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DIOCESE OF CAMDEN 

POLICY FOR USE OF DIOCESAN, PARISH AND  

SCHOOL FACILITIES BY OTHERS 

 

Jesus Christ, the Incarnate Son of God, gave his Church the following mission:  “Go, therefore, 

and make disciples of all nations, baptizing them in the name of the Father, the Son and of the 

Holy Spirit, teaching them to observe all that I have commanded you” (The Gospel of St. Matthew, 

28:19-20).   

 

Carrying out this religious mission serves to construct and strengthen the human community in 

accordance with divine law (Gaudium et Spes 42).  Clearly, the spiritual life “is not confined to 

participation in the liturgy,” (Sacrosanctum Concilium 12), and thus it is that we proclaim the 

Gospel Message by witnessing our religious mission in all that we do.    

 

Diocesan, parish and school facilities are a means of evangelization and Christian witness, with all 

human activity in which the Church participates reflecting the faith which the Church has received 

from her divine founder.  Recognizing that the diocesan Bishop is responsible for the spiritual 

welfare of all those who live in the Diocese, and that the local pastor is responsible for the spiritual 

welfare of all those who live in his parish, regardless of their religious affiliation (Code of Canon 

Law 528 §1), facilities may be made available to others, provided that their values and positions 

do not conflict with the Church’s teachings.    

 

As we ourselves are personally called to witness Christ so, too, should we make use of what God 

has provided to bear witness to Christ’s salvific message.  Our facilities must be used with care 

and with prudence, and never in such a way as to mislead anyone as to our mission.  It is our 

intention and our hope that these facilities can serve as a “bridge” between the worldly and the 

divine, and that their use can be a sign and instrument of the communion of God and humankind 

to which the universal Church is called.  (Catechism of the Catholic Church 780).  This is an 

element of the catechetical work of the Church on every level, which is to guide all humankind to 

Christ.  

 

This Policy governs how the Diocese, parishes and schools may permit others to use its facilities 

on a short term or occasional basis.  Examples include the use of a parish hall for an evening, a 

classroom for monthly meetings, or a field for an athletic event.   

 

This Policy does not apply to rentals of parish facilities – such as the rental of all or part of a 

building to an outside organization for several months or years.  Such rentals will be subject to 

specific agreements customized for the situation with the assistance of diocesan legal counsel.  

 

Permitted Uses: 

 

Use of facilities must be consistent with our Catholic witness.  Facilities may be made 

available for use by others for uses which are consistent with that Catholic witness.  Diocesan, 

parish and school facilities are not places of public accommodation and should not be 

advertised for use by the general public.  Use should be primarily and predominantly for 

diocesan, parish or school purposes.   
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The following uses are permitted: 

 

 Diocesan, parish and school activities 

 Diocesan-sponsored, parish-sponsored, and school-sponsored activities 

 Activities of diocesan, parish and school organizations 

 Parishioner-sponsored events related to the religious, educational, or charitable activities 

of the parish 

 In keeping with our mission to be a sign and instrument of the communion of God and 

humankind, events run by individuals or organizations that are compatible with the 

religious teachings of the Church, for uses that are consistent with Catholic teaching, may 

be permitted, subject to the discretion of the Bishop for diocesan facilities, the pastor for 

parish facilities, and the president for non-parish schools.   

 

Prohibited Uses: 

It is important for the Church to be open and welcoming, as a means of both witness and 

evangelization; however, some uses cannot be permitted.   

The Diocese, parishes and schools are subject to the religious tenets, and moral and ethical 

principles of Roman Catholicism and certain activities may be offensive to those tenets and 

principles. Facilities may not be used for any purpose, or to advocate any activity or opinion 

that is contrary to, offensive to, or incompatible with the activities, doctrines, ethics, goals, 

morals, opinions, principles, teachings, or tenets of the Roman Catholic Church, or the spirit 

of such activities, doctrines, ethics, goals, morals, opinions, principles, teachings, or tenets.  

Accordingly, the following uses are not permitted: 

 

 Activities that are offensive to, contrary to, or inconsistent with the teachings of the 

Church are not permitted.   

 Use by individuals or organizations whose positions are not in accord with the 

teachings of the Church are not permitted. 

In addition, facilities may not be used: 

 By for-profit businesses or entities 

 By anyone for commercial or profit-making purposes 

 For political meetings, political purposes, or political activities (voting is permitted) 

 For any purpose that is prohibited by law 

 

Requirements: 
 

Everyone who reserves space for use must: 
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 Execute the License for Use of Diocesan/Parish/School Facilities (including hold 

harmless agreement) and abide by its terms and conditions. 

 Provide a certificate of insurance showing at least $1,000,000 general liability, workers 

compensation (if applicable) and automobile coverage and naming the following as 

additional insureds: 

Diocesan Facilities:  The Diocese of Camden, New Jersey and its directors, trustees, 

officers, administrators, employees, servants, agents, volunteers, and invitees  

Parish facilities (including parish schools):  The Diocese of Camden, New Jersey 

and the parish all their respective directors, trustees, officers, administrators, 

employees, servants, agents, volunteers, and invitees 

Non-parish Schools:  The Diocese of Camden, New Jersey and the school all their 

respective directors, trustees, officers, administrators, employees, servants, agents, 

volunteers, and invitees  

A copy of the certificate of insurance must be provided to the Diocese’s Risk 

Management Office.  Parties who do not have insurance must purchase Special Events 

insurance, using Form XXXIII:C in the Diocesan Policy Manual. The completed form, 

along with $100, must be mailed to the Diocese before the event.   

Exceptions to the insurance requirements may be made for uninsured organizations 

which hold regular meetings of their members on diocesan, parish or school premises.  

No exception can be made for events which an organization opens to people who are 

not members of the organization.  For example, an exception may be possible for 

regular meetings of Alcoholics Anonymous, but cannot be made for a symposium 

sponsored by Mothers Against Drunk Drivers that is open to the nonmembers.  The 

Diocese’s Risk Management Office must be consulted before making an exception.  If 

an exception is made, diocesan counsel must be contacted to make the necessary 

modifications to the License Agreement.     

 If alcohol is to be served, the person or organization using the facility must obtain any 

and all permits or licenses required, must comply with all laws regarding the 

possession, sale, service and consumption of alcohol, and must sign and comply with 

the Addendum to License for Use of Parish Facilities – Alcohol Rider. 

 

Rules and Limitations: 

 If a fee is charged for use of facilities, the fee must be limited to a reasonable amount 

to defray the costs of making the space available.  The purpose of allowing the use of 

facilities is to further the mission of the Church, not to generate income or profit. 

 Personal services shall not be provided.  This includes, but is not limited to, catering, 

janitorial services, and hosting.  An employee or other diocesan, parish or school 
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representative may be present for all or part of the event to unlock and lock the facility, 

turn lights on and off, adjust the heating or air conditioning, and perform similar tasks.   

 The person or organization using the facility must leave the facility in a clean and 

orderly condition, with all trash removed.  If furnishings and equipment are moved, 

they must be returned to their original locations.   

 The person or organization using the facility is responsible for the cost of repairing any 

damage to the facility and repairing or replacing any broken or missing furnishings or 

equipment. 

 The person or organization using the facility must abide by the terms and conditions of 

the License for Use of Diocesan/Parish/School Facilities. 

 Any charge for the use of equipment, furnishings or other personal property must be 

less than 50% of the total fee charged. 

 The fee charged may not depend on the income or profits earned by the person using 

the space. 

 

Signature: _____________________________________ Date: ____________________ 


