
SAINT MARY CATHOLIC CHURCH
311 N New Jersey St, Indianapolis, IN 46204-2112 ✟ saintmarysindy.org

WEDDING GUIDE

Dear Parishioners & Guests seeking the Sacrament of Holy Matrimony,

The Saint Mary community extends warm wishes to you as you begin to prepare
together as an engaged couple for the Sacrament of Holy Matrimony. We will pray for God’s
guidance as you walk together toward your new life as a married couple. The following guide
will help to ensure you have a clear understanding of our marriage preparation process as well
as other guidelines that you will need to plan for your wedding liturgy.

Our goal is to help you understand how Christ wants to bless your love as a couple and
enrich it. The Sacrament of Holy Matrimony is one of the Sacraments of Service and
Communion in which husband and wife come together in a sacramental bond to serve each
other, the Christian family, and the Church itself by being a living sign of Christ's love for His
body, the Church.  The Church takes its responsibility to prepare you for the Sacrament of Holy
Matrimony very seriously. You can expect to be supported, but also challenged, in the months
ahead.

Know of our sincere prayers for you as you set out to plan for your wedding day, but,
more importantly, for your new life together as a married couple. With an open heart and a
willingness to learn even more about each other and your faith, we know you will succeed in all
the good work that needs to be done.

Peace be with you,
Bridget Kosegi
Wedding Coordinator

"It is good that your wedding be simple and make what is truly important stand out. Some are more concerned with the
exterior details, with the banquet, the photographs, the clothes, the flowers…These are important for a celebration, but only

if they point to the real reason for your joy: the Lord's blessing on your love." —Pope Francis
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WEDDING SCHEDULING
To prevent any confusion, only the engaged couple should reach out to the Saint Mary
Wedding Coordinator to inquire about scheduling a wedding. The Parish staff will only
work with the engaged couple, not other family members or parties. Please allow at
least 7 months prior to the wedding date for Marriage Preparation. In some cases, such
as with previous marriages, annulments, and/or a desire for one to participate in RCIA,
more time is necessary.

Follow these steps to schedule:
1. Email Bridget Kosegi at bkosegi@saintmarysindy.org and she will send you a

Wedding Date Request Form. Once she receives your response, she will verify if
the desired date and time is available and send you a Wedding Reservation
Confirmation with all of the information you will need to confirm your wedding
date.
Typical times for weddings are as follows:

a. Friday 12:30 PM (Thursday Rehearsal at 4:00 PM)
b. Friday 3:30 PM (Thursday Rehearsal at 6:00 PM)
c. Saturday 2:30 PM (Friday Rehearsal at 5:00 PM)

2. To confirm the date and time, the following information must be received:
a. Signed Wedding Reservation Confirmation
b. Full non-refundable Church Use fee of $2,200 made payable to Saint Mary

Catholic Church.
c. Letter of Commitment from the Priest or Deacon who will preside.
d. Letter of Commitment from the Priest or Deacon who will provide Marriage

Preparation.
e. Marriage Preparation Fee made payable to Saint Mary Catholic Church if it is

confirmed Saint Mary will provide your Marriage Preparation. The fee will be
included as part of the Wedding Reservation Confirmation.

f. In cases of a previous marriage, a copy of the application for the previous
marriage, wedding license, divorce decree, along with any annulment and/or
other Ecclesiastical permissions.

3. Once all information has been received, the date and time for your wedding
liturgy will be officially confirmed in the Parish calendar and a confirmation email
will be sent to the engaged couple.

Questions? Please contact Bridget Kosegi at bkosegi@saintmarysindy.org
Revised August 1, 2022

mailto:bkosegi@saintmarysindy.org
mailto:bkosegi@saintmarysindy.org
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CHURCH USE FEE
The non-refundable Church Use Fee includes:

1. Access to the church 1-½ hours prior to your confirmed wedding time and for up
to a ½ hour after your ceremony ends.

2. A wedding host will be assigned to you no later than 1 month prior to your
wedding who will help you in planning your wedding liturgy, assist at your
rehearsal, and be onsite before, during and after your wedding liturgy to ensure
everything runs smoothly.

