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Dear Parents and Guardians, 

 

 

On behalf of St. Cecilia Parish and the Diocese of Covington, we wish to welcome you to the 

PSR program for the academic year of 2022-2023.  It is our hope that the next nine months 

will be a time in which every child will discover in various ways the remarkable love which 

God has for them and how they can in turn respond to that love through the way in which 

they live their lives. 

 

All the staff and faculty are excited about this upcoming year and all the wonderful 

opportunities to help your children become all they are capable of being. Whether your child 

is new to the PSR program or a returning student, it is our prayer that this opportunity of 

learning will enable both you and your children to grow spiritually, intellectually and 

emotionally so you may as a family and as individuals respond with wisdom, strength and 

humility to all the experiences you will encounter throughout your lives. 

 

We are truly grateful for entrusting the staff and faculty of St. Cecilia PSR to help guide your 

children along the path to holiness and joy in the Lord and sincerely hope this time is one of 

blessing and wonder for us all.  We promise to give you and your children the best of 

ourselves because they deserve to know the happiness which can only come from staying 

close to God the Father, God the Son and God the Holy Spirit. 
 

Angela Peluso 
------------------------------------------------------------------------ 
Angela Peluso 

 Coordinator of Religious Education 
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I. Introduction 
 

 PSR Mission Statement 

The Parish School of Religion (PSR) was established to provide religious education to children who were not 
receiving any education in the Catholic faith through their regular schooling.  St. Cecilia uses the curriculum 
established by the Diocese of Covington and approved by the USCCB. 
 
The St. Cecilia PSR Program seeks to provide children with a thorough understanding of the Catholic faith 
that is relevant for the age and maturity of the students and a necessary component for them to grow in 
the virtues of faith, hope and above all love. The ultimate end for which all persons are created is to enter 
into a meaningful relationship with God. This can only be fully realized with an awareness of who God is 
and who we are as His greatest creation.  
 
The role of the teachers in the PSR program is not to replace the role of the parent as the primary 
educators in the faith, but rather complement and build upon those principles that should be taught at 
home. Through instruction, exercises, service projects, activities, and worship, the PSR program of St. 
Cecilia will be an invaluable experience for the children allowing them to grow in mind and heart as they 
walk the path of Christian discipleship begun at their baptism.  
 

 Foundation for PSR Program         

These four aspects of our Catholic Faith serve as the basis upon which the entire PSR program is built. They 
serve as the four part structure of the Catechism of the Catholic Church and encompass the full summation 
of the teachings of the Magisterium as received by the Church through Sacred Scripture and Sacred 
Tradition.  They are as follows: 
 

1. The Profession of Faith - The Creed  (What We Believe) 
2. The Celebration of the Christian Mystery - Liturgy and Sacraments  (How We Celebrate) 
3. Life in Christ - Christian Morality  (How We Live) 
4. A Personal Relationship with God - Christian Prayer  (How We Pray) 

 

 Philosophy of PSR Program      

We believe that the PSR Program of St. Cecilia Parish is an integral part of the Church’s mission to assist our 
parents as their children’s primary teachers.  We do this by formalizing and intensifying education in the 
Catholic Faith, which has its origin in the Catholic home. 
 
St. Cecilia Parish’s PSR Program provides a safe climate that challenges students spiritually, intellectually, 
morally and socially.  Education is never an end in itself but is meant to enable the students to become 
responsible disciples of Jesus Christ by living and walking by faith. 
 

 Objectives of PSR Program         

The objectives of the PSR program are to build up the students and their families in the four basic pillars of 
formation – spiritual, intellectual, moral and human 
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Spiritual Formation – To encourage students in a growing relationship with Jesus Christ through knowledge 

of Sacred Scripture and Tradition. 

 To declare the truth of God the Father, God the Son and God the Holy Spirit 

 Encourage reading of Scripture, the inspired word of God. 

 Teach the necessity and importance of the Sacraments as the means to salvation. 

 To develop in the student the desire to embrace prayer, fasting, almsgiving. 

 To teach our spiritual and cultural heritage and the current needs facing the Catholic Church. 

 

Intellectual Formation – To educate students in the truth of Jesus Christ through academic teaching and 

the development of sound reasoning and its relationship to faith. 

 To relate the various subject matter areas with the truth professed by the Catholic Church. 

 To develop application of the truth to life circumstances. 

 To develop the critical thinking and creative skills of the student. 

 To teach the knowledge and skills required for continuing to be educated in the faith. 

 To teach that all the Catholic Church professes by word, tradition and teaching is true. 

