THE NATIONAL CATHOLIC RISK RETENTION GROUF, INC.

¥ VIRTUS Online:

Diocese of Wheeling-Charleston
Registration Instructions

Please register with VIRTUS Online.
Click on this link to access the VIRTUS Registration page:

https://www.virtusonline.org/virtus/reg 2.cfm?theme=0&0rg=18604

Or:

Go to http://www.virtusonline.org

On the left side of the screen, click on First-Time Registrant to
begin registration. To proceed, click on Begin the registration
process.

Select the name of your organization Wheeling-Charleston -
Diocese (from the pull-down menu, by clicking the downward arrow
and highlighting your organization). Once your organization is
highlighted, click Select.

FIRST-TIME REGISTRANT

ESPANOL: ACCESO O INSCRIPCION

Begin the registration process.

View a list of sessions

Please select your Archdiocese/Diocese/Religious Organization from the list below:
|— Select your organization ——-— —= v | | Select |

Create a User ID and Password you can easily remember.

This is necessary for all participants. This establishes your account
with the VIRTUS program. If your preferred User ID is already
taken, please choose another ID. We suggest the use of emalil
addresses as usernames.

Click Continue to proceed.

DiocesE oOF WHEELING-CHARLESTON

Please create a user id and password that you will use to access your account

Common names like Mary and John are not good chaices as they are most likely already in use.
Common abbreviations like ‘fsmith' and ‘mjones' are also likely to already be in use.
We suggest using your full name (without spaces) or emall address as they are more likely to be unique.

Greate a User ID: ||

Create a Password:

Continue

Your user Id Is case sensitive. We recommand that you use all lower case letters and avold
spaces and punctuation. Email addresses are ok, Your user id must be at least 4 characters lang.

Your password must be at least 8 characters long.

Impertant note about selecting passwords

Provide all the information requested on the screen.

Several fields are required, including: First & Last Name, Email
Address, Home Address, City, State, Zip, Phone Number, Date of
Birth, and any Additional Names.

(Note: Do not click the back button or your registration will be lost.)

Click Continue to proceed.

DO NOT GLICK THE BAGK BUTTON OR YOUR REGISTRATION WILL BE LOST

Plaasa anter your name as it appears on your driver's license, passport or other gavernment-issued 1D, and we need your full, legal name.

Salutation [ Ploase sakct - v
First Name:

Full Middle Mame:

Homa Address:
Hema Adrass Cond:
Ciy:
Stata: [ Salect - -]
2IP/Postal Coda: r

Select the PRIMARY location where you work or volunteer by
clicking the downward arrow and highlighting the location.

Click Continue to proceed.

In this step, DO NOT select the location of your training session - you will pick that later.

We are asking for the primary location where you work or yolunteer.

Please select the primary location where you work or volunteer.

Location: - Please select - v

Continue
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YO ur Selected |Ocati0n (S) are d isplayed on the screen. Please select the primary location where you work or volunteer.

Locaticn: [All Samts Schodl (Moundsvilie) 2

Please select the roles you perform at this location and enter a brief : ;
description of your title or position. Ploase seloct at last one primary role you perform at this location

Employee
An employee is defined as a person who performs regular work or service and is paid by the Diocese or a Diocesan-entity

1 (Parish, Catholic School, Pastoral Center. Catholic Charities, or any other Diocesan-related location or pi ram, etc.)
Select Continue to proceed. 2 e b R o i

Volunteer

A volunteer is defined as & person who performs & regular or occasional service at o charge fo the Diocese or Diocesan-
entity (Perish, Catholic School, Pastorsl Center, Catholic Charities, or any other Diocesan-related location or program,
etc.)

Priest
Deacon
Candidate for ordination

Catholic School Educator

A Catholic School Educator is a person employed as a principal, teacher, or aide in a Catholic School within the Diocese of
h -Charleston. Please note: those who teach catechesis as part of parish schools of religion are NOT considered
educators. Only those who are principals, teachers, or aides in Catholic Schools within the Diocese of Wheeling-
Charfeston should select this option.

ieasa enter it belo
ve a e, please briefly

scribe what you do
Title or Position of Service:

Confinve

If you have additional locations, please click Yes. If not additional
locations, please click No. You have chosen following locations and roles:

All Saints School (Moundsville)
- Volunteer ¥

Are you associated with any other locations?

