
May 7, 2020 
 
Dear Immaculate Conception Parish Family, 
 
In conjunction with directives placed by Archdiocese and civil authorities, and for the benefit of 
our parish family, Immaculate Conception is pleased to inform you that we will begin the 
process of gradual re-opening of public Masses, effective this Saturday, May 9. 
 
Your safety is our priority, and so, a gradual re-opening requires the cooperation, 
understanding, and patience of everyone involved: clergy, staff, and all the amazing members of 
our parish family. 
 
Please remember that the state’s “Stay At Home” order and Sunday Mass dispensation remain 
in place. You don’t have to go to Mass if you don’t feel safe. Please remember that you must 
stay home if you have pre-existing conditions and are in the most vulnerable populations of 
contracting COVID-19.  
 
We ask for your patience and charity as we take small steps toward resuming normal 
operations. We also ask for your understanding as all decisions are made with the best 
information available at the time. 
 
During this ever-evolving time, we will continue to be responsive to new information as it 
becomes available and will adapt accordingly. 
 
The following is part of Phase 1 of our parish reopening and will have several new and 
temporary protocols that all parishioners must follow to attend Mass. If you would like to attend 
Mass, please read through the details below.  Thank you so much for your cooperation, 
understanding, adaptability, and patience. 
 
CAPACITY AND MASS SIGN-UP PROCEDURE 
 

● For now, Masses will be limited to 25 people capacity across the Archdiocese of Oregon. 
This includes priests, liturgical ministers, live stream videographers, and anyone else 
present during Mass.  

● Per Archdiocesan policy, a database or list of those who wish to attend Mass should be 
kept.  

● You are reminded to follow CDC recommendations regarding your own health. If you 
fall into an “at-risk” category, please stay home and join us by live stream.  

● Because it is impossible to accommodate all members of our parish for Sunday Mass, 
parishioners are asked to sign-up before attending Mass.  

● Our parish will use a combination of an online and written sign-up method. Parishioners 
are encouraged to help sign-up those who do not have access to a computer or phone 
or may need additional technical support. Technical support to assist those who are 



unable to access the online sign-up system is available from Monday – Friday (8:00 am 
to 4:00 pm) by calling 503.769.2656 or contact bulletin@immacstayton.org if you are 
experiencing any technical difficulty with our online registration system.  

● Individuals/families will be allowed to attend Mass only once every three weeks during 
Phase 1. This is to allow as many people in our parish family as possible the opportunity 
to attend Mass. Since the Sunday Mass obligation remains lifted, it is not necessary for 
parishioners to attend Mass on Sundays.  

● Online sign-up days will be designated for Tuesday, Wednesday, Thursday, and Friday 
morning (8:15 am) Mass, as well as, weekend Masses (Saturday Vigil (5:00 pm) and 
Sunday (8:00 am, 10:00 am and 12:00 pm)). Online sign-up availability will be removed 
from the online registration system by 1:30 pm the day before the celebration of Mass. 
The sign-up sheet will be printed and any open slots will be filled via written sign-up in 
the vestibule.  

● Individuals who can’t sign-up online can do so in two different ways: you may call the 
parish office to sign-up or you may sign-up your name via the written sign-up in the 
vestibule.  

● Per Fr. Luan, Monday morning (8:15 am) and Saturday morning (8:00 am) Masses will 
be designated as “free days”. A written sign-up sheet will be available in the vestibule the 
day before the celebration of the Holy Mass. Example: If you want to sign-up for Monday 
morning Mass, the sign-up sheet will be available Sunday. If you want to sign-up for 
Saturday morning Mass, the sign-up sheet will be available Friday.  

● Those who show up without having signed up will be provided with information on how 
they can sign-up and asked to return home and join us via live stream.  

● Registrations for the following Sunday Mass and week sign-up will open on 
Wednesdays.  

 
BEFORE YOU ARRIVE 
 

● Please wash your hands.  
● For those 10 and up, face coverings will be required to be used during Mass.  
● If you have them available, we highly encourage you to bring your own hand sanitizer 

and sanitizing wipes that can be used during your prayer time in the parish. This helps 
minimize the quick depletion of parish resources.  

● Please have on gloves (any type) and a mask before stepping out of your car, if you do 
not have a mask, we will supply one for you. Our goal is to help minimize bare hands 
touching any surface in the church.  

● The cry room is closed to families at this time, as it is being used as a temporary 
confession room.  

 
MASS ARRIVAL PROCEDURES 
 

● While approaching the church or waiting to enter, please maintain the social distance of 
6 feet apart.  