 

Moral Formation – To encourage integrity and sound character through a life of self-giving, avoidance of 

sin and the practice of the virtues throughout all aspects of daily living. 

 Develop character of students through knowledge of the Commandments and Beatitudes.  

 Help the student have the courage to stand up for the truth in the face of pressure. 

 Teach the student good stewardship in the care and maintenance of all property. 

 Encourage respect for secular authority while giving primary allegiance to God. 

 To teach the application of Catholic ethics and standards of morality in life. 

 

Human Formation – To encourage healthy and meaningful relationships with others reinforcing the dignity 

of all persons as children of God. 

 To teach students to live in the world but not according to the world. 

 To teach students to practice prudence, courage, justice and temperance in all situations. 

 To teach the importance of being a witness to Jesus Christ by faith and good works. 

 To develop effective communication skills in the student. 

 To recognize the sacredness of all human life from conception till natural death.  

 To recognize the human body as the temple of the Holy Spirit. 

 To grow in respect for others in all instances and situations. 

 

II. PSR Administrative Information 
 

 Registration Information 

The St. Cecilia PSR Program is open to all children of registered members of St Cecilia Catholic Church who 
attend non-parochial schools in grades K thru eighth grade.  Registration takes place beginning and ending 
in the spring during the current program year.   



      

2022-2023   St. Cecilia Parish PSR Parent & Student Handbook     Page 7 
 

 
Registration forms are sent home with currently enrolled students and are also available on our Parish 
Website or through the Parish offices. If you would like to enroll your child in St. Cecilia's PSR Program, it is 
required that you be a parishioner of St. Cecilia Parish. Please contact the Parish Office at 859-363-4311 for 
more information. Students currently registered in the program will need to register each year.  All 
required documents and fees are to be turned in prior to attending class.  
 
In certain instances the religious education of the child has not been steady over the years. The PSR faculty 
and administration are more than willing to assist.  We want to help!  Please contact the parish Coordinator 
of Religious Education or Parish Office for more information. 
 

 Program Tuition  

Student Tuition for the Academic Year 2022 – 2023  The Last day to register is August 21, 2022. 

Regular Registration Fee Schedule  Late Registration Fee Schedule 
Registrations Received  

2/27/22 ~ 5/1/22 
 Registrations Received  

5/2/22 ~ 8/21/22 
     
Kindergarten $40.00  Kindergarten $50.00 
1st Grade $60.00  1st Grade $70.00 
2nd Grade $85.00  2nd Grade $95.00 
3rd Grade $60.00   3rd Grade $70.00 
4th Grade $60.00  4th Grade $70.00 

5th Grade $60.00  5th Grade $70.00 

6th Grade $60.00  6th Grade $70.00 

7th Grade $60.00  7th Grade $70.00 

8th Grade $100.00  8th Grade $110.00 
 

Parents with three or more children enrolled in the PSR program will receive $10.00 off their total bill.    
  
Anyone willing to be VIRTUS trained and participates in the PSR Program as a Teacher or Assistant 
Teacher may send their children to the PSR program for no charge.  
Payment of Tuition 

Payment is due at time of registration and before attending class. However, no one will be denied 
admission to PSR program due to a lack of ability to pay.  If there are difficulties paying the required fees, 
please contact the Coordinator of Religious Education to review your situation prior to the first day of class.  
We will gladly assist based on an individual family’s circumstances. All such matters will be held in total 
confidence. 
 

III. Required Documentation 
 
The following documentation / forms are required for all students entering the PSR program. These 
documents are intended to ensure adherence to parish policy, state laws, Church law and basic 
consideration of the student. They are meant for the overall well-being of all interested parties. 
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 Registration Form 

A Saint Cecilia PSR Program Registration Form with all current information is required for participation in 
the Program.  This form must be signed and completed by the parent or guardian of the participating 
students.  
 

 Baptismal Certificate 

All children, even those baptized at St. Cecilia Parish, are required to provide a copy of an official baptismal 
certificate of all enrolled children.   Once a child enters seventh grade, an updated Baptism Certificate to 
include First Communion documentation is required.   
 

 Medical Information 

Parents/guardians are asked to provide their child’s basic medical information on the PSR Registration 
Form.  This information is necessary to accommodate any special circumstances, especially with regard to a 
child’s physical or learning disability, but also to avoid a child’s potential contact with allergic substances 
(foods, latex, etc.)  A student health assessment form must also be completed and signed. 
 

