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BOOK B - Safe Environment to be discussed at Safe Environment Parent
Training Workshop to be scheduled this fall at Goodman Education Center.

2017/2018
Dear Parents and Students,
Welcome to our parish Faith Formation Program. I look forward to seeing
all of you who were involved in Faith Formation and sacramental preparation last
year and to meeting those of you who will be beginning in our program this year.
This handbook contains important information regarding the various
programs we offer. Please take the time now to read this booklet carefully and
then put it in a place where you will be able to refer to it throughout the year.
As a part of the Most Holy Name of Jesus parish family, we hold a united
responsibility for educating and forming our children in the practice of the faith
and the nurturing of their relationship with God. This responsibility flows from
our own baptism and life as disciples. We are privileged and challenged to
proclaim the Word - the Good News - and to continue to build up the kingdom. It
is vital that we play an interactive role with this responsibility.
As
parents/guardians you are expected to be not only supportive of our program
efforts, but to be involved in all aspects of it. Together we will aim to provide all
our children the highest quality of religious education possible.
If at any time you have questions or concerns regarding programs, materials,
lessons, sacramental preparation or other parish related issues, please do not
hesitate to call me. Please feel free to contact me at the Parish Office, 347-9989. I
am here to serve you and your children as we grow in our faith community and in
our worship of the Lord.
I remain your sister in Christ,
Kim Paczynski
Director of Religious Education and Faith Formation
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OUR MISSION STATEMENT
The Faith Formation Program here at Most Holy Name of Jesus Parish is
aimed at assisting all families to:
 Discover the meaning of God’s presence in their lives.
 Encounter and know the faith of our Catholic Church
and parish community.
 Come to a genuinely lived faith experience.
This is done through various opportunities offered to our families and
children for education and faith formation. Through the programs and activities our
families are invited to encounter and to know first hand God, our Father, Jesus, our
Brother, and the Holy Spirit, who counsels us.

STAFF
Pastor …………………………………..…………...…...Father George Iregi
Director of Religious Education………………………. Kim Paczynski
Youth Minister ………………………………………… Clarinell Vega
Parish Manager………………………………………… Pat Sullivan

PARISH COMMUNICATIONS

ADDRESS:

Most Holy Name of Jesus Catholic Church
5800 15th Avenue South
Gulfport, FL 33707
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TELEPHONE NUMBERS: Mon. – Fri. Voicemail is available.
Main Office:
Faith Formation Office:
Director of Religious Education:
Youth Minister:
FAX:
E-Mail:
Website:

(727) 347-9989
(727) 347-9989 Extension 311
(727) 347-9989 Extension 311
(727) 347-9989 Extension 310
(727) 343-6420
dre@mostholyname.org
mostholyname.org

FAITH FORMATION CALENDAR
Calendar dates for Faith Formation classes are included on separate
pages within this booklet. If you need additional copies, please contact the office.
At the time that our calendars are set up, we strive to be as accurate as
possible so that you will know in advance the dates and times of our classes,
programs, sacramental preparation dates, retreats, rehearsals,
and events.
However, there are bound to be adjustments as the year progresses. We will do our
best to keep you updated as soon as we know of any additions and / or deletions to
the calendars. Please be sure to check weekly with your child(ren) who will bring
home notices of changes as they come up. We will also post changes in the weekly
parish bulletin. Any last minute changes, such as cancellation of a class due to the
absence of the teacher or weather emergencies, will be done via phone or e-mail to
those families affected. If you are not sure a class and/or event will be scheduled,
please call the parish office to verify if it will take place.
When we plan the calendar for Faith Formation classes, we take into
consideration the Liturgical Calendar of the Church, the national calendar of events
and holidays, and the schedule of annual events which happen at the parish. These
holidays and events often reflect the need to cancel a Faith Formation class on the
weekend of the event or holiday. We have tried to consider this as we have
scheduled our classes; however, the Diocese of St. Petersburg also gives us
guidelines regarding the number of classes, which are to be scheduled, therefore
we try to satisfy all situations whenever possible.
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CURRICULUM
The curriculum we follow in Faith Formation is based on the guidelines of
the Diocese of St. Petersburg. Copies of the Faith Formation texts listed are
available for parent review.

