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March 24, 2019

To those who will be using our kitchen,

Your efforts are greatly appreciated! We have many groups using our kitchen, and to make it more efficient for everyone I have listed below guidelines to make our activities run smoothly. 

               GUIDELINES FOR HALL AND KITCHEN USE:

1.) CHURCH WILL SUPPLY THE FOLLOWING:

a.) Large and small coffee urns in addition to the automatic coffee pot located on the fellowship hall counter
b.) Large and small foam plates, foam bowls, foam cups, napkins, plastic ware, coffee, hot chocolate, tea, punch, sugar and creamer.  (If you see we are running low on a particular item, please let Sara or Barb know).

c.) Before purchasing food items, please check in refrigerator and freezer.  Anything that is not marked for a particular group or activity is okay to use.  This will help use up purchased items and save on purchasing unnecessary items.  If you have items for your activity, please put your group name on the containers etc. with permanent marker. This will let other groups know it’s not available.         
2.) Please dispose of leftover food within 30 days or label if you know it can be stored longer and will get used. If you let Sara know, she can take leftovers to Harmony House, Domestic Violence Shelter or Friendly House.
3.)  As a courtesy if your event falls on a weekend, please make sure the hall looks presentable.  Maintenance will not be available until Monday to clean up any messes.

4.) If possible, take trash to dumpster and replace with a new bag (Trash bags are located in the pantry, closest to the door.) 
5.) If you use something from the kitchen etc. to use in other areas, please make sure you put it back so the next group finds it available.

6.) Downstairs refrigerator will be designated for youth and religious education, unless event they plan takes place in the upstairs hall.  If you should need extra room for food please let Sara or Barb know.

7.) It is not Resurrections policy to lend various items out for personal use outside the parish.

8.) Lights are to be turned off, tables and chairs left neatly.  Kitchen counters and hall tables should be wiped down. You can use 1 Tbs. of bleach to 1 gal. Of water for sanitizing tables and countertops.  Floors will be swept and mopped by maintenance.   

9.)  Dish towels that are used are to be taken home, washed, and brought back to the parish.

10.) Please use hand sanitizer and plastic gloves when serving food.

11.) Please Do Not put adhesive labels on the outside of coffee urns/pots. There are laminated tags on the coffee blocks if you use the percolating coffee urns. The automatic coffee pot is color coded (orange handle for decaf coffee & brown handle for the regular coffee) 
12.) Two garbage disposals are available for use: one by dishwasher and one in stainless steel sink located closest to refrigerator.

13.) If you are aware of other facts that need to be mentioned please let the office know.

THANK YOU! THANK YOU! THANK YOU! THANK YOU! THANK YOU! 

Sara Freed, 
Sara Freed
Administrative Aide