 Parent / Guardian Handbook Signature Page 

 
While the PSR Student / Parent Handbook is subject to revisions, the core of its philosophy and principles 
are unchanging and therefore we ask that you please show your support for your children and the Church 
to which they are such an important part.  Your signature is an indication you have read through the 
handbook.   
  

 Custody Information 

The St. Cecilia PSR Program’s responsibility for the student and the confidentiality of information about 
student progress in the PSR Program and the noncustodial parent’s rights regarding the education of 
his/her child are subject to the provisions of state law.  Kentucky law stipulates that the custodial parent 
has the right to “determine the child’s upbringing, including his education…”  
 
Therefore, the St. Cecilia may not legally or ethically allow the noncustodial parent or his/her agent access 
to the student while participating in any aspect of the PSR program and cannot permit the noncustodial 
parent to inspect student records, receive progress reports, or participate in teacher conference unless one 
or more of the following conditions are present: 
 

1. The divorce decree specifically authorizes such release and /or participation to the noncustodial 
parent; 

2. Written permission granted by the custodial parent and is on the file in the school; 
3. A court order is issued granting permission to release the student or information about the student 

to the noncustodial parent. 
 

St. Cecilia understands the trauma of divorce but must respect the legal authority which establishes 
custody. We ask that all parents / guardians respect our position and most of all, the children. 
 
 



      

2022-2023   St. Cecilia Parish PSR Parent & Student Handbook     Page 9 
 

IV. Curriculum 
 

**Tentative Schedule for the 2022-2023 PSR Program year, subject to change. 

 

Teaching Materials 
The St. Cecilia PSR Program is currently using Spirit of Truth (Parish Edition) series and materials for grades 
K-8.  Students receive/use a new book with many of them receiving additional materials to accompany the 
book at the beginning of the program year.  Our curriculum also provides an online resource for teachers / 
students to access as needed.     
The Spirit of Truth is the approved text book series for the Diocese of Covington.  We will also incorporate 
other approved content for the purpose of supporting current Catholic teachings.  
 
Each grade level will focus on a particular Catholic theme: 

Grade K:  The Blessed Trinity and the Holy Family 
Grade 1:  God is Love 
Grade 2:  Our Life in Jesus 
Grade 3:  The Kingdom of God and the Church 
Grade 4:  Jesus Teaches Us How to Live 
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Grade 5:  The Sacraments 
Grade 6:  Sacred Scripture 
Grade 7:  Living as a Disciple of Christ 
Grade 8:  The Communion of the Faithful 
 
All teaching materials and resources have been approved for use by the Coordinator of Religious Education 
of Saint Cecilia Parish and the Diocese of Covington. 
 

 Sacramental Preparation 

Preparation to receive the sacraments is a process that takes time, dedication and commitment. It is not a 
one-time event but a continual openness to the grace of the Holy Spirit.  The Church has always held the 
significance of Baptism as the gateway to the other Sacraments and a necessary condition for salvation. 
Therefore it is expected that all students enrolled in the PSR program to have been baptized if the intent is 
to have the child receive the sacraments of Reconciliation, Holy Communion and Confirmation.  
 
As all the sacraments of the Church are instituted by Christ for the sake of salvation and an integral part of 
discipleship, it is important for anyone preparing to receive the sacraments to have a thorough and age 
appropriate understanding of what they are accepting and participating in. Therefore, preparation for the 
sacraments of Reconciliation and Holy Communion in the second grade and Confirmation in the eighth 
grade will be given a greater emphasis and in turn a need for greater commitment.  
 
With this in mind, a student who has not received the Sacrament of Reconciliation or Communion will need 
to be enrolled into the second grade or if age does not permit, will need to receive special instruction 
outside of normal PSR class time before they can be permitted to receive the Sacraments.  This is not just a 
parish policy but a Catholic Church policy. 
 
It is also noted that any student who is enrolled in the second or eighth grade with the intent of receiving 
First Reconciliation, First Communion or Confirmation should have a minimum of one year of formal 
education in the faith prior to enrolling in a sacramental grade year.  Students who have not met this one 
year minimum requirement or not had any formal education (formal includes certified home schooling) 
before coming into the program during sacramental years will need to complete a year of religious 
education prior to being able to enroll in a sacramental grade level.  Families should keep in mind that all 
students will be evaluated on their understanding and knowledge of the faith. If deemed necessary, the 
student will need to work with administration to receive special learning so as to be prepared to receive the 
Sacraments. 
 