A.

ELEMENTARY FAITH FORMATION CLASSES
MATERIALS: Pflaum Gospel Weeklies
PUBLISHER: Pflaum Publishing
Classes for children, grades Kindergarten through six, are held
immediately after 9:30am Mass (10:30 – 11:30). It is recommended that
children attend Mass with their parents –either 9:30am preceding the FAITH
FORMATION classes or at 11:30am (Hispanic) following the classes.
Children should have breakfast before attending classes or Mass.
(Remember to account for the mandatory fast before Holy Communion for
those children who may partake of the sacrament.)

B.

Faith Formation introduces the pillars of the Catechism of the
Catholic Church – Creed, Sacraments, Morality and Prayer – every year,
in every grade level at a level and activities, which should teach the children
at that grade level.
Pflaum Gospel Weeklies bring “total catechesis” to life by teaching
the stories (Scripture), beliefs (Doctrine), and celebrations (Liturgical Year)
of our Catholic faith every year at every level. Each year we build upon and
reinforce what children have previously learned. This developmental, or
“spiral” approach fills in the gaps. Transformation is fostered in every
lesson as children answer the question: WHAT DIFFERENCE DOES
FAITH MAKE IN MY LIFE?
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C.

MIDDLE SCHOOL FAITH FORMATION
Sessions for students in grades 6-8 are
Wednesdays, 7:00 – 9:00pm in the upstairs
Youth Room.

D.

HIGH SCHOOL FAITH FORMATION
Sessions for student’s grades 9 – 12 are held on
Wednesdays, 7:00 – 9:00pm in the upstairs
Youth Room.

E. Confirmation preparation classes will occur the same time as Youth Group.
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SACRAMENTS

Guidelines: We follow the Catechetical Guidelines of the Diocese of St.
Petersburg for the Sacraments of Eucharist, Reconciliation, and Confirmation.
Summary of the Basic principles of the Guidelines:
A.
B.
C.
D.

Sacrament involves relationship with Jesus and presumes faith.
Readiness, not age or grade, is the criterion for reception of a sacrament.
The celebration of sacraments is the action of the community.
The family has an essential role in preparation for and celebration of a
sacrament.
E. Catechesis and celebration of the sacraments of initiation are patterned
on the principles of RCIA.
F. Immediate preparation is done in and by the parish in which the
sacraments are to be celebrated since the pastor has the canonical right
and obligation to administer sacraments to his parishioners.

Principles of the RCIA include REMOTE and IMMEDIATE preparation,
determination of readiness to receive the sacrament and ongoing catechesis after
the reception of the sacrament.

REMOTE preparation for reception of the Sacraments of Eucharist and
Reconciliation is participation in systematic Faith Formation for a minimum of one
year prior to the year of immediate preparation for these sacraments. This
requirement is met through participation in a Catholic School or parish Faith
Formation program.
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IMMEDIATE preparation is that which focuses directly on the nature of the
Sacrament(s) to be received. Immediate preparation includes students in both
Catholic, public schools, and home schooled.
READINESS determination rests on the Pastor, the Director of Religious
Education, the Catechist(s), and parents / guardians.
FOLLOW – UP means that those who receive sacraments are expected to continue
participating in the liturgical/sacramental, catechetical and apostolic life of the
parish.

The usual grade for immediate preparation for First Eucharist and First
Reconciliation is 2nd Grade (usually 8 years old).
The usual grade for immediate preparation for Confirmation is 8th Grade
(usually 13 years old).
Preparation for older students, outside the usual grades for immediate
preparation will be determined on an individual basis, following the principles of
these guidelines. Parents should contact the Director of Religious Education for
information on this preparation.

The policy of one year of Faith Formation Preparation prior to the year of
preparation for the sacrament is a policy of the Diocese of St. Petersburg and is
followed by all Catholic parishes which have Faith Formation Programs. Proof of
preparation at another church will be accepted in order to fulfill the one year prior
preparation requirement for the sacramental year.
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POLICIES
A. REGISTRATION
B. The following programs require annual registration through the Faith
Formation Office:

Religious instruction classes are for Public School students, Grades K
-6, immediate preparation for Sacraments of Eucharist, Reconciliation and
Confirmation. Please refer to guidelines (pages 7-8) to see if your child is
eligible for immediate preparation. If you are not sure, please contact the
Director of Religious Education.

