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INTRODUCTION 
 

Address by Pope Paul II at the General Audience, August 1, 2001 in which he directly 
addresses the altar servers present and throughout the world: 

 
 

“Your commitment to the altar is not only a duty,  
but a great honor, a genuine holy service. In 

connection with this service, I wish to propose some 
reflections to you. . . 

 
 

“The altar server occupies a privileged place in the 
liturgical celebration. He who serves at Mass, 

presents himself to a community. He experiences 
firsthand that Jesus Christ is present and active in 

every liturgical act. Jesus is present when the 
community comes together to pray and render praise 

to God. Jesus is present in the Word of Sacred 
Scripture. Jesus is present above all in the Eucharist 
under the signs of bread and wine. He acts through 

the priest who, in the person of Christ, celebrates the 
holy Mass and administers the sacraments. 

 
 

Therefore, in the liturgy, you are much more than 
simple "helpers of the parish priest." Above all, you 

are servers of Jesus Christ, of the eternal High Priest. 
Thus, you, altar servers, are called in particular to be 
young friends of Jesus. Be determined to go deeper 
and to cultivate this friendship with him. You will 

discover that in Jesus you have found a true friend  
for life.” 
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GENERAL GUIDELINES 
 
PROCEDURES 
 
These guidelines are being provided to acquaint you with the miscellaneous procedures St. 
Gabriel’s has in place for weekend altar servers. Please feel free to contact the Ministry 
Coordinator at the e-mail address listed in the bulletin if you have any questions. 
 
PROPER DRESS 
 
The attire of an altar server should be in keeping with their sacred ministry and in 
harmony with the atmosphere and environment of the worshipping community. The style 
of dress in Arizona is casual and you may dress casually when serving as an altar server but 
please do not dress too casually. As liturgical ministers you are looked upon by your peers as 
leaders—what you wear is interpreted as being proper church attire. With this in mind, St. 
Gabriel’s has a suggested dress code to be followed when serving in any liturgical ministry. 
 

Ladies/Girls 
 
No low cut tops--no cleavage showing 
No bare shoulders 
No sleeveless tops 
No exposed mid drifts 
No shorts 
No short skirts or dresses (length should be no shorter than 3 inches above the knee). 
Long skirts and dresses are permitted. 
No skin tight slacks skirts or dresses 
No jeans of any color or style 
No flip flops 
No heavy perfumes 
No large hair bows, clips, etc. 
No large, gaudy jewelry 
 
Gentlemen/Boys 
 
No T-shirts--shirts need to have a collar (golf shirt) 
Button shirts must be buttoned up to second button from the top 
Slacks must be worn with the waist band positioned on the waist 
Trousers designed for a belt must be worn with a belt. 
No shorts 
No jeans of any color or style 
No flip flop 
No heavily scented shaving lotions, etc. 
No gaudy jewelry 
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Altar Servers 
 
Not only does the server alb cover a server’s street clothes but the albs are made of 
polyester and that, coupled with the heat from the lights shining on the altar, necessitates 
the need for a slightly different dress code for altar servers. 
 
The above dress code does apply for servers except that a server is allowed to wear 
shorts simply no short shorts, skirts or dresses. 
 
Additionally, altar servers  

No brightly colored clothes—colors show right through the server’s alb 
No clothes with writing or designs 
No glitzy, brightly colored or lighted shoes—black closed tow shoes only 
Long hair cannot be flowing onto the shoulders but must be secured in a braid, 

pony tail, etc. Remember that severs carry lighted candles 
 

 
BEHAVIOR 
 
Again because altar servers set an example for their peer group they should be reverent at 
all times when in church. Talking before and after  Mass is fine but cer tainly no 
conversation should be taking place during the celebration of Mass. To help set a good 
example, an altar server never chews gum, eats, or even drinks water inside the church. 
Absolutely no cell phone use in the building! 
 
SCHEDULING 
 
The Ministry Schedule is currently issued for no less than a month; it contains the assignments 
for all the liturgical ministers, i.e., EM’s, lectors, altar servers, ushers, children’s liturgists, etc., 
and for the gift card sellers. St. Gabriel’s uses an interactive, real time scheduling program 
which allows those serving in ministry to maintain their contact information and enter their 
“can’t serve” dates, request subs, respond to sub requests and use sub lists (rosters). 
Assignments are made randomly. 
 
All new altar servers will receive an introductory e-mail containing their user name and 
password and explaining how to use the scheduling program.  
 
The ministry coordinator will send an e-mail containing links for assignments and live schedule 
posts. Assignments, schedules and rosters (sub lists) are available directly from the scheduling 
program. The program is secured so to view rosters, schedules, etc., server parents must log in 
using their user name and password. 
 