Please note it is the intent and deepest desire of the Church to have all persons receive the Sacraments. We 
are committed to the participation in the divine life of every student and not just following a program of 
study.  It is the goal of the PSR program to develop Disciples of Christ, not students of PSR.  If a child needs 
special consideration in order to fulfill the requirements of the Church, please contact any parish priest or 
PSR coordinator or the parish office at (859) 363-4311.  
 

 PSR Sunday Mass Days 

Designated Sundays throughout the year the students will be invited to attend the 11:00 AM Mass at St. 
Cecilia’s with their fellow PSR students, teachers, and family members.  Please recognize the immense 
value and beauty of celebrating the Mass in community with family and friends. This is an opportunity to 
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show support for the children and be a witness to our primary calling – entering into a loving and giving 
relationship with our God. PSR Students are encouraged to sit with their families while praying together.  
Please see schedule for those days designated for PSR Family Sunday.  
 

 Learning through Service 

As Catholics we are called to serve others through Spiritual and Corporal Works of Mercy.  The mission of 
the Catholic Church is to serve others by living a life in Christ, proclaiming the Gospel message, and 
modeling His life of service to others. There will be many service opportunities available through our PSR 
program throughout the year that our students will be able to take part in.   
The goal is to have the students establish a habit of service. In order for the students to give expression to 
the faith they have learned, they will at times be asked to participate in service learning projects. The 
projects will be done within the calendar schedule and will demand nothing more than an eager spirit and a 
willing heart. There are no physical demands or requirements which would prevent any student from 
participating. However, service learning opportunities will challenge each child to embrace the gospel, 
achieve academically, and have a positive impact on the community. 
 
Service opportunities will be scheduled throughout the year in collaboration with the PSR faculty and 
administration. Students will also be asked to participate in service learning as part of their requirement for 
reception of the sacraments.  More information will be provided by PSR teachers throughout the year.  
 

 Altar Servers 

A wonderful and meaningful way in which students are able to experience the beauty of their faith through 
service is by choosing to be an altar server. Those entering the fourth grade are eligible to begin training in 
this important and special ministry. All students in the PSR program are welcome and encouraged to 
consider participating. Altar servers do not have to be male and do not require any special skills – just a 
desire to offer a little effort and time and make the liturgy a place of true worship and prayer.  

 

 ARK Testing 

The ARK Test is the means by which the PSR Program gages a student’s religious education and 
development.  This test is administered to all 2nd – 8th grade students.  The information received from this 
test is used to improve and guide teaching methods and materials for future program curriculum.  The 
dates of this test will be given to parents and students of those grades as soon as it becomes available.  
 

 Progress Reporting will be sent home at the end of each semester.  

 

 Safe Environment Education 

In compliance with the American Bishop’s Charter for the Protection of Children and Young People, the 
Diocese of Covington mandates that all students enrolled in Catholic schools and parish religious education 
programs (PSR) receive safe environment training every year.  Within the PSR Program of St. Cecilia Parish, 
this training is administered by the teachers of each grade during one class in the academic year.   
 
The date for this training is identified on the class schedule. Please refer to class schedule. In the event a 
child is unable to attend this session due to extenuating circumstances, the necessary material will be sent 
home to be reviewed by the guardians with the child.   
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Parents / guardians have the right to exclude their child from the training through a form requested from 
the PSR Administrator (“Safe Environment Program Information Sheet and Opt Out Option”). The form 
must be signed and returned to the PSR office before the scheduled date of the makeup session.  All 
lessons for the safe environment training program are approved by the Diocese of Covington. 
 

 Special Needs 

Students having special needs are assisted in a variety of ways. Special needs of children should be 
addressed as soon as they are evidenced.  Parents and guardians of children with special needs are asked 
to contact the PSR Administrator so as to determine the best course for the education and instruction of 
the child in the Catholic Faith.   
 

V. Procedures 
 
As part of the curriculum and Catholic Faith Formation, Mass attendance is expected on Weekends 
(Saturday night or Sunday morning) and other Holy Days of Obligation.   
 
The PSR Program reserves the right to make changes and adjustments to this schedule.  Notification of 
changes or adjustments will be communicated. 
 
 

 Class Location 

All PSR classes and related activities will be conducted in the St. Cecilia School and all family masses will be 
held in St. Cecilia Church.  Students will always be in either the school or church during any PSR function 
unless otherwise noted. 
 
Parents/Guardians will be notified if there is a change in location for classes. During class sessions, all 
students and non-students are to enter and exit the school through the main entrance. No student is 
allowed to let any adult, including parents, into the school building other than through the main entrance 
and no student is allowed to leave or enter the school building other than main entrance, unless being 
dismissed with their teacher. 
 