C. FEES

$20.00 per child for Faith Formation Classes Grades K-6
(Maximum of $50.00 per family)
$20.00 per child for Immediate Sacrament Preparation - Eucharist &
First Reconciliation (includes the Retreat).
$20.00 per child for Immediate Sacrament Preparation – Confirmation
An additional $10 will be charged for the Confirmation Retreat.

These fees in no way cover the actual costs of providing the programs,
books, materials, etc. for our children. The parish subsidizes as necessary, so that
we may provide the best Faith Formation possible for those who attend. We are
thankful to all who support our children’s instruction in the faith.
No child will be refused participation in a program due to financial
needs. If full payment cannot be made, please contact the Director of
Religious Education. All inquiries will be kept confidential.
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D. ATTENDANCE
Regular attendance at Faith Formation classes is an important factor in
deepening a child’s understanding of our triune God through the study of
Scripture, prayers, Church teachings, and community.
If an elementary school student has more than (2) consecutive,
unexcused absences in regular Faith Formation classes or in sacramental
preparation classes, a Faith Formation representative will be in touch with
the parent/guardian regarding the reasons and status in the program.
If a child is sick and unable to attend a scheduled class, the parents
should write a note the following week and give it to the catechist/teacher
when the child arrives at class. If no note is received, the absence will be
marked as unexcused.
Excessive absences may result in additional make-up work, or
repeating the grade level or reception of the sacrament may be detained for a
year.
Excessive absences in a sacramental preparation class will be referred
to the pastor and may result in the delay of the reception of the sacrament
until the next year when the student is fully prepared.
If for health or other serious reasons, a child cannot attend Faith
Formation classes as regularly scheduled, a homebound model program may
be available with the parent responsible for the teaching of the materials.
Contact the Director of Religious Education for more information on this.
TO REPORT AN ABSENCE
1. Call the Parish Office between 9:00am and 3:00pm.
(727) 347-9989 Ext. 311
2. Leave a message in voice mailbox at any time regarding your child.

LATE ARRIVALS: While late arrivals are discouraged as they are
disruptive to the class, there are times when they are unavoidable. When a
student arrives late, he/she must check in with the Hall Monitor and
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then proceed to the classroom. Parents/guardians of students who are
consistently late will be notified by a representative of the Faith Formation
Program or the DRE to evaluate the situation.
ARRIVAL AND DISMISSAL
Procedures for arrival and dismissal of students are of grave
importance to us. Supervision of minors must be provided from the time
they arrive until the time they are delivered safely to their parent’s or
guardian’s care.
Therefore, we have established the following
policy/procedure to insure the safety of your child(ren).
KINDERGARTEN students should not be left at the door. A
parent/guardian (not a sibling under the age of 18) should accompany the
child to the classroom. This same procedure is to take place when the child
is dismissed. A parent or guardian is to escort the child out of the building
to their car.
ELEMENTARY students should not be left at the door. While not
every parent may feel the need to escort their child into the building, it is
recommended. If this is not possible, please know that we will not assume
responsibility for your child if he / she is dropped off more than 10 minutes
early for class. If the teacher is not in the classroom when you arrive, please
remain with your child until the teacher comes in.
MIDDLE SCHOOL students should not be dropped off more than 10
minutes early. Again, we do not assume responsibility for your child if he /
she arrives too early for his / her class.
If you know you are going to be late in picking up your child, please
notify the hall monitor or teacher and come into the building to pick up the
child as soon as you arrive. We will not allow children to wait outside for
parents/guardians unattended. Otherwise, we expect all parents to pick up
their children immediately upon dismissal of the class to take them home.
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If there are restraining orders and / or custody issues regarding your
child (ren), please contact the Director of Religious Education and be
prepared to provide copies of such orders for our records.