3. Assistance in planning your wedding program.
The fee does NOT include:

1. Wedding license fee
2. Honorarium for the priest, deacon, and/or altar servers
3. Musicians
4. Florists, photographers, or other vendors you may wish to use

MARRIAGE PREPARATION FEE
The Marriage Preparation Fee includes:

1. PREPARE/ENRICH or similar inventory to be completed by the engaged couple
2. A copy of the Together For Life booklet along with other pamphlets

The fee does NOT include retreat fees.

HONORARIUM
As a sign of gratitude to the priest or deacon who officiates your wedding, it is
customary to offer a monetary gift to them for their time in celebrating your wedding day,
as well as preparing you for your new married life together. The suggested offering is
approximately $300, but it is completely at your discretion.

ALTAR SERVERS
Saint Mary Catholic Church does not have regular altar servers. If the priest or deacon
presiding at your wedding liturgy would like to have an altar server, they will need to
make arrangements to have one available. Alternatively, if a family member is an altar
server, you may invite them to serve. It is customary to offer a small offering to the
server.

Questions? Please contact Bridget Kosegi at bkosegi@saintmarysindy.org
Revised August 1, 2022

mailto:bkosegi@saintmarysindy.org
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MARRIAGE PREPARATION
As listed on archindy.org from the Office of Marriage and Family Life:

Based on the key areas of marriage preparation, outlined by the United States Bishops in the National
Directory for Catechesis, the Office of Pro-Life and Family Life suggests three guiding principles for
formation and catechesis of engaged couples prior to their wedding ceremony:

1. Catholic Vision of Love and Marriage: Sacramental marriage as permanent,
covenantal, and exclusive.

2. Catholic Understanding of Sexuality: Marriage as life-giving, unitive and procreative.
3. Skills of Love and Marriage: Skills component which addresses communication, conflict

resolution, problem solving, personality and self-awareness, finances, stewardship,
career issues, family of origin, and extended family issues.

The Catholic priest or deacon who will be leading you through marriage preparation
should do the following:

1. Meet with you to discuss marriage and family life, conduct a pre-marriage
investigation, and obtain proper permissions when necessary.

2. Help you prepare for your wedding liturgy.
3. Provide you with a copy of Together For Life, or similar wedding liturgy planning

guide.
4. Provide a marriage inventory option such as PREPARE/ENRICH  with the

opportunity to discuss findings with a mentor couple.
5. Ensure you attend one of the approved marriage retreats: Tobit, Pre-Cana, or

One In Christ.
6. Send all necessary documentation to the wedding coordinator of Saint Mary

Catholic Church at least 2 months prior to your wedding date.

SACRAMENTAL DOCUMENTATION
If both members of the engaged couple are Catholic, both members should contact their
place of Baptism and request a newly dated baptism certificate with notations. The
notations will include any other sacraments you have received. The certificate should
not be dated more than 6 months prior to starting the formal marriage preparation
process.

For a validly baptized Christian, either a certificate of Baptism or a Letter of Testimony
from the church where they were baptized should be requested. If these options are not
available, a Letter of Testimony from a witness of the baptism should be obtained.

Please note that at least one member of the engaged couple must be a baptized
Catholic and active in the faith of the Church in order to celebrate the Sacrament of Holy
Matrimony.

Questions? Please contact Bridget Kosegi at bkosegi@saintmarysindy.org
Revised August 1, 2022

mailto:bkosegi@saintmarysindy.org
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WEDDING LITURGY
Liturgy can be described as the “prayer and worship of the people gathered.” As such,
your wedding liturgy should be planned to ensure full and active participation of all
gathered. Catholics and non-Catholics alike should be welcomed warmly and invited to
share in the liturgy.