 Attendance Policy 

Religious education is fundamentally important to the spiritual well-being of every Catholic.  This is 
especially true during a child’s formative years.  As such, the faculty and staff of the PSR Program cannot 
emphasize enough the importance of disciplined class attendance throughout the academic year.   
 
If your child will be absent from PSR class for any reason, parents/guardians must notify their child’s PSR 
teacher by 9:00 AM on / or before the Sunday in question.  A child should not attend PSR when it might be 
detrimental to his/her health or to the health of others. Students who have a fever, diarrhea, or have 
vomited, should be free from these symptoms for 24 hours before attending PSR class.  Frequent or long-
term illnesses may require a note from a physician. 
 
Excused Absences 

Excused absences include illness, funerals, and other emergency absences as determined by the PSR 
Administrator.  Excused Absences are only granted if there is communication from the student’s 
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parent/guardian as to the nature of the absence.  Contact student’s teacher for details on how to make up 
any missed work. 
 
Unexcused Absences 

All other absences not listed above, including sporting events and vacations, are considered unexcused 
absences. 
 
Unexcused absences can be detrimental to a child’s progress in the PSR Program and should be avoided.  
The parents/guardians must assume full responsibility for such absences, including the makeup of missed 
teaching concepts.  Excessive unexcused absences, determined as three (3) throughout the academic year, 
are grounds for not passing a student on to the next grade level of PSR and/or disqualification for the 
reception of the sacraments of First Holy Communion or Confirmation, held during the Second and Eight 
Grades respectively. 
 
Tardiness 

Tardiness is disruptive to the class environment and PSR staff operations and should be carefully avoided.  
A tardy shall be recorded for a student who is not in the school building by 9:45 AM.  Excessive tardiness 
may result in the issuing of a notice by the PSR Administrator and/or a call to the parents/guardians from 
the parish Coordinator of Religious Education. 
 

 Covid 19 Guidance (If any) will be sent home or communicated via social media. 

 

 Arrival and Dismissal Policy and Procedures 

The following policy and its procedures have been adopted for liability reasons and for the safety of our 
children. Please note that no system is without some hindrances and we will continually evaluate the 
effectiveness of our policies and procedures to ensure the best possible method. 
 
When a parent/guardian is dropping off and picking up their child for PSR it is expected that they will park 
their vehicle and personally escort their child to and from the school building.   
 
All students and any accompanying persons will enter through the main doors of the school building. 
Because of the Mass times before and after class, it is our desires to have the drop off and pick up 
procedures go smoothly to minimize traffic congestion in the parking lot. To allow for this movement, 
please note the following procedures: 
 
Arrival 

The doors at the main entrance of the school will open at 9:30 AM.  All students from kindergarten through 
the eighth grade will immediately proceed to the main lobby to verify their teacher has arrived and in the 
classroom.  If their teacher has arrived, they may proceed directly to their respective classroom.   If their 
teacher has not yet arrived, they will wait in the lobby area with other PSR volunteers until their teacher 
arrives and then proceed to their respective classrooms.    
 
Dismissal 

Dismissal begins at 10:45 AM.  PSR teachers/ assistants will accompany all kindergarten and first grade 
students out the main entrance doors to be released to their parents/ guardians.  The 2nd grade teacher will 
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escort his / her students out the middle exit doors to be released to their parents/ guardians.  The 3rd and 
4th grade teachers/ assistants will escort their students out the exit doors, towards the end of the building 
to be released to their parents / guardians.   
 
Fifth through eighth grade students will be escorted to the lobby with an adult and released from the 
lobby. If they have been granted permission by their parent / guardian to leave on their own, they may 
depart from the lobby. Students without a signed waiver will need to be picked up by their parent or 
guardian outside the main entrance doors.   
The dismissal process will be assisted by the PSR Administration and Staff.  Children will not be allowed to 
leave the building unless a parent or legal guardian physically comes to the building to pick them up unless 
they sign a waiver release form allowing the student to leave the building either on their own, with a sibling 
or once an authorized person is visibly present.  Please ask for a waiver form if this pertains to your family’s 
needs. 
 
 

Early Dismissal / Late Arrival 

St. Cecilia PSR Program encourages all families to schedule appointments and family events so as to not 
interfere with class time.  In the event that a child must leave early or arrive late to class, the 
parents/guardians should notify the appropriate PSR teacher with a signed and dated note, which will be 
passed along to the PSR Coordinator.   
 