 
The schedule for all Masses will also be available on the St. Gabriel’s web site, 
www.stgacc.org. Additional, direct access to the scheduling program is available through this 
link https://secure.ministryschedulerpro.com/webterminal/login.php. Both of these links 
provide password protected access to the scheduling program; you will need to know your user 

http://www.stgacc.org/
https://secure.ministryschedulerpro.com/webterminal/login.php
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name and password, though, to gain access the program. Once signed in you are able to request 
subs, accept sub requests and view rosters (sub lists), etc. 
  
CHECK IN 
 
All altar servers must sign in 15 minutes before Mass begins. The sign in sheet is located 
in the sacristy. By signing in you are letting the presider, the Mass captain (who is responsible 
for assuring that a full liturgical team for the Mass is in place) and the other servers know that 
you are present. If you are not signed in 10 minutes before the start of Mass the Mass captain 
may replace you. Once a replacement has been made that process will not be reversed. 
 
Our replacement procedure was established for those unplanned instances that may occur which 
would prevent you from arriving for Mass on time, for example, your family is running late, 
maybe everyone overslept, or possibly you have encountered unusually heavy traffic on your 
way to church. etc. Please do not use our replacement procedure as a means to find a sub should 
you be unable to serve as scheduled. 
 
COMMITMENT 
 
When you join a liturgical ministry the entire parish community relies on you to serve at the 
Masses for which you have been scheduled. If a server is unable to serve he or she is 
responsible for entering the dates they are not available (interactive scheduling). You will 
then not be scheduled for those time periods.  
 
Servers are responsible for finding a sub should they be unable to serve as scheduled. If a server 
is unable to serve due to illness or an emergency please get in touch with the ministry 
coordinator. The coordinator will find your sub. 
 
SUBSTITUTION LISTS 
 
As mentioned above serving in a liturgical ministry requires a commitment to serve when 
scheduled or to find a substitute if you cannot attend the Mass for which you have been 
scheduled. Sub requests are made through our interactive scheduling program. 
 
Substitution lists (called rosters) are also available through the scheduling program. If no 
response is received to a sub request a server can use this roster to get in touch directly with 
another server asking if he or she could sub. The ministry coordinator also monitors all sub 
requests. The goal is to have all liturgical positions filled so that replacing before Mass is 
used only for unexpected reasons.  
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ALTAR SERVER PROCEDURES 
 
The ministry of altar server is an exalted and genuine liturgical function. Altar  servers are 
to discharge their office with sincere devotion which is rightly expected by God’s people. 
(Constitution of the Sacred Liturgy #29) 
 
POSTURE 
 
When sitting, altar servers are to keep their hands still. And while sitting, standing or kneeling 
please do not slouch. Also, when sitting a server keeps his or her feet flat on the floor in front of 
them and holds their hands quietly in their lap. When sitting in the sanctuary do not slouch, 
cross your legs or your feet, rest your elbow in your lap or sit with your alb gapping wide 
open. 
 
VESTMENTS 
 
Altar servers wear a robe (alb) that has a colored cincture (rope) tied around the waist. 
The knot is worn on the server’s right side. The alb should be ankle length; if it is any longer 
you could trip over it—any shorter, it looks terrible. The zipper needs to be pulled all the way 
up—one of the purposes of the alb is to cover a server’s street clothing. The cincture color is 
determined by the liturgical season, for  example, purple for  Lent and Advent, green for  
Sundays in Ordinary Time, white for feast days, etc. 
 
If you have any questions about which color cincture to wear please either check the calendar 
that is in the sacristy or ask the Mass captain. 
 
NOTE: It is worth repeating--The clothing you wear is quite visible through the fabric used to 
makes our altar server albs. We ask that you please wear appropriate clothing (no writing, 
designs, brightly colored clothes, etc.). And wear black shoes, if possible. If not possible please 
wear a dark color (brown, gray, dark blue) shoe. No brightly colored or glitzy shoes. 
 
BOWS 
 
There are two types of bows that servers make: 

 Profound – bend from the waist – this bow is made at the foot of the altar when the presider 
bows if the server is not carrying anything. It is also made during the recitation of the creed. 

 Head – this bow is make when assisting the deacon or priest and when receiving the 
Eucharistic Bread 
 
 
PRAYER CARDS AND WORSHIP AIDES 
 
The Mass captain will have prayer cards and a song sheets on each server’s chair. It is 
important that servers join in full, conscious and active participation of the mass and this is 
done by reciting the prayers and singing the hymns during Mass. Even if you know the prayers 
and songs please use the cards and song sheets.  
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ALTAR SERVER C - NEW ALTAR SERVERS 
 
As part of your training the first two times that you serve you will be referred to as an observer, 
Altar Server C. And in order to be able to observe your fellow servers as they perform their 
duties during Mass, you will be seated in the first row of chairs on the choir side of the church. 
The Mass captain can reserve a seat only for you since you are a liturgical minister. 
 
Duties for Altar Server C Trainees: 
 

 Arrives at least 15 minutes prior to the start of Mass, signs the Check in Sheet located 
in the sacristy and puts on an alb and cincture. 