EARLY RELEASE
While early pickup from class is discouraged, sometimes it is
necessary for a parent or guardian to make arrangements for any early
dismissal for their child (ren).
In the event this happens the following policy/procedure is to be
followed:
The parent/guardian must sign their child out with the
Teacher/Catechist at the classroom. They will be asked to provide photo
identification and to sign their child out. The Teacher / Catechist will get their
child from class and bring them back to the parent/guardian. PARENTS OR
GUARDIANS ARE NOT PERMITTED TO GO TO CLASSROOMS ONCE
CLASSES BEGIN UNLESS PREVIOUS ARRANGEMENTS HAVE BEEN
MADE.
In the event the parent/guardian is not the person to pick up the child,
the policy of our parish is a child will only be released to those persons
whose names are listed as an emergency contact on the registration form.
They will be required to provide a photo ID and to also sign the early
dismissal form.

For Middle School Students- please check with the Youth Minister.
REMEMBER: Frequently missing all or part of scheduled classes does
affect your child’s Faith Formation and preparation for sacraments.
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E. COMMUNICATION
In addition to various ways already stated in this handbook for you to
contact us and vise versa, we want you to know that we are here to serve the
Faith Formation needs of all our children and you, their parents/guardians.
If you have any questions, comments, or suggestions, please feel free to
share them with your child’s teacher, the Youth Minister, or the Director of
Religious Education.

F. EMERGENCY CLASS CANCELLATION
If local schools are closed due to an emergency situation i.e. tornadoes
or hurricanes, Faith Formation classes will generally be cancelled. If you
have any questions about cancellation, please call the Parish Office (727)
347-9989. If the Weather Bureau is recommending that you not go into the
community due to inclement weather, parents should not attempt to take
their children to Faith Formation as the classes will probably be cancelled.
Announcements will also be made through the parish bulletin and at
the close of Mass regarding emergency situations; however, common sense
is the best adviser in cases of emergency when you cannot contact someone
in authority.
If an emergency occurs after your child is in class, we will, depending
upon the particular situation, do the following:
1. Dismiss the children early – parent / guardian will be called to pick
up their child (ren) immediately.
2. Children will be taken to the Rectory Office in the event that the
Goodman Education Center cannot continue to be occupied.
Parent/guardian will be called to pick up their child (ren)
immediately.
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G. FIRE AND DISASTER PREPARATION

FIRE SAFETY: Fire drills will be conducted twice a year. All students,
staff and catechists will depart the facility. In case of a real emergency,
children will be taken to the Rectory/garage area.
Emergency exit routes and the designated evacuation areas are posted in
each room.
NATURAL DISASTERS: In the event of a natural disaster, (i.e.
tornado), catechists will be warned (if possible) of the approaching
danger. Students and catechists will move to the center of the building
away from windows.
In any emergency situation COMMUNICATION IS A PRIORITY.
Parents/guardians, to obtain information about your child(ren), please
contact rescue resource personnel, i.e. Red Cross, Fire Department,
directly if information is not available at the parish level.
H. HEALTH CONCERNS AND MEDICATIONS
HEALTH CONCERNS SHOULD BE BROUGHT TO THE
ATTENTION OF THE DIRECTOR OF RELIGIOUS EDUCATION AT
THE TIME OF REGISTRATION.
IF A SPECIAL MEDICAL CONDITION ARISES AFTER A CHILD IS
ENROLLED, PLEASE NOTIFY THE DIRECTOR OF RELIGIOUS
EDUCATION IMMEDIATELY.
POLICY: The usual policy is not to administer medication to students.
Arrangements can be made if there is a need to make a policy exception.
Only medication in the original prescription bottle will be accepted and
administered.
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I. CHILD ABUSE
Child abuse is a serious concern. Consistent with Diocesan policy and
legal codes, our parish catechetical staff has a moral and legal duty to
comply with the law and to ensure the welfare of a child.
We sincerely invite all parents and children to attend the Safe
Environment Training Workshop which will be scheduled in the fall
at the Goodman Education Center to assist parent/guardians and children
to recognize dangers to their child (ren)’s safety.