The parents/guardians should come to the reception desk to pick up or drop off their child (for pickup, the 
office staff will call the student from his/her classroom).  If a student arrives at school after 9:45 AM or 
leaves early, an authorized person must come into school to drop off or pick up the child.   
 
Special Circumstances 

All children should be picked up by 10:55 AM. Any student who is not picked up by 10:55 AM will either be 
held at the school or accompany an adult from administration or faculty to the church for participation in 
the 11:00 AM Mass.   
 
It is understood that life circumstances might result in the delay of a child’s pick up from PSR but please be 
aware this puts an added burden on the administration whose primary concern is the safety and well-being 
of the child. If late pick up occurs more than twice in a semester, a meeting with the CRE and 
administration will take place to consider alternatives. 
 
No child will be allowed to change his/her usual dismissal procedures.  If there is a change to their regular 
routine, it must be communicated to the child’s teacher and the PSR Administrator via phone, email or a 
signed and dated note. This should be communicated as soon as possible. 
 

 Special Events 

All special events (including field trips) which take students off parish grounds during class time, as well as 
other special events held separately from PSR class time will be communicated to parents or guardians by 
the appropriate PSR Teacher.  In these instances, permission from the student’s parent or guardian will be 
required for his or her participation in the event.  
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 Visitor Policy 

All visitors to the school building (including parents, volunteers, former students, etc.) must come through 
the main entrance to the school.  For safety and security reasons, all visitors are required to sign in at the 
reception area.  Please follow these procedures even if only dropping off an item for a student. 
 
Parents and guests are encouraged to visit classrooms during instructional time if the teacher is given 
advance notice and gives permission. No adult is permitted to enter a classroom without express 
permission of an administrator or teacher.  
 

 Media Policy 

It is the policy of the Diocese of Covington and St. Cecilia Parish that images, photos, and videos of your 
child will not be used in any media or public communication without the permission of the child’s parent or 
guardian.  As such, permission for this use will be requested at the time of your child’s registration. 
 

 Lost Book/Materials Policy 

Every child receives new books/materials at the beginning of the year.  They are responsible for keeping up 
with their books/materials at all times.  They are also expected to come to class each week with the 
book/materials they were given.  
 
To encourage responsibility and proper stewardship, any materials lost through neglect will need to be 
replaced at the parent / guardian expense.  The cost to replace a book or materials may vary depending on 
the grade level of child and the type of material lost.  For circumstances that are not the fault of the 
student, the PSR program will replace whatever is needed to ensure proper education of the child. But 
please do your best to keep all materials safe and sound and with the student. 
 

 Cell Phones  

Students should not bring cell phones or SMART devices to class. If your child must bring a phone or SMART 
device for use after class is dismissed, they must check them into the designated drop box in their class 
before 9:45 am.  All cell phones can be reclaimed at the end of class.  Failure to follow this procedure will 
result in disciplinary actions and could result in the confiscation of cell phones which will then be released 
only to parents or guardians. 
 
 

VI. Communications 
 

 Parent/PSR Correspondence 

The Saint Cecilia PSR Program’s way of communicating correspondence to student’s parents/guardians is 
through a monthly newsletter and other handouts distributed periodically during class.  PSR students 
should give these handouts to their parents the day they are received.  Information will also be available 
online via Facebook.  The PSR Program also uses REMIND to send out important notifications of class 
cancellations, important upcoming activities and other important events.  It is highly encouraged that you 
sign up for your child’s class REMIND notifications to stay up to date.  The information on how to sign up 
will be sent home with your child.    
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 Updating Information on Students 

In order to properly provide for the needs of the students, it is vital information relating to the student be 
kept current. Any changes that have an effect on how the PSR staff and faculty interact with the student or 
family should be communicated so we can update the student’s information and respond to the needs of 
the student as effectively as possible. This includes but not limited to: contact information (address, email 
or phone number), changes with any care or special needs (medical, dietary, etc.) or social / family situation 
that could impact the student (change in family dynamics such as divorce or remarriage, death in family, 
relative health problems, etc.).    
 
We recognize certain situations are of a personal and sensitive nature. Our intent is not to pry into the lives 
of families but be prepared to care for the student through a better understanding of what changes in the 
life of the student may have an effect on the student.   
 

 Cancellations, Closures, and Schedule Changes 

The decision to cancel PSR classes for any reason (severe weather, power outage, etc.) will be made as 
soon as possible.  Notification of PSR families and teachers/staff will be made by as many mediums as 
possible, but primarily using our notification system (REMIND), email, and social media (Facebook page).   
 
