPORTATION: Students will return home at the time and via the mode of
transportation indicated on the School Registration Form. Students will not be permitted to
accompany another student and/or adult home without written permission from the
parent(s) /legal guardian(s). Verbal messages, via students will NEVER be regarded as
valid permission from a parent/guardian. Limousines should not be used to pick up
students from school.

In case an emergency requires a change of transportation, parent(s)/guardian(s) must
contact School Personnel prior to 2:00 p.m. If time and resources permit, written
authorization could be faxed to the Parish/School Office at (502) 239-9025.

BICYCLE RIDERS: Students riding bicycles must walk them when they are on the
Parish/School grounds. Students who do not comply with this rule will not be permitted
to ride bicycles to school.

CAR RIDERS: Car riders in Grades K-1 will be dismissed at the main entrance of the
school; Grs. 2-5 will be dismissed through the gym doors only. Middle School Students
(Grade 6-8) will be dismissed from the classroom. When entering Saint Bernard School
grounds, drivers will position their vehicles in the designated area, facing the school.
Vehicles are never permitted to back out of the pickup area. When dismissed, students will
depart directly to their respective vehicles. Vehicles should not move until instructed to
do so by the Traffic Control Person. No student will be permitted to go to a car once
the traffic has been signaled to move. Remaining students will be given permission to
proceed to their vehicles once the traffic is clear.

STUDENTS WHOSE TRANSPORTATION IS LATE: Students whose rides have been
delayed, must return to their classroom under the supervision of faculty/staff. These
students will be released upon arrival of authorized transportation. A fee of $10.00 per
student per half (1/2) hour will be assessed to those families of students remaining past
3:00 p.m. with a minimum charge of $10.00.
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ABSENCES

NOTIFICATION PROCEDURE: Parents(s)/legal guardian(s) are asked to keep a
student at home if the student has a fever, chills, diarrhea, skin rash, nausea, or contagious
disease. When a student must be absent from school, it is the parent’s responsibility to call
the school office 239-5178 ext.119 before 8:30 a.m. and provide the following information:

1.  Your name and date

2. The student’s name and homeroom teacher’s name

3. The reason for absence

4. The length of expected absence (if determinable)

Upon return to school after an extended absence of three (3) days or longer, it is the
responsibility of the parent(s)/legal gsuardian(s) to provide the following information
in a note:

The student’s name and homeroom teacher’s name

The reason and date(s) of absence

A listing of any continuing medical instructions

The parent(s)/legal guardian(s) name, date and signature

b=

These notes are kept on file for one school year.

MAKE-UP ASSIGNMENTS - ILLNESSES LASTING LESS THAN ONE WEEK:
teachers will give sufficient time and instruction so students can complete the missing
work. Parent(s)/legal guardian(s) may call the office and request assignments when
the student is expected to miss more than one day of school. Most make-up assignments
are to be completed at home. Some assignments, such as labs, will be performed after
school in the appropriate classroom. Homework cannot be picked up until after 2:45

p.m.

MAKE-UP ASSIGNMENTS - EXTENDED ILLNESSES: If a student is expected to
miss more than one week of school, the parent(s)/legal guardian(s) should notify the
teacher(s). The teacher(s) and parent(s)/legal guardian(s) can then discuss how missed
assignments will be completed.

FAMILY TRIP ABSENCES: Teachers will not prepare in advance, make-up
assignments for students who miss class because of family trips, regardless of the
length of the absence. Those students will be assigned make-up work when they return
to school.

TARDINESS: A tardy flag will be hung outside the school at 7:50 a.m. If students
are not in their classrooms by that time, parents must bring students into school, sign
them in, and students will be given a tardy pass to be permitted into their classroom.
If you do not accompany your child/ren into school after the flag is out, you will be
called to come back to school before your child is sent to class.
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EXCESSIVE TARDINESS: Students in grades 4-8 who are tardy more than five (5)
times a trimester will be given a detention to be served on the date indicated on
detention form. Parents with students in grades K-3 with excessive tardiness may
require a conference with the Principal.

ST. BERNARD AFTER SCHOOL PROGRAM

St. Bernard After School Care will operate 2:45 p.m. — 6:00 p.m., when school is in session.
Our services are strictly After School Care, not full childcare.

PHILOSOPHY: Saint Bernard After School Care (ASC) is a ministry that continues to
nurture the Christian values and attitudes of our children. The ASC staff will strive to be
appropriate role models who assist the Saint Bernard children in character development.
Self-discipline and self-esteem, along with respect of self and property, are important
values that will be addressed. ASC seeks to complement the job of the home, the school,
and the parish community by joining this partnership in support of our children.

MISSION STATEMENT: After School Care (ASC) is here to provide the children of St.
Bernard’s School (Preschool through 61) with a safe environment. It is designed for
children whose parents work outside the home. We provide opportunities for the children
to develop friendships, and to grow spiritually, physically, and mentally. Most of all, it is
of vital importance that the children feel comfortable and have a great time in an organized
and secure atmosphere.

Contact Person: Donna Bruno — After School Care —239-5178 ext. 117

STUDENT RECORD INFORMATION

CHANGES IN REGISTRATION FORM INFORMATION: Parent(s)/legal
guardian(s) must notify school personnel at once when information given on the
Registration Form changes. Such information includes changes in address, telephone
numbers, places of employment of parent(s)/legal guardian(s), emergency numbers,
transportation that is not temporary, marital status, and/or custodial rights.

FORWARDING RECORDS: A notification of withdrawal should be made to the
Principal. When a student is withdrawing in the middle of a semester, teachers will
summarize the student’s progress and prepare the student’s file for forwarding to the
student’s next school. Official records will be forwarded upon receipt of a request from
the destination school.

ALL FINANCIAL OBLIGATI