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“Dear friends in Christ, our brothers and sisters…are to be entrusted with 
administering the eucharist, with taking communion to the sick and with giving it as 

viaticum to the dying 

In this ministry, you must be examples of Christian living in faith and conduct; you must 
strive to grow in holiness through this sacrament of unity and love. Remember that, 
though many, we are one body because we share the one bread and one cup. As 

ministers of holy communion be, therefore, especially observant of the Lord’s 
command to love your neighbor. For when he gave his body as food to his disciples, 

he said to them,“This is my commandment, that you should love one another as I have 
loved you.” 

Are you resolved to undertake the office of giving the body and blood of the Lord to 
your brothers and sisters and so serve to build up the Church? 

Response: I am. 

Are you resolved to administer the holy eucharist with the utmost care and reverence?
Response: I am.” 

From the Rite of Commissioning Special Ministers of the Eucharist 

Extraordinary Ministers of Holy Communion (EMHC) are properly formed, instructed and commissioned lay 
persons. These ministers are appointed for a given parish community to aid in the distribution of Holy 
Communion at Mass and to the sick and homebound when ordinary ministers of Holy Communion are 

unavailable. EMHCs are not to function apart from their parish community. This handbook will lay out the 
polices and procedures for EMHCs at Saint Joseph Parish. 

“The person who has been appointed to be an Extraordinary Minister of Holy communion must be duly 
instructed and should distinguish himself or herself by Christian life, faith, and morals, striving to be worthy of 
this great office, cultivating devotion to the Holy Eucharist and acting as an example to the other faithful by 

piety and reverence for this Most Holy Sacrament of the Altar.” Immense Caritatis 



Receiving Communion

There are two approved ways of receiving Holy Communion. There is the reception of 
the Host on the tongue or reverently on the hand, and both have their own value and 
their own beauty. Receiving the sacred host on our tongue ensures that we do not treat 
the Host as merely an ordinary piece of bread. Reception of holy Communion on the 
tongue has been a tradition of the Church for centuries. It began, largely, as an effort to 
affirm that the Eucharist was not a symbol or a ritual, but the living presence of Jesus 
Christ - Body, Blood, Soul, and Divinity. Some Catholics feel more comfortable receiving 
the Eucharist in their hands. It takes humility to accept the Lord, present and visible, in 
our own hands. Many of the Fathers of the early Church recognized that our hands 

could be a “throne” for receiving holy Communion, 
which is to signify our total commitment to worship 
and to Christian service.  

If receiving on the tongue, step forward and either 
kneel at the Communion station or if standing, make a 
sign of reverence—such as a bow or genuflection and 
signal your intention by keeping your hands together 
in a prayerful position. The minister of communion will 
hold up the Host and says, “The Body of Christ.” 
Respond, “Amen.” Tilt your head back slightly, extend 
your tongue and hold still. The priest will place the 
Host on your tongue after your “Amen” response.  

If receiving in the hands, please ensure, above all, 
that your hands are clean as they prepare to 
literally touch the presence of Christ. The proper 
way to receive the Host in the hand is to place one 
hand on top of the other so that the open palm is 
facing upward. Saint John Chrysostom described 
this gesture as making of your hands a throne for 
the King of Kings.  Once the Minister of 
Communion has placed the Host onto your palm, 
consume it immediately by taking it with the fingers 
of the lower hand and placing the Host in your 
mouth. 

Requirements for Becoming an EMHC 
• Must be a Catholic in good standing. 
• Must have received the sacraments of Baptism, Confirmation and Eucharist. 
• If married, must have had a valid marriage in the Roman Catholic Church. 
• Must attend a training and be commissioned with the Diocese of Cleveland. 
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Aspects of Ministry  
Recognizing that each parish church has its own particular details of design and need, 
here are universal considerations for EMHCs and their ministry.  
1) The Principle of Prayer - All ministry should begin and end with humble and grateful 

prayer. 
2) The Principle of Attentiveness and Flexibility - Faithfulness in liturgical ministry 

demands attention to details and readiness to adapt to changing circumstances. 
3) The Principle of Reverence and Uniformity - All actions and words in ministry should 

be in union with and directed by the celebrant in a generous spirit of loving service to 
the whole Eucharistic Assembly 

Attire of EMHC 
The EMHC should dress in secular clothing that is modest, clean and appropriate for 
worship. EMHC attire should not be a distraction for congregants receiving Holy 
Communion. Avoid jeans, tennis shoes, low-cut or strapless tops, shorts, or short skirts. 

