
Saint Joseph Parish 
Director of Faith Formation 

Job Description 
 

Reports to:  Pastor 

Employment Status:  Twelve month, full-time 
 

Position Description: The Director of Faith Formation (DFF) is a salaried professional member of St. Joseph 
Parish. He/she organizes and directs the program of lifelong faith formation for all parishioners under the 
direction of the pastor. The DFF also works in collaboration with the faith formation advisory committee, 
parish staff, and school administration. 
 

Qualities and Responsibilities 
A. Person of Faith 

The DFF is called to share faith with others. In light of this, the DFF is a catechetical leader who: 
1. Deepens a relationship with God through a full and active prayer life enriched by Scripture and 

knowledge of Liturgy; respect and adherence to Church doctrine and Tradition. 
2. Actively participates in the life of the Catholic Church through celebration and reception of the 

Sacraments.  
3. Values and respects the dignity and diversity of others. 
4. Maintains appropriate relationships with others and keeps confidentiality when appropriate and as 

required by circumstances.  
5. Facilitates and fosters the faith formation and spiritual growth of catechists, youth, parents/guardians, 

and parishioners in accord with the vision of current church documents.  
6. Possesses an enthusiastic spirit about his/her call to serve and all its implications.  

 

B. Administrator 
As an administrator, the DFF is responsible for the organization and implementation of tasks which enables 
the faith formation program to operate effectively, providing an enriching experience. This person: 
1. Continues the development of the parish’s catechetical ministry in collaboration with the pastor, faith 

formation advisory committee, and parish leadership.  
2. Works collaboratively and communicates effectively with parents, learners, staff, pastor, principal, and 

other ministers in an atmosphere of mutual support and trust.  
3. Appreciates, calls forth, and engages the gifts and talents of others.  
4. Organizes, implements, and evaluates programs regularly.  
5. Assists in developing and managing an annual budget. 
6. Models lifelong professional learning in areas required for catechetical ministry.  
7. Serves on appropriate committees, boards, and councils, at times as an ex officio, non-voting member. 
8. Supervises the faith formation of catechists and oversees the use of parish/school facilities related to 

the catechetical program. 
9. Maintains accurate records related to registration, attendance, and evaluations, as well as any 

required documentation related to sacramental preparation and celebration.  
 

C. Program Planner 
The DFF is one who: 
1. Implements the fundamental tasks of catechesis which includes promoting knowledge of faith. Liturgy, 

morality, prayer, community life, and missionary initiation (General Directory for Catechesis GDC, nos. 
85-86), as well as evangelization, advocacy, and pastoral care (Renewing the Vision RTV, Part 3).  



2. Engages in ongoing evaluation strategies that support future planning.  
3. Guides the faith formation advisory committee in the development of common goals and programs 

that support the areas of catechesis as promulgated in the National Directory of Catechesis (NCD).  
4. Incorporates the Church’s basic mission of ongoing catechesis and evangelization.  
5. Works collaboratively with the pastor and volunteers to develop strong catechetical curriculum to 

meet the needs at each level and in keeping with the diocese and the NDC. 
6. Assures the selection of appropriate catechetical texts and materials according to diocesan guidelines, 

in collaboration with the pastor, the faith formation advisory committee, and parish community.  
7. Communicates in a timely manner the expectations, policies, and events of the catechetical program in 

order to ensure the support and involvement of parishioners in the program, particularly with regards 
to parents/guardians and their children.  

8. Oversees all faith formation programs and affiliated parish, diocesan, and national learning activities/ 
opportunities and supervises those conducted by volunteers. 
 

D. Facilitator of Catechists 
The DFF as a facilitator of catechists is one who: 
1. Recruits sufficient catechists and volunteers to conduct the parish’s catechetical program. 
2. Establishes a warm, mutually respectful, and trusting relationship with catechists who help promote 

and nurture the sense of Christian community.  
3. Understands and appreciates the various learning styles and supportive strategies for adult faith 

formation and learning.  
4. Visits classes, meets with catechists, and offers constructive suggestions for improvement and growth 

as needed. 
5. Provides assistance and training for catechists in basic theology, methods of catechesis, and use of 

appropriate materials for catechesis.  
 

E. Diocesan Communicator 
The DFF as a diocesan communicator is one who: 
1. Participates regularly in Diocesan meetings and in-services. 
2. Maintains regular contact with Diocesan offices to stay informed of policies, programs being offered, 

and current issues.  
3. Follows diocesan policies and appropriate legal statutes to protect the rights of individuals from abuse.  

 

Professional Education Requirements/Needed Aptitudes  
A. Education 

1. BA in theology, religious studies, catechesis, or related field is preferred. 
 

B. Needed Aptitudes 
1. Practicing Catholic in good standing. 
2. Demonstration the understanding of, and support for, the Catholic Church’s teachings, mission, and 

values.  
3. Experience as a catechist or Catholic school teacher preferred.  
4. Preferred experience at a minimum of two years in supervisory and administrative skills. 
5. Effective communication skills. 
6. Familiarity with GDC, NDC, RTV, Catechetical Documents, and other USCCB documents.  
7. Willingness to work irregular hours as required to accomplish the responsibilities of the position.  
8. Competency with technology.  

 
 

 
February 2020 