When both members of the engaged couple are Catholic typically the wedding liturgy
would include the Sacrament of Holy Matrimony as well as Holy Eucharist. When a
Catholic plans to marry a baptized, non-Catholic, typically only the Sacrament of Holy
Matrimony is celebrated. However, when a Catholic plans to marry a non-baptized
person, only the Sacrament of Holy Matrimony is celebrated. If you are celebrating a full
Mass with Holy Eucharist, please provide guidelines for those non-Catholics who may
be in attendance.

A wedding planning booklet, Together For Life, will be presented to you as part of your
marriage preparation which will assist you in selecting the prayers, readings, vows,
petitions, and blessings used in your wedding liturgy. The Presider along with the
wedding coordinator will ensure you have all wedding liturgy aspects accounted for prior
to your wedding day.

LITURGICAL SEASONS
The Catholic Church has many liturgical seasons and some have special considerations
if you plan to be married during one. Generally, no wedding may be conducted during
Holy Week. Weddings conducted on solemn feast days will require special readings and
prayers, which may limit your ability to choose readings on your own. During the
seasons of Advent and Lent, we would ask that you respect the overall sentiment of the
season along with the decorations and vestments that the Church will utilize. In order to
fully respect these penitential seasons, we would ask that you limit the kinds of
decorations you use as well.

WEDDING LICENSE
The wedding couple is responsible for obtaining a marriage license and certificate
issued by the state of Indiana. These items should be brought to the rehearsal to ensure
they are onsite and ready to be completed and signed on your wedding day. After the
wedding, the wedding license will be mailed to the Clerk’s Office by the Wedding
Coordinator, Bridget Kosegi. She will also place a copy of the license in your wedding
file. The wedding host will ensure the certificate is stamped with the church seal and
given back to you with the appropriate signatures on the day of your wedding. The
marriage license has an expiration date so please consider this when you apply. For
more information, please visit the Marian County Clerk’s Office at the following link:
The-marriage-license-application-process

Questions? Please contact Bridget Kosegi at bkosegi@saintmarysindy.org
Revised August 1, 2022

https://www.indy.gov/activity/the-marriage-license-application-process
mailto:bkosegi@saintmarysindy.org
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WEDDING REHEARSAL
The wedding rehearsal serves as a “practice run” of your wedding liturgy and is typically
scheduled on the evening before your wedding day. Your wedding host will be in
attendance to answer questions and assist with the process. Please keep the following
in mind:

1. Attendees should include:
a. Catholic priest or deacon who will preside at your wedding. They will lead

the rehearsal with the assistance of your wedding host.
b. Wedding couple
c. Best Man, Maid/Matron of Honor, and all attendants for the bride and

groom
d. Flower and Ring attendants
e. Parents of the couple
f. Grandparents of the couple, if they will be included in the procession
g. Lectors/readers
h. Gift Bearers, commissioned Extraordinary Ministers of Holy Communion,

and altar servers (optional), if celebrating a full Mass.
i. Ushers and Greeters - we recommend you have 2 ushers who are not

also serving as an attendant
j. Any other individual who will be directly involved during the ceremony

2. Everyone should arrive at least 15 minutes before the rehearsal start time.
3. If it can be helped, please do not have unnecessary people at the rehearsal as

this can reduce the efficiency needed to finish within the 1 hour time restraint.

PARKING
Saint Mary Catholic Church has limited parking in the lot 2 buildings south of the
Church. You may use this lot on a “first come, first served” basis while attending your
rehearsal and wedding. Regular masses and other activities are scheduled throughout
the week, so please be mindful not to leave cars parked at this lot once your scheduled
rehearsal and wedding are finished.

Additional paid, public parking as well as abundant paid street parking can be found in
the neighborhood as well.

Please DO NOT park at the Needler’s Supermarket parking lot as your car may be
towed.