 Processes in with all the other ministers. at the foot of the sanctuary goes to the r ight 
standing back 3 tiles, genuflects or bows, depending on what the presider does, and then goes to 
his or her chair in the first row of seats. 

 Altar Server C stays at his or her seat doing what the congregation does until the start of the 
Eucharistic Prayer. When the other servers come down from the sanctuary and kneel on the first 
step of the sanctuary, Altar Server C comes forward and kneels on that step with them. NOTE: 
When kneeling you will be facing the side of the altar. 

 For the praying of the Our Father Altar Server C enters the sanctuary he or she holds hands 
with others in the sanctuary. If the celebrant does not hold hands Altar Server C folds his or her 
hands, fingers laced and holds their hands at their waist. For both presiders he or she shares the 
Sign of Peace with those in the sanctuary and then returns to kneel on the first step of the 
sanctuary before the presider takes communion. All servers kneel at this time. 

 After the EM’s have received communion Altar Server C, together with the other Altar 
Servers, goes to the altar to receive the Eucharistic Bread from the presider. Server C 
proceeds to the cup minister closest to them to receive the Precious Blood if they so 
choose. 

 Altar Server C then returns to his or her seat and remains seated until the 
congregation has finished receiving communion. 

 At the conclusion of Mass, Altar Server C joins the presider, the deacon and the other 
servers as they stand at the foot of the altar , genuflects or  bows and processes out with 
everyone. 

 

CRUCIFIX SERVER, SERVER A & SERVER B 
 
The Mass 
 
There are three distinct “sets” of duties servers perform. For the sake of learning and for these 
written procedures these duties will be distinguished as: 

 The crucifix server 

 Server A 

 Server B 
 

After the prayer in the sanctuary the crucifix server gets the crucifix from its holder in the 
sanctuary and goes to the gifts table. Servers A & B proceed up the center aisle to get the 
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candles from their stands in the sanctuary and they also go stand at the gifts table. The Mass 
captain will light the candles just before it is time to process in. NOTE: If the candles go out 
while processing in Server A goes to the credence table drawer, gets a lighter and relights that 
candle. For that reason Server A always processes up the credence table side of the church and 
Server B always processes up the choir side of the church. 
 
Processional 
 
This is the order in which you will process down the center aisle: 

 The crucifix server 

 Server C, if present 

 Servers A & B carrying candles 

 Deacon and presider 
 

You process up the aisle waking slowly and reverently with the Crucifix turned facing the altar. 
The crucifix server will always see the back of the crucifix as he or she is walking up or back 
down the center aisle. 
 
All Servers process in leaving 3 tiles between the server or servers proceeding them. 
 
Crucifix server is carrying crucifix 
Servers A & B are each carrying a lighted candle 
 
The crucifix server proceeds to the right to stand up next to the foot of the sanctuary stairs and 
lined up with the presider’s chair. Server A goes to the left and Server B goes to the right and 
each stands 3 tiles away from the sanctuary stairs so that the deacon and presider have room to 
enter the sanctuary. These servers line up with the candle holders in the sanctuary. Since 
they are carrying items none of these servers genuflect or bow. 
 
The deacon will be the first to enter the sanctuary followed by the presider and the servers. 
NOTE: The servers enter the sanctuary at the same time that the presider does. 
 
Crucifix server puts the crucifix in the crucifix stand 
 
Servers A & B put their candles in the candlestick holders. 
 
All servers proceed to their seats. Server B sits to the presider’s left and the crucifix server and 
Server A sit on the server stools. If no deacon is present Server A will sit to the presider’s right. 
 
NOTE: Altar servers cross between the tabernacle and the altar when they need to do so 
to perform their duties. This includes: 

 Getting to their chair after putting candle in holder 

 Going to the credence table to get the tray and chalice to put on the altar; 

 Assisting the presider & deacon with receiving the gifts 

 Assisting the presider with the water cruet, flagon and washing of his hands; 

 Crossing over to the other side for the praying of the “Our Father”; 

 Removing tray from altar 
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Introductory Rite 
 
Once the Entrance Hymn has been sung the presider will lead us with a Greeting and the 
Penitential Rite. Then we all join in singing the Gloria. Immediately after the Gloria the 
presider recites the Opening Prayers. 
 
When the presider invites us to pray, “Let us pray”, the Server B will hold the presider’s binder 
or the Roman Missal and will stand in front of the presider who will open either the binder or 
the Roman Missal and proceed to recite the Opening Prayer.  
 
If this prayer is to be recited from a binder kept at the presider’s chair the presider may hand the 
binder to the server. If he doesn’t, Server B can reach down, get the binder and then proceed to 
stand in front of the presider. The presider will then open the binder and begin to recite the 
Opening Prayer. 
 