Yes No

Please answer the four queStIOnS nre:ouanamnlmnunra\anonchndunoerwx?
No

Do you interact with, werk with or come into contact with minors of thi
Yes

Click on Continue. Ho

Do you interact with, werk with or come into contact with vulnerable adults of this
Yes
No

Do you manage, supervise or oversee employees or volunteers on behalf of this olous in
any capacity?

Yes

No

Continue

Please review the Diocese of Wheeling-Charleston’s Reporting A S g
eporing Saute Acknowidgement
Statute Acknowledgement.

Click | have downloaded, read, and understand the document, and
electronically acknowledge and click Continue.

ACKNOWLEDGMENT OF

ABUSE AND NEGLECT REPORTING REQUIREMENTS

Probiems viewng PDF? Doanioad

have donricaded, read, and under
cocument

Ploase provide an electronic acknowledgement to confirm you have received
the document above.
Full Nams (fest, middle and

Today's Date

Continoa

This information last revised July 07, 2022. Page 2 of 4



THE NATIONAL CATHOLIC RISK RETENTION GROUF, INC.

¥ VIRTUS Online:

Diocese of Wheeling-Charleston
Registration Instructions

Please review the Diocese of Wheeling-Charleston’s Code of
Conduct.

Click I have downloaded, read, and understand the document, and
electronically acknowledge and click Continue.

Diocese of Wheeling-Charleston, West Virginia

Code of Conduct

é‘ Diocese of Wﬁeeﬂ'ny-%nr/er/un

Oy p—
for the Discese of Whesling Chariests

CODE OF CONDICT: Supersision Procedores

Yyou have received
he document above.

Contnue

Please review the Diocese of Wheeling-Charleston’s Policy Relating
to Sexual Abuse of Children.

Click I have downloaded, read, and understand the document, and
electronically acknowledge and click Continue.

Diocese of Wheeling-Charleston, West Virginia

Policy Relating to Sexual Abuse of Children

Diocese of Wheeling-Charleston

hav
document

have received
the document above.
)

Please review the three questions and respond with a short
explanation if answering Yes to any of the questions presented.

Click on Continue.

ONo

Has a criminal or civil complaint ever been filed against you, alleging physical or sexual abuse?

IfYES, give a short explanation of the complaint. Please indicate the date, nature and place of the incident, where the complaint was
filed, and the disposition of the compiaint.

4

O Yes
QONo

Have you ever terminated your employment or had your employment terminated for reasons relating to llegations of physical or sexual
abuse?

11 YES, give a short explanation of the allegation(s). Please indicate the date, nature and place of the allegation(s), your employer &t the.
time, including your employer&€™s name, address and telsphone number.

ONo

Have you sver recsived any medical treatment, physical or psychological, for reasons involving physical or sexual abuss by you?

HYES, give a short dascription ofhe tratment incuding cat(s), natur, and lcation() idenying the reating physician() by name,
address, and telephone number
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THE NATIONAL CATHOLIC RISK RETENTION GROUE INC.

¥ VIRTUS Online

Diocese of Wheeling-Charleston
Registration Instructions

Please select whether you have already attended a Protecting
God’s Children Awareness Session.

Have you already attended a VIRTUS Protecting God's Children Session?

[vEs| | nO |

If you chose NO during the previous step, please select the session
you wish to attend.

Click on Continue.

Please select the session you wish to attend

(O Protecting God's Children for Adults (Online Training)
(O Protecting God's Children for Adults (Online Training in Spanish)

Continue |

If presented with the background check screen as a Volunteer,
please click on Submit Background Check on the screen to be
directed to Screening One’s background check website.

“Thank you fer ereating your aczount with VIRTUS Online
You must click here to complete your background check with ScreeningOne.

Please note that your registration is not complete until you submit your background check

Click on You have 1 online module assigned and then the green
circle to begin the Online Training

Upon completion, the last screen will allow you to print a certificate,
and you can always log back into your account and access the
certificate.

If you have additional questions about VIRTUS Online training,
please contact the VIRTUS Help Desk at 1-888-847-8870.

Thank youl!

Current Training

z

&l

You have 1 online module assigned

Online Training Courses
To begin your online training, please click the title of your assigned training:

Protecting God's Children® Online Awareness Session 4.0
Assigned: 04/07/2022
Due: 04/21/2022

Other Languages Available (You may change versions)

Change to: Protecting God's Children® Online Awareness Session 4.0 (Espafiol)

This information last revised July 07, 2022.

Page 4 of 4




