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COVID-19: A PRAYER OF SOLIDARITY 
 

 

 

 

 

For all who have contracted coronavirus, 

     We pray for care and healing. 

For those who are particularly vulnerable, 

     We pray for safety and protection. 

For all who experience fear or anxiety, 

     We pray for peace of mind and spirit. 

For affected families who are facing difficult decisions between food on the table or public safety, 

     We pray for policies that recognize their plight. 

For those who do not have adequate health insurance, 

     We pray that no family will face financial burdens alone. 

For those who are afraid to access care due to immigration status, 

     We pray for recognition of the God-given dignity of all. 

For our brothers and sisters around the world, 

     We pray for shared solidarity. 

For public officials and decision makers, 

     We pray for wisdom and guidance. 

Father, during this time may your Church be a sign of hope, comfort and love to all. 

     Grant peace. 

     Grant comfort. 

     Grant healing. 

     Be with us, Lord. 

Amen. 
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Annunciation Catholic School at Christ the King Reopening Committee 
 

 
 
 
 
Mr. Matt Moore   Principal, Parent   
Mrs. Jane Parsley   Administrative Assistant 
Mr. Tom Betz   Maintenance Coordinator 
Mrs. Leslie Flittner   Cafeteria Manager 
Mr. Mike Moers   PE & Health Teacher (PS-8), Parent 
Ms. Erin Wolford   Pre-K Teacher 
Mrs. Lesley Goelzhauser  2nd Grade Teacher 
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What to Expect at Annunciation Catholic School at Christ the King  
on August 6, 2020 

 
Your child’s safety is our top priority at A@CTK.  Below is a brief synopsis of some changes for 
the 2020-2021 school year.  More details can be found in the document that follows.  

 
 

1. Morning drop off for K-8 students will be at the back school door.  Children will report to 
their homerooms. 

2. Preschool and Pre-K will continue drop off at the front of the school.  Parents will walk 
young children to the school entrance and teachers will help children to their 
classrooms. 

3. Parents will be expected to conduct daily symptom and temperature screenings of their 
children.  Students may have their temperature checked throughout the school day.     

4. Visitors will be restricted to staff, students and essential volunteers only in the school 
building during the school day.  Although parents are unable to escort their child into 
the building, we will ensure every child will make it safely to their homeroom class. 

5. Students in K-8 will be asked to wear masks entering and exiting the building, in the 
hallways, during mass, and when social distancing is challenging.  Families will need to 
send a school appropriate mask to school each day with their child. 

6. Preschool and Pre-K students will also need to have a mask at school for use when social 
distancing cannot be maintained. 

7. Staff will be in masks when entering and leaving the building, in the hallways, during 
mass, and when working with students one-on-one or in small groups when social 
distancing cannot be maintained. 

8. Lunch will be in the Cafeteria, and students will have assigned seating at lunch. 
9. Students in K-8 will attend mass weekly but in smaller groups. 
10. Students in PS - Grade 8 need to bring a FILLED water bottle to school each day.  Water 

fountains will be closed, but the filling stations will be open. 
11. Students will continue to have opportunities to play outdoors with social distancing 

recommendations being monitored by staff.   
12. Aftercare will continue to be offered daily until 6 p.m. in the Cafeteria, Gym, and on the 

playground. 
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13.  
 

I. Visitor Restrictions 

a. Only students, staff, and essential volunteers will be allowed in the building during 

school hours. 

b. There will be a drop off area near the front and back school doors for parents to leave 

forgotten items for students or for the office. 

c. All staff and volunteers will have COVID-19 training. 

d. A@CTK will use virtual platforms when available to restrict visitors in the building. 

II. Employee Screening 

a. All staff will do a self-screening daily before arriving at school. 

b. Self-screening and quarantining where necessary will be required and is key to keeping 

all safe. 

III. Employee Travel 

a. All teacher conferences and workshops must be virtual during the months of August and 

September. 

b. Teachers that travel to various schools will take extra-precautions and utilize PPE. 

c. CDC current guidelines will be followed for any travel outside the community and 

subsequent needs for quarantine upon return. 

IV. Administrative Assistant 

a. The flow in and out of the school office will be monitored and eliminated when 

unnecessary. 

V. Water  

a. Fountains will be closed. 

b. Water bottle filling stations will be open.  

c. All students are expected to bring a FILLED water bottle to school each day. 

VI. General Disinfection Measures  

a. Maintenance will clean frequently touched areas at least twice a day. 

b. Teachers will clean frequently touched areas in the classroom. 

c. Deep cleaning will take place in the classrooms on an as needed basis. 

VII. Usage of School Facility Other than School 

a. The school facility will be used only for school and parish operations at this time. 

b. All groups using the facilities will be provided guidance and cleaning expectations. 