If the prayer is to be recited from the Roman Missal Server B will get the 
Missal from the stand behind the presider (1) when the presider invites us 
to pray, “Let us pray. . .” Remember, hold the book unopened with your arms 
held next to the sides of your body making sure that the book is resting in 
your hands and leaning against your chest. 
 
If the binder is used hand it back to the presider. If the Roman Missal is used 
return it to the stand located behind the presider’s chair. 
 
The Liturgy of the Word 
 
The presider, the deacon and all servers sit. 
 
The Mass proceeds with the First Reading, Responsorial Psalm and the Second Reading. The 
altar servers sit during these readings and during the singing of the Psalm. 
 
At the start of the Gospel Acclamation, the presider (and the deacon, if present) will stand; the 
servers also stand, as does the congregation. 
 
The deacon or the presider if no deacon is present, will carry the Book of Gospels from the altar 
and proceed to the ambo to read the Gospel.  
 
Servers remain standing during the reading of the Gospel. 
 
Servers sit, hands quieted and still, during the homily. 
 
Servers stand during the recitation of the Nicene Creed. When the words, “and by the Holy 
Spirit was incarnate of the Virgin Mary and became man” are prayed, remember to make 
a profound bow (a bow from the waist).  
 
The Prayer of the Faithful follows the Creed. Once this prayer is completed everyone sits, 
including all servers. This is quiet time, a time for reflection so all servers remain seated until 
the start of the Liturgy of the Eucharist.  

1 
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Liturgy of the Eucharist 
 
When the choir starts singing the Offertory Hymn Servers A & B stand to begin 
preparing the altar. Server  B also br ings the Roman Missal to the altar  at this time. 
 
Before going to the credence table, Server B will pick up the 
Roman Missal; then both Servers A & B both proceed to walk 
to the altar pausing for Server B to place the Roman Missal on the 
altar to the left of the corporal before proceeding to the credence 
table to get the tray (2) and the presider’s chalice (3) to bring to the 
altar. 
 
Server A brings the tray containing the EM Cups and all the purificators to the altar. The tray is 
brought to the altar and placed to the right of the corporal. Both the cups and the purificators 
remain on the tray. Any pyxes that have been paced on the credence table should be placed on 
the tray before the tray is taken to the altar. 
 
Server B brings the presider’s chalice to the altar. The chalice is 
carried with both hands and is placed on the top left of the 
corporal. (4) 
 
The altar servers take anything else that the presider may ask them 
to take to the altar. 
 
Both servers return to their seats. 
 
As the Offertory gifts are brought forward all servers accompany the presider and the deacon to 
the foot of the sanctuary to receive the gifts. The presider will accept the gifts and hand the 
collection basket to the crucifix server and the bread and wine to 
Servers A & B. As soon as the crucifix server is handed the basket 
he or she turns and walks toward the credence table, places the 
basket to the right of the credence table and then returns to his or 
her stool. The ciborium is placed in the center middle of the 
corporal (5); the server carrying the flagon holds the flagon until 
the deacon or priest takes it. If Server A has been given the flagon 
then server B needs to get the water cruet and bring it to the altar.  
 
Once the servers have placed the gifts on the altar the server holding the flagon remains at 
the altar until the deacon or presider has taken the flagon 
 

 Server A (or B if A is holding the flagon) picks up the water cruet; Server B (or A) 
stays at the altar holding the flagon. 

 When the presider or deacon is finished pouring the wine into the presider’s chalice and all 
the EM cups he will hand the flagon to Server B. 

 Server B (or A) takes the flagon and remains standing at the end of the altar. 

 The presider or deacon will then take the water cruet from Server An (or B). NOTE: Be sure 
the handle of the cruet is facing the presider or deacon. 

2 

3 

4 

5 
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 Server A remains standing at the side of the altar. 

 After adding water to the wine the presider or deacon will hand the water cruet back to 
Server An(or B). 

 Servers A & B will then both return to the credence table together. 

 (Now you can resume the duties for your assigned server position 

 Server A will pick up the cruet and, in addition, he or she picks up the bowl. (It is OK for 
Server A to put the cruet down if he or she needs to but be sure to pick it up again). 

 Server B picks up the towel 

 Both Servers A & B return to the altar together 

 Server B immediately opens the towel 

 Server A lowers the bowl and pours the water over the presiders hands catching the 
water in the bowl he is also holding. 

 Server B offers the towel to the presider so he can dry his hands. 

 The presider hands the towel back to Server B 

 Both servers then make a head bow to the presider and the presider  makes a head bow 
to them. This is a bow of courtesy--the presider is thanking the servers for their assistance and 
the servers are telling the presider that they are glad to be able to assist him. 

 Both servers return the items they are holding to the credence table. 

 Both servers, walking together, return to their seats. 
 
NOTE: An altar server never places anything on the altar, not even for just a second. 
 
