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EPIPHANY CATHEDRAL 

READER GUIDELINES 

 

Introduction: 

 

You may be a new Reader or have extensive Reading experience at the Epiphany 

Cathedral or in other Parishes.  These guidelines are an attempt to identify the 

specific protocol used at the “Epiphany Cathedral Parish”.  It is desired that they 

will not only be a learning tool for new Readers but will also be a valuable 

reference for all Readers regardless of experience or background. 

 

One of the most important aspects of this Ministry is not only to “Proclaim the 

Word” but to present yourselves in such a way that you are not distracting to the 

congregation.  All eyes are upon YOU and for that reason it is important that you 

“Dress Appropriately”. 

 

Be Prepared and take the time to practice your reading from the Readers Workbook.  

The Epiphany Cathedral asks that two (2) Readers be scheduled for weekend 

Masses.  Therefore, if for some reason you cannot attend your scheduled Mass, it is 

very important that you find a substitute.  The only way we can make this Ministry 

successful and meaningful is to work together for the common purpose of Serving 

our Lord!    

Epiphany Cathedral Parish 

 

Guidelines: 

 

1.)  Arrive 20-30 minutes prior to your scheduled Mass. 

 

2.)  Go directly to the Sacristy, back entrance, to sign in at the Kiosk, located on left 

side. Look for the assigned Mass, your name and check in.  If you fail to do so, you 

will be marked in the Ministry Scheduler Pro system as “did not show up”. 

 

3.)  Then go back to the Cry Room to prepare yourself for your reading. The 

Lectionary is located on a podium at the back of the Cry Room for your use in 

practicing your reading before Mass begins.  Of course, the Workbook which you 

receive at the beginning of the Liturgical Year, is a wonderful resource for a better 

understanding of what you are reading and how to proclaim the Reading. 
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Guidelines: (Continued) 
 

4.) When a Deacon is present, he will be reading the “Prayers of the Faithful” 

(Intercessory Prayers). If a Deacon is not present at your Mass, and you are  

scheduled as the Second Reader, you will be reading the “Prayers of the Faithful” 

(Intercessory Prayers).  A practice sheet is located on the podium under the 

Lectionary for each Mass.  If the practice sheet is not posted in the Cry Room, ask 

the Sacristan for a copy of the “Prayers of the Faithful”. 

 

5.) After signing in at the Kiosk and having practiced your reading and Intercessory 

Prayers (if applicable), proceed to the Narthex (Main Entrance to the Cathedral) to 

prepare to process up the aisle when Mass begins. 

 

6.) The Petition Book, which is located in the Narthex on a stand, is taken up by the 

Second Reader and placed on the table directly in front of the Ambo approximately 

five (5) minutes before Mass begins. 

 

7.) When processing up the aisle, Altar Servers are First, followed by both Readers, 

followed by Deacon, if present, and then Celebrant.  The Readers should be singing 

from the Worship Aid. 

 

8.) When approaching the front step of the Sanctuary, the Altar Servers will proceed 

to the left side of the Sanctuary. The Readers will stand in front of the pew to the 

left of center aisle and all will bow with the Celebrant.  The Readers will then 

proceed to the Readers Pew. 

 

9.) If a Deacon is not present, the Sacristan will place the Book of Gospels on the 

Altar.   

This is at the discretion of the Celebrant and will continue to be his decision.  If a 

Deacon is not present and the Celebrant would like the Reader to carry up the 

Book, the First Reader will carry the Book of Gospels in the procession up to the 

Altar, walking in front of the Priest, and place the book on the stand, making sure 

the front of the book is facing the congregation.  The First Reader will then step 

down and join the Second Reader and all will bow with the Celebrant.  Both 

Readers will then proceed to the Readers Pew. 
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Guidelines: (Continued) 

 

After the Gloria is sung, with exception to Advent and Lent, the Celebrant will 

recite the Opening Prayer.  When the Opening Prayer is ended and the Celebrant is 

seated, the First Reader approaches the Ambo on the “handrail side”, steps firmly 

on the carpet facing the Ambo to activate the microphone wand placed under the 

carpet, and proceeds with his or her reading.  After the reading is completed, the 

Reader should pause 5-10 seconds before reading “The Word of The Lord”.  It is 

not necessary to pause again before stepping down from the Ambo. 

 

11.) When the last verse of the Responsorial Psalm has been sung, the Second 

Reader will approach the Ambo on the “handrail side” and proceed with his or her 

reading.  After the reading is completed, the Reader should pause 5-10 seconds 

before reading “The Word of The Lord”.  It is not necessary to pause again 

before closing the Lectionary and placing it on the ledge to the right side of the 

Ambo, before stepping down.   Please Note:  If water glass. etc. is on the right side, 

place the Lectionary on the ledge to the left side of the Ambo.   