Scheduling 
• EMHC’s will self schedule using the link https://www.signupgenius.com/go/EMCH-SJP 

(available on the Parish website). 
• EMHCs will receive an e-mail reminder before your scheduled date. The Schedule will 

also be printed in the bulletin the prior weekend. 
• When it is time to create the new schedule you will receive an e-mail from St. Joseph. 
• You will receive e-mails when someone cannot serve on their scheduled date and are 
requesting a sub. If you can sub for that volunteer you can sign up for the slot directly. If 
you cannot sub for that date you can ignore the request. 
• You are responsible for finding a replacement if you cannot serve one of your 

scheduled dates. You will not be able to make changes to the sign up less than 3 days 
prior. 

When you arrive, please sign in with Father,  in the Sacristy BEFORE 
Mass begins. 

Communion Reception By EMHCs/Distribution of 
Vessels 
1) As the congregation exchanges the Sign of Peace, EMHCs should make their way 

to the Priest Sacristy, using the side altar doors. 
2) Use the hand sanitizer or wash hands. 
3) After the priest receives  Communion, the EMHCs quietly and reverently process, 

single file to the Sanctuary through the door. Do not reverence the altar. Christ is 
now present. 

4) The priest gives the Body of Christ to each EMHC and the altar servers. 
5)  The priest or deacon will distribute the remaining bowls. 
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6) Only the priest or deacon may place or remove anything during this time on/
from the altar. EMHCs must wait until the priest or deacon hands the open 
ciborium. Do not exchange vessels with another EMHC. 

7) Proceed to Your Designated Stations 
Protocol for the Distribution of the Body of Christ 
1. Usually, the ciborium is held in the non dominant hand. A host is held securely 

between the thumb and first finger of the dominant hand. 
2. Lift the host to eye level of the communicant, holding it over the bowl. 
3. Announce, “The Body of Christ.” Do not embellish this announcement by using 

someone’s name or in any other way. 
4. After the communicant responds “Amen,” gently place the Body of Christ on the 

“throned” hands or extended tongue of the communicant. EMHCs are 
commissioned to distribute Holy Communion, not to police the 
communicants. If a communicant fails to respond “Amen”, give them 
Communion anyway. Please watch to make sure they consume and do not 
walk away with Jesus. 

5. Do not break the hosts. If you run out of hosts before Communion is finished, take 
your empty bowl to the altar and wait until the priest or deacon returns to take it from 
you to wipe clean. 

6. If a host should drop to the floor, consume it, or hold it in your palm in the hand 
holding the ciborium and give Jesus to the priest to consume. 

7. Before returning to the sanctuary, be aware of those who may wish to receive 
Communion but are unable to come forward. The Ushers or Hospitality Ministers will 
often help identify those who need to receive Communion in their place. Take 
Communion to them at their seat before returning to the sanctuary. 

8. After everyone has received Communion proceed up the steps to the sanctuary. 

Blessings for Non-communicants 
• Only Priests or Deacons may give an ecclesiastical blessing using the Sign of the 
Cross. There can never be a sacramental blessing given by laity. 
• It is the choice of the EMHC to put the non-communion hand on a non-communicant’s 
shoulder or head. DO NOT MAKE THE SIGN OF THE CROSS GESTURE! 
• You may choose from the following prayers: 
 1. “May God bless you.” 
 2. “Receive the Lord Jesus in your heart.” 
 3. “May the peace of Christ be with you. 
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EXTRAORDINARY MINISTERS OF HOLY COMMUNION 
VISITING INSTITUTIONS AND HOMES  

Taking the Eucharist to institutions (hospitals, nursing homes, other health care facilities, 
prisons) and homes is an extension of the Eucharistic Celebration of the community at 
Mass. The function of the Extraordinary Minister of Holy Communion in the pastoral 
care of the sick or to prisoners is to bring the Eucharist to a member of the parish 
community who is confined and cannot participate in the communal celebration and to 
extend charity in whatever way is possible or needed. Therefore:  