Preface and Eucharistic Prayer 
 
The Eucharistic Prayer begins with a dialogue between the presider and the congregation; the 
servers stand during this “Preface”. And after the singing of the “Holy, Holy, Holy. . .” the 
servers kneel on the first step of the sanctuary on the choir side of the church. They remain 
kneeling during the Consecration until the singing of the Doxolgy (the great Amen). 
 
Communion Rite 
 
The servers join the presider and the deacon if he is present, and Altar Server C if a trainee 
server is in attendance ,in the sanctuary; they all face the congregation hold hands, (if the 
presider does not hold hands servers stand with their hands folded at their waist, fingers laced. 
Then for both presiders they share a Sign of Peace. Another important note. 
 
Server A then brings all of the ciboria from the credence table 
to the altar and places them stacked on the left side of the 
corporal. (6) With the new silver ciboria it is necessary for 
Server B to help carry the ciboria from the credence tabe to the 
altar since it is not possible to stack all 4 of these ciboria 
together. 
 
All servers return to kneel on the step of the sanctuary on the choir 
side of the church. 

6 
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Communion 
 
When Father takes communion the servers should be kneeling. They should remain kneeling as 
the EM’s receive communion. Once the EM’s start moving to their stations of distribution all 
servers stand and go to the altar to receive communion from the presider. NOTE: If a guest 
presider fails to offer the Eucharistic Bread to the servers the Mass captain will do so on his or 
her way to their station of distribution. And if the captain fails to do this, then please go to the 
nearest Host EM to receive. Remember to make a head bow before receiving the Eucharistic 
Bread. After  receiving communion  

 Server A removes the tray from the the altar and takes it to 
the credence table, (7) 

 Server B takes the Roman Missal from the altar and places 
it on the stand behind the Presider’s chair. (8) 

 The crucifix server proceeds to the nearest Cup EM to 
receive the Precious Blood if he or she wishes to receive from 
the cup. 

 Servers A& B will follow. 

 All servers then return to their seats and remain seated until the distribution of communion 
is completed. 
 
Once all of the worshipping community has received communion the presider will purify the 
vessels at the credence table. The deacon and the altar servers sit during the purification of these 
sacred vessels. 
 
The presider will then join the servers; all of them will sit until the singing of the meditation 
hymn is completed. 
 
If the presider asks one of the servers to fold the corporal and take it to the credence table, be 
certain that you fold the corporal using the creases already ironed into it and then reverently 
carry it to the credence table. 
 
When the presider stands and says, “Let us pray”, Server B moves to stand in front of 
him holding the Roman Missal or the binder as was described earlier in these instructions for 
the opening prayer. If the Closing Prayer is in the binder Fr. Dennis will hand the binder to the 
book server after everyone is standing. And if the Closing prayer will be recited from the 
Roman Missal, Server B will get the Missal from the stand behind the presider’s chair and hold 
it just as was described in the paragraph for the opening prayer. 
 

7 
8 
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END OF MASS 
 
Father gives his blessing. 
 
As the crucifix server proceeds behind the altar’s first wall panel to get the crucifix from its 
stand, Servers A & B get the candles they carried in from their holders and all servers join the 
presider and the deacon. 
 
When the presider and the deacon leave the sanctuary the servers leave with them. When they 
all arrive at the foot of the altar they turn facing the altar. The presider and deacon bow (or 
genuflect), turn and begin to process out.  

 The crucifix server with the crucifix facing the congregation is the first to process out. 

 Then Server C, if one is present, follows. 

 Next are Servers A & B each carrying a candle and walking side by side. 

 The last to process out are the deacon and the the presider. 
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USE OF INCENSE 
 
During special celebrations our liturgy calls for the optional use of incense. Incense is an 
aromatic substance which is obtained from certain resinous trees; it becomes a prominent 
feature of more solemn celebrations like Holy Thursday, Easter Vigil, a Confirmation Mass, 
etc. 
 
Incense is very symbolic. First the burning of the incense symbolizes the zeal (or solemnity) of 
the liturgy being celebrated; second the aroma of the incense symbolizes Christian virtue and 
third, the rising smoke, symbolizes ascent of prayers (our prayers arising heavenward). 
 
Incense requires the use of: 

 A censer (or thurbile), the vessel suspended from a chain and in which the charcoal and 
incense are burned; the chain allows for the censer to be swung. 

 A boat with a spoon – the vessel in which the incense is stored. 

 The thurible stand containing both special hooks from which to hang the censer and a 
platform on which the boat and spoon are placed. 
 
Normally no extra servers are required if incense is going to be used through the celebration of 
Mass but sometimes one extra server will be scheduled. This extra server performs  
the duties of both the incense server and the boat server. 
 
Since there are certain times throughout special celebrations that the incense is used the censer 
server will work closely with the Mass captain on adding more charcoal to the censer to assure 
that the incense will burn when spooned into the censer. 
 