Questions? Please contact Bridget Kosegi at bkosegi@saintmarysindy.org
Revised August 1, 2022

mailto:bkosegi@saintmarysindy.org
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GENERAL RULES
Saint Mary Catholic Church is first and foremost a sacred place of worship. We
welcome all to share in the beauty of the worship space as you celebrate the Sacrament
of Holy Matrimony. We expect all who enter our Church will respect the sacredness of
the space as well as the many furnishings therein. Please take note of the following
rules:

1. No alcohol is permitted on the church premises including in the parking lot. If anyone is suspected
of being under the influence of any substance at the rehearsal or wedding, they will be asked to
leave. In some cases, the wedding may be canceled.

2. No food or drink is permitted in the church. Only bottled water is allowed.
3. Furniture, sacred objects, and seasonal decorations are not to be moved or removed for your

ceremony.
4. Nothing should be placed on the altar.
5. Flowers should not be placed on the altar or any place that would block the view of the wedding

couple, the presider, the lector, or other ministers during the wedding ceremony. Florists should
not arrive sooner than the wedding host.

6. An aisle runner is not allowed.
7. The church will not be open for decorating until the following times:

a. 11:00 AM for a Friday wedding scheduled for 12:30 PM
b. 2:00 PM for a Friday wedding scheduled for 3:30 PM
c. 1:00 PM for a Saturday wedding scheduled for 2:30 PM

8. Children involved in the processional should be able to walk down the aisle. No wagons,
carriages, or other vehicles may be used to aid in this process.

9. Rice, birdseed, flower petals, dried flowers, and other confetti-like objects may not be thrown on
the interior or exterior of the church space. Bells and bubbles may be used outside the church as
the bride and groom leave.

10. Helium filled balloons may only be used for decorating the exterior of the church and must be
removed once your ceremony is complete.

11. Please do not release pews one by one or hold a receiving line. It is essential that guests are
encouraged to leave as soon as possible after the ceremony to ensure there is sufficient time to
take photos and clean up the church space within the time allowed.

12. All decorations, programs, flowers, and personal items should be removed before leaving the
church at the specified time listed below:

a. 2:00 PM for a Friday wedding scheduled for 12:30 PM
b. 5:00 PM for a Friday wedding scheduled for 3:30 PM
c. 4:00 PM for a Saturday wedding scheduled for 2:30 PM

13. The wedding host is not responsible for cleaning up the church and clearing the items you used
for your ceremony. Please designate someone that can help ensure this takes place.

14. No animals are allowed in the church with the exception of service animals.
15. Photographers may only use flash photography during the processional and recessional. Outside

of these times, the photographer should not use flash photography and should shoot only from
the outside aisles without going beyond the first pew. All measures should be taken to ensure
nothing interferes with the liturgy.

Questions? Please contact Bridget Kosegi at bkosegi@saintmarysindy.org
Revised August 1, 2022
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SAINT MARY CATHOLIC CHURCH
311 N New Jersey St, Indianapolis, IN 46204

GUIDELINES FOR FLORISTS
You may use any florist of your choice, but we hope that you will appreciate the sacred
space and respect the furniture and surroundings when planning your decorations. We
ask that you ensure the following guidelines are followed and made available to the
florist you employ:

1. No decorations or floral arrangements of any kind may be placed on the altar, including
the Chapel altar.

2. No decorations or floral arrangements should block the view of the altar, ambo, the
wedding couple, or the presider.

3. Furniture, sacred objects, and seasonal decorations are NOT to be moved or removed
for your ceremony or to make room for other decorations.

4. Flowers and other decorations should contribute to the sacred space and not distract
from the Sacrament of Holy Matrimony.

5. Rice, birdseed, flower petals, dried flowers, and other confetti-like objects may not be
thrown on the interior or exterior of the church space. Bells and bubbles may be used
outside the church as the bride and groom leave.

6. Pew decorations may be used provided they will cause no damage to the pews. No
tacks, nails, adhesives, or tape may be used to attach decorations.