1.The EMHC is a representative of the parish bringing to another member the love, 
concern and prayers of the community 
2.The EMHC may be ministering only to the person confined, or to that person and 
other members of the household. Since the visit of the EMHC is not meant to be a 
substitute for one's participation in the Eucharist, others should be encouraged 
to participate, but not to use the visit as a substitute for Mass. The EMHC should, 
however, be sensitive to the presence of others and involve them in the rite. 
 3.The visit by the EMHC includes the rite of reception of Holy Communion as presented 
in the proper liturgical books.  
4.The visit is an opportunity to ask the individual if there is a need for a visit by a priest 
for the Sacraments of Reconciliation or Anointing of the Sick.  

REVERENCE FOR THE EUCHARISTIC SPECIES BY THE 
MINISTER 
1. Go directly from the church to the institution or home - no shopping or visiting on the 

way, or going to donut Sunday. Do not keep the Blessed Sacrament in your home or 
vehicle  

2. After the communion call, depending on circumstances, the pyx is to be purified.  
3. A host that has fallen should be consumed. 
4. Dress according to your ministry and the purpose of your visit - with dignity and 

common sense.  

SKILLS NEEDED FOR THE PASTORAL VISIT  
1. You are going to minister to a patient or a prisoner. You are a messenger of God's 

love, reflect that love.  
2. Listen to the needs of the person you visit and the family, if present.  
3. Reflect concern for the person you visit.  
4. Be willing to pray. 
5. Be unhurried and sensitive, without staying too long, noting the energy level of the 

person you are visiting. 
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VISITING HEALTH CARE INSTITUTIONS 
1.Learn what you can about the person before visiting  
2. Visit by yourself or in pairs; not in groups and keep the visit short  
3. Identify yourself to the person in charge:  
 a. Find out the visiting hours and visitor policies in advance 
 b. Make appointments if necessary  
 c. Become familiar with the best times to visit: Not during meals, doctors' visits or 
treatment time. Your schedule should be flexible—if you arrive at an inopportune time, 
come back later  
 d. Watch for "NO VISITORS" or “ISOLATION" signs: Consult the nurse in charge 
about these  
 e. Knock before entering or even going around the curtain 
 f. Assess the situation and adapt to the person's needs:  
  • Introduce yourself  
  • Sit or stand so you are in a comfortable line of vision for the person 
  • Do not wake people who are sleeping soundly 
  • Be aware of apparatus around the bed 
  • Put the needs of those you visit over your own 
 g. Adapt Communion rite to the needs and condition of those you visit  
 h. Don't rush the visit, but keep it within the limits of the sick person’s stamina 
 i. Make an appointment for a return visit if desired 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Suggested Reading 
Ecclesia de Eucharistia. Encyclical Letter on the Eucharist. 2003. St. John Paul II.  

God is near us. The Eucharist, the Heart of Life. Cardinal Joseph Ratzinger. Ignatius 
Press, 2003. Administration of Communion and Viaticum by an Extraordinary 
MinisterUSCCB Publishing, 2012.  

General Instruction to the Roman Missal. USCCB Publishing, 2003.Norms for the 
Distribution and Reception of Holy Communion Under Both Kinds in the Dioceses of the 
United States of America. USCCB Publishing, 2002. Pastoral Care of the Sick. Catholic 
Book Publishing Co., 1983.  

Celiac Disease, Alcohol Intolerance, and the Church’s Pastoral Response. http://
www.usccb.org/prayer-and-worship/the-mass/order-of-mass/liturgy-of-the-eucharist/
celiac-disease-and-alcohol-intolerance.cfm From the Committee on Divine Worship 
Newsletter, October 2012 United States Conference of Catholic Bishops. 

Jessica S. Plaspohl, Parish Catechetical Leader 
Office: (330) 928-2173 
jplaspohl@saintjoe.org 

Fr. Orndorff, Pastor 
Office: (330) 928-2173 
frjared@saintjoe.org 

Parish Website  
http://www.saintjoe.org
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