 

12.) The Gospel will be read and after the Homily is delivered, the Celebrant will 

return to his chair and lead the Profession of Faith.  If a Deacon is not present, at 

the beginning of the sentence, “I believe in one Holy Catholic and Apostolic 

Church”, that is the cue for the Second Reader to approach the Ambo to read the 

Prayers of the Faithful (Intercessory Prayers).  Before stepping up to the Ambo, 

wait until the Profession of Faith has ended.  As the Celebrant begins to read the 

opening lines to the Prayers of the Faithful, step up and open the Intercessory 

Prayer Folder, (color of vestments for that weekend), which will be found on the 

shelf in the Ambo or it will already be opened on the Ambo by the Celebrant after 

his Homily.  Be sure to pause as the Cantors and congregation sing the words, 

“Lord, Hear our Prayer”.    

 

Please Note: A slight pause is desirable before reading the name or names of the 

person or persons for whom the Mass is being offered.  After your last line is read, 

close the Folder and place on shelf in the Ambo.  Step down and face the Celebrant 

as the Prayers are concluded.  Then return to the Readers' Pew.  
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Guidelines: (Continued) 

 

13.) With the exception of when Bishop Dewane celebrates the Mass, both Readers 

will recess out with Altar Servers, Deacon and Celebrant.  Take the Worship Aid 

with you to sing the recessional hymn.  You will recess out in the same order that 

you processed in.  As the Altar Servers bring the Cross down from the Sanctuary to  

the center aisle, the two Readers will proceed to the center aisle in front of the Altar 

Servers who are facing the Altar.  When the Celebrant and Deacon step down from 

the Sanctuary, bow with the Celebrant, turn and process out. 

Reminder: Readers do not process out when Bishop Dewane celebrates the Mass. 

 
 

Special Instructions 

 

7:30AM Sunday Mass Exception 

 

First Reader:  The First Reader remains at the Ambo after his or her reading  to 

read the Responsorial Psalm with the congregation responding.  After the 

Responsorial Psalm is completed, the First Reader will return to the Readers Pew. 

 

Second Reader (if Deacon is not present):  During the Profession of Faith, at the 

beginning of the sentence, “I believe in one Holy Catholic and Apostolic 

Church”,  that is the cue for the Second Reader to approach the Ambo to read the 

Prayers of the Faithful (Intercessory Prayers).  After the celebrant has read the 

opening lines to the Intercessory Prayers, the Second Reader will read each segment 

and respond with the congregation by saying “Lord Hear Our Prayer”.  After your 

last line is read, close the folder and place on the shelf in the Ambo.  Step down and 

face the Celebrant as the Prayers are concluded.  Then return to the Readers Pew.   
 

Serving with Bishop Dewane: 

 

1.) Both Readers will be part of the entrance procession, but do not Recess out with 

the Bishop when Mass is ended. 

 

2.) When approaching the Ambo to read, before stepping up on the platform in front 

of the Ambo, make a reverent nod and smile to the Bishop. 

 

3.) We do not always know when the Bishop will show at any particular Mass, so 

please always be prepared with your Readings.   
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Guidelines: (Continued) 
 

 

Helpful Hints 

 

1.) Before proceeding to the Narthex (Main Entrance to the Cathedral) to process up 

the aisle, check the Lectionary on the Ambo to make sure that it is open to the 

Correct Reading for your scheduled Mass. 

 

2.) The Microphone at the Ambo is now activated by a wand on the floor.  The 

wand in covered by a carpet.  When you step firmly on the carpet, the microphone 

will turn on.  Please do not move your feet or rock back and forth on them, as that 

will cause the microphone to turn off. 

 

3.) If you are the First Reader, after you have completed your reading, remember to 

turn the page to the Second Reading before leaving the Ambo.   

 

4.) If there is a choice between “Long Form and Short Form” on any reading, please 

ask the Celebrant while in the Narthex which Form he prefers, before processing up 

the aisle.  Also, in the case of a choice between two Readings, please practice both 

readings and again, check with the Celebrant before Mass begins.   

 

5.) Holy Days of Obligation:  Please read your quarterly schedule carefully.  Holy 

Days of Obligation will be shown under the Date on which it will be celebrated.  If 

the Holy Day of Obligation is celebrated on the Weekend, the readings for the Holy 

Day of Obligation will replace the Weekend Mass Readings.   

(For example:  Ascension of the Lord will always be celebrated on the Seventh 

Sunday of Easter with the Holy Day, “Ascension of the Lord”, being the correct 

Readings.) 

 

6.)  If you are interested in listening to any of the Mass Readings throughout the 

year, they can be found at the U.S. Council of Catholic Bishops website: 

USCCB.ORG/READERS.  

 

7.) The Three "P"s - Preparation, Projection and Prayer! 