If there is a need to close the PSR Program during class time, the primary mean of warning will be by phone 
or text (REMIND).  The PSR Coordinator will determine what action will be taken.   
 
 
 

 Incident / Accident Reporting 

An Accident/Incident report will be completed when an accident or injury occurs and a copy will be given to 
the parents.  Parents/guardians will be asked to sign the Accident/Incident report and will be kept on file 
with the student’s records.   
 

 
VII. PSR Student Discipline, Health and Safety 

 

 Expectations for Student Behavior 

Every student enrolled in St. Cecilia’s PSR Program is expected to behave in a way befitting their baptismal 
calling. This means every student should in all situations: 
 

1. Show proper respect for all authority (clergy, teachers, staff, other parents / guardians).  
2. Show proper respect, consideration and kindness to other students. 
3. Care for and respect any materials given including books, notebooks, bags, etc. 
4. Keep classroom clean and leave the room always in as good as shape as entering. 
5. Be attentive in the classroom and not disrupt the teacher or other students. 
6. Do assigned work with proper focus and diligence. 
7. Follow the basic principles of the Ten Commandments and Two Great Commandments. 
8. Be honest, helpful, obedient, polite and well mannered. 
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Choosing to behave in a way that does not follow the St. Cecilia PSR Program Code of Conduct may result in 
a conduct mark, the loss of privileges, suspension, and potential expulsion from the program.   
 

 Discipline Procedures 

In order to maintain a safe and appropriate learning environment for our students, the PSR Program of St. 
Cecilia Parish has developed organized discipline procedures to address inappropriate behavior.  The goal 
of this plan is to hold students accountable for their actions, to help them understand when they have 
made a poor decision, and to help the student make better decisions in the future.  The following 
disciplinary actions may be taken when a student’s behavior violates the St. Cecilia PSR Program Student 
Code of Conduct: 
 
Conduct Marks: 
Conduct marks are used as a way to call attention to a student’s misbehavior.  They are designed to help 
the student realize they are called to be responsible and considerate in all things: 

 Conduct marks may be given for, but not limited to, the following behaviors: 
 Dress code violations 
 Failure to do assigned work or teacher’s instructions 
 Disruptions in class 
 Disrespect to any other person or property 

 Conduct marks will be recorded on a form that is to be kept in the student’s folder or planner.  
Parents are asked to sign the form each time a mark is given.   

 Multiple conduct marks will demand a meeting with parents / guardians to discuss situation and 
expectations. Lack of behavioral change may result in suspension or expulsion from the PSR Program. 

 
Suspension/Expulsion: 
If a student engages in behavior that threatens the safety or well-being of any other person:  

 Blatant disrespect or any violence towards any other person 
 Bullying 
 Possession or use of tobacco, alcohol, or drugs on school grounds 
 Possession or use of a weapon on parish grounds 
 Vandalism 
 Use of obscenities 
 Continual disruption, disobedience, rowdiness, etc. 
 Any form of sexual harassment 

 Disciplinary action including suspension or expulsion may be enacted. , but not limited to, the 
following actions: 

 Only the pastor or CRE of St. Cecilia’s may suspend a student from the PSR Program.  At the 
discretion of the CRE or the Pastor, parents / guardians may be asked to withdraw the student from 
the program if unwilling to enact behavioral changes. 

 
Bullying / Harassment  
It is PSR Program’s intention to provide a safe environment for all individuals.  Therefore, 
any acts of bullying and harassment will be cause for discussion and require immediate attention.  
The PSR Administrator will investigate all reports of bullying and harassment.  Any student that has bullied 
or harassed another student or staff member may face disciplinary action. The administration reserves the 
right to use discretion in determining the appropriate response in individual situations. We recognize 
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people are sinners and don’t always behave as they should but we are also called to rise above our fallen 
nature, a nature that has been redeemed by the blood of Christ. 
 
Bullying/harassment is defined as any type of action, physical, verbal or social that is unwelcome, makes 
someone feel uncomfortable and unsafe, or prevents students from any sense of peace. This includes 
behavior that threatens the physical, spiritual, and/or psychological well-being of another student and 
includes but is not limited to: 

• Name-calling  • Put-downs  • Taunting 
• Baiting   • Teasing  • Imposing physical harm 
• Social exclusion  • Coercion  • Internet Use/Blogging/Social Media 

 
Sexual Harassment 
Sexual harassment because of its intensely personal and sensitive nature is never to be tolerated and 
indicates a situation that will demand immediate reprisals and discussion with parents / guardians. It is 
defined as any type of action, verbal, social and physical or even psychological that has a sexual component 
and causes offense or harm in any way to another person.  Depending on the severity of the situation, the 
PSR program reserves the right and in some cases is obligated to report such behavior to authorities. Please 
be aware that any signs of sexual abuse / harassment whether actually witnessed or not will need to be 
investigated.  
 