7. Aisle runners are not allowed.
8. Helium filled balloons may only be used for decorating the exterior of the church and

must be removed before leaving the church.
9. The church will not be open for decorating until the following times:

a. 11:00 AM for a Friday wedding scheduled for 12:30 PM
b. 2:00 PM for a Friday wedding scheduled for 3:30 PM
c. 1:00 PM for a Saturday wedding scheduled for 2:30 PM

Please arrange arrival times with your wedding host.
10. All decorations and floral arrangements should be removed before leaving the church by

the designated times listed below:
a. 2:00 PM for a Friday wedding scheduled for 12:30 PM
b. 5:00 PM for a Friday wedding scheduled for 3:30 PM
c. 4:00 PM for a Saturday wedding scheduled for 2:30 PM

Your host will confirm when you should have the church space cleared and leave
the church.

11. If you wish to donate the floral arrangements, please coordinate with your wedding host.
12. Any decorations out of the norm should be approved by the wedding coordinator, Bridget

Kosegi.

Questions? Please contact Bridget Kosegi at bkosegi@saintmarysindy.org
Revised August 1, 2022
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SAINT MARY CATHOLIC CHURCH
311 N New Jersey St, Indianapolis, IN 46204

GUIDELINES FOR
PHOTOGRAPHERS AND VIDEOGRAPHERS

You may use any photographer or videographer of your choice. We ask the you ensure
the following guidelines are followed and made available to the photographer and/or
videographer you employ:

1. Furniture, sacred objects, and seasonal decorations are NOT to be moved or
removed for your ceremony or to aid with any photos or videos taken.

2. No photos should be taken using the altar as a table.
3. No photos or equipment should be used or set up on the altar, the Chapel altar,

in the sanctuary, or sacristy.
4. We ask that the sacredness of the sacrament be respected and that your

movement about the sanctuary space be minimal.
5. No flash photography or videography should be used once the processional is

over. It may be used for the recessional.
6. During the ceremony, photos and videos may only be taken from the side aisles.
7. Please be aware to not block the view of seated guests.
8. The church will not be open for photography until the following times:

a. 11:00 AM for a Friday wedding scheduled for 12:30 PM
b. 2:00 PM for a Friday wedding scheduled for 3:30 PM
c. 1:00 PM for a Saturday wedding scheduled for 2:30 PM

Please arrange arrival times with your wedding host.
9. During the recessional, the main center aisle may be used once the couple has

been officially announced.
10.All photos and video must conclude by the following time:

a. 2:00 PM for a Friday wedding scheduled for 12:30 PM
b. 5:00 PM for a Friday wedding scheduled for 3:30 PM
c. 4:00 PM for a Saturday wedding scheduled for 2:30 PM

Your wedding host will confirm when you should have the church space
cleared and leave the church.

11. If you have questions, feel free to contact the wedding coordinator, Bridget
Kosegi.

Questions? Please contact Bridget Kosegi at bkosegi@saintmarysindy.org
Revised August 1, 2022
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SAINT MARY CATHOLIC CHURCH
311 N New Jersey St, Indianapolis, IN 46204

GUIDELINES FOR WEDDING MUSIC
Music is an important aspect of your wedding liturgy. The Sacrament of Holy Matrimony
is a sacred event that is celebrated in a sacred space. As such, only sacred music
should be used during your wedding liturgy. The music you choose should provide an
opportunity for the entire congregation to join in sung prayer.

The following link from the Office of Worship of the Archdiocese of Indianapolis offers
these wedding music guidelines:
https://www.archindy.org/worship/files/Wedding%20Music%20Guidelines.pdf

Saint Mary does not provide musicians for your wedding liturgy so it is your
responsibility to find musicians that can perform for your wedding. It is recommended
you reach out to the musicians early to ensure that one is available for your wedding
date. We ask that no pre-recorded music be played.

Please email Bridget Kosegi for a list of musicians.

Questions? Please contact Bridget Kosegi at bkosegi@saintmarysindy.org
Revised August 1, 2022
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