● The two front doors of the church will be the only entry point. 
● The doors to the church will open 30 minutes before the start of Mass. 
● Upon your arrival, you will be greeted by the door monitor who will verify you have 

signed up for Mass prior to arriving. He or she will have the list of names for the 
corresponding Mass and you will be checked off as you enter. 

● Please plan on arriving at least 10 minutes before Mass begins.  
● To encourage social distancing, every other pew will be closed and marked by caution 

tape.  
● The church doors will close five minutes before Mass starts.  
● If someone arrives without having signed up for Mass, they will not be able to let you 

enter. The door monitor will provide you with instructions on how to sign-up to attend 
Mass and you will be asked to join us via live stream for that day. 

● Don't be late! 
 
MASS PROCEDURES 
 

● Masses will be conducted as you have seen on the live stream with reduced liturgical 
ministers. There will be one altar server, one sacristan, one reader, and members of the 
choir.  

● Communion will be distributed by clergy only.  
● A volunteer will serve as the door monitor and facilitate Mass arrival procedures.  
● We encourage you to keep your face mask on as long as possible during the duration of 

Mass.  
● There is to be no physical contact between households at the Sign of Peace or 

hand-holding during the Lord’s Prayer.  
● There will be no presentation of the gifts by the faithful. 
● Baskets will not be passed during the offertory. You will be able to place your weekly gift 

in a basket as you enter/exit the church, but we strongly encourage you to enroll in 
online giving through WeShare. 

● There is to be no congregational singing  
● Please keep at least one missal for yourself or your family. Please don’t share it. You 

may bring it home with you and you bring it back with you next time you attend Mass.  
 
COMMUNION PROCEDURES  
 

● The Precious Blood will not be offered to the congregation.  
● The use of personal hand sanitizer before communion is strongly encouraged.  
● Single file Communion lines only will be implemented, and only one person at a time will 

be allowed to process to receive Holy Communion. Individuals in families do not need to 
process one at a time.  

● Social distancing must be maintained during the Communion procession. Members of 
the same household need not observe social distancing with one another during the 
Communion procession.  



● Holy Communion is to be distributed by hand in normal fashion. 
● The archdiocesan policy recommends great care to be taken by ministers when 

distributing Holy Communion. Skin to skin contact should be avoided.  
● For safety, we kindly request the faithful who wish to receive the Body of Christ on the 

tongue to wait until the end of the line to present themselves for Holy Communion.  
 
MASS DEPARTURE PROCEDURES 
 

● After the final blessing, parishioners are asked to sanitize the area in which you were 
sitting, which includes pews and kneelers. You may use your own wipes or use those 
provided for you in the vestibule. 

● Sanitation of your pew must be done before departure. If you have physical limitations, 
please leave your kneeler down and someone will sanitize your area for you.  

● You can drop your weekly offertory in the basket as you depart.  
● Clergy will not shake hands following Mass but will greet from a distance.  
● Please keep your masks and gloves on until you reach your car and remember to 

comply with social distancing directives.  
● Please do not congregate outside, but head directly to your vehicle to allow the next 

Mass to start on time.  
 
CHURCH CLEANING PROCEDURES 
 

● To the extent possible, sanitizing solution or wipes will be provided to the faithful upon 
entrance and exit.  

● We will continue to implement cleanliness and sanitation practices in between Masses, 
Adoration, and throughout the week at Immaculate Conception.  

● Disinfecting door handles, and other frequently touched surfaces occur several times 
throughout the day.  

 
OTHER SACRAMENTS 
 

● Reconciliation: Confession is available Saturdays 11:00 am to 11:30 am and 3:30 pm to 
4:00 pm and by appointment. Due to compliance with social distancing 
recommendations and directives, confessions are temporarily being heard in the parish 
family room (“cry room”). 

● When waiting in line for confession, please maintain a distance of 6 feet from 
each other. 

● Anointing of the Sick and Viaticum (Last Rites) for the Dying will only be distributed by 
priests. Priests will continue to minister to the sick where they are permitted.  

● In the event of a sacramental emergency, please call 503.705.8981. Please only 
use this phone number for emergencies.  



● First Holy Communion: The parish is working on a plan to ensure those wishing to 
receive this Sacrament can do so as soon as possible. Families will be notified by Trish 
West via email when more details become available.  

● Confirmation: Postponed until a later date to be determined. Families will be notified by 
Carolyn Rich when more details become available.  

● Funerals: The parish will encourage families to bury the deceased first and have a larger 
Mass of Christian Burial at a later time. 

● Weddings: You may postpone your wedding this summer if you’d like. Contact Fr. Luan 
for a marriage class. 

● Baptisms: Smaller Baptisms will be able to be done on Saturday mornings or after 
Sunday Mass, but is limited to the number of people who can attend. Families will need 
to give us a list of those who plan to attend ahead of time.  

 


