
 Lector Instructions  
 
 
1. A new Ministry schedule is generated every four weeks.  Administrative Assistant will send the 

schedule to you by email, or you can pick up a hard copy at the church.   Please check for your 
name on the list so that you can make arrangements to lector.   

  
• If you have an email address, Administrative Assistant will email you prior to creating the next eight-

week schedule.  Please respond as soon as possible to let her know dates when you are not available to 
lector.  If you do not have an email address, please call Administrative Assistant at the church office 
(787-5168) and let him know the dates during the next four-week scheduling period that you cannot 
lector.  Also, if you will be gone for an extended period of time, please let Administrative Assistant 
know.  (katie.harwood@olbh.org) 
 

• If you are unable to lector at your scheduled time, PLEASE contact another lector on the list to lector 
for you. Each of us is responsible for finding our own replacement. A list of names and phone 
numbers is on the back of the schedule or available in the office. Once you find a substitute, please 
email or call the office and let Administrative Assistant know who the substitute will be.  

 
2. The first lector’s name on the schedule carries the Book of Gospels in the entrance procession and 

proclaims the first reading.  The second person listed on the schedule proclaims the second 
reading and the Universal Prayer (intercessions). The second lector, after he/she is done 
proclaiming the reading, closes the lectionary (the book), and places it on the shelf at the podium. 

 
3. Take time to prepare your ministry:  Please refer to the attached “Tips on Lectoring.”  
 
4. You should arrive at church at least 20 minutes prior to the start of Mass.  Check in with the 

sacristans so they know you are prepared to lector; then review the reading before Mass. 
 

5. When it is time for you to read, move to the altar and reverence the altar with a profound bow.  
Proceed to the ambo on the right side of the altar (not from the choir side).  Adjust the 
microphone approximately 2” away from your chin and below your mouth.  Read slowly, 
project your voice, and enunciate clearly! 

 
6. When finished with your reading, step back and pause for about 30 seconds and then return to 

your pew by going down the steps at the center of the altar. (No bow is necessary as you leave the 
sanctuary.) 

 
First Lector: 
 
• Unless there is a deacon, you will carry the Book of the Gospels slightly elevated in the entrance 

procession; allow five pews between yourself and the altar servers ahead of you.  If a deacon is 
scheduled to participate in the Mass, the deacon will carry the book instead of you.   
 
 Because you are carrying the Book of the Gospels, you Do Not bow as you approach the 

altar.  Proceed between the ambo and the altar, and lay the Book of the Gospels on the 
altar.  (Do not stand the book upright.)  Then proceed between the altar and the priest’s 
chair as you return to your pew. 

 



• For the First Reading, approach the altar as the priest sits down.  Be sure to check that the red 
microphone light is turned on before beginning to read.  
 

Second Lector:  
 

• Before Mass begins, you should review the week’s intentions in the Lector binder in the sacristy. 
As needed, check with the priest for the pronunciation of names.  You will take the binder with 
you to your pew after you have prayed with the priest and altar servers before Mass.   

•  After the cantor has finished the psalm, approach the altar and proceed with the Second 
Reading. 

• When you are done proclaiming the second reading, close the book and put away placing it on the 
shelf right at the ambo.   
 

 
• Universal Prayer:  [If there is a deacon, he will read the intercessions instead of you.] 

 
 Please wait to come forward until after the “Creed” has been completed. 
 Then approach the altar with the binder of Intercessions.  There is no need to bow as you 

step up to the ambo.  
 Read each intercession and pause before you say, “Let us pray to the Lord.”  Also, pause 

to give parishioners time to find the Prayer for Vocations before beginning the prayer. 
 Remain at the ambo until the priest prays the concluding prayer; then return to your pew. 

 
• After Mass, return the binder to the Sacristy. 