Drugs, Tobacco, and Alcohol 
Students naturally should not possess or be under the influence of any illegal drug, tobacco or alcohol and 
could face disciplinary action up to and including suspension or expulsion depending on the severity and 
the number of occurrences. This situation may also be reported to the local authorities depending on 
circumstances. 
 

 Dress Code 

Though participation in the PSR Program does not require a uniform, it is expected that all PSR Students 
attend class in proper dress befitting of a religious institution and an academic environment.  Also please 
note that on those days in which students will attend mass, it is encouraged and expected the students will 
be dressed more fitting out of respect for the Lord we worship. 
 
Please be attentive to the clothes the child is wearing and help them to recognize that what one wears is an 
outward sign of what is in the heart and mind. Clothing that is deemed inappropriate by reasonable 
standards may merit a conduct mark and if seen as disruptive, may require a change of clothes or 
suspension from class that day.  Such violations include, but are not limited to: clothing with offensive 
slogans or logos, obviously very tight clothes, shorts and skirts that may be seen as sensual, low cut or open 
blouses or shirts, tank tops, jeans with holes, etc. Please just use good judgment.   
 

 Disaster/Safety Plan 

The St. Cecilia PSR Program has adopted the “Disaster/Safety Plan” provided by the St. Cecilia School, 
though its policies and procedures have been adapted to reflect the communicational structure between 
the PSR administration and staff. 
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 VIRTUS Policy 

All Saint Cecilia Parish personnel, including PSR teachers, assistant teachers, staff, and administrative 
persons who have contact with children are VIRTUS compliant.  The VIRTUS Training Program is authorized 
by the Diocese of Covington to educate those who work with children about preventing child abuse.  
 

VIII. Volunteer Information 
 
The PSR Program is only as great as the people conducting it.  As a parent or guardian of a student enrolled 
in our program, St. Cecilia would like to offer you the opportunity to become VIRTUS trained in order to 
assist in the classroom or volunteer at various parish functions. St. Cecilia will gladly pay the VIRTUS training 
fee if you are willing to volunteer as a teacher or teachers assistant with our PSR Program. 
 
We need and welcome your participation!  If interested, please contact: 

 
Angela Peluso: apeluso@stcindependence.org phone: (859) 322-3691 
CRE (Coordinator of Religious Education) 
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 Saint Cecilia PSR Parent/Guardian Signature Page 
 

*** A copy of the current year’s Parent / Student handbook is located on our Saint Cecilia Parish 
Website.  Scan the QR Code or Follow this link to our parish website: https://www.saintceciliaky.org/  
then click the Parish School of Religion tab at the top.     

If you have any questions, please email apeluso@stcindependence.org 
 
 
Parents / Guardians, 
 

As you are the greatest contributors to the faith of your children and the ones called by God to raise your 

children to holy men and women in the Lord, the PSR staff and faculty ask that you please assist us in our 

mission to teach the ways of Christ in what we say in the classroom and how we live in and out of the 

classroom. 
 

While this document is subject to revisions, the core of its philosophy and principles are unchanging and 

therefore we ask that you please show your support for your children and the Church to which they are 

such an important part.  Your signature is an indication you have read through the handbook or have had 

the contents communicated to you. 
 

By signing below I do hereby agree to do my best to live up to the expectations set forth and adhere to the 

regulations and policies as herein described. In faith I bring my children into the PSR program that they may 

find their way into the heart of Christ and in hope I seek to live my life that all I say and do may assist the 

PSR program as they walk with my children on their journey of faith. 

 

 Parent / Guardian Signature  _________________________________________________________ 

 

Date:  _____________________ Printed name ________________________________________ 

 

 Parent / Guardian Signature  _________________________________________________________ 

 

Date:  _____________________ Printed name ________________________________________ 

 

Children enrolled in PSR Program (please print) 

 

1. __________________________________________________________________________ 

2. __________________________________________________________________________ 

3. __________________________________________________________________________ 

4. __________________________________________________________________________ 

https://www.saintceciliaky.org/
mailto:apeluso@stcindependence.org

