St. Michael Catholic Church - Location/Room Request (2023-2024)

Form Last Revised: 9/4/2023

RoomRequestFY2024-vA3

Today's Date

Name of the Event

Contact Name

Contact Email

Contact Phone

Staff Contact Name

Category

I:I Administration

Adult Formation
Children's Choir
Diocese of Fort Worth
Elementary Formation
Fellowship Ministry
Hispanic Formation
Hispanic Liturgy/Music
Liturgy/ Adult Choir
Outreach/ Pastoral Care
Preschool Formation
Room Rental/Ins. Required
Stewardship/Hospitality
Tongan Community
Weddings/Rehearsals
Youth Ministry

AN EEEEEEEEEn

Equipment Needed
I:I Television/DVD Player*

I:I Projector

|:| Pulldown Screen+

|:| Microphone
|:| HDMI Cable
I:I Laptop

I:I Dry erase board

:| Tablecloths

:I Podium/Lectern
:' LiveStream Requested ($150 Fee)

|:| Other (Enter)

Rooms Requesting
I:I 13-St. Teresa of Avila*

I:' 14-St. Charles Borromeo*+
I:I 15-St. Robert Bellarmine

I:' 16-St. John Bosco*

|:| 17-St. Catherine of Sienna
|:| 18-St. Faustina

[ 19-St. Jean Baptiste La Salle*+
Chapel

Choir-St. Cecilia

Church

1-St. Michael
3-St. Rafael

4-St. Theresa of Calcutta
5-St. John Paul Il

6-St. Gemma

7-St. Mary

8-St. Aloysius Gonzaga

9-St. Kateri Tekawitha

10-St. Maria Goretti

11-St. Therese of Lisieux
12-St. Maximillian Kolbe
Conf. Room-St. Matthew
Field in back

Form. Ctr.-St. Francis de Sales
Form. Lib.-St. Thomas Aquinas
St. Vincent Pallotti Hall
Narthex

Picnic Area-St. Martha

Volleyball Courts

Youth Meeting Room
Discipleship-St. John 23rd
Playground-St. Carlos Acutis

AEEEEEEEEEEEEEEEEn

Yes

N7/

AN

ST. MICHAEL
CH

CATHOLIC CHUR
Y ';//////////7 . (////'//%// - Diverse

FOR A CHANGE REQUEST, CHECK HERE AND
DESCRIBE IN SPECIAL INSTRUCTIONS BELOW

Nursery (St. Gabriel) Needed

No

Publish Event In Bulletin Calendar?

Yes

No

Bulletin ads due 11 days prior to publication
- communication@smcchurch.org

Kitchen (St. Lawrence) Access Needed

Yes

Number Expected

No

Event Start Time

Set up Time

Recurrence Options

Event End

Clear Time

*Request dates on calendars (next page)

Special Instructions

| agree it is my responsibility that all
rooms/areas affected by this event will

be left clean to allow for the next
event. (trash in trash cans and furniture
wiped down and put away)

For Office Use Only:

Date Received:

Approved By:

Pastor/Authorized Person

Date Approved:

Date Entered:

Entered By:

Notes:

| Submit

| | Print

| |Clear Page|
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