VIII. Parent Information Nights 

a. A@CTK will provide all families with information on the changes to the school day and 

an opportunity to ask any questions and/or voice concerns.   

b. All families will have an opportunity to enter the building prior to school starting in small 

groups to drop off student supplies and to see the classrooms. 

IX. Athletics 

a. High schools will follow all directions from IHSAA and IN-CLASS. 

b. Elementary schools will be provided guidance from athletic committee – See document 

in Resources. 

 

Planning for Instructional Days 

 

https://ihsaa.org/Portals/0/ihsaa/documents/news%20media/2019-20/060520.pdf?ver=2020-06-05-190938-313
https://www.doe.in.gov/sites/default/files/news/june-5-class-document.pdf?utm_content=&utm_medium=email&utm_name=&utm_source=govdelivery&utm_term=
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I. Arrivals   

a. Students in K-8 may arrive beginning at 7:15 a.m.  Students will enter through the back 

school door (parking lot) and report to their homeroom. 

b. Please do NOT drop off students prior to 7:15 a.m.  

c. Preschool and Pre-K students will be walked to the front school door (Bayard Park).  

There will be adult supervision to assist students and help them to their classrooms. 

II. Student Screening and Protocols 

a. Additional hand sanitizer stations will be available throughout the building. 

b. We are asking parents to screen their child each day for symptoms. 

c. Students will have frequent handwashing opportunities throughout the day. 

d. If your child has symptoms, they should stay home. 

III. Classrooms 

a. Students will have assigned seating in all classrooms. 

b. Items will be reduced in classrooms to maximize social distancing of students. 

c. Seating/desks will be spaced apart at as much as possible.  Our goal is 6 feet apart. 

d. Hand sanitizer and sanitizing wipes and spray will be available in each classroom. 

e. Devices/Manipulatives will be assigned to specific students and/or cleaned between 

student use. 

f. Regular cleaning of the frequently touched areas will occur when needed. 

g. Sanitizing will take place between classes when multiple classes are using the same 

space.  (i.e., Computer Lab) 

h. Students will not be sharing lockers at the beginning of the school year. 

IV. Teacher/Student Movement Through the School Day 

a. We will limit traffic in the hallway as much as possible. 

b. All students should go straight to their homeroom upon arrival. 

c. All students will practice social distancing when traveling within the school. 

d. Students will attend their special classes (Music, Art, PE, and Computer Lab). 

e. When students do rotate to another classroom, proper sanitizing will take place before 

another class enters. 

V. Wearing Masks and Personal Protective Equipment (PPE) - Students 

a. All students Preschool-8 will need to have a school appropriate mask. 

b. Some students may be required to wear additional PPE (i.e. health-related, special 

conditions, etc.) when directed to do so by a student health plan. 

c. Masks will be worn when social distancing is not possible.  For example:  entering the 

building, dismissal, mass, and hallways 

d. If a student cannot wear a mask for medical reasons, a doctor’s note will be required.   

VI. Wearing Masks and Personal Protective Equipment (PPE) – Teachers 

a. All faculty and staff will wear masks when social distancing is not possible.  For example:  

entering the building, dismissal, mass, hallways, and working with students one-on- one 

and in small groups. 

VII. Cafeteria 

First Day of School 

 



7 
Creating a Path Forward 

a. PS – 8th grade students will continue to eat in the cafeteria (social distanced). 

b. Assigned seats will be used. 

c. Food workers and volunteers will be sanitizing tables and chairs between lunch groups. 

d. The Cafeteria will be working regularly with the health department to follow all current 

guidelines and recommendations regarding food prep, surface cleaning and PPE. 

VIII. Quarantine Space 

a. The office conference room will be utilized as a quarantine space as needed. 

b. Signage will be used to ensure no one enters the room once a student/employee has 

been placed in the room. 

c. A@CTK will notify parents, pastor, Office of Catholic Schools and the health department 

if a child tests positive for COVID-19.  

IX. Safety Drills 

a. We will follow guidance in the IN-CLASS document (Indiana’s Considerations for 

Learning and Safe Schools) and continue to conduct safety drills with necessary 

precautions. 

X. Mass 

a. All students K-8 will attend mass at least once a week following the Diocesan directives. 

b. There will be multiple school mass options to accommodate for social distancing. 

XI. Recess 

a. All students will continue to have recess. 

b. Students will be encouraged and reminded to spread out on the playground. 

c. Students will wash hands and/or use hand sanitizer before and after recess. 

XII. Fine Art Classes 

a. Students will continue to have fine arts classes. 

b. Sanitizing will occur between classes. 

XIII. After School Care 

a. All in-school protocols will be applied reasonably to after school care. 

b. After school care will be outside as much as possible. 

c. The YMCA may utilize the cafeteria and the gym if needed for space. 

XIV. Preschool and Pre-Kindergarten 

a. We will apply all protocols appropriately and with consideration of age. 

XV. Student and Employee Mental Health 

a. A@CTK will work closely with our Youth First social worker to provide for the needs of 

all students and staff. 