J. EXPECTATIONS
PARENTS/
GUARDIANS:

Ensure that your child (ren) attend(s) Mass and Faith
Formation classes regularly and on time, bringing with
them the books and materials necessary for class.
Communicate any special needs or circumstances that may
affect your child within the classroom.
Be an active part of your child(ren)’s learning and be
involved in the classroom at the catechist’s request (i.e.,
help with special needs and /or special projects).
Attend and participate in parent meetings that pertain to
your child(ren)’s Faith Formation, including Sacramental
Preparation classes and Safe Environment
Training Workshops.
Teach your child the prayers appropriate for their grade
level.
Review your child’s homework to be sure he/she had
completed the assignment and understands it.
Sign the homework assignments/forms before returning
them to the teacher for the next class.

STUDENTS:

Behave in a Christian manner at all times showing
respect and being cooperative with adults, teachers, and
other students.
Actively participate in classroom activities and discussions.
Attend class regularly and complete any assignments or
homework for the next class.
Respect others’ property and person.
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No use of tobacco, alcohol, or illegal drugs.
No weapons on premises. (This includes guns, knives,
or any sharp material, matches, lighters, or any item that
could harm another person.)
Wear appropriate clothing. (Not suggestive or with
logos/messages or artwork that is contrary to Christian
teachings.)
Follow additional classroom rules as established by each
grade teacher.
Be prepared to accept the consequences for inappropriate
behavior.
CATECHISTS:

Provide a loving, Christian atmosphere within the learning
environment so that students will be able to grow in their
faith.
Prepare and teach designated curriculum.
Be a Christian role model – must be a practicing Catholic
in good standing with the Church.
Communicate regularly with and involve parents in the
faith development of their children.
*Complete a background check as required by the Diocese
of St. Petersburg.
*Participate in Safe Environment Training as required by
the Diocese.
*Participate in Parish and Diocesan Catechist Training
Programs and Workshops.
Participate in Harassment Policy Training as required by
the Diocese.

VOLUNTEERS:

Parent/guardian volunteer participation is welcomed and
needed in various areas of our programs. Anyone
interested in volunteer service such as: clerical and office
help, class aide, hall monitor, etc., should contact the
Director of Religious Education at (727) 347-9989, Ext.
311.
*Volunteers will have to participate in the background
check and Safe Environment Training required by the
Diocese.

* These items are required with anyone, employee or volunteer, who works with
children in the Diocese of St. Petersburg.
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K. DISCIPLINE AND PROBLEM SOLUTIONS

All students are expected to share in the faith learning experiences of
the parish programs. Class rules and consequences will be posted in
every classroom. If a child’s behavior disrupts the learning process
for him/her or for others, the steps listed below will be followed to ensure
that class participation may continue.
1. At the first incident the child will be reminded of
expected behavior and the consequence of misbehavior.
2. After the second incident, the child will be brought by a Hall Monitor to the
Director of Religious Education for a discussion about\appropriate behavior
in the classroom and with others.
3. After returning to class, if inappropriate behavior continues, the child will do
his/her Faith Formation assignment seated in the hallway with the Hall
Monitor. The child’s parent/guardian will be contacted.

*** After steps 1-3 the student will be allowed the opportunity to rejoin the
class if an understanding can be reached as to how all involved may best
continue to learn and grow in their faith. If continued disruption and lack of
cooperation occurs, the child may have to be placed on home-bound study.

L. OFF CAMPUS ACTIVITIES
These types of activities will only be organized and authorized with
the knowledge of the Director of Religious Education. Permission slips,
additional fees, sign – up procedures, contact persons, transportation,
insurance requirements, etc., will be given on an event by event basis and
only through approved requirements and procedures Diocesan
Evangelization & Life Long Faith Formation Office. If you have any
questions, contact the Director of Religious Education.
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RIGHT TO AMEND
This handbook is primarily a means of communication. It is meant to
provide you, the parent/guardian, with helpful information on how we intend
to go about our work.
Most Holy Name of Jesus Catholic Church’s Faith Formation
Program reserves the right to amend this handbook as necessary. Parents
will be notified, in writing, if changes are made to any procedure or
information contained in this handbook.
Revised 1/2018
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