There are also special times through the Mass when incense will be used. They are: 

 During the entrance procession 

 Upon arriving at the foot of the altar (incensing of the altar) 

 At the proclamation of the Gospel 

 During the Offertory after the gifts and all vessels are on the altar—the gifts, the altar, the 
crucifix are incensed and if the deacon or the acolyte is present he will incense the presider and 
the congregation. 
 
Not always will the presider want to use incense at all of these times. 
 
There is a separate instruction on the duties of an incense server so those instructions are not 
included in this guideline. Because incense servers are holding lighted material St. Gabriel’s 
prefers that they be at least 11 years old. When servers reach this age and as the need presents 
itself, they will receive additional training on the use of incense. 
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ALTAR SERVER PRAYERS 
 
 

CONFITEOR 
I confess to almighty God 

And to you, my brothers and sisters, 
That I have greatly sinned, 

In my thoughts and in my words, 
In what I have done and in what I have failed to do, 

Through my fault, through my fault, 
Through my most grievous fault; 

Therefore I ask blessed Mary ever-Virgin, 
All the Angels and Saints, 

And you, my brothers and sisters, 
To pray for me to the Lord our God. 

 
 

GLORIA 
Glory to God in the highest, 

and on earth peace to people of good will. 
We paise you, we bless you,  

we adore you, we glorify you, 
we give you thanks for your great glory, 

Lord God, heavenly King, 
O God, almighty Father, 

Lord Jesus Christ, Only Begotten Son, 
Lord God, Lamb of God, Son of the Father, 

you take away the sins of the world, 
 Have mercy on us; 

you take away the sins of the world, 
 Receive our prayer; 

you are seated at the right hand of the Father, 
have mercy on us. 

For you alone are the Holy One, 
You alone are the Lord, 

You alone are the Most High, 
Jesus Christ, 

with the Holy Spirit, 
in the glory of God the Father. Amen. 
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PROFESSION OF FAITH 
I believe in one God, 
The Father almighty, 

Maker of heaven and earth, 
Of all things visible and invisible 
I believe in one Lord Jesus Christ, 
The Only Begotten Son of God, 

born of the Father before all ages. 
God from God, Light from Light, 

true God from true God, 
begotten, not made, consubstantial with the Father, 

through him all things were made. 
Fur us men and for our salvation 

He came down from heaven 
 

(bow) and by the Holy Spirit was incarnate 
of the Virgin Mary, and became man. 

 
For our sake he was crucified under Pontius Pilate, 

He suffered death and was buried, 
And rose again on the third day  

In accordance with the Scriptures. 
He ascended into heaven 

and is seated at the right hand of the Father. 
He will come again in glory 

to judge the living and the dead 
and his kingdom will have no end. 

I believe in the Holy Spirit , the Lord, the giver of life, 
who proceeds from the Father and the Son, 

who with the Father and the Son is adored and glorified, 
who has spoken through the prophets. 

I believe in one, holy, catholic and apostolic Church. 
I confess one Baptism for the forgiveness of sins 
And I look forward to the resurrection of the dead 

And the life of the world to come. Amen. 
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HOLY HOLY HOLY 
Holy, Holy, Holy Lord God of hosts. 

Heaven and earth are full of your glory. 
Hosanna in the highest. 

Blessed is he who comes in the name of the Lord. 
Hosanna in the highest. 

 
 

OUR FATHER 
Our Father, 

who are in heaven, 
hallowed be thy name; 

thy kingdom come; 
thy will be done on earth as it is in heaven. 

Give us this day our daily bread; 
and forgive us our trespasses 

as we forgive those who trespass 
against us 

and lead us not into temptation, 
but deliver us from evil 

Deliver us Lord from every evil . . . 
For the kingdom, the power 

and the glory are yours, 
now and forever. Amen 

 
 

LAMB OF GOD 
Holy, Holy, Holy Lord God of hosts. 

Heaven and earth are full of your glory. 
Hosanna in the highest. 

Blessed is he who comes in the name of the Lord. 
Hosanna in the highest. 

 
 

LAMB OF GOD 
Lord, I am not worthy 

That you should enter under my roof, 
But only say the word 

And my soul shall be healed. 
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ORDER OF THE MASS 
 

Introductory Rite  
 
Gathering Song 

Sign of the Cross (Father  leads us as the Mass begins, “In the name of the Father, and of the 
Son and of the Holy Spirit. We respond, “Amen”. 

Penitential Rite (Confiteor  followed by “Lord Have Mercy”). 

Gloria (Not sung dur ing Advent or  Lent. The Glor ia is the Church’s ancient song of 
praise). 

Opening prayer called the Collect because the presider  “collects” the prayers of the people. 
 

Liturgy of the Word 
 
The first two readings are preceded by the lector saying, “A reading from. . .”and at the end of 

the readings the lector will say, “The word of the Lord”. We respond, “Thanks be to 
God”. 

First Reading which is usually from the Old Testament, but is from The Acts of the 
Apostles during the Easter season. 

Responsorial Psalm lead either  by the choir  or  by a cantor  we all join in singing the 
refrain. 

Second Reading is taken from the New Testament books that are not Gospels. 

Acclamation – This is usually “Alleluia” but during Lent there will be a different acclamation. 
We stand for this and for the Gospel Reading. 

The Gospel – The presider or deacon will say, “The Lord be with you” and we respond “and 
also with you”. 

The presider or deacon will then say, “A reading from the Holy Gospel according to. . We then 
trace a small cross on our forehead, lips and chest. 

If incense is used the Book of the Gospels is then incensed. 

After the reading of the Gospel the presider or deacon will say, “This is the Gospel of the 
Lord”. We respond, “Praise be to you Lord Jesus Christ”. 

 Homily – the presider or deacon helps us to understand the readings by explaining some aspect 
of them. 

Profession of Faith – this is usually the Nicene Creed but the Apostles Creed can be 
substituted. 

Prayers of the Faithful 
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Liturgy of the Eucharist 

 
Preparation of the Gifts 
The collection is also taken up at this time. And gifts of bread and wine are brought to the altar. 

The presider lifts up the bread and prays; we respond, “Blessed by God forever”. 

The presider lifts up the chalice and prays; we respond, “Blessed be God forever”. 

The presider then washes his hands to signify the need for purity. 

Prayer over the gifts – the presider says, “Pray brethren that our sacrifice may be acceptable to 
God the almighty Father”. We respond, “May the Lord accept the sacrifice at your hands 
for the praise and glory of His name, for our good and for the good of all his church”. 

 
Eucharistic Prayer 
The Preface is where the presider invites us to pray: 

Presider: “The Lord be with you”. We respond, “And also with you”. 

Presider: “Lift up your hearts”. We respond, “We have lifted them up to the Lord.” 

Presider: Let us give thanks to the Lord our God”. We respond, “It is right to give Him thanks 
and praise”. 

Acclamation – we sing or recite, “Holy, Holy, Holy Lord. . .”. 
 
Consecration 
This is the high point of the Mass. We kneel. 

The presider tells the story of God’s saving actions and prays to the  

Holy Spirit to make our offerings holy. He prays that the bread and  

wine will become the body and the blood of Christ. 

The presider reenacts Jesus’ Last Supper in fulfillment of Jesus’ 

instruction to, “Do This In Remembrance of me”. 

The presider invites the people to proclaim the “Mystery of Faith”. 

We respond with the memorial Acclamation, “Christ has died, Christ is risen, Christ will come 
again”. 
 
Communion Rite 
We stand for the Lord’s Prayer (we are already standing). 

The Rite of Peace – we are invited to share a sign of Christ’s peace with those near us. 

Breaking of the Eucharistic Bread (just as Jesus broke the  

bread and shared it with his apostles, the presider breaks the consecrated bread and puts a piece 
of it into his chalice. 

We sing, “Lamb of God. . .”. 
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Communion. This begins with the presider holding up the Body of Christ and saying, “This is 
the Lamb of God who takes away the sins of the word. Happy are those who are called to 
His supper”. We respond, Lord I am not worthy to receive you but only say the word and I 
shall be healed. 

The presider receives Holy Communion. After that the. Extraordinary Ministers (EM’s) receive 
Communion and then Communion is distributed to the people. During this time we 
generally sing Communion songs. 

After the distribution of Communion is completed the presider, deacon or acolyte purify the 
altar vessels. 

There is a brief period of silence or a song of praise is sung. 

Closing Prayer 
 

Concluding Rite 
 
Greeting: The presider  says, “The Lord be with you.” We respond, “And also with you”. 

Blessing: The presider  says, “May Almighty God bless you, in the name of the Father, and of 
the Son and of the Holy Spirit”. We make the sign of the cross and respond, “Amen”. 

Dismissal: The presider  says “Go in Peace to love and serve the Lord.” We respond, Thanks 
be to God”. 

We all join in singing the closing song. 
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A GLOSSARY OF TERMS 

 
Alb – A full length with vestment secured with a cincture which is worn by ministers during 
the celebration of Mass. It is a reminder of baptism. It also is worn to cover all street clothing 
during the celebration of Mass. 
 
Altar – A table or stand on which sacrifice is offered In Catholic churches the table on which 
the Sacrifice of the Mass is offered. 
 
Acolyte – A ministry to which a person is specially appointed by the Bishop to assist the 
deacon and the priest. 
 
Baptism – The sacrament in which, by water and the Word of God, a person is 
cleansed of all sin and reborn and sanctified in Christ to everlasting life. 
 
Catechesis – Religious instruction. Because of varied circumstances and multiple 
needs catechetical activity takes on various forms. 
 
Church – The faithful of the whole world - as a community of believers, the 
kingdom of God, and the Mystical Body of Christt 
 
Chalice – The cup shaped vessel or goblet used at Mass to contain the Precious 
Blood of Christ. 
 
Chasuble – A sleeveless outer garment worn by a priest at Mass. It is worn over all 
other vestments and is made of rich material and is usually decorated with symbols. 
It sumbolizes the yoke of Christ and charity. 
 
Ciborium – The vessel which contains the small Hosts used for the Communion of 
the faithful. 
 
Cincture – The rope worn around the waist by those vested and serving in the 
sanctuary. The altar server cinctures are colored representing the liturgical colors 
used throughout the year to represent the liturgical seasons. 
 
Confiteor – A general confession of sins. It is used during Mass as a preparation for 
the reception of some grace. 
 
Communicant – One who receives Holy Communion; also applies to all faithful and 
active members of a church. 
 
Corporal – A square white cloth on which the Ciborium and Chalice are placed during 
Mass. It is also used under the monstrance at Benediction and under any vessel containing 
one of the sacred species. 
 
Credence Table – the table located in the sanctuary upon which the vessels and linens to 
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be used during the celebration of Mass are placed. 
Cruet – Small vessel for the wine and water necessary for the celebration of Mass. 
 
Eucharist – The true Body and Blood of Jesus Christ who is truly and substantially present 
under the appearances of bread and wine in order to offer Himself in the sacrifice of the 
Mass and to be received as spiritual food in Holy Communion. It is called “Eucharist” or 
“thanksgiving” because, at its institution at the Last Supper, Christ “gave thanks” and by 
this fact it is the supreme object and act of Christian gratitude to God. 
 
Extraordinary Minister (EM) – The person who, in case of necessity, is permitted or 
specially delegated to help in the distribution of Holy Communion during Mass. 
 
Flagon – a large pitcher with a handle which contains unconsecrated wine. 
 
Lector – One of the ministries adapted to present day needs in the Church which permits a 
person to be appointed to read the Word of God during a liturgical celebration. 
 
Lectionary – Book containing the Readings and Gospels for Sundays as well as for Holy 
Days, Saints’ feast days and other days of special significance. The book also contains the 
Responsorial Psalms and Alleluia verses. 
 
Liturgy – A form of worship observed by a group of worshippers. The Mass is often referred 
to as “The Liturgy”. 
 
Mass – The Eucharistic Liturgy in which the faithful are sent to put into practice what they 
have learned and used the graces they have received. 
 
Monstrance – The sacred vessel which contains the consecrated Host when exposed or carried 
in procession 
 
Paten – A saucer-like dish; on it rests the bread to be consecrated as well as the Host once it 
had been consecrated. 
 
Paschal Mystery – The Life, Death and Resurrection of Jesus Christ. 
 
Purificator – A small piece of white cloth marked with a cross in the center. This cloth is used 
by the priest or EM offering the Precious Blood to wipe any possible drips of this sacred species 
from the side of the cup. 
 
Purify – To cleanse; The act of cleansing a vessel to assure that no consecrated particles of 
the Eucharistic Bread or drops of the Precious Blood are dropped, spilled or rinsed 
irreverently. 
 
Sanctuary – The part of a church containing the Altar. If there are several altars the 
sanctuary is for the high altar. It is the center of liturgical ceremony clearly distinct from 
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the main body of the church. 
Sacramentary – That part of the Roman Missal which contains the prayers and directives 
for Mass. The Sacramentary was restored after the Second Vatican Council. 
 
Sacrament – A sensible sign instituted by Jesus Christ by which invisible grace and 
inward sanctification are communicated to the soul. 
 
Sacristy – A room attached to a church usually near the altar where the clergy vest for 
ecclesiastical functions. The sacristy also provides a storage area for sacred vessels, 
vestments and other articles needed for liturgical celebrations. 
 
Tabernacle – A cupboard or boxlike receptacle for the exclusive reposing of the Blessed 
Sacrament. According to a directive from the Holy See since the Second Vatican Council 
tabernacles are always solid and inviolable and located in the middle of the main altar (or 
on a side altar) but always in a truly prominent place. 

 
 
 

Prayer Before Serving 
 

Father in heaven, your Son, Jesus Christ, 
showed his love for You by serving His needy  

brothers and sisters. 
 

I now ask You to give me Your help 
as I serve You and Your people. 

 
Open my mouth to praise You in word and song. 

Open my hands to do Your work well. 
Open my ears to hear Your Word. 

 
Take from my heart all evil and distracting thoughts. 

Help me know what I should do and to do it well. 
 

Help me to serve reverently at Your holy altar  
and so give you praise and glory now and forever.  

Amen. 
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Altar before Mass begins Credence Table before Mass begins 

Tabernacle Inside of drawer in Credence Table 

Presider’s, Deacon’s, and Server’s chairs Table with Roman Missal behind Presider’s Chair 

Ambo 
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Revisions and Updates 