XVI. Mitigation Plans 

a. The school will follow the current health protocols issued by the CDC concerning 

employees/students excluded from school and returning to school. 

Current state guidelines: 

 Students will not be allowed to stay at school if they have a temperature of 

100.0 or above. 

 Students and staff must be fever free for 72 hours before returning (without 

using fever reducing medication) 
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Resources 

The CDC guidelines, IN-CLASS and this document are the main points of references. 

Attached: Athletic Guidelines & FAQ 

Email questions to: mmoore@evdio.org  

 

THIS PLAN IS SUBJECT TO CHANGE BASED ON CURRENT GUIDELINES 

 

 

Assurances 

School:  Annunciation Catholic School at Christ the King 

AREAS ADDRESSED Y = Yes 
N= No 

ACTION STEPS TAKEN 

Create Local Planning  Committee Y Committee names included in this document 

Update Handbooks Y Added wording on temperatures and information on distance 
learning. 

Create Communication Plan Y School Messenger will be used to communicate. 

Consider Changes to School 
Calendar 

Y No changes to the school calendar are needed at this time. 

Review Chain of Command Y Principal Designees: Laurie Basham, Mike Oberst 

Create Restrictions for Visitors Y Visitors restricted to students, staff, and essential volunteers 

Communicate Employee Screening Y Provided to staff at Back to School Faculty Meeting 

Employee Travel Y Restricted and we will follow CDC guidelines on needed 
quarantine. 

Office Area/Adm. Assistant Y Monitor and reduce visitors, 6 ft. distance marker 

Signage Y Suggested signage will be placed throughout the building 

Water Accessibility Y Water filling stations will be used by students 

General Disinfection Measures Y Frequently touched areas will be cleaned at least twice a day. 

Commonly Shared Spaces Y Disinfection measures are in place in the work room. 

Encourage Teacher Share Meeting Y Virtual options will be available 

Transportation Addressed Y A@CTK does not utilize buses on a daily basis 

Use of Facility Other than Parish Y The parish will provide guidelines and cleaning expectations for 
building use after school hours. 

Back to School Faculty Meeting Y The faculty meeting will be held in the Parish Center 

Parent Information Night Y Links to information videos will be provided and a system for 
asking questions. 

New Student Orientation Y Links to information videos will be provided and a system for 
asking questions. 

Extracurricular – Non Athletic Y Clubs and academic teams will be offered when possible 

Extracurricular - Athletic Y A@CTK will follow the guidance provided by the Diocesan 
Athletic Council 

Student Arrival Y Students will report directly to their homerooms 

Student Screening Protocols Y Parents will conduct the student screenings 

School Assurances 

https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/schools.html
https://www.doe.in.gov/sites/default/files/news/june-5-class-document.pdf
file://///gss.local/Shares/UserDocs/girten/Documents/General%20Information/20-21/COVID/Return%20to%20Play%20Doc%20RMHS%20Partner%20Schools%20July%202020%207-10-2020.pdf
file://///gss.local/Shares/UserDocs/girten/Documents/General%20Information/20-21/COVID/Creating%20a%20Path%20Forward%20FAQs.docx
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Classrooms Y Classrooms will have desks arranged to provide as much 
distance as possible 

Student Movement in Buildings Y Student movement will be limited throughout the building.  
Middle school students may remain in their homerooms for 
part of the day. 

Teacher Movement in Buildings Y Middle school teachers will possibly move instead of students 

Masks and PPE - Students Y PS-8 students will wear masks while entering and leaving the 
building, at mass, and in the hallways 

Masks and PPE - Employees Y Staff will wear masks while entering and leaving the building, at 
mass, in the hallways, and when working with students one-on- 
one and in small groups. 

Cafeteria Considerations Y Lunch will be in the Cafeteria and students will have assigned 
seating 

Designated Quarantine Area Y Office Conference Room will be utilized 

Safety Drills Y Safety drills will take place as normal 

Mass Considerations Y Mass each week but in smaller groups 

Recess (Elementary) Y Students will be encouraged to spread out and must wash 
hands before and after 

Fine Art Classes/Courses Y Class size will be considered and cleaning will occur between 
classes 

After School Care Y The YMCA will have the playground, cafeteria, and the gym 
available for space. 

Preschool/Pre-K Programs Y The school guidelines will be implemented as much as 
reasonable considering the age of student and the program. 

Mental Health Plan Y A@CTK will partner with Youth First and utilize our school 
social worker to meet mental health needs of the community. 

Mitigation Plan Y A@CTK will follow current CDC guidelines  

School Committee Names Date School Committee Signatures 
   

Mr. Matt Moore   

Mrs. Jane Parsley   

Mr. Tom Betz   

Mrs. Leslie Flittner   

Mrs. Lesley Goelzhauser   

Mr. Mike Moers   

Ms. Erin Wolford   

   

 


