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Student Record Information
2019-2020 School Year

Student Records

Student records are maintained in the school office. All information is held in confidence. Parents/guardians are requested to provide current health, custody and contact information. Student records are available to a child’s mother and father unless custody restrictions are noted on file in the school office. In the event our school would cease to operate, parents would be notified in writing. All student files would be forwarded to the MPS central office and held for a period of 5 years. A copy of this form would be forwarded to the Department of Public Instruction.
Student Records Policy

St. Gregory the Great Parish School will maintain all student Progress Reports. The Progress Reports will be housed in the student curriculum files which are located in the school office. This information remains locked in order to insure student confidentiality. Faculty members who request to review the academic reports for the students they teach, obtain a student’s file from the school secretary. Files must remain in the School office when they are being reviewed.

Students who are no longer enrolled in the school but have transferred to another elementary, middle or high school have their academic records maintained in the Administrative Assistant’s office for a period of 5 years. After 5 years, they are archived in a storage facility. All records are locked and remain secure to insure student confidentiality. NOTE:  Records are maintained for 65 years in the school archive.

Contact Personnel: 

School Principal – Amy Schlegel


       

Administrative Assistant – Sherry Fritz





School Secretary – Lisa Jones




Communications Specialist – 
Student Name/s: (Please Print)

_________________________________________________

_____________________________________________

_________________________________________________

_____________________________________________

__________________________________________________________________
________________________

Parent/Guardian Signature







Date

NOTE:  This policy statement is required by the Milwaukee Parental Choice Program
“Positive people learning, living and growing in Christ through faith and service”
[4]
St. Gregory the Great


Parish School


3132 South 63rd Street


Milwaukee, WI 53219


       414-321-1350


Fax 414-328-3881








