
 

 1  

Holy Family Parish Faith Formation 
Religious Education Class Gatherings 
& High School Faith Formation 

 
Volunteer Title: Session Assistant 
 
Objective: The session assistant enables the Coordinator of Faith Formation to better 
serve the community. Your primary role is to assist the Coordinator and serve the other 
volunteers. 
 
Description/Responsibilities: Please take initiative to do anything that needs doing, 
such as welcoming people, assisting those who come late or need to leave early, 
answering questions pertaining to our program, and/or assisting catechists and 
other volunteers. Please feel free to do only what you are comfortable and familiar 
doing, and direct other questions and concerns to the Coordinator. 
 
Please make a point to build rapport with the catechists and volunteers who serve 
during the same gathering time as you, since you are to them as another available 
resource, especially in the absence of the Coordinator. 
 
All Faith Formation volunteers are expected to abide by the Archdiocesan Code of 
Conduct and Faith Formation Handbook. 
 
Time Commitment: Attend all Class Gatherings (Middle School: 15 per year; High 
School: as assigned). Please arrive 10 minutes early, before the gathering session 
begins, and plan to stay a few minutes after the session ends. Please contact the 
Coordinator in advance if you will be absent. 
 
All volunteers with Holy Family Faith Formation programs are expected to have an 
annual CORI (background check) on file, as well as have completed the Protecting 
God’s Children (Virtus) program. 
 
Session assistants are invited, but not expected, to attend meetings for Catechists. 
 
Qualifications: Session assistants are asked to fill the role based on their personal gifts 
as well as prior experiences with our Faith Formation programs. 
 
Supervision:  All volunteers report directly to the Coordinator of Faith Formation. 
 
Communication: Primarily through e-mail 
 

Please see reverse side for a list of responsibilities… 
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Session Assistant tasks (could) include: 
• Welcoming volunteers as they arrive in the lower level of Monument Hall. (The 

Coordinator will be greeting families in the Upper Hall) 
• Assisting catechists and other volunteers in their various roles 

o Getting/finding additional supplies 
o Responding to discipline situations in the absence of the Coordinator - remain 

with those students until the Coordinator becomes available 
• Filling in as a substitute catechist as necessary (as you are comfortable) 

o For a catechist arriving late or leaving early 
o For a catechist who is unavailable (usually at the last minute) 

• Check-in with the hall monitors (one up and one down) and note any concerns 
• Answer the Monument Hall phone if it rings 
• Go through the “Next Gathering Checklist” 
• If the children are out of their own classroom (likely for a safety lesson), it would be 

great if you would go into their classrooms, grab the supply caddies, and refresh 
them: make sure there are enough supplies, sharpen pencils, etc.  If you notice any 
supplies lacking, please let the Coordinator know. 

• Assist with additional projects, such as sorting supplies, organization, etc. 
• Assist the Coordinator with the dismissal of students, particularly through being at 

the doors of the Upper Hall as the Coordinator concludes prayer. 
 
A Good Session Assistant: 

• Takes ownership for the well-being of the volunteers during their gathering 
• Is flexible 
• Notices things and reports them to the Coordinator 
• Offers suggestions for improvements 
• Is supportive of the Coordinator 

 
 


