[bookmark: _GoBack]Instructions for viewing/printing payment history for a tax year.

Step 1: FACTS Customer will sign into FACTS at https://online.factsmgt.com 

Step 2: Select ‘View Details’  
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Step 3: Select ‘View Payment Summary’

[image: cid:image006.jpg@01D3857C.34C4FBC0]

  
**Page will open in another window or tab.**

Step 5: Select the year & then ‘Print’.
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NOTE: This report will show the total paid for each of the accounts (i.e. Tuition, Extended Day Care, Technology, Book fees, etc.). The parents can select a year or a date range for this summary. This will also include the Schools Federal Tax ID and address. 

If your families have any questions, please have them call FACTS at 866-441-4637.

image1.png
Hello
© Payment Plan & Biling

$1,111.08




image2.jpeg
Activity Details,

[E— PR —.

P -




image3.jpeg
Payment Summary

(9 e e Sumy epor oo s ny IS T Y SEPRS 0 AKE Y0 VS
rng e secstie rame

renderea vy School name.

Customer:
Swgns:

‘School name
123 vian
Lincon, N 65504
usa

Fegera Tx 0: 12855135

B .

Student 1-8226000

School Information and

/ Federal Tax ID

Student 2- 5222800

e Gode-sn 2a00 o208 Grde-aa 2w
accoun Tor accoun o
sockree 000 soskiees 000
ton smst0 o ss00
P— o500 pem— o0
Tt s Tosmes